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Application to Destroy Expunged Marihuana Conviction Record 
Instructions for electronic submission via Electronic Document Delivery System (EDDS) 

 
Step 1: Welcome 

Go to the Electronic Document Delivery System (EDDS) webpage at: 
https://iappscontent.courts.state.ny.us/NYSCEF/live/edds.htm 
Click the link for the type of court where your marihuana conviction occurred: 

• Criminal Court NYC – Criminal Court in the five boroughs of New York City (Bronx, Kings, New York, 
Queens or Richmond County) 

• City Court – Criminal (outside NYC) – City Court in any county outside the five boroughs of New York City 

• District Court – Criminal Term (Nassau/Suffolk) – District Court in Nassau County or Suffolk County 

• Supreme Court – Criminal Term (Inside NYC) – Supreme Court in the five boroughs of New York City 
(Bronx, Kings, New York, Queens or Richmond County) 

• County Court – Criminal Term (outside NYC) – County Court outside the five boroughs of New York City 
 

  

Outside NYC 

https://iappscontent.courts.state.ny.us/NYSCEF/live/edds.htm
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Step 2: Getting Started 

After reading the instructions, click the Next button to begin your submission. 
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Step 3: Enter Your Information 

Enter your name and contact information, case information, and briefly explain why you are submitting the 
document(s).  You must complete all fields marked with an asterisk (*).  Check the Filing box to have the 
document(s) filed by the Court.  Click the Next button to continue. 
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Step 4: Select a Court 

Select the court where you were convicted from the Court drop-down list.  Click the Next button to continue. 
 

 
 
Step 5: Select Case Type 

Select “Marihuana: Application to Destroy Expunged Conviction Records” from the Case Type drop-down list.  
Click the Next button to continue. 
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Step 6: Attach PDF Documents for Uploading 

Select “Application to Destroy Expunged Marihuana Conviction Record” from the Document Type drop-down 
list.  Click the Choose File button to upload your completed application form.  (NOTE: The completed application 
form must be saved as a PDF file.)  Click the Next button to continue. 
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Step 7: Review Your Information 

Review the information you entered.  Read the Acknowledgement section and check the Acknowledgement 
check box.  Click the Send Documents button to finish the submission. 
(NOTE: Click the Change My Information link if you need to correct your contact information before you click 
Send Documents.  Click the Cancel button and start over if you need to correct any other information.) 
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Step 8: Thank You 

Click the Print button to print this screen.  You can also click the Send Another Document button to begin a new 
submission.  (NOTE: You may need to reference your Document ID in future communications with the court.  It is 
strongly recommended that you print this screen by clicking the Print button or make a note of your Document 
ID before exiting the screen.) 
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Step 9: Automated Receipt Confirmation Email 

Once you have successfully submitted your application, you will get an automated email confirming 
receipt by the court [see example below]. 
NOTE: After reviewing your application, the court will notify you if it was successfully processed [see 

Step 10-A] or if it was not successfully processed because there is a problem with your application [see 

Step 10-B]. 
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Step 10-A: Email Confirming Application Was Processed 

If your application is accepted by the court, you will receive a second email indicating that it has been processed 
and forwarded to the other agencies involved in your case [see example below]. 
NOTE: If you do not receive a second email from the court, you may contact the court using the email address in 
your confirmation email [see Step 9].  But, do not send documents to the court through this email.  It is for 
correspondence purposes only. 
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Step 10-B: Email Confirming Application Could Not Be Processed 

If your application is not accepted by the court, you will receive a second email indicating why your application 
could not be processed [see example below].  You can refile your application with the court by correcting certain 
problems such as: 1) you didn’t complete all the required information in the application form; or 2) you filed 
with the wrong court; or 3) you didn’t provide proper proof that you were the defendant in the case.  You 
cannot refile your application with the court for certain problems such as: 1) you were not convicted of a charge 
that is eligible for expungement or destruction; or 2) you were already adjudicated a youthful offender for the 
charge, and therefore, you are not eligible for expungement or destruction; or 3) an Application to Destroy 
Expunged Marihuana Conviction Record was already filed and successfully processed by the court. 
NOTE: If you do not receive a second email from the court, you may contact the court using the email address in 
your confirmation email [see Step 9].  But, do not send documents to the court through this email.  It is for 
correspondence purposes only. 
 

 


