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*** Requesting Copies of Briefs and Records or other Case Documents *** 

 

 

 Public access to briefs, records and other case-related documents is generally 

governed by Judiciary Law § 255. Certain matters are sealed by statute or court policy 

and are not accessible to the public.  

 

 As most matters pending before the Court are E-Filed through NYSCEF, cases 

that are not sealed in NYSCEF can be accessed by the public by searching NYSCEF. For 

access to court filings that are not accessible through NYSCEF, you may make a 

document request by emailing the Court's Clerk's office at 

ad3clerksoffice@nycourts.gov.  Criminal matters are not accessible in NYSCEF, 

although the filings not otherwise marked confidential may be accessible to the public by 

emailing the Clerk's Office. 

 

 Individuals without access to email may send a written request to:  

 

   Beth Lifshin-Clark,  Deputy Clerk 

   State of New York, Supreme Court 

   Appellate Division, Third Department 

   P.O. Box 7288, Capitol Station 

   Albany, New York 12224-0288 

 

Digital copies of the requested documents will be provided by email through a 

SharePoint link. In the event the Court does not have a digital copy of the requested 

documents, or hard copies are requested, the Court may charge $0.65 per copied page 

(CPLR 8019). Please allow three to five business days for a response to requests 

submitted by email.   
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