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BUDGET BULLETIN NUMBER 325 December 21, 1999

TO: Holders of the Financial Planning and Control Manual
SUBJECT: Manua Update - Bulletin Indices

* This supersedes Budget Bulletin number 310, dated May 6, 1998.

Enclosed are updated bulletin indices for insertion into volumes 3 (Budget Bulletins) and 4 (New
Accounting Procedures Bulletins) of the Unified Court System’s Financial Planning & Control Manual.
Theseindicesareissued to facilitate control of the bulletinsissued by the Division of Financial Management
and completely replace the indices previoudly issued. Bulletins listed as revised have been updated,
deactivated, or incorporated into other parts. As such, they may be purged from copies of the Financial
Planning & Control Manual.

Please ensure distribution of this bulletin to all holders of the Financial Planning & Control Manual
within your respective jurisdictions.



Charlie Hughes
Note:  A copy of the attached Budget Bulletin Index and the New Accounting Procedure Index have been inserted into the proper places in the FPCM. The copies here are not linked, but are merely attached; just as the original Budget Bulletin 325 would have been mailed.


State of New Y ork

Unified Court System
Financial Planning & Control Manual
VOLUME 3
Date: Part/Chapter
Subject: Budget Bulletins
12/21/99 1/1.000
Supersedes. Page:
5/6/98 1
Number Subject | ssued See Also: Status
1 Deficiency Requests 8/1/74 Revised
2 Salary Increases - Fiscal 75-76 8/1/74 Revised
3 Law Library Budgets - Fiscal 75-76 8/1/74 Revised
4 Department Division Codes 32775 Revised
5 Objects of Expense 3127175 BB 272 Revised
NAP 235
NAP 229
6 Department Division Codes 32775 Revised
7 Supplemental Budget Requests 4/15/75 Revised
8 Payroll Headers 6/18/75 Revised
9 Unauthorized Advertising 6/18/75 Revised
10 1976-77 Budget Requests 6/29/75 Revised
11 P.S. Budget Request 7129175 Revised
12 Lapsing Appropriations 8/5/75 Revised
13 Budget - Persona Service 8/28/75 Part 111 Revised
14 Budget - Persona Service 9/17/85  Part Il Revised
15 OSC Bulletin No. F-121 9/25/75 Revised
16 OSC Bulletin No. F-122 10/24/75 Revised
17 Contractsto OSC 2/19/76 Revised
18 Payment of Leave 3/16/76 Revised
19 Supplemental Budget 3/19/76 Revised

20 Telephone Equipment 5/26/76 Revised
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12/21/99 1/1.000
Supersedes. Page:
5/6/98 2
Number Subject | ssued See Also: Status
21 Fiscal Guidelines - 1976-77 6/9/76 Revised
22 1977-78 Budget 7122176 Revised
23 N.S. Salary Increase 8/2/76 Revised
24 1975-76 Appropriations 8/10/76 Revised
25  1977-78 Budget Request 8/26/76 Revised
26 Lodging & Transportation Requests 9/27/76  VI1/1.040 Revised
27 Contractor's Signature 1/14/77 Revised
28 Split Payrolls 202277 Revised
29 Travel Guide 3/3/77 Part VI Revised
30 Unused Transportation Tickets 3/14/77  VI1/1.040 Revised
31 Y ear-End Cash Advances 3/14/77  NAP 239 Revised
32 Accrua Request OSC 3/23/77 Revised
33 Sole Custody Report 3/25/77 1V/3.060 Revised
34 Contract Procedures 4/5/77 Revised
35 Unauthorized Advertising 4122177 Revised
36 Assignment Certificates 4129177 Revised
37 Travel Rules 7115177 Part VI Revised
38 Voucher Procedures 712277 1V/1.030 Revised
39 1976-77 Appropriations 7/28/77 Revised
40 Travel Reimbursement 8/3/77 Part VI Revised
41 Salary Schedule - 4/1/78 018177 Revised
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12/21/99 1/1.000
Supersedes. Page:
5/6/98 3
Number Subject | ssued See Also: Status
42 Exemptions to Purchasing Guidelines 10/29/77 Revised
43 Utilities Payments 12/18/77 Revised
44 Voucher Preparation 12/30/77 1V/1.030 Revised
45 1099 Information Returns 2/14/78 NAP 259 Revised
NAP 196
NAP 159
46 Personal Use - Telephones 2/21/78 Revised
47 OSC Bulletin No. 156 2/23/78 Revised
48 OSC Bulletin No. 157 2/23/78 Revised
49 Purchase - Law Books 3/14/78 Revised
50 Pengard, Inc. 3/14/78 Revised
51 Appropriation Coding 3/16/78 Revised
52 Sole Custody Reporting 3/22/78 1V/3.060 Revised
53 Accrual Information OSC 3/31/78 Revised
54 Transcripts 4/13/78 BB 210 Revised
BB 278
55 Accrual Information OSC 6/8/78 Revised
56 1099 Information Returns 6/16/78 NAP 259 Revised
NAP 196
NAP 159
57 Travel Rules 6/27/78 Part VI Revised

58 Lapsing Appropriations 6/27/78 Revised
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Number Subject | ssued See Also: Status
59 Per Diem Payments 6/29/78 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
60 Voucher Payments 7/20/78 BB 271 Revised
61 Revised Appendix A 8/22/78 Revised
62 Miscellaneous Revenue 10/11/78 1V/3.000 Revised
63 Late Payments 11/14/78 BB 267 Revised
64 Theft of Funds or Property 11/30/78  1V/3.050 Revised
65 Juror Mileage Allowance 1/2/79 BB 307 Revised
66 Contract Monitoring 1/11/79 Revised
67 Specified Delivery Dates - PO’'s 1/15/79 Revised
68 Per Diem Rates 1/20/79 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
69 Split Payrolls 1/20/79 Revised
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Supersedes. Page:
5/6/98 5
Number Subject | ssued See Also: Status
70 Encumbrances 2/22/79 1V/1.020 Revised
71 Y ear-End Cash Advances 2127179 BB 239 Revised
72 Airline Tickets 3/2/79 V1/1.040 Revised
73 Lapsing Appropriations 6/18/79 Revised
74 Non-judicia Travel Rates 7/2/79 V1/1.070 Revised
75 Non-judicia Travel Rates 7/2/79 V1/1.070 Revised
76 Mileage Allowances 9/24/79  VI1/1.070 Revised
77 Postage Meter Credits 9/27/79 Revised
78 Fidelity Bond Coverage 11/5/79 BB 217 Revised
79 Purchase Orders 11/16/79 1V/1.020 Revised
80 Vouchers under $1,000 1/14/80  NAP 178 Revised
NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
NAP 241
81 Purchasing 1/17/80  C&PP Revised
Manual
82 Y ear-end Cash Advances 2/13/80 NAP 239 Revised
83 Maintenance Agreements 2/15/80 Revised
84 Revenue Coding 4/1/80 1V/3.130 Revised
85 Purchasing 4/10/80  C&PP Revised

Manual
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Supersedes. Page:
5/6/98 6
Number Subject | ssued See Also: Status
86 Expenditure Coding 4/24/80 BB 272 Revised
NAP 235
NAP 229
87 Lapsing Appropriations 7/1/80 Revised
88 Travel Rules 7/1/80 Part VI Revised
89 Taxi Fares 7/1/80 V1/1.070 Revised
90 Bank Accounts 7/1/80 1V/3.060 Revised
91 Per Diem Rates 9/19/80 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
92 Mileage Rates 9/19/80  VI/1.070 Revised
93 Mileage Rates 12/29/80 VI1/1.070 Revised
9 Fines - Ch. 292, Laws of 1980 12/29/80 Part VI Revised
95 Y ear-end Cash Advances 2/17/81 NAP 239 Revised
96 Correctional industries 2/17/81 Revised
97 Split Payrolls 3/2/81 Revised
98 Expenditure Coding 3/23/81 BB 272 Revised
NAP 235
NAP 229
99 Sole Custody Reporting 3/23/51 1V/3.060 Revised
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5/6/98 7
Number Subject | ssued See Also: Status
100 Airline Tickets 3/23/51 V1/1.040 Revised
101 Inspection of Purchases 3/23/81  C&PP Revised
Manual
102 Purchases - Availability of Funds 4/7/81 Revised
103 Per Diem Rates 4/13/81 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
104 ‘P Contracts 4/28/81 C&PP Revised
Manual
105 Purchasing 5/1/81 C&PP Revised
Manua
106 Revenue Codes 5/18/81 1V/3.130 Revised
107 Expenditure Coding 6/1/81 BB 272 Revised
NAP 235
NAP 229
108 Mileage Rates 6/1/81 V1/1.070 Revised
109 Travel Reimbursements - Job Applicants 6/10/81  VI1/1.060 Revised
110 Lapsing Appropriations 7/13/81 Revised

111 Project Codes 8/5/81 Revised
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Supersedes. Page:
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Number Subject | ssued See Also: Status
112 Transcript Costs 8/7/81 BB 210 Revised
BB 278
113 Automobile Credit Cards 11/5/81  VI/1.030 Revised
114 Per Diem Reporters 11/25/81 BB 210 Revised
BB 278
115 Mileage Rate Increase 12/7/81  VI1/1.070 Revised
116 DWI - New Legidation 12/31/81 1V/3.120 Revised
117 Non-Judicial Travel Allowance 1/20/82  VI/1.070 Revised
118 Stop DWI Program 2/17/82 1V/3.120 Revised
119 Cash Controls 2/17/82  1V/3.020 Revised
120 Accounting Redesign 3/3/82 Revised
121 Stop DWI Program 3/31/82 1V/3.120 Revised
122 Small Claims Assessment Review (SCAR)  4/7/82 BB 274 Revised
122 Stop DWI Program 4/15/82 1V/3.120 Revised
123 Mandatory Surcharges - Ch. 55, L. 1982 5/14/82 1V/3.120 Revised
123 Stop DWI Program 6/10/52 1V/3.120 Revised
124 Stop DWI Program 7/19/82 1V/3.120 Revised
125 Court Fees 6/21/82  1V/3.000 Revised
126 Stop DWI Program 6/24/82 1V/3.120 Revised
127 Petty Cash 71182 1\VV/4.000 Revised
128 Purchasing 7/23/182  C&PP Revised

Manual
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Supersedes. Page:
5/6/98 9
Number Subject Issued See Also: Status
129 Non-Judicial Travel Rules 9/29/82 Part VI Revised
130 Void Revised
131 Per Diem Rates 9/30/82 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
132 Law Guardian Vouchers 10/15/82 BB 223 Revised
BB 248
133 Postage 1/27/83 BB 233 Revised
134 Chevron Termination 1/12/83 Revised
135 Advance Accounts 1/27/83 I\V/4.000 Revised
136 Disp. Abandoned Property 2/22/83 1V/3.110 Revised
137 Disp. Abandoned Property 9/29/83 1V/3.110 Revised
138 Authorized Signatures 11/1/83 Revised
139 Travel - Non-Judicial 4/16/84 Part VI Revised
140 Travel - Non-Sdlaried Task Force 6/21/84 BB 248 Revised
BB 252
141 Revenue Reporting - Seat Belt Fines 1/4.85 1VV/3.000 Revised
142 Bail Reconciliation 1/9/85 IV/3.110 Revised
143 Stop DWI Program 1/9/85 1V/3.120 Revised
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VOLUME 3
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Subject: Budget Bulletins
12/21/99 1/1.000
Supersedes. Page:
5/6/98 10
Number Subject | ssued See Also: Status
144 Split Payroll 2/22/85 Revised
145 City Court Fees 6/17/85  1V/3.000 Revised
146 Revenue Manual Revisions 6/26/85 1VV/3.000 Revised
147 Hearing Examiner - Per Diem Rate 7/5185 Revised
148 Special Revenue Classifications 7/5/85 1VV/3.000 Revised
149 Stop DWI Program 7/17/85 1V/3.120 Revised
150 Small Claims - City Courts 8/16/85 1VV/3.000 Revised
151 Forfeiture of Bail in City Courts 8/30/85 1V/3.110 Revised
152 Per Diem Rates 9/12/85 BB 323 Revised
BB 307
BB 276
BB 275
BB 274
BB 263
BB 257
BB 248
BB 223
153 Travel Rates 10/23/85 VI/1.07 Revised
154 Juror Feesto UCS Employees 11/7/85 Revised
155 Bail Reconciliation 11/15/85 1V/3.110 Revised
156 Specia Revenue Classifications 12/23/85 1V/3.000 Revised
157 Overtime Med Rates 2/20/86 NAP 221 Revised
158 Forfeiture of Ball in City Courts 3/18/86 1V/3.110 Revised
159 Juror Fees to Employees 4/9/86 Revised
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Supersedes. Page:
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160 Travel Rates - Joint Council 4/9/86 V1/1.070 Revised
161 Fees Subpoena of Criminal Records 5/8/86 1V/3.120 Revised
162 Juror Meal Rates 7/25/86 BB 281 Revised
163 Juror Meal Rates 11/21/86 BB 281 Revised
164 Annual Advance Acct Reconciliation 11/23/86 1V/4.000 Revised
165 Annual Bail/Abandoned Property 11/28/86 1V/3.110 Revised
Reconciliation
166 Authorized Signatures 12/8/86 Revised
167 Cash Receipts and Checks 12/9/86 1V/3.030 Revised
168 New Legidation - Stop DWI Program 12/24/86 1V/3.120 Revised
169 Transfer of Bail by Local Courts 3/11/87 1V/3.110 Revised
170 FPCM - Advance Accounts 3/12/87 1V/4.000 Revised
171 Transcript Expenses 3/27/87 BB 210 Revised
BB 278
172 Certificates of Disposition 3/31/87 1V/3.120 Revised
173 Certificates of Disposition 6/30/87 1V/3.120 Revised
174 Revenue Procedures - New Fees 9/.9/87 1VV/3.000 Revised
175 Per Diem Rate - Judicial Hearing Officers ~ 9/24/87 BB 248 Revised
BB 323
176 Travel Reimbursement Rates 9/24/87 V1/1.070 Revised
177 Interest - Bail Accounts 11/10/87 1V/3.110 Revised
178 Special Payments (JHO's; SCAR; Jurors) 12/24/87 BB 248 Revised

BB 274
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12/21/99 1/1.000
Supersedes. Page:
5/6/98 12
Number Subject | ssued See Also: Status
179 Special Payments Procedures- Business 1/7/88 BB 261 Revised
Meals
180 Travel Reimbursement Rates - Unreps 1/19/88  VI/1.070 Revised
181 Transcripts pursuant to Sec 402, Correc 1/19/88 BB 210 Revised
Law BB 278
182 FPCM - Advance Accounts 2/4/88 1V/4.000 Revised
183 Internal Controls - Cash Registers 2/4/88 1V/3.020 Revised
184 Return of Juror Fees 2/4/88 Revised
185 PC Manua Revision - Stop Payments 3/7/88 Revised
186 Small Claims Postage 3/30/88 1V/3.130 Revised
187 Budget Manual Update 4/29/88  Part 11 Revised
188 Fee Increase - SCAR 5/6/88 BB 274 Revised
189 Jury Payments - UCS Personnel 5/16/88 Revised
190 Policy Guidelines - Cash Bail 6/23/88  1V/3.110 Revised
191 Automated Petty Cash - Message System 7/14/88 1V/4.000 Revised
192 Advance Accounts- Uncashed Checks 7/29/88 1V/4.000 Revised
193 Juror Per Diems - City Courts 8/12/88 BB 307 Revised
194 Special Payment Procedures 8/31/88 BB 317 ACTIVE
BB 261
BB 248
195 Inventory Controls - FPCM 10/5/88 Part VII Revised
196 Equipment Maintenance Contracts 11/1/88 ACTIVE
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Date: Part/Chapter
Subject: Budget Bulletins
12/21/99 1/1.000
Supersedes. Page:
5/6/98 13
Number Subject | ssued See Also: Status
197 Actual or Suspected Loss/Theft of State 12/13/88 1V/3.050 Revised
Assets
198 State Funded Transcript Expenses 1/10/89 BB 210 Revised
BB 278
199 Digposition of Penal Law Fines 1/6/89 1V/3.120 Revised
200 Revised Travel Rates 2/8/89 Part VI Revised
BB 324
201 Annual Reconciliation of Advances 3/3/89 1V/4.000 Revised
202 Internal Controls - Mandatory Surcharges  3/15/89 1V/3.120 Revised
203 New Juror Per Diem Reimbursement - 3/20/89 BB 307 Revised
Effective April 1, 1989
204 Internal Controls - Prompt Payment 5/5/89 BB 267 Revised
Compliance
205 Internal Controls - Contract Security 6/9/89 Part 1X Revised
206 Advance Accounts - Manual update 6/21/89 1V/4.000 Revised
207 Travel Rates - Judges and Unreps 6/29/89  VI1/1.070 Revised
V1/2.030
BB 324
208 Travel Rates - Nonsalaried Task Force 9/20/89 BB 248 Revised
Members
209 State Funded Transcripts Expenditures 11/20/89 BB 210 Revised
BB 278
210 Transcripts Costs - Per Diem Court 11/20/89 BB 309 Revised
Reporters
211 Travel Rules - Common Carrier Terminal 11/29/89  VI1/1.070 Revised
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Supersedes. Page:
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Number Subject | ssued See Also: Status
212 Interest Revenue - County Clerks 2/21/90 1V/3.120 Revised
213 Court Fee Legidation - Ch 190, L. 1990 6/7/90 1V/3.000 Revised
214 Revised Travel Rates - S9 and DR 10/10/90 VI1/1.070 Revised
BB 324
215 Cost Containment Initiatives - Overtime 11/29/90 BB 259 Revised
Personal Service Expenses
216 Travel Reimbursement Exceeding Federal 1/28/91  VI1/1.060 Revised
Rates BB 324
217 Surrogate Court Performance Bond and 1/28/91 ACTIVE
Public Employee Master Bond
218 Postage Costs - Small Claim, Commercial ~ 2/4/91 1VV/3.000 Revised
Claim, Consumer Transaction Claim
Proceedings
219 Revenue Collection and Processing 10/2/91 1V/3.000 Revised
Procedures BB 322
BB 312
BB 311
BB 290
220 Revenue Collection and Processing 11/5/91 1V/3.000 Revised
Procedures- Amended Pages BB 322
BB 312
BB 311
BB 290
221 Revenue Processing procedures - EnCon 11/26/91  1V/3.000 Revised
BB 322
BB 312
BB 311

BB 290
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Supersedes. Page:
5/6/98 15
Number Subject | ssued See Also: Status
222 Surcharge - Restitution or Reparation in 11/26/91 1V/3.120 Revised
Criminal Proceeding
223 Compensation Rate Guidelines for Court- 2/20/92 BB 248 ACTIVE
Appointed Nonlawyer Professionals
224 1992 Fee Legidation - Ch 55, L 1992 4/17/92 1V/3.000 Revised
BB 322
BB 311
BB 290
225 Interpreters for the Deaf - Town and 4/23/92 BB 275 Revised
Village Courts BB 263
BB 228
226 Lapsing 1991-92 Appropriations - 5/5/92 Revised
Executive Branch Agencies
227 Interpreters for the Deaf - Reimbursement  6/23/92 BB 275 Revised
Rates BB 263
BB 228
228 Interpreters for the Deaf - Town and 7/30/92 BB 275 ACTIVE
Village Courts
229 Lapsing 1991-92 Appropriations 8/4/92 Revised
230 Travel Rules for Nonjudicial Employees - 9/1/92 Part VI Revised
Part VI of the FPCM BB 324
231 Authorized Signatures - Contracts, 9/10/92 Revised
Purchase Orders and Encumbrances
232 FPCM - Comprehensive Distribution 11/1/92 Revised
233 Cost Controls - Express Mail Services 11/6/92 ACTIVE
234 Internal Control - Postage Stamps 11/25/92  1V/3.020 Revised
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Supersedes. Page:
5/6/98 16
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235 Mileage Reimbursement Rates - CSEA 12/31/92  VI1/1.070 Revised
1991-95 Collective Bargaining Agreement BB 324
236 Prompt Payment Provisions - Professional ~ 1/6/93 BB 267 Revised
Services Provided to the Unified Court NAP 259
System
237 Travel Reimbursement - New Receipt 3/12/93  VI1/1.060 Revised
Requirements
238 Mileage Reimbursement Allowances - 3/12/93  VI1/1.070 Revised
Non-Employees (Non-salaries & Other)
Serving the UCS
239 Taxable Mea Reimbursements - Revised 4/1/93 V1/1.070 Revised
Federal Rates
240 Manual Update - Court & Agency Budget  5/4/93 Part 111 Revised
Request Preparation
241 Returned Check Charges- Ch 55, L 1992  6/1/93 1V/3.060 Revised
242 Charging 1992-93 Obligationsto 1993-94  6/11/93 Revised
Appropriations
243 FPCM Update - On Line Administrative 6/14/93  Part X Revisaed
Services Applications BB 296
244 FPCM Update - Review Agency Budget 6/21/93 Part 111 Revised
Preparation
245 FPCM Update - Bulletin Indices 6/21/93 Revised
246 FPCM Update - Revenue Collection & 10/4/93 1VV/3.000 Revised
Processing Procedures BB 322
BB 312
BB 311

BB 290
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Supersedes. Page:
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247 Manua Update - Travel Rules for 10/4/93  Part VI Revised
Nonjudicial Employees BB 324
BB 315
248 Special Payment Procedures - Non- 10/4/93 BB 252 ACTIVE
Employees Serving the UCS
249 Revenue Processing - Criminal History and  1/7/94 1V/3.120 Revised
“ Other” Searches
250 FPCM Update - Encumbrances & 2/1/94 Revised
Expenditures Part 1V/Chapter 1.000
251 Mileage Reimbursement Rates 4/1/94 V1/1.070 Revised
BB 324
252 Committees Serving the Unified Court 4/19/94 BB 248 ACTIVE
System
253 FPCM Update - Schedule of Positions 4/21/94  X/3.000 Revised
(UCS-3001) Staffing Categories, Case
Type & Family Court Title 1V-D
254 Travel Rules for Judges and Nonjudicid 4/21/94  VI1/1.070 Revised
Employees - New Reimbursement Rates V1/2.030
BB 324
BB 315
255 FPCM Revision - Budget Preparation 5/10/94 Part 111 Revised
Procedures
256 FPCM Update - Bulletin Indices 5/11/94 Revised
257 Compensation Cases - Arbitration Cases 5/19/94 BB 248 ACTIVE
258 Travel Reimbursement for Nonjudicial 5/19/94 Part VI Revised
Employees BB 324

BB 315
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259 Cost Containment Initiatives - Overtime 5/31/94 ACTIVE
Personal Service Expenses
260 FPCM Update - Revenue Reporting 6/8/94 1V/3.080 Revised
Procedures BB 322
BB 312
BB 311
BB 290
261 Special Payment Procedures - Business 6/8/94 ACTIVE
Meals
262 FPCM Update - Revenue Reporting 6/16/94 1V/3.080 Revised
Procedures BB 322
BB 312
BB 311
BB 290
263 Per Diem Rates - Language I nterpreter 9/22/94 BB 275 ACTIVE
Services BB 276
264 Collection of Bail Poundage Upon 12/01/94 1V/3.110 Revised
Conviction of a Lesser Offense
265 Postage Costs - Small Claim, Commercid 12/21/94  1V/3.000 Revised
Claim & Consumer Transaction Claim
Proceedings
266 Waived Civil Fees - City Courts Outside 12/29/94  1V/3.120 Revised
New York City
267 Prompt Payment 3/1/95 NAP 259 ACTIVE
268 Personal Car Mileage (PCM) Data 3/1/95 Revised
269 Internal Controls - Individuals Authorized — 3/16/95 Revised

to Execute Vouchers
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270 Revised Travel Reimbursement Rates for 3/20/95  VI1/1.070 Revised
all Judicial and Nonjudicial Personnel V1/2.030
BB 324
BB 315
271 Manua Update - Encumbrances and 4/20/95 1VV/1.000 Revised
Expenditures
272 Objects of Expenditure Currently In Force  4/28/95 NAP 235 ACTIVE
NAP 229
273 Manual Update - Budget Preparation 5/31/95 Part 111 Revised
Procedures
274 Compensation Rates - Small Claims 7/3/95 BB 248 ACTIVE
Assessment Review Program Hearing
Officers
275 Interpreters for the Deaf-Reimbursement 7/13/95 BB 263 ACTIVE
Rates BB 276
276 Language-Specific Monitoring of Per Diem  7/13/95 BB275 ACTIVE
Interpreter Costs BB 263
277 Airfare Discount for Business-Related 7/24/95  VI1/1.030 Revised
Travel by State and Loca Government
Employees
278 State Funded Transcript Expenditures 8/1/95 BB 309 Revised
279 Manual Update - Revenue Collection and 8/18/95 1V/3.000 Revised
Processing Procedures BB 322
BB 312
BB 311
BB 290
280 Manual Update - Bulletin Indices 8/18/95 Revised




State of New Y ork

Unified Court System
Financial Planning & Control Manual
VOLUME 3
Date: Part/Chapter
Subject: Budget Bulletins
12/21/99 1/1.000
Supersedes. Page:
5/6/98 20
Number Subject | ssued See Also: Status
281 Juror Meal Rates 9/22/95 BB 307 ACTIVE
282 Cost Controls - UCS Telecommunications  10/26/95 BB 284 ACTIVE
Expenses
283 Administrative Approvals for Certain 12/12/95 V1/1.060 Revised
Nonjudicial Employee Travel Expenses
284 Telephone Surcharges Appropriate for 12/27/95 BB 282 ACTIVE
Payment from State Funds
285 Revised Mileage Reimbursement Rate for ~ 2/6/96 V1/1.070 Revised
All Judicial and Nonjudicial Personnel V1/2.030
BB 324
286 Administrative Approvals for Certain 3/28/96  VI1/1.060 Revised
Judicial Travel Expenses
287 Revised Travel Reimbursement Rates for 5/3/96 V1/1.070 Revised
All Judicial and Nonjudicial Personnel V1/2.030
BB 324
288 Filing of Counterclaims - Small Clamsand ~ 7/2/96 1V/3.130 Revised
Commercia Claims Proceedings BB 322
BB 312
BB 311
BB 290
289 1996-97 Court Fee Legidation 7/18/96 1V/3.130 Revised
BB 322
BB 312
BB 311

BB 290
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290 Chapter 309, Laws of 1996 - Questions&  8/13/96 1V/3.130 ACTIVE
Answers BB 322
BB 312
BB 311
291 STOP DWI Program - Chapter 688, Laws  10/16/96  1V/3.120 Revised
of 1996 BB 322
BB 312
BB 311
BB 290
292 Manual Update - Judicial and Nonjudicial 1/2/97 Part VI Revised
Travel Reimbursement BB 324
BB 316
BB 315
293 Manual Update - Bulletin Indices 1/13/97 BB 310 Revised
294 Manual Update - Revenue Collection and 1/17/97 Part IV Revised
Processing Procedures BB 322
BB 312
BB 311
BB 290
295 Travel Reimbursement - Out of State Rate  1/17/97 BB 324 Revised
Maximums
296 Manual Update - On Line Administrative 2/27197 BB 319 ACTIVE
Services Applications (ADMN)
297 Fiscal Year-End Contracting and Payment ~ 2/6/97 ACTIVE
Procedures
208 Mileage Reimbursement Rate Amendment ~ 2/6/97 BB 324 Revised
- Effective January 1, 1997
299 Per Diem Jury Allowance - Chapter 85, 2/6/97 BB 307 Revised

Laws of 1995
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300 Manual Update - Commercial Claim 6/9/97 Part IV ACTIVE
Postage Fees BB 322
BB 311
BB 290
301 OSC Central Accounting System - 7/8/97 ACTIVE
Common Inquiries
302 Manual Update - Revenue Refund 7/16/97 Part IV Revised
Procedures BB 322
BB 312
BB 311
BB 290
303 Nonjudicia Travel Rules - Transportation 9/17/97 Part VI Revised
to or from a Common Carrier Terminal BB 324
BB 316
BB 315
304 Appendix A Language Required on All 11/10/97 C& PP ACTIVE
Purchase Orders Manual
305 Travel Reimbursement Rates Effective 1/7/98 BB 324 Revised
January 1, 1998
306 Air Travel Contract 1/7/98 BB 324 Revised
BB 316
BB 315
307 Per Diem Jury Allowance - Effective 2/6/98 ACTIVE
February 15, 1998
308 Mileage Reimbursement Rate - Effective 2/26/98 BB 324 Revised
January 1, 1998
309 State Funded Transcript and Per Diem 5/4/98 ACTIVE

Court Reporter Expenses
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310 Manual Update - Bulletin Indices 5/6/98 BB 325 Revised
311 Manual Update - Revenue Processing 5/8/98 BB 322 ACTIVE
Procedures BB 312
BB 290
312 Revenue Refunds Via Quick Pay 9/21/98 BB 322 ACTIVE
BB 311
BB 290
313 Employee Recognition / Longevity Award ~ 12/2/98 ACTIVE
Expenses
314 Amended Judicial and Nonjudicial Travel 12/28/98 BB 324 Revised
Rules BB 316
BB 315
315 Manual Update - Judicial and Nonjudicial 12/31/98 BB 324 ACTIVE
Travel Rules BB 316
316 American Express Corporate Card 2/11/99 BB 324 ACTIVE
Program - Update BB 315
317 State Funded Mobile Telephone / Pager 3/17/99 BB 194 ACTIVE
Expenses
318 Mileage Reimbursement Rate - April 1, 3/23/99 BB 324 Revised
1999
319 Manual Update - On-Line ADMN 5/5/99 BB 296 ACTIVE
Procedures
320 1999-2000 Fringe Benefit Assessment 6/1/99 ACTIVE
Rates
321 Departmental Accumulator Codes - Capital  6/24/99 ACTIVE

Cases
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322 Manual Update - Sanctions and Court
Costs Revenue

323 Judicial Hearing Officers - Revised Per
Diem Rate

324 Travel Reimbursement Rates - January 1,
2000

325 Manual Update - Bulletin Indices

Issued

See Also: Status

8/9/99

10/13/99

12/20/99

12/21/99

BB 322 ACTIVE
BB 311
BB 290

BB 248 ACTIVE

BB 316 ACTIVE
BB 315

ACTIVE

326

328

329

330

331

332

333

334

335

336

337

338

339

340

341
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1 Contract Encumbrances 3/17/82 1V/1.010 Revised
2 Fiscal 1981-82 Vouchers 3/17/82 NAP 245 Revised
3 Specia Charge Vouchers (AC2395) 3/19/82 1V/1.030 Revised
4 Vouchers - Document Preparation 3/19/82 1V/1.030 Revised
5 Contract Encumbrances (AC340) 3/19/82 1V/1.020 Revised
6 Purchase Orders (AC130) 3/19/82 1V/1.020 Revised
7 Journal Vouchers (AC22) 3/19/82 1V/1.040 Revised
8 Objects of Expense 3/19/82 BB 272 Revised
NAP 235
NAP 229
9 1099 Codes - Vouchers 3/19/82 NAP 196 Revised
10 Ordering OSC Forms 4/6/82 Revised
11 Vouchers - Document Preparation 4/6/82 1V/1.030 Revised
12 Travel Vouchers 4/6/82 Part VI Revised
13 Cash Advances 4/6/82 1V/4.000 Revised
14 Objects of Expense 4/6/82 BB 272 Revised
NAP 235
NAP 229
15 Revenue Processing 4/6/82 1V/3.000 Revised
16 Vouchers - Liability Dates 4/8/82 BB 267 Revised

1V/1.030
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17 Judiciary Vouchers 4/20/82 1VV/1.000 Revised
18 Objects of Expense - Corrections 4/20/82 1V/1.040 Revised
BB 272
NAP 235
NAP 229
19 Judiciary Vouchers - Corrections 4/27/82 1V/1.040 Revised
20 Report of Moneys Received (AC909) 4/29/82 1V/3.080 Revised
21 Batching Procedures 5/14/82 1V/1.050 Revised
22 Vouchers - Document Preparation 5/14/82 1V/1.030 Revised
23 Vouchers - Continuation Forms 5/14/82 1V/1.030 Revised
24 Vouchers - Route Codes 5/14/82 1V/1.030 Revised
25 Vouchersin Excess of $100,000 5/14/82 1VV/1.000 Revised
26 Contract Encumbrances 5/14/82 1V/1.020 Revised
27 Revenue Cost Centers 6/10/82 1V/3.130 Revised
28 Batching - No. of Payees 6/15/82 1V/1.050 Revised
29 Contract Encumbrances - Adjustments 6/15/82 1V/1.020 Revised
30 Status of Vouchers & Purchase Orders 6/24/82 1V/1.000 Revised
31 Revenue Documents 8/6/82 1V/3.000 Revised
32 VEX Batch Codes 8/6/82 1VV/1.000 Revised
33 Lapsing 1981-82 Appropriations 8/6/82 NAP 245 Revised
34 Judicial Expense Vouchers (JC2007) 8/23/82  VI1/2.020 Revised
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35 Vouchers - Document Preparation 8/23/82 1V/1.030 Revised
36 Mgmt & Budget Reports 9/8/82 Part X Revised
37 Voucher Processing - Invoice Only 1/28/83 1V/1.030 Revised
38 Voucher Processing - Small Business 2/10/83 1V/1.000 Revised
39 Y ear End Accounting - Cash Advances 3/22/83 NAP 239 Revised
40 New York State - Tax Exemption - 4/8/83 ACTIVE
| dentification Number
41 Route Codes - Check Processing 4/8/83 1V/1.030 Revised
42 Annual Sole Custody Reporting 4/8/83 1V/3.060 Revised
43 Voucher Processing Procedures 6/23/83 1V/1.030 Revised
44 Report of Moneys Received (AC909/2445)  6/23/83 1V/3.080 Revised
45 Journal Vouchers (AC22) 7/5/83 1V/1.040 Revised
46 Cash Advance Object Codes 7/11/83 1V/4.000 Revised
BB 272
NAP 235
NAP 229
47 Lapsing 1982-83 Appropriations 8/17/83 NAP 245 Revised
438 Journal Vouchers (AC22) 2/17/84 1V/1.040 Revised
49 Duplicate Vendor Payments 2/21/84 Revised
50 Revenue Reporting 3/23/84 1V/3.080 Revised
51 Y ear End Accounting - Cash Advances 3/27/84 1V/4.000 Revised
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52 Expenditure Object Codes 3/27/84 BB 272 Revised

NAP 235

NAP 229
53 Expenditure Cost Center Codes 3/29/84 Revised
54 Prompt Payment Legidation 4/19/84 BB 267 Revised
55 Petty Cash Reimbursement Procedures 5/11/84 1V/4.000 Revised
56 Prompt Payment - Document Processing 6/15/84 BB 267 Revised
57 Revenue Refund Procedures 11/27/84 1V/3.070 Revised
58 Telephone Invoices 3/8/85 BB 284 Revised
58A Y ear End Accounting - Cash Advances 3/27/85  NAP 239 Revised
59 Tax Accounting - Personal Car Mileage 3/28/85 Part VI Revised
60 Objects of Expense - Jurors 4/1/85 BB 272 Revised

NAP 235

NAP 229
61 Revenue Refund Procedures 4/11/85 1V/3.070 Revised
62 Revenue Reporting 4/16/85 1V/3.080 Revised
63 Penalty Assessment Rates 5/3/85 1V/3.120 Revised
63 Penalty Assessment Rates 5/20/85 1V/3.120 Revised
64 Voucher Processing Dates 5/14/85 1V/1.030 Revised
65 Voucher Processing Dates 7/5/85 BB 267 Revised
66 Cash Advance Accounts 7/17/85 1V/4.000 Revised
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67 Reporting Personal Car Mileage (PCM) 9/25/85  VI1/1.060 Revised
68 Petty Cash Vouchers 10/3/85 1V/4.000 Revised
69 Reporting Personal Car Mileage (PCM) 12/11/85 VI1/1.060 Revised
70 1099 Codes 1/7/85 NAP 196 Revised
NAP 178
NAP 159
NAP 125
71 Freight Charges 1/9/86 NAP 257 Revised
72 Personal Car Mileage - Correcting W2's 1/21/86  VI1/1.060 Revised
73 Voucher Processing 2/10/86 BB 267 Revised
74 Non-employee Travel Expenses - 1099's 2/26/86  NAP 196 Revised
NAP 178
NAP 159
NAP 125
75 Revenue Refund Procedures 3/31/86 1V/3.070 Revised
76 Y ear End Accounting - Cash Advances 4/9/86 NAP 239 Revised
77 Printing - New Objects of Expense 4/16/86 BB 272 Revised
NAP 235
NAP 229
78 Overtime Meals Vouchers 5/21/86 NAP 221 Revised
79 Journal Transfer Requests 5/21/86 1V/1.040 Revised
80 Revisions to Revenue Documents 5/28/86 1VV/3.000 Revised
81 Voucher Preparation - Statistic Types 5/28/86 1V/1.030 Revised
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82 Budget Objects 6/27/86  Part Il Revised
Part X
83 Cost Center Journal VVoucher - Online 8/7/86 1V/1.040 Revised
84 1985-86 Lapsing Appropriations 8/13/86 NAP 245 Revised
85 Object Codes 8/13/86 BB 272 Revised
NAP 235
NAP 229
86 Standard Voucher - Route Codes 8/13/86 1V/1.030 Revised
87 Lodging, Transportation & Freight 9/3/86 1V/1.000 Revised
Voucher (AC220)
88 Refund of Appropriation (AC1286) 9/3/86 1V/3.080 Revised
89 Petty Cash Reimbursement Procedures 12/8/86 1V/4.000 Revised
90 Elimination of VEX & VLP Batch Types 2/3/87 1VV/1.000 Revised
91 Mandatory Payee ID’s 2/3/87 NAP 196 Revised
NAP 159
92 Mandatory Payee ID’s - Juror Payments 2/17187 NAP 196 Revised
NAP 159
93 Prompt Payment - New OSC Report 3/20/87 BB 267 Revised
94 Annual Cash Advance Rollover 4/1/87 NAP 239 Revised
95 Agency Entry of Journal Vouchers (AC22) 4/7/87 1V/1.040 Revised
96 Revenue - Cash Receipts 5/19/87 1V/3.030 Revised
97 Overtime Medls - Petty Cash 6/3/87 NAP 221 Revised
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98 1986-87 Lapsing Appropriations 7/30/87 NAP 245 Revised
99 Accumulator Codes 9/15/87 Revised
100 Petty Cash - $250 Maximum 9/24/87 1V/4.000 Revised
101 Revised Contract Encumbrance (AC340) 10/5/87 1V/1.010 Revised
102 New Object Code - Seminar Registration 11/10/87 BB 272 Revised
Costs NAP 235
NAP 229
103 Personal Car Mileage- Year End 11/27/87 Part VI Revised
Procedures
104 Digtribution of Bail Interest 11/27/87 1V/3.110 Revised
105 Bank Balances - NY S Register 12/10/87 1V/3.060 Revised
106 Payment for Jury Service 1/8/88 ACTIVE
107 Surrogate's Fees - Chapter 825 1/8/88 1VV/3.000 Revised
108 Prompt Payment Provisions 1/19/88 BB 267 Revised
109 Gasoline Excise Taxes 1/19/88 NAP 229 Revised
110 New Expenditure Object - Automated 2/29/88 BB 272 Revised
Legal Research Systems
111 New Expenditure Sub-Object - Overtime 3/11/88 NAP 221 Revised
Meals
112 Bail Accounts - Stop Payments 4/5/88 1V/3.110 Revised
113 Bank Transactions in Excess of $10,000 4/12/88 1V/3.060 Revised
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114 Not for Profit Contractors 4/21/88 Revised
115 Revenue Refunds - New Form 7/29/88 1V/3.070 Revised
116 New Batch Types - Contracts 8/12/88 1V/1.050 Revised
117 Lapsing 1987-88 Appropriations 8/18/88  NAP 245 Revised
118 Contracts - Not for Profit Organizations 8/31/88 ACTIVE
119 Monthly Bank Balances - State Register 8/31/88 1V/3.060 Revised
120 Commercia Small Claims - City Courts 10/19/88 1V/3.000 Revised
121 Civil Penalty - Jury Noncompliance 12/13/88 1V/3.000 Revised
122 Cash Controls - Daily Deposits 2/8/89 1V/3.020 Revised
123 Batch Numbers - Juror Payments 3/13/89 1V/1.050 ACTIVE
124 Recovery of Audit Disallowances 3/13/89 ACTIVE
125 New J 1099 Code - Juror Payments 3/31/89 NAP 259 Revised
NAP 254
NAP 231
NAP 196
NAP 159
126 Revised Purchase Order (AC 130) 4/20/89 1V/1.020 Revised
127 Revenue Procedures - Sanctions Rule 4/20/89 1V/3.120 Revised
128 Mandatory Surcharges - Chapter 62 5/15/89 1V/3.120 Revised
129 Environmental Enforcement Account 6/2/89 1V/3.120 Revised
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130 1099 - Eligible Payments 6/29/89 NAP 196 Revised
NAP 178
NAP 159
NAP 125
131 Paymentsto Individuals 6/29/89 NAP 196 Revised
NAP 178
NAP 159
NAP 125
132 Internal Controls- LR'sand TR’s 7/7/89 Part VI Revised
133 Revenue Procedures - Records Mgmt 7/12/89 1V/3.120 Revised
134 Lapsing 1988-89 Appropriations 8/8/89 NAP 245 Revised
135 Batch Type Revisions 8/29/89 1V/1.050 Revised
136 Advance Account Reconciliations 10/6/89 NAP 237 Revised
137 Bank Account Inventory 11/9/89 1VV/3.000 Revised
138 Revenue Refunds - Index Numbers 11/21/89  1V/3.120 Revised
139 Travel Reimbursement Procedures - 12/20/89  V1/2.020 Revised
Temporary Judicia Assignments
140 Revenue Refund Procedures 1/17/90 1V/3.070 Revised
141 Penal law Fines- Ch 338, L. of 1989 3/8/90 1V/3.120 Revised
142 Refund of Appropriation Expenditure 3/26/90  NAP 262 Revised
(AC-1286's)
143 Cash Advance Reconciliations 4/23/90 NAP 237 Revised
144 1990-91 Obligation - MIR Dates 5/21/90 NAP 245 Revised
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145 Encumbrances- Contractor Type 5/21/90 1V/1.010 Revised
146 Authorized Signatures 5/24/90 Revised
147 Contract Encumbrances - 7/23/90 1V/1.010 Revised
Renewal/Amendment Date
148 New Expenditure Object - Express Mail 7/23/90 BB 272 Revised
Services NAP 235
NAP 229
149 Lapsing 1989-90 Appropriations 8/10/90  NAP 245 Revised
150 Unused Transportation Tickets 10/2/90  VI1/1.040 Revised
151 Entry of Personal Car Mileage Data 10/17/90 VI1/1.060 Revised
152 Travel Reimbursement Exceeding Federal 11/15/90 VI1/1.060 Revised
Rates
153 Contract Encumbrances - Contractor Type  1/9/91 1V/1.010 Revised
and Payee ID Fields
154 OGS'P Contracts - Document Processing  1/28/91 ACTIVE
155 Penal Law Fines/Pendlties - Rehab. Alcohol 3/12/91 1V/3.120 Revised
and Substance
156 Authorized Signatures - Revenue Refunds  3/21/91 Revised
157 1099-Eligible Payments - Petty Cash 4/11/91 NAP 196 Revised
NAP 178
NAP 159

NAP 125
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158 Cash Advance Reconciliations - Period 4/30/91 NAP 237 Revised
Ending 3/31/91
159 Verification and Correction of Payee 5/8/91 NAP 259 ACTIVE
Information (1099 Data) NAP 196
160 Travel Reimbursements Exceeding Federal  5/23/91  VI1/1.060 Revised
Rates - Payroll Report
161 Non-Overnight Meal Reimbursements 6/26/91  V1/1.060 Revised
162 Fee Legidation - Chapter 166, L. of 1991  7/24/91 1VV/3.000 Revised
163 Bail Poundage - Chapter 166, L. of 1991 7/24/91 1V/3.110 Revised
164 Environmental Conservation Law - Fines 7/24/91 1V/3.120 Revised
and Penalties
165 Lapsing Fiscal 1990-91 Appropriations 7/24/91 NAP 245 Revised
166 Internal Controls - Unused Transportation  8/13/91  V1/1.040 Revised
Tickets
167 State Bank Account Inventory - OSC 10/16/91 Revised
168 Travel Reimbursement - Year End 11/14/91 VI1/1.060 Revised
Procedures
169 Elimination of Certain Batch Types- OSC  11/27/91  1V/1.050 Revised
Central Accounting
170 Liability Date Coding - Payment and 12/11/91 BB 267 Revised
Revenue documents
171 Travel Reimbursement Exceeding Federal 3/25/92  VI1/1.060 Revised

Rates
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172 Encumbrances and Expenditures 4/7/92 1V/1.000 Revised
173 Charging Prior Y ear Obligations 4/15/92 NAP 245 Revised
174 Check Problems - Dept. of Taxation & 4/17/92 ACTIVE
Finance
175 Cash Advance Reconciliations - Period 4/28/92 NAP 237 Revised
Ending 3/31/92
176 Quick Pay Vouchers - Increased Payment ~ 4/28/92 NAP 178 Revised
Threshold NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
NAP 241
177 Merchandise Invoice Received Dates 4/29/92 NAP 245 Revised
(MIR) Fiscal 1992-93 Appropriations
178 Quick Pay Vouchers - 1099 (IRS) Codes 5/13/92 NAP 259 Revised
NAP 196
NAP 159
179 Voucher Preparation - Upcoming Changes  5/27/92 NAP 245 Revised
180 On-Line Entry of Report of Moneys 6/4/92 1V/3.080 Revised
Received
181 Taxable Travel Reimbursement Reporting ~ 7/20/92  V1/1.060 Revised
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182 Procurement of Goods or ServicesVaued  9/2/92 P& CP Revised
between $5,000 and $10,000 - 'Quick Manual
Contract' Procedures
183 New OSC System Edit - Liability Dates 11/2/92 ACTIVE
184 Annual State Bank Account Inventory - 11/19/92 NAP 234 Revised
OSsC
185 Internal Control Procedures - Daily Cash 11/19/92  1V/3.030 Revised
Register Tapes
186 Y ear-End Procedures - Taxable Business 11/19/92  V1/1.060 Revised
Expense Reimbursements
187 New Postal Standards - Foreign Payees 11/25/92 ACTIVE
188 Revised Processing Procedures - Travel 1/12/93 NAP 178 Revised
Payments NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
NAP 241
189 Mandatory Entry of Personal Car Mileage  1/12/93  VI1/1.060 Revised
(PCM) Data
190 Taxable Transportation Benefits Provided ~ 1/29/93  Payroll Revised
to Judges and/or Nonjudicia Personnel
191 "T' Contracts/Purchase Orders 2/8/93 P& CM ACTIVE
Manua
192 On-Line Contract Processing Procedures 2/8/93 ACTIVE
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193 Quick Pay Vouchers - New OSC Status 4/6/93 NAP 178 Revised
Report NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
NAP 241
194 Cash Advance Reconciliations - Period 4/21/93 NAP 239 Revised
Ending 3/31/93
195 Merchandise Invoice Received Dates 4/27/93 NAP 245 Revised
(MIR) Fiscal 1993-94 Appropriations
196 1099 Processing Procedures 6/14/93 NAP 259 ACTIVE
NAP 196
NAP 159
197 Official Use of Transportation and/or 7/26/93  V1/1.040 Revised
Lodging Requests
198 Quick Pay Voucher System - Travel 8/4/93 NAP 178 Revised
Vouchers of $100 or Less NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
NAP 241
199 "Encumbrance-Only" Transactions 8/9/93 NAP 243 Revised
200 Lapsing 1992-93 Appropriations 8/9/93 NAP 245 Revised
201 Internal Controls - Cost Center Status 11/1/93 ACTIVE
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202 Y ear End Travel Reimbursement 11/9/93 Payroll Revised
Procedures
203 Voucher Preparation Procedures - 1/10/94 ACTIVE
Discretionary/Non-discretionary Payments
204 Travel Reimbursements Exceeding Federal  2/1/94 V1/1.060 Revised
Rates
205 New Objects of Expense - Automation 2/15/94 BB 272 Revised
Equipment NAP 235
NAP 229
206 Quick Pay Vouchers - Increased Payment  3/21/94  NAP 241 Revised
Thresholds NAP 236
NAP 233
NAP 231
NAP 216
NAP 178
207 Cash Advance Reconciliations - Period 4/12/94 NAP 237 Revised
Ending March 31, 1994
208 Taxable Parking Benefits Provided to 4/21/94 Payroll Revised
Judges and/or Nonjudicia Staff
209 Upcoming Changes - Contract 5/31/94 1V/1.020 ACTIVE
Encumbrances (AC 340)
210 New Expenditure Object - Cellular phone  6/8/94 BB 272 Revised
Service NAP 235

NAP 229
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211 Merchandise Invoice Received (MIR) 6/22/94 NAP 245 Revised
Dates - Fiscal 1994-95 Budget
Appropriations
212 Charging Prior Y ear Obligationsto Current  7/12/94 NAP 245 Revised
Appropriations
213 Authorized Signatures - Contracts, 8/2/94 Revised
Purchase Orders and Other Encumbrances
214 Lapsing 1993-94 Appropriations 8/22/94 NAP 245 Revised
215 V&T Civil Penalties - Refusal to Submitto  9/23/94  1V/3.000 Revised
aChemical Test
216 'A' Route Coded Quick Pay Vouchers 10/5/94 NAP 178 ACTIVE
NAP 206
NAP 231
NAP 233
NAP 236
NAP 241
217 Internal Control Documentation - Juror 10/6/94 ACTIVE
Payments
218 Legal Reference Materials- New Batching  10/27/94 NAP 223 Revised
Requirements
219 Y ear-end Travel Reimbursement 11/1/94 Payroll Revised
Procedures
220 UCS Bank Accounts - Inventory Update 11/2/94 NAP 234 Revised
221 Overtime Mea Payments Subject to 12/1/94 Payroll ACTIVE

Withholding
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222 Batch Types - Printing Purchase Orders 1/6/95 NAP 218 ACTIVE
and Vouchers 1V/1.050
223 Lega Reference Materials - New Batching  1/26/95 ACTIVE
Requirements
224 Scheduled Contract Payment (SCP) 1/26/95 ACTIVE
Processing
225 Inactive Contracts 2/10/95 ACTIVE
226 Cash Bail Transactions Exceeding $10,000 2/15/95 1V/3.110 Revised
- New IRS Reporting Requirements
227 Cash Advance Reconciliations - Period 4/6/95 NAP 237 Revised
Ending March 31, 1995
228 Easy Contract Payment Process 4/6/95 ACTIVE
229 New Expenditure Sub-Objects - Travel 4/20/95 BB 272 ACTIVE
Expenses NAP 235
230 Merchandise Invoice Received (MIR) 7/3/95 NAP 245 Revised
Dates - Fiscal 1995-96 Budget
Appropriations
231 Jury Payroll Processing Via Quick Pay 7/19/95 NAP 254 ACTIVE
NAP 241
NAP 236
NAP 233
NAP 216
NAP 206
NAP 178
232 Lapsing 1994-95 Appropriations 8/11/95 NAP 245 Revised
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233 Quick Pay Vouchers - New Agency 10/31/95 NAP 178 ACTIVE
Rejection/Resubmission Procedures NAP 206
NAP 216
NAP 231
NAP 236
NAP 241
234 UCS Bank Accounts - Inventory Update 11/8/95 Revised
235 New Expenditure Object - Transcripts 12/12/95 BB 272 ACTIVE
Generated from Electronic Recordings NAP 229
236 Quick Pay Vouchers - Multiple 1/30/96 NAP 178 ACTIVE
Resubmissions of the Same Batch NAP 206
NAP 216
NAP 231
NAP 233
NAP 241
237 Cash Advance Reconciliations 3/28/96 NAP 239 Revised
238 Direct Mailing of Travel Reimbursement 7/2/96 V1/1.060 Revised
checks to a Personal Residence
239 Cash Advance Accounting Changes for 8/2/96 NAP 237 ACTIVE
Fiscal Y ear 1996-97
240 Lapsing 1995-96 Appropriations 8/13/96 NAP 245 Revised
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241 Quick Pay Vouchers - Increased Payment 8/13/96 NAP 178 ACTIVE
Ceiling NAP 206
NAP 216
NAP 231
NAP 233
NAP 236
242 Combining Payments to Selected Payees 9/6/96 NAP 255 ACTIVE
NAP 251
NAP 249
243 Expediting Encumbrance-Only 9/6/96 1V/1.020 ACTIVE
Transactions
244 New Distribution Procedures - OSC 9/30/96 ACTIVE
Accounting Bulletins
245 Merchandise Invoice Received (MIR) 9/30/96 Revised
Dates - Fiscal 1996-97 Budget
Appropriations
246 OSC Online Contract Inquiry Application 1/2/97 ACTIVE
247 Payee List - VOUO065 1/2/97 ACTIVE
248 OSC Accounting Bulletins - Status List 1/2/97 ACTIVE
249 Combining Payments to Selected Payees-  1/24/97 NAP 255 Revised
Updated Address Listing NAP 251
NAP 242
250 New Distribution Procedures - OSC 1/24/97 ACTIVE

Procurement and Disbursement Guidelines
Bulletins
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251 Vendor Check Combining - Update 2/28/97 NAP 255 ACTIVE
NAP 242
252 New Procedures - Entry and Retention of 3/5/97 ACTIVE
Journal Vouchers/ Revenue Transfers
253 1996-97 Fiscal Y ear-End Processing 3/5/97 Revised
Procedures
254 Jury Payrolls - Document Control 6/12/97 NAP 231 ACTIVE
Procedures NAP 217
NAP 125
255 Check Combining - Agency Compliance 6/30/97 NAP 252 ACTIVE
NAP 242
256 Y ear-End Travel Reimbursement 11/21/97 Revised
Procedures - Calendar 1997
257 Freight Charges 12/8/97 ACTIVE
258 Revised Y ear-End Travel Reimbursement 12/26/97 Revised
Procedures - Calendar 1997
259 IRS Codes 3/2/98 NAP 196 ACTIVE
NAP 159
260 Check Exchanges - Revised Forms and 6/5/98 NAP 142 ACTIVE
Procedures NAP 174
261 Proposed Expenditure Object Changes 10/13/99 ACTIVE
262 Refund of Appropriation Expenditure 11/12/99 ACTIVE
AC1286
263 Payment Processing 11/12/99 ACTIVE
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264 Calendar Y ear-End Procedures - Y 2K 11/12/99 ACTIVE
Processing

265 Calendar Y ear-End Taxable Travel 11/12/99 ACTIVE
Reimbursements

266

267

268

269

270

271

272

273

274

275

276

277

278

279
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299
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