
VOLUNTEER JOB DESCRIPTION TEMPLATE:  ATTORNEY EMERITUS

Name of Organization:  Nassau County Coalition Against Domestic Violence (NCCADV)

Brief Description of Organization:  NCCADV represents survivors of domestic and dating violence, elder abuse, and rape/sexual assault 
in all issues arising out of the abuse.  NCCADV provides direct civil representation to clients primarily in family law issues involving 
divorce, family offenses, child custody/visitation, paternity, child/spousal support, and immigration. 

VOLUNTEER COORDINATOR CONTACT

Website: http://www.cadvnc.org and www.legalresourcenetwork.org
Phone:  516-465-4700
Address:  15 Grumman Road West, Suite 1000
Bethpage, NY 11714

Updated 5.25.12

Name:  Lois Schwaeber                                                                                                                                                                                        
Title:  Director of Legal Services                                                                                                                                                                            
Phone:  516-465-4700
Email:  lschwaeber@cadvnc.com

Previous Experience in Substantive Law Required:  No, 
but matrimonial or family law experience is very helpful. 

Area of Substantive Law:  Family Law, Immigration, Matrimonial Law, 
Wills, Bankruptcy, and Consumer Credit Protection for Domestic Violence 
survivors.   Experience in matrimonial law is preferred, but substantive 
training is available.

Can Volunteers Work Off Site?  Yes.

Specific/Previous Training Required:  No.  

OTHER INFORMATION

Training:  NCCADV requires its volunteers to participate in a 4 to 5 hour 
matrimonial law training program. The program is conducted by the 
Director of Legal Services and members of their staff and is offered as 
often as necessary.  Volunteers receive both a CD-Rom and a 
comprehensive manual explaining domestic violence and its impact on 
contested divorces. Free CLE credit is available.

REQUIREMENTS OF VOLUNTEER

Supervision:  Our mentors and staff are available to 
volunteers. 

Location, Days and Hours of Volunteer Opportunity: 
Volunteers may use their own office or use NCCADV offices 
during business hours, weekdays.

Time Commitment:  NCCADV requires that the volunteer take a case from inception to conclusion.  There is no minimum number of 
hours required.

VOLUNTEER OPPORTUNITIES                                                                                                                         

Full Representation:  Represent clients in their civil legal matters, particularly family law and matrimonial cases, from inception to 
resolution.  NCCADV also has opportunities available to assist domestic violence survivors in other practice areas including:  wills, 
bankruptcy, elder law, consumer credit protection, immigration, family law, and landlord-tenant.
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