
VOLUNTEER JOB DESCRIPTION TEMPLATE: ATTORNEY EMERITUS

Name of Organization:  City Bar Justice Center (CBJC)

Brief Description of Organization:  The CBJC increases access to justice by leveraging the resources of the New York City legal 

community to provide free legal services.  The Public Service Network, a program offered through the CBJC, fosters public service in the 

legal community by matching attorneys with legal and non-legal volunteer opportunities in the not-for-profit sector.  The Network works 

with non-profits to develop potential projects and facilitates the placement of lawyers with opportunities that match their interests and 

skills.  Examples of volunteer opportunities include providing legal services to individual clients or non-profit organizations, assisting with 

policy and legal research, providing advice with management assistance, and helping with program development issues. 

VOLUNTEER COORDINATOR CONTACT

Name:  Dana Alamia

Title:  Program Coordinator

Phone:  (212) 382-6759

Email:  dalamia@nycbar.org

 

Specific/Previous Training Required:  No.

OTHER INFORMATION

Training: CBJC helps you get accredited to represent veterans and 

provides the necessary training, which is available on DVDs. 

Veterans Project:  At legal clinics held at the City Bar, volunteer attorneys meet with clients to conduct an intake interview.  Attorneys 

then assist their client to submit a claim for service-connected disability benefits.  This often entails gathering relevant documents, filling 

out required forms, and writing persuasive letters on the veteran's behalf.  On occasion volunteers represent veterans at administrative 

hearings.  Strong client interviewing and counseling skills, fact-gathering and issue-spotting skills, and research and writing skills are all 

desirable.

Population Served:  Low-income clients and non-profit organizations throughout New York City.

REQUIREMENTS OF VOLUNTEER

Supervision: CBJC does not review the work volunteers 

submit, but does assign all volunteers to a project mentor .

Location, Days and Hours of Volunteer Opportunity: 

At the City Bar. 

Time Commitment:  These are time sensitive matters; volunteers are usually assigned one case, which can take over a year to resolve; the 

bulk of the work is upfront.

Website:  http://www.nycbar.org/citybarjusticecenter/volunteer/

Phone: (212) 382-6759

Address: 42 West 44th Street, New York NY 10036

Previous Experience in Substantive Law Required:  No.

Area of Substantive Law:  Veterans Affairs.

VOLUNTEER OPPORTUNITIES                                                                                                                         

Type of Work:  Full Representation; Administrative Hearings & Agency Advocacy.

Can Volunteers Work Off Site:  Volunteers working directly with the CBJC are required to represent individuals remotely.  Volunteers 

serve at clinics held at the City Bar.

FINAL


