
UCS-23
EMPLOYMENT
OPPORTUNITY
ANNOUNCEMENT

STATE OF NEW YORK
UNIFIED COURT SYSTEM
4 JUDICIAL DISTRICTTH

   

PLEASE POST
ANNOUNCEMENT NO. 4005

POSITION TITLE: Resource Coordinator II                                                                     JG: 18

Integrated Domestic Violence Coordinator

LOCATION: Warren and Washington Counties
Fourth Judicial District

BASE SALARY: $49,777  annually

CLASSIFICATION: Non-Competitive

QUALIFICATIONS: Bachelor’ s degree f rom an accredited college or university and tw o (2) years of  sat isfactory full-t ime experience in social
casew ork w ith a recognized public or private agency adhering to accepted professional standards; OR credent ialed A lcoholism and Substance
Abuse Counselor (CASAC) and three (3) years of  sat isfactory full-t ime experience in social casew ork w ith a recognized public or private
agency adhering to accepted professional standards OR an equivalent  combinat ion of  educat ion and experience.   
 
Preference w ill be given to CSW’s w ith a minimum of  f ive years experience in criminal just ice and experience in assessment  and linkages to
services.  Familiarity w ith the criminal court , family court  and supreme court  (matrimonial parts), w ith a background in domest ic violence
issues; ability to interact  w ith members of  the judiciary and social service providers; excellent  w rit ten and oral communicat ion skills; st rong
organizat ion skills; ability to manage mult iple projects simultaneously and familiarity w ith computer technology applicat ions is desirable.

DISTINGUISHING FEATURES OF WORK: Resource Coordinators II report  to the Chief  Clerk and Project  Director and w ork in problem solving
parts and units throughout  the Unif ied Court  System.  Resource Coordinators II are responsible for analyzing cases, determining t reatment ,
counseling and intervent ion opt ions in order to make recommendat ions to the Court .  Resource Coordinators II are responsible for establishing
and maintaining relat ionships w ith community partners and service providers.  Resource Coordinators II act  as liaisons betw een the court  and
Case Managers and act  as the court room representat ive for problem solving parts and units and supervise tw o (2) or more Case Managers, or
have responsibility for the operat ions of  mult iple problem solving parts or mult iple geographic locat ions.  Resource Coordinators II prepare
w rit ten reports, update computer programs and maintain case f iles.  Resource Coordinators may also perform other related dut ies.
 
ASSIGNMENT:   The Integrated Domest ic Violence Coordinator (IDV Coordinator) w ill report  to the Dist rict  Execut ive and is primarily
responsible for gathering and organizing all related domest ic violence case informat ion, coordinat ing the informat ion betw een and among
courts and helping to establish and st rengthen communicat ion w ith stakeholders.  Specif ically, the IDV Coordinator w ill be responsible for: 
Assist ing w ith the review  and ident if icat ion of  domest ic cases f iled in the local criminal courts, Family Court  and Supreme Court  (matrimonial
parts) in designated count ies; w orking w ith judicial and non-judicial personnel in each court  to coordinate case ident if icat ion, communicat ion,
services, t raining and meet ings; ut ilizing relevant  technology applicat ions including  ACIS, ADBM, IDV Applicat ion, UCMS, and WebDvS, etc.,
for case ident if icat ion, record keeping and stat ist ical purposes; facilitat ing communicat ion betw een judges to promote consistent  orders of
protect ion; w orking w ith court  staf f , at torneys, and criminal just ice and social service agencies to coordinate the delivery of  services and
promote communicat ion relat ive to compliance; developing and implement ing protocols w ith of f -site agencies; serving as a liaison betw een
the court  and public and private agencies; maintaining familiarity w ith court  operat ions and new  legislat ion related to domest ic violence
issues; and w orking w ith the designated Of f ice of  Court  Administ rat ion Technical Assistance Team to successfully plan and implement  the
dist rict -w ide init iat ives.  Extensive t ravel throughout  the Dist rict  and part icularly to Warren and Washington Count ies.

GENERAL INFORMATION:  The above statements are intended to describe the general nature and level of  w ork being performed by persons
assigned to this t it le.  They do not  include all job dut ies performed by persons assigned to this t it le.   They do not  include all job dut ies
performed by employees in the t it le and every posit ion does not  necessarily require the same dut ies.  A lthough a posit ion is available and
based at  a specif ic locat ion, the appointee may be subject  to reassignment to any posit ion in the same t it le in this promot ion unit  dependent
upon the needs of  the Unif ied Court  System.  All applicat ions received f rom this announcement  may be used to f ill any vacancies in this t it le
that  may occur in this court  or agency w ithin the next  (3) months.  Posit ion(s) available at  the present  t ime 1.   

APPLICATION PROCEDURES:   All interested persons meeting the minium qualifications are encouraged to submit a UCS-5 Application
for Employment form (obtainable from any administrative office in a court building or the web http://www.nycourts.gov/careers/UCS5.pdf)
and a resume to:

Sherry L. Barnum
District Executive  
Fourth Judicial District Administrative Office
Lincoln Baths Building - 65 South Broadway, Suite 101
Saratoga Springs, NY   12866
518-285-5099

Applicants are encouraged to complete the EEO Data Collection Form.

POSTING DATE:        May 26, 2010

APPLICATION MUST BE POSTMARKED OR RECEIVED BY:   June 17, 2010

THE NEW YORK STATE UNIFIED COURT SYSTEM IS AN EQUAL OPPORTUNITY EMPLOYER.  
WOMEN, MINORITIES AND INDIVIDUALS WITH DISABILITIES ARE ENCOURAGED TO APPLY.  

http://www.nycourts.gov/careers/UCS5.pdf

