SELF-HELP CENTER

How to Correct a Marriage Record

In order properly to correct a marriage record, an order
of the court nust be obtained. The follow ng are the steps that
must be taken to obtain such an order.

Filing with the County Cerk

1) Commence a Special Proceeding (Notice of Petition or Oder to
Show Cause, together with a Verified Petition). PLEASE NOTE THAT
AN ORDER TO SHOW CAUSE IS ONLY APPROPRI ATE WHEN THERE | S SQOVE
URGENCY | N OBTAI NI NG THE REQUESTED CHANGE. | F AN ORDER TO SHOW
CAUSE | S USED, THE COURT MAY DI RECT SERVI CE UPON OTHER PARTI ES.

a)File (i) a Notice of Petition or order to Show Cause
and (ii)a verified petition with the County Cerk's Ofice and
purchase an | ndex Nunber. Annexed hereto are fornms of notice of
petition, order to show cause and petition. Your petition should
expl ai n what change, correction or amendnent you are seeking and
why. The petition nust state that no prior application for this
relief has been made or, if one has been nmade, where, when and by
whom t he application was nmade, the result, and why a second
application shoul d neverthel ess be considered by the court.

An Order to Show Cause is a formof order presented to a
Justice at the outset, and, if found appropriate by the Justice,
signed by himor her and requiring the Municipal Cerk to respond
why the requested change should not be nmade. A notice of petition

may be served wi thout approval of a Justice, but m ninum advance
notice nmust be given to the Minicipal derk.

b)Attach to the petition as exhibits, certified copies

of the marriage certificate, marriage application and marri age
| i cense

c)include as attachnents to the petition proof
establishing the applicant's identity, e.g., certified copy of
birth certificate, baptismal certificate, school records, census

records, election records, naturalization papers, certified copy
of a court order for change of nane.

d)Attach to your noving papers a proposed form of order
to be submtted to a Justice for signature to effectuate the

change to the marriage record. Annexed hereto is a form of that
or der.



Filing wth the Court

2) If you are proceeding by order to show cause, present the order to show
cause, supporting papers and a Request for Judicial Intervention
(RJI) (which requests the assignment of a case to a Justice) to the Suprene

& County Court Clerk's Ofice |If you are proceeding by notice of
petition, present the notice of petition, supporting papers and RJI to the
Supreme & County Court Cerk's Ofice

3) The fee to obtain an Index Nunber is $210 The fee to file an RJI is
$95 Only a ''poor person'' as defined by |aw may be exenpted fromthe
obligation to pay these fees and only if he or she obtains in advance a
court order granting this exenption.

4)1f you are proceeding by order to show cause, after the order is signed
y the Justice you will be required to cause the papers to be formally
served, that is delivered to the Minicipal Cerk. This nust be done by a
person over the age of 18 who is not a party to the case You nust then
cause a copy of an affidavit or other proof of service to be filed
I mredi ately with the County Cerk and you nust al so present the origina
affidavit or proof to the court at the appearance schedul ed by the
Justice, in the order to show cause.

5) If you are proceeding by notice of petition and petition, before you can
file your papers with the Supreme & County Court Clerk's Ofice you nust
serve themon the Minicipal Cerk. This nust be done as 3ust descri bed.
You nust file a copy of proof of service with the County Clerk and you

must submt the original proof with your papers when you present themto
the Court Cerk's Ofice

| MPORTANT NOTE: LI BRARY STAFF CANNOT OFFER LEGAL ADVI CE AND W LL NOT
SERVE AS ATTORNEY FOR ANYONE. SELF- REPRESENTED PERSONS ARE
ADVI SED TO CONSULT AN ATTORNEY.



