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Supreme Court of the State of New York 
Appellate Division: Second Judicial Department 


NOTICE TO APPLICANTS – DUTY TO REGISTER 
Your attention is called to the provisions of Judiciary Law § 468-a(1), which require that 


every attorney admitted to practice after January 1, 1986, shall file a registration statement prior 
to taking the constitutional oath of office.  Judiciary Law § 468-a(4) requires the payment of a 
$375 registration fee at that time. 


Applicants for Admission on Examination 
After you receive a Notice of Certification from the New York State Board of Law 


Examiners (BOLE) that your eligibility for admission has been certified to the Appellate 
Division, Second Department, you must complete the attached Form Registration Statement and 
mail it, together with the required $375 fee, to the Office of Court Administration.  Do not file the 
registration statement and pay the fee until you receive the Notice of Certification from the 
BOLE. 


Applicants for Admission without Examination 
After you receive notice from the Office of the Committees on Character and Fitness that 


you are eligible for admission to practice in New York on motion, without examination, you must 
complete the attached Form Registration Statement and mail it, together with the required $375 
fee, to the Office of Court Administration.  Do not file the registration statement and pay the fee 
until you receive notice of your eligibility for admission from the Office of the Committees on 
Character and Fitness. 


All Applicants 
The failure to register constitutes conduct prejudicial to the administration of justice and 


is cause for professional discipline (Judiciary Law § 468-a[5]).  Mail the Form Registration 
Statement together with the required $375 fee to: 


Office of Court Administration 
Attorney Registration Unit 


General Post Office, P.O. Box 29327 
New York, NY 10087-9327. 


After you have mailed the completed Form Registration Statement and payment to OCA, 
complete the Attorney Registration Certification Form below and attach it to the lower left hand 
corner of page 1 of your Application for Admission Questionnaire.  The failure to attach the 
Attorney Registration Certification Form to your application will delay your admission to 
practice.  Filing a false certification form will result in disciplinary action. 


……….……….……….………..……..……….……….………. 


ATTORNEY REGISTRATION CERTIFICATION FORM 


I, (print your name)________________________________________________, do 


hereby certify that on __________________________________, 20_______, I mailed a 


completed attorney registration statement, together with the required fee of $375, to the 


Office of Court Administration in compliance with Judiciary Law § 468-a(1) and (4). 


__________________________________________ 
(Signature) 
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New York State 
ATTORNEY REGISTRATION FORM


Section 468-a of the Judiciary Law and 22 NYCRR Part 118 of the Rules of the Chief Administrator of the Courts require
the biennial registration of all attorneys admitted in the State of New York, whether they are resident or non-resident,
active or retired, or practicing law in New York or anywhere else. Candidates for admission are required to file an initial
registration prior to taking the constitutional oath of office. All attorneys are required to renew their attorney 
registration every two years, within 30 days after the attorney’s birthday. 


The fee for this registration is $375.00 (of which $60.00 is deposited in the Lawyers’ Fund for Client Protection, $50.00 in
the Indigent Legal Services Fund, $25.00 in the Legal Services Assistance Fund, and the remainder in the Attorney
Licensing Fund). The $375.00 registration fee must be paid by all candidates for admission registering for the first time. A
newly admitted attorney may not certify as retired from the practice of law for the initial registration period.


To register, you must complete the following sections of the registration form:


•   SECTION A: Personal Information
•   SECTION B: Payment 
•   SECTION C: Affirmation of Compliance with Part 1200 (Rule 1.15) 
•   SECTION D: Verification


Return the form to: NYS Office of Court Administration, Attorney Registration Unit


     General Post Office, PO Box 29327, New York, NY 10087-9327


ONLY CANDIDATES FOR ADMISSION TO THE BAR ARE AUTHORIZED TO USE THIS FORM,
WHICH MUST BE FILED PRIOR TO TAKING THE CONSTITUTIONAL OATH OF OFFICE


NAME:
FIRST                                                                                                                                                                         MIDDLE                                                                                           


LAST                                                                  SUFFIX (JR., III) 


DATE OF BIRTH:  / / LAW SCHOOL: 


ANTICIPATED YEAR OF ADMISSION TO THE BAR:  JUDICIAL DEPARTMENT OF ADMISSION:  1ST 2ND 3RD 4TH


BUSINESS ADDRESS: (Note: the home address becomes public information if no business address is provided) 
NAME OF EMPLOYER 


STREET                                                                                                                                                                                                                                                                                


CITY / TOWN / VILLAGE                                                                STATE ZIP COUNTRY (If not USA)


PHONE                                                                                           EMAIL (Optional) Note: if provided, the email address will be made public.                                             


HOME ADDRESS: (required) 
STREET 


                                                                                                                                                                                   


CITY / TOWN / VILLAGE                                                                STATE ZIP COUNTRY (If not USA)


SOCIAL SECURITY NUMBER: - -
SOCIAL SECURITY NUMBERS ARE REQUIRED IN ORDER TO ADMINISTER THE
COLLECTION OF REVENUE FROM ATTORNEY REGISTRATION FEES. 42 U.S.C. §
405 (C)(2)(C)(I).  SOCIAL SECURITY NUMBERS WILL NOT BE MADE PUBLIC.


   MM               DD                YYYY


SECTION A: Personal Information


For additional information visit our website: www.nycourts.gov • (212) 428-2800 • E-mail: attyreg@nycourts.gov


proceed to next page �


9999996 UCS-800.2 (NS) Rev. 9-10


BOLE ID# (NYS Board of Law Examiners Identification Number):







For additional information visit our website: www.nycourts.gov • (212) 428-2800 • E-mail: attyreg@nycourts.gov


This affirmation must be signed if your practice falls within the jurisdiction of either the First or Second Judicial Departments. See 22 NYCRR
§§603.1(a) and 691.1(a). You should review Part 1200 (Rule 1.15) [former section 1200.46] of the Joint Rules of the Appellate Divisions, as well
as 22 NYCRR §603.15 (First Department) and §691.12 (Second Department). 


(For attorneys whose practice falls within the First or Second Departments)


In accordance with §603.15 (1st Dept.) or §691.12 (2nd Dept.) of the Rules of the Appellate Division, I affirm that I have read, 
and am in compliance with, Part 1200 (Rule 1.15) [former section 1200.46] of the Joint Rules of the Appellate Divisions, governing 
the conduct of attorneys, which requires an attorney to preserve the identity of funds and property entrusted to him or her and 
to maintain certain records relative thereto.


Signature: Date:@


Complete all of the applicable information on the front and back of this form and make a copy for your records. 
Return the original with your  payment to the Office of Court Administration.


All New York attorneys, whether resident or nonresident, must file a registration every two years within thirty (30) days after their birthday for as
long as they remain admitted to the New York Bar. Future registration notices are mailed to attorneys at the appropriate time by OCA or upon writ-
ten request. The rule also requires attorneys to notify OCA of any address change within 30 days of such change. For additional information
regarding the biennial registration requirements as well as the rules regarding Mandatory Continuing Legal Education (CLE) and Pro Bono goals
please see www.nycourts.gov.


I affirm that the statements contained herein are true to the best of my knowledge and belief.                                        


Signature: Date:@


OPTION 1: Registration fee enclosed . . . . . . . . . . . . . . . . . . . Amount: $375.00 USD


Check  Money Order Bank Draft Traveler’s Check . . . . . Payable to:  NYS Office of Court Administration


Include your name on your check, money order, bank draft or traveler’s check. Any bank service charges incurred in this transaction are your
responsibility; your payment may be returned to you if the final balance submitted to our office is less than $375.00.


OPTION 2: Credit Card . . . . . . . . . . . . . . . . . . . . . . . . . . . . Amount: $375.00 USD


MasterCard    -or-     Visa Credit Card # 


Expiration Date __ __ /__ __       ZIP Code (of billing address): CVV # (last block of numbers on credit card signature strip): 


Name on card (please print):


Signature:@


MONTH / YEAR


SECTION B: Payment


SECTION C: Affirmation of Compliance with Part 1200 (Rule 1.15)


SECTION D: Verification


The biennial registration fee is $375.00. Indicate your method of payment and include the payment with the registration form. 
Payment must be made in US dollars. Acceptable methods of payment are:


OPTION 1: Check, Money Order, Bank Draft or Traveler’s Check DRAWN ON A US BANK
or
OPTION 2: Credit Card (Visa or MasterCard only)


NOTE: The $375.00 registration fee must be paid by all candidates for admission registering for the first time. A newly admitted 
       attorney may not certify as retired from the practice of law for the initial registration period.


Return the form to: NYS Office of Court Administration, Attorney Registration Unit


     General Post Office, PO Box 29327, New York, NY 10087-9327


UCS-800.2 (NS) Rev. 9-10





		MIDDLE: 

		LAST NAME: Required: 

		SUFFIX JR III: 

		DATE OF BIRTH: Required: 

		LAW SCHOOL: 

		Year of Admission: 

		JUDICIAL DEPARTMENT OF ADMISSION 1ST: Off

		2ND: Off

		3RD: Off

		4TH: Off

		NAME OF EMPLOYER: 

		Employer's STREET: 

		Employer's- CITY  TOWN  VILLAGE: 

		Employer's- STATE: 

		Employer's- ZIP: 

		Employer's- COUNTRY: 

		Employer's- PHONE: 

		Employer's- EMAIL: Optional: 

		Home Address: Required: 

		Home- CITY  TOWN  VILLAGE: Required: 

		Home- STATE: 

		Home- ZIP: 

		Home- COUNTRY: 

		SOCIAL SECURITY NUMBER: 

		BOLE ID: 

		FIRST NAME: Required: 

		Fee Enclosed: Off

		Payment Option: Off

		Credit Card: Off

		Credit Card Number: 

		Exp: 

		 Date: 



		ZIP Code of billing address: 

		CVV#: 

		Name on Credit Card: 

		C: Affirmation Date: 

		D: Verification Date: 
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REGISTRATION OF ATTORNEYS
PART 118 RULES OF THE CHIEF ADMINISTRATOR
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§ 118.1 Filing requirement. 


(a)  Every attorney admitted to practice in New York State on
or before January 1, 1982, whether resident or nonresi-
dent, and whether or not in good standing, shall file a
registration statement with the Chief Administrator of
the Courts no later than March 1, 1982, and during each
alternate year thereafter, within 30 days after the attor-
ney's  birthday, for as long as the attorney remains duly
admitted to the New York bar. 


(b)  Every attorney admitted to practice in New York State
after January 1, 1982, and on or before January 1, 1986,
whether resident or  nonresident, and whether or not in
good standing, shall file a  registration statement within
60 days of the date of such admission and during each
alternate year thereafter, within 30 days after the attor-
ney's birthday, for as long as the attorney remains duly
admitted to the New York bar.


(c)   Every attorney admitted to practice in New York State
after January 1, 1986, whether resident or nonresident,
and whether or not in good standing, shall file a registra-
tion statement prior to taking the  constitutional oath of
office, and during each alternate year thereafter, within
30 days after the attorney's birthday, for as long as the
attorney remains duly admitted to the New York bar. 


(d)  The registration statement shall be filed in person at the
Office of Court Administration, 25 Beaver Street, 8th
Floor, in the City of New York, or by means of an online
program implemented by the Chief Administrator, or by
ordinary mail addressed to Office of Court
Administration, General Post Office, PO Box 29327, New
York, N.Y. 10087-9327. 


(e)  The registration statement shall be on a form provided by
the Chief Administrator and shall include the following
information, attested to by affirmation:


       (1) name of attorney; (2) date of birth; (3) name when
admitted to the bar; (4) law school from which degree
granted; (5) year admitted to the bar; (6) judicial depart-
ment of admission to the bar; (7) office addresses (includ-
ing department); (8) home address; (9) business tele-
phone  number; (10) social security number; (11) e-mail
address (optional); (12) race, gender, ethnicity and
employment category (optional); and (13) compliance
with child support obligations. 


(f)   In the event of a change in any of the information
required to be  provided pursuant to subdivision (e) of
this section, the attorney shall file an amended statement
within 30 days of such change.


(g)  Each registration statement filed pursuant to this section
shall be accompanied by a registration fee of $375. No
fee shall be required from an attorney who certifies that
he or she has retired from the practice of law. For pur-
poses of this section, the “practice of law” shall mean the
giving of legal advice or counsel to, or providing legal
 representation for, a particular body or individual in a
particular  situation in either the public or private sector
in the State of New York or  elsewhere; it shall include
the appearance as an attorney before any court or


 administrative agency. An attorney is “retired” from the
 practice of law when, other than the performance of
legal services  without compensation, he or she does not
practice law in any respect and does not intend ever to
engage in acts that constitute the practice of law. For
purposes of section 468-a of the Judiciary Law, a full-time
judge or justice of the Unified Court System of the State
of New York, or of a court of any other state or of a
Federal court, shall be deemed “retired” from the practice
of law. An attorney in good standing, at least 55 years old
and with at least 10 years experience, who participates
without compensation in an approved pro bono legal
services program, may enroll as an “attorney emeritus.” 


(h)  Failure by any attorney to comply with the provisions of
this section shall result in referral for disciplinary action
by the Appellate Division of the Supreme Court pursuant
to section 90 of the Judiciary Law. 


§ 118.2 Public access to attorney registration 
      information. 


(a)  Except as otherwise provided in this section, the informa-
tion contained in the registration statement filed pur-
suant to section 118.1 of this Part shall be made available
to the public upon submission of a written request and
the payment of a charge for production, pursuant to the
following schedule: 


       (1) Information for individual registered attorney by
name: (i) no charge for single inquiry; (ii) $2.50 for
each additional name. 


       (2) Names and business addresses of registered attorneys
by  geographical area: (i) $25.00 for 100 or fewer
names; (ii) $1.00 for each additional 100 names; (iii)
$100 for list of all registered attorneys. 


Other requests may entail additional fees as circumstances
warrant. Fees may be waived for requests by government
agencies. Written requests for information shall be made to
the Attorney Registration Unit, Office of Court
Administration, 25 Beaver Street, 8th Floor, New York, 
N.Y. 10004. 


(b)  (1) The home address of an attorney shall be made avail-
able to the  public only in the following circumstances:
(i) where no office is  listed, the home address will be
made public; (ii) where an office address is listed, but
a request for information alleges that the  attorney
cannot be located at that address, the home address
will be made public only if the Chief Administrator
determines, by  independent inquiry, that the attorney
cannot be located at the  listed office address. 


       (2) The date of birth, social security number, race, 
gender, ethnicity and employment category of the
attorney shall not be made  available to the public.


(c)   All information relating to a particular attorney will be
provided to that attorney or, on the attorney's written
request, to any person or agency. 


(d)   All information will be available at all times to the 
attorney discipline committees of the Appellate Divisions. 


Rev. 3/8/2012


      
      
      







RULES OF PROFESSIONAL CONDUCT
PART 1200 JOINT RULES OF THE APPELLATE DIVISIONS


Rule 1.15 [former section 1200.46]: Preserving Identity
of Funds and Property of Others; Fiduciary
Responsibility; Commingling and Misappropriation of
Client Funds or Property; Maintenance of Bank
Accounts;  Record Keeping; Examination of Records.


(a)  Prohibition Against Commingling and Misappropriation
of Client Funds or Property. A lawyer in possession of
any funds or other property belonging to another per-
son, where such possession is incident to his or her prac-
tice of law, is a fiduciary, and must not  misappropriate
such funds or property or commingle such funds or
property with his or her own.


(b)  Separate Accounts.
       (1) A lawyer who is in possession of funds belonging to


another person incident to the lawyer's practice of
law shall maintain such funds in a banking institu-
tion within New York State that agrees to provide
dishonored check reports in accordance with the
provisions of 22 N.Y.C.R.R. Part 1300. "Banking insti-
tution" means a state or national bank, trust compa-
ny, savings bank, savings and loan association or
credit union. Such funds shall be maintained, in the
lawyer's own name, or in the name of a firm of
lawyers of which the lawyer is a member, or in the
name of the lawyer or firm of lawyers by whom the
lawyer is employed, in a special account or accounts,
separate from any business or personal accounts of
the lawyer or lawyer's firm, and separate from any
accounts that the lawyer may maintain as executor,
guardian, trustee or receiver, or in any other fiduci-
ary capacity; into such special account or accounts all
funds held in escrow or otherwise entrusted to the
lawyer or firm shall be deposited; provided, howev-
er, that such funds may be maintained in a banking
institution located outside New York State if such
banking institution complies with 22 N.Y.C.R.R. Part
1300 and the lawyer has obtained the prior written
approval of the person to whom such funds belong
specifying the name and address of the office 
or branch of the banking institution where such
funds are to be maintained.


       (2) A lawyer or the lawyer's firm shall identify the spe-
cial bank account or accounts required by Rule
1.15(b)(1) as an "Attorney Special Account,"
"Attorney Trust Account," or "Attorney Escrow
Account," and shall obtain checks and deposit slips
that bear such title. Such title may be accompanied
by such other descriptive language as the lawyer
may deem appropriate, provided that such addition-
al language distinguishes such special account or
accounts from other bank accounts that are main-
tained by the lawyer or the lawyer's firm.


       (3) Funds reasonably sufficient to maintain the account
or to pay account charges may be deposited therein.


       (4) Funds belonging in part to a client or third person


and in part  currently or potentially to the lawyer or
law firm shall be kept in such special account or
accounts, but the portion belonging to the lawyer or
law firm may be withdrawn when due unless the
right of the lawyer or law firm to receive it is disput-
ed by the client or third person, in which event the
disputed portion shall not be withdrawn until the
dispute is finally resolved.


(c)   Notification of Receipt of Property; Safekeeping;
Rendering Accounts; Payment or Delivery of Property.
A lawyer shall:
(1) promptly notify a client or third person of the


receipt of funds,  securities, or other properties in
which the client or third person has an interest;


       (2) identify and label securities and properties of a
client or third person promptly upon receipt and
place them in a safe deposit box or other place of
safekeeping as soon as practicable;


       (3) maintain complete records of all funds, securities,
and other  properties of a client or third person com-
ing into the possession of the lawyer and render
appropriate accounts to the client or third person
regarding them; and


       (4) promptly pay or deliver to the client or third person
as requested by the client or third person the funds,
securities, or other properties in the possession of
the lawyer that the client or third person is  entitled
to receive.


(d)  Required Bookkeeping Records.
       (1) A lawyer shall maintain for seven years after the


events that they record:
          (i)   the records of all deposits in and withdrawals


from the accounts specified in Rule 1.15(b) and of
any other bank account that concerns or affects
the lawyer's practice of law; these records shall
specifically identify the date, source and descrip-
tion of each item deposited, as well as the date,
payee and purpose of each withdrawal or dis-
bursement;


          (ii)  a record for special accounts, showing the source
of all funds deposited in such accounts, the
names of all persons for whom the funds are or
were held, the amount of such funds, the descrip-
tion and amounts, and the names of all persons
to whom such funds were disbursed;


          (iii) copies of all retainer and compensation agree-
ments with clients;


           (iv) copies of all statements to clients or other per-
sons showing the disbursement of funds to them
or on their behalf;


           (v)  copies of all bills rendered to clients;
          (vi) copies of all records showing payments to


lawyers, investigators or other persons, not in the
lawyer's regular employ, for services rendered or
performed;
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          (vii)    copies of all retainer and closing statements 
   filed with the Office of Court Administration; 
   and


          (viii)   all checkbooks and check stubs, bank state-
ments, prenumbered  canceled checks and dupli-
cate deposit slips.


     (2)  Lawyers shall make accurate entries of all financial
transactions in their records of receipts and disburse-
ments, in their special accounts, in their ledger books
or similar records, and in any other books of account
kept by them in the regular course of their practice,
which entries shall be made at or near the time of the
act, condition or event recorded.


     (3)  For purposes of Rule 1.15(d), a lawyer may satisfy the
 requirements of maintaining "copies" by maintaining
any of the  following items: original records, photo-
copies, microfilm, optical imaging, and any other
medium that preserves an image of the  document
that cannot be altered without detection.


(e)  Authorized Signatories.
All special account withdrawals shall be made only to a
named payee and not to cash. Such withdrawals shall be
made by check or, with the prior written approval of
the party entitled to the proceeds, by bank transfer.
Only a lawyer admitted to practice law in New York
State shall be an authorized signatory of a special
account.


(f)   Missing Clients.
Whenever any sum of money is payable to a client and
the lawyer is unable to locate the client, the lawyer shall
apply to the court in which the action was brought if in
the unified court system, or, if no action was com-
menced in the unified court system, to the Supreme
Court in the county in which the lawyer maintains an
office for the practice of law, for an order directing pay-
ment to the lawyer of any fees and  disbursements that
are owed by the client and the balance, if any, to the
Lawyers' Fund for Client Protection for safeguarding
and  disbursement to persons who are entitled thereto.


(g)  Designation of Successor Signatories.
       (1) Upon the death of a lawyer who was the sole signa-


tory on an  attorney trust, escrow or special account,
an application may be made to the Supreme Court
for an order designating a successor  signatory for
such trust, escrow or special account, who shall be a
member of the bar in good standing and admitted
to the practice of law in New York State.


       


       (2) An application to designate a successor signatory
shall be made to the Supreme Court in the judicial
district in which the deceased lawyer maintained an
office for the practice of law. The application may be
made by the legal representative of the deceased
lawyer's estate; a lawyer who was affiliated with the
deceased lawyer in the practice of law; any person
who has a beneficial interest in such trust, escrow or
special account; an officer of a city or county bar
association; or counsel for an attorney disciplinary
committee. No lawyer may charge a legal fee for
assisting with an application to designate a successor
signatory pursuant to this Rule.


       (3) The Supreme Court may designate a successor signa-
tory and may direct the safeguarding of funds from
such trust, escrow or special account, and the dis-
bursement of such funds to persons who are entitled
thereto, and may order that funds in such account
be deposited with the Lawyers' Fund for Client
Protection for  safe guarding and disbursement to
persons who are entitled thereto.


(h)  Dissolution of a Firm.
Upon the dissolution of any firm of lawyers, the former
partners or members shall make appropriate arrange-
ments for the maintenance, by one of them or by a suc-
cessor firm, of the records specified in Rule 1.15(d).


(i)   Availability of Bookkeeping Records: Records Subject to
Production in Disciplinary Investigations and
Proceedings.
The financial records required by this Rule shall be locat-
ed, or made available, at the principal New York State
office of the lawyers subject hereto, and any such
records shall be produced in response to a notice or sub-
poena duces tecum issued in connection with a
 complaint before or any investigation by the appropri-
ate grievance or  departmental disciplinary committee,
or shall be produced at the  direction of the appropriate
Appellate Division before any person  designated by it.
All books and records produced pursuant to this Rule
shall be kept confidential, except for the purpose of the
 particular proceeding, and their contents shall not be
disclosed by  anyone in violation of the attorney-client
privilege.


(j)   Disciplinary Action.
A lawyer who does not maintain and keep the accounts
and records as specified and required by this Rule, or
who does not produce any such records pursuant to this
Rule, shall be deemed in violation of these Rules and
shall be subject to disciplinary proceedings.
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SUPREME COURT - APPELLATE DIVISION, 1ST DEPARTMENT
[22 NYCRR § 603.15]


§ 603.15 Random Review and Audit.


(a)  Availability of Bookkeeping Records; Random Review 
and Audit.
The financial records required to be maintained pursuant
to Rule 1.15 of the Rules of Professional Conduct (22
N.Y.C.R.R. Part 1200 [Rule 1.15]), or by any other rule of
this Court, shall be made available for inspection, copying
and  determination of compliance with court rules, to a
duly authorized  representative of the court pursuant to
the issuance, on a randomly selected basis, of a notice or
subpoena by the Departmental Disciplinary Committee.


(b)  Confidentiality.
All matters, records and proceedings relating to compli-
ance with Rule 1.15 of the Rules of Professional Conduct
(22 N.Y.C.R.R. Part 1200 [Rule 1.15]) and this section,
including the selection of an attorney for review hereun-
der, shall be kept confidential in accordance with applica-
ble law, as and to the extent required of matters relating
to professional  discipline.


(c)   Regulations and Procedures for Random Review and
Audit. 


       Prior to the issuance of any notice or subpoena in con-
nection with the random review and audit program


established by this section, the Departmental Disciplinary
Committee shall propose regulations and  procedures for
the proper administration of the program. The court shall
approve such of the regulations and procedures of the
Departmental  Disciplinary Committee as it may deem
appropriate, and only such  regulations and procedures as
have been approved by the court shall become effective.


(d)  Biennial Affirmation of Compliance.
Any attorney subject to this court's jurisdiction shall 
execute that portion of the biennial registration state-
ment provided by the Office of Court Administration,
affirming that the attorney has read and is in compliance
with Rule 1.15 of the Rules of Professional Conduct (22
N.Y.C.R.R. Part 1200 [Rule 1.15]) and with this sec tion.
The affirmation shall be available at all times to the
Departmental Disciplinary Committee. 


No affirmation of compliance shall be required from a
full-time judge or justice of the Unified Court System of the
State of New York, or of a court of any other state, or of a
federal court.


Amended June 23, 2009


SUPREME COURT - APPELLATE DIVISION, 2ND DEPARTMENT
[22 NYCRR § 691.12]


§ 691.12 Regulations and Procedures for Random Review
and Audit and Biennial Affirmation of Compliance.


(a)  Availability of bookkeeping records; random review and
audit. 
The financial records required by rule 1.15 of part 1200
of this Title shall be available at the principal New York
State office of the attorneys subject hereto, for inspec-
tion, copying and determination of compliance with
sAID Rule 1.15, to a duly authorized representative of
the court pursuant to the issuance, on a randomly select-
ed basis, of a notice or subpoena by this court or the
appropriate grievance committee.


(b)  Confidentiality.
All matters, records and proceedings relating to compli-
ance with rule 1.15 of part 1200 of this Title, including
the selection of an attorney for review hereunder, shall
be kept confidential in  accordance with applicable law,
as and to the extent required of matters relating to pro-
fessional discipline.


(c)   Prior to the issuance of any notice or subpoena in con-
nection with the random review and audit program
established by this section, the appropriate Grievance
Committee shall propose regulations and  procedures for
the proper administration of the program. The Court
shall approve such of the regulations and procedures of
the Grievance Committee as it may deem appropriate,
and only such regulations and procedures as have been
approved by the Court shall become effective.


(d)  Any attorney subject to this court's jurisdiction shall exe-
cute that  portion of the biennial registration statement
provided by the Office of Court Administration affirming
that the attorney has read and is in  compliance with
rule 1.15 of part 1200 of this Title. The affirmation shall
be available at all times to the grievance committees. No
affirmation of compliance shall be required from a full-
time judge or justice of the Unified Court System of the
State of New York or of a court of any other state, or of
a Federal court.


Amended March 25, 2009
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