IDENTIFYING DISPOSED CRIMINAL CASE FILES IN
CITY, DISTRICT, TOWN & VILLAGE COURTS FOR RETENTION PURPOSES
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THE DISPOSITION CHARGE DETERMINES RETENTION PERIOD
DO NOT DISPOSE OF ANY COURT RECORDS until you receive the proper authorization(s).

ALL RECORDS PRIOR TO 1920 are to be retained permanently.
When the CONVICTION CHARGE COVERS OTHER CHARGES, retain all charges for the same length of time as the conviction charge.

All Records Disposition Request Forms must contain Record Series Titles and Record Series Numbers.
Always check our website for the most recent Retention Schedules: http://www.nycourts.gov/admin/recordsmanagement. Rev. May 2006




