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Prior  to  the  preliminary  conference,  attorneys  or  parties  appearing  pro  se  must  obtain  the  rules  of  this 
Part,  thoroughly  review  them  and  comply  with  them  throughout  the  course  of  any  matter  assigned  to
this  Part.  All  of  the  rules  applicable  to  attorneys  are  equally  applicable  to  pro  se  parties.  These  Part 
Rules  are  subject  to  change  without  notice,  so  they  should  be  reviewed  frequently  by  all  who  appear 
before  this  Part.

I.  Preliminary  Conferences

A.  Adjournments:  Requests  for  adjournments  of  Preliminary  Conferences  are  to  be
  addressed  to  the  DCM  Part  and  not  to  chambers.

B.  Deadlines:  Discovery,  Certification  and  Note  of  Issue  deadlines  set  forth  in  the
  Preliminary  Conference  Order  shall  be  enforced.  Dates  stipulated  by  the  parties  are

subject  to  change  by  the  Court.

C.  Adjournments  of  Depositions:  Any  adjournment  of  deposition  dates  must  be  to  a
  date  which  precedes  the  Compliance  Conference  date.

II.  All  Other  Conferences

A.  Appearance  Required:  Unless  otherwise  directed  by  the  Court,  attorneys  shall
  appear  in  person  at  the  time  indicated  for  all  conferences.  The  Court  expects  all

counsel  and  pro  se  litigants  to  be  appropriately  dressed  for  court.  All  attorneys 
appearing  for  a  conference  shall  be  knowledgeable  and  familiar  with  the  case  and 
shall  be  vested  with  the  authority  to  enter  into  stipulations  and/or  dispositions
which  bind  their  respective  clients.  (See  22  NYCRR  202.1(f)  and  (g)).  Counsel  should
be  prepared  to  discuss  any  pending  or  submitted  motions.  Self-represented 
litigants  shall  be  subject  to  the  same  rules  of  practice  as  attorneys  appearing  in  the
part.

B.  Attorneys  and  unrepresented  litigants  must  alert  the  courtroom  clerk  of  their
  presence  and  complete  a  sign-in  sheet.  If  counsel  must  also  appear  before  another

Judge,  they  must  advise  the  Part  Clerk  of  what  Part  they  will  be  appearing  in  and
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