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New York State Courts Electronic Filing 
Program Highlights 

 

 
 NYSCEF is a web-based system 

- Access 24/7 

- Documents must be in PDF/A format 

- Signatures either Scanned / Image / or Filed by Signatory 

- Document Received after 5PM or on Saturday, Sunday or legal holiday will be considered filed at 9:00AM on 

the next business day. 

- Participating parties have full remote access to all eFiled documents, unless restricted by court  

- All case information and documents are NOT available to the public 

- E-Filed documents are signed pursuant to Rule 130 Certifications 

- Documents are reviewed and may be returned or removed by the Court Clerk after transmission 

- Status and Notifications of all filings are sent to the parties via e-mail 

- Service of documents on participating parties is simplified 

Rules and Legislation 

- CPLR 304-2101(g) & 2013(b)(7)  

- CPLR 21a 

- Uniform Rules 202.5b – Consensual Efiling Rules 

- Uniform Rules 202.5bb – Mandatory Efiling Rules 

- Administrative Order AO/188/22 – Pilot Program – Family Court 

Equipment Needed 

- Computer 

- Internet access 

- Web browser (Mozilla Firefox, Microsoft Edge, Safari 4+) 

- Adobe Reader/Writer or similar PDF/A Software 

- Scanner 

- Printer 

Contact Us 

- Our website: www.nycourts.gov/efile 

- Our e-mail address: nyscef@nycourts.gov 

- Our phone number: 646.386.3033 

- NY County Family Court eFiling Inquiries ONLY: 

o Email: NYfam-efile@nycourts.gov 

o Phone: 646.386.5040 

http://www.nycourts.gov/efile
mailto:nyscef@nycourts.gov
mailto:NYfam-efile@nycourts.gov






















 

 



FAMILY COURT OF THE STATE OF NEW YORK 
COUNTY OF                                        
------------------------------------------------------------------x 
 
    Petitioner,     File No. _____________ 
 
  - against -      Docket No.______________                              
               
    Respondent. 
------------------------------------------------------------------x 

NOTICE OF ELECTRONIC FILING 
(Consensual Case) 

 
You have received this Notice because: 

• The Petitioner, whose name is listed above, has filed this case using the 

New York State Courts e-filing system, and 

• You are a Respondent (a party) in this case. 

 
If you are represented by an attorney: give this Notice to your attorney (Attorneys: 
see “Information for Attorneys” pg. 2). 
 
If you are not represented by an attorney: you are not required to e-file. You may 
serve and file documents in paper form and you must be served with documents 
in paper form. However, as a party without an attorney, you may choose to e-file. 
 

If you choose to E-File 
 You must have: 

 •computer with internet access and access to a printer 

 •an email address that you regularly check 

•scanner or software to turn your court papers into a PDF 

 
Benefits of E-Filing 

 You can: 
 •serve and file your documents electronically 

 •view your case file on-line 

 •limit your number of trips to the courthouse 

 
There are no fees to file, view, or print your case records. 
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To sign up for e-filing or for more information about how e-filing works, you may: 

•visit: www.nycourts.gov/efile-unrepresented or go to the Help Center or Clerk’s Office 

at the court where the case was filed. 

• To find information about representing yourself visit: www.nycourts.gov/courthelp.  

 
Information for Attorneys 

 
An attorney representing a party who is served with this notice must either consent or 

decline consent to electronic filing and service through NYSCEF for this case. 
 
Attorneys registered with NYSCEF may record their consent electronically in the 

manner provided at the NYSCEF site. Attorneys not registered with NYSCEF but 

intending to participate in e-filing must first create a NYSCEF account and obtain a 
user ID and password prior to recording their consent by going to 

www.nycourts.gov/efile. 
 
Attorneys declining to consent must file with the court and serve on all parties of record 

a declination of consent. 
 
For additional information about electronic filing and to create a NYSCEF account, visit 

the NYSCEF website at www.nycourts.gov/efile  or contact the NYSCEF Resource 

Center (phone: 646-386-3033); e-mail: (nyscef@nycourts.gov ) 
 

 
Dated: ______________  ______________________ (Signature) 
 
     ______________________ (Printed Name) 
 
     ______________________ (Firm Name – if applicable) 
 
     ______________________ (Phone) 
 
     ______________________ (E-Mail) 
 

 
 
To:  _____________________ 
 
 _____________________ 
 
 _____________________ 
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FAMILY COURT OF THE STATE OF NEW YORK 
COUNTY OF                                        
------------------------------------------------------------------x 
 
    Petitioner,     File No. ________________ 
 
  - against -      Docket No.______________                              
               
    Respondent. 
------------------------------------------------------------------x 





FAMILY COURT OF THE STATE OF NEW YORK 
COUNTY OF                                        
------------------------------------------------------------------x 
 
    Petitioner,     File No. _____________ 
 
  - against -      Docket No.______________                              
               
    Respondent. 
------------------------------------------------------------------x 



Recording Consent 

When filing a Petition, an attorney’s consent will be recorded for all petitioners.  For all other filings, an 

attorney must record consent before filing a document into a docket number.   

To record consent into an existing NYSCEF docket number, click on “Consent/Represent” on the Family 

Court eFiling Menu:  

 

 

Filing a Notice of Appearance 

Attorneys will be prompted to file a Notice of Appearance in each docket number. 

Sample Screen of NYSCEF requiring the Notice of Appearnce: 
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