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TO: All Holders of the Financial Planning and Control Manual

BULLETIN NUMBER:        266 January 12, 2000

SUBJECT: Laser-Printed Vendor Checks

Attached is a copy of OSC Accounting Bulletin A-463 dated January 11, 2000.  This bulletin is
issued as a reminder that beginning this month, laser-printed vendor checks will replace the impact printer-
generated check mailers currently in use.  The primary benefit of this change is that up to twenty five (25)
invoices can be listed directly on the attached check stub (up from three).  A complete remittance advice
will be mailed to vendors separately for any payments covering more than twenty five invoices.

It should also be noted that vendor address information will no longer appear on the face of the new
laser-generated checks.  Only data entered in the ‘Payee Name 1' and ‘Payee Name 2' fields of the voucher
will appear on the face of the check.

Administrative personnel are also reminded to visit, and to direct vendors to, the State Comptroller’s
Internet Web site where all pertinent remittance information can be found.  The address is
https://www2.osc.state.ny.us/ach/achinput.htm.

Please ensure distribution of this bulletin to all personnel within your respective jurisdictions who
may be responsible for the processing of, or the monitoring of internal controls relating to, UCS vendor (‘A’
warrant) payments.
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PURPO SE To advis e  age ncie s  th at las e r-printe d ch e ck s  w ill re place  
im pact-printe d ch e ck s  in late  January, 2000 for 'A' W arrant paym e nts
(ve ndors , local as s is tance , e m ploye e  trave l).

LASER P Th e  ne w  las e r ch e ck  incre as e s  th e  num be r of invoice s  printe d 
CH ECK on th e  s tub attach e d to th e  ch e ck  from  3 to 25, re ducing th e  
FEATURES incide nce  of s e parate ly printe d re m ittance  advice s .

T W h e n th e re  are  m ore  th an 25 invoice s  pe r ch e ck ,  "Re m ittance
Advice  Printe d Se parate ly" w ill print on th e  ch e ck  stub, and a
com ple te  re m ittance  advice  (VO U460) w ill be  m aile d s e parate ly
to th e  paye e .

P Addre s s  inform ation w ill no longe r appe ar on th e  face  of ‘A’ w arrant
(las e r) ch e ck s .  O nly data e nte re d in Paye e  Nam e  1 and Paye e  Nam e
2 w ill print on th e  face  of th e  ch e ck .  Paye e  Nam e  1, Paye e  Nam e  2
and full addre s s  w ill print on th e  outs ide  of th e  s elf-m aile r ch e ck  form .

T If you curre ntly re ly on data e nte re d in addre s s  fie lds  appe aring
on th e  face  of th e  ch e ck , you m ay ne e d to adjus t your
proce s s e s .

P Th e  Inte rne t addre s s  for paym e nt inform ation w ill be  printe d on th e
ch e ck  stub and on any s e parate  re m ittance  advice  (VO U460) printe d.
Th is  Inte rne t addre s s  is :
h ttps ://w w w 2.osc.state .ny.us/ach /ach input.h tm  and allow s  
th e  paye e  to input (1) a ch e ck  num be r (or e le ctronic paym e nt Trace
Num be r) and (2) Fe de ral Em ploye r Ide ntification Num be r, Social
Se curity Num be r or M unicipality Code  to obtain re m ittance   inform ation
for th e  paym e nt. 

QUESTIO NS? D ire ct q ue s tions  on th is bulle tin to th e  Accounting Inform ation Ce nte r
at AcctSys @ osc.state .ny.us  or (518) 473-1170.
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