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TO: All Holders of the Financial Planning and Control Manual

NEW ACCOUNTING PROCEDURES

BULLETIN NUMBER: 266 January 12, 2000

SUBJECT: Laser-Printed Vendor Checks

Attached is a copy of OSC Accounting Bulletin A-463 dated January 11, 2000. This bulletin is
issued asareminder that beginning thismonth, laser-printed vendor checkswill replace the impact printer-
generated check mailers currently in use. The primary benefit of this change isthat up to twenty five (25)
invoices can be listed directly on the attached check stub (up fromthree). A complete remittance advice
will be mailed to vendors separately for any payments covering more than twenty five invoices.

It should also be noted that vendor addressinformation will no longer appear on the face of the new
laser-generated checks. Only data entered inthe‘ Payee Name 1' and ‘ Payee Name 2' fields of the voucher
will appear on the face of the check.

Administrative personnel arealso remindedto visit, and to direct vendorsto, the State Comptroller’'s
Internet Web site where all pertinent remittance information can be found. The address is
https.//www?2.0sc.state.ny.us/ach/achinput.htm.

Please ensure distribution of this bulletin to all personnel within your respective jurisdictions who
may beresponsiblefor the processing of, or the monitoring of internal controlsrelating to, UCSvendor (‘A’
warrant) payments.
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To adwuse agencies t at hser-printed checks wilrephce
im pactprintd checks in kt January, 2000 for'A* W arrantpaym e nts
(\endors, bcalassistance, empbyee traxe b

The new hseraeck increases te numberofinwices printed
ontestubattached o e check from 3 © 25, reducing t e
incidence ofseparat § printd remittance adwces.

T Whentere are more t an 25 in\oices per check, ""Remittance
Adwce Printed Separat ¥ wiBlprinton te check stub, and a
compllt rmitance aduvce (VO U460)w ilbe mailld separat ¥
t t e payee.

Address inform ation w i lino bnger appear on tt e face of A "w arrant
(Bser)checks. Onk dataentred in Payee Name 1 and Payee Name
2 wilprinton tte face ofte check. Payee Name 1, Payee Name 2
and fu Baddress w i lorinton t e outside oftie se Fmaillrceck form.

T Iifyou cunenth re Fon dataentred in address fie Bs appe aring
on tte face of te check, you may need to adpst your
processes.

The htmetaddress for paymentinform ation w i lbe printd on te
check stub and on any separat remittance adwvce (MO U460) printed.
This It metaddress is:

h tips:/Avww 2.0sc.state.ny.us/Ach Ach inputh th and albw s

te payee to input(l)a check number (ore Bctronic payment Trace
Number) and (2) Fderal Empbyer Kentification Number, Social
Se curity Num be rorM unicipa ity Code to obtain re mittance inform ation
forte payment

Directquestions on tis bu Btin ©© t e Accounting hform aton Centr
atAcctSys@ osc.stat .ny.us or (518)473-1170.
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