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SUFFOLK COUNTY DISTRICT COURT
JOHN P. COHALAN, JR. COURT COMPLEX
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P.O. Box 9080
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LAWRENCE K. MARKS C. RANDALL HINRICHS
Chief Administrative Judge  District Administrative Judge

Suffolk County

VITO C. CARUSO KAREN KERR
Deputy Chief Administrative Judge Supervising Judge District Court
Courts Outside New York City

M E M O R A N D U M 

TO:  Suffolk County District Attorney’s Office; Legal Aid Society; Assigned Counsel
     Bureau; Criminal Bar Association; Suffolk County Bar Association; District
     Court Committee; County Court Committee. 

FROM:  Hon. Karen Kerr and Hon. Mark Cohen

DATE: June 24, 2020

RE: Phase Three Virtual District and County Court Return to In- Person Operations Protocol

- Beginning June 26, 2020, the Court’s in Suffolk County will begin Phase Three of the return to in-
person operations. This Phase will significantly increase the opportunity for in-person appearances
and applications. All essential matters, except for in-custody arraignments, will be conducted in
person at the court’s discretion. These include pleas, sentences which do not require incarceration,
pre-trial hearings and bench trials.  While the goal is to increase in-person proceedings, maintaining a
safe environment for counsel, defendants, judges and courtroom personnel will continue to be of
paramount concern. 

 
I. County Court East Riverhead Parts:

- County Court will open three in-person courtrooms located in the large, end of hall courtrooms on
floors 2, 3 and 4 in the Riverhead Criminal Court Building. They will be designated Riverhead In-
Person #2, Riverhead In-Person #3 and Riverhead In-Person #4.  Only one in-person courtroom will
be operational on each floor at a maximum capacity of  25%, excluding personnel. 

-Judge Camacho will preside in Central Islip Courtroom D-31 remotely and in-person on Wednesdays,
Thursdays and Fridays and will continue to handle the Miscellaneous, Virtual Courtroom #1 per the
schedule below. Cases will be staggered with times for court proceedings at the direction of chambers
staff to ensure the least foot-traffic possible. 



- Judges will conduct in-court proceedings only in cases that require them in their discretion. These
might include: arraignments, pleas (in or out of custody), sentences and hearings (see below),
especially if the Governor’s Executive latest Order (202.38, that authorizes arraignments, pleas and
certain essential proceedings like SORA and ERPO hearings to be conducted remotely) expires
without further action on July 6th. See also, L. 2020, Ch. 123, effective JuIy 21, 2020, authorizing
continued remote felony examinations until April 30, 2021. In all other cases, continued use of
teleconferences, Skype tele-conferencing may be undertaken in the court’s discretion to continue to
minimize unnecessary foot traffic in the courthouse. 

- Judges will be able to conduct in-court proceedings at least two days a week, one in-person and one
virtual, with county court specialty courts and the TAP part scheduled for two in-person proceedings
days.

- We will be able to conduct in-person suppression hearings in appropriate cases. Consideration by the
court in its discretion may be undertaken to the placement of the witness in the jury box to enable
maximum social distancing. 

- The schedule through July for virtual and in-person courtrooms follows: 

July Schedule for County Court Judges - Riverhead Virtual Courtroom 1 and Courtroom 2

Virtual Courtroom #1 Virtual Courtroom #2
(Judge Cohen’s Courtroom) (Judge Hinrichs’ Courtroom)

July 1 Judge Goglas July 1 Judge Cohen
July 2 Judge Mazzei July 2 Judge Ambro
July 3 Holiday July 3 Holiday

July 6 Judge Collins July 6 Judge Camacho
July 7 Judge Kelley July 7 Judge Condon
July 8 Judge Cohen July 8 Judge Goglas
July 9 Judge Ambro July 9 Judge Mazzei
July 10Judge Braslow July 10Judge Senft

July 13Judge Camacho July 13Judge Collins
July 14Judge Condon July 14Judge Kelley
July 15Judge Goglas July 15Judge Cohen
July 16Judge Mazzei July 16Judge Ambro
July 17Judge Senft July 17Judge Braslow

July 20Judge Collins July 20Judge Camacho
July 21Judge Kelley July 21Judge Condon
July 22Judge Cohen July 22Judge Goglas
July 23Judge Ambro July 23Judge Mazzei



July 24Judge Braslow July 24Judge Senft

July 27Judge Camacho July 27Judge Collins
July 28Judge Condon July 28Judge Kelley
July 29Judge Goglas July 29Judge Cohen
July 30Judge Mazzei July 30Judge Ambro
July 31Judge Senft July 31Judge Braslow

Schedule for In-Person Courtrooms:

In-Person 2nd Floor (Judge Ambro’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Open Judge Mazzei Judge Kelley    Judge Kelley Judge Ambro

---------------------------------------------------------------------------------------------------------------------

In-Person 3rd Floor (Judge Braslow’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Judge Goglas Judge Goglas Open    Judge Braslow Judge Collins

----------------------------------------------------------------------------------------------------------------------

In-Person 4th Floor (Judge Condon’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Judge Cohen Judge Cohen Judge Condon    Judge Senft Open

II.  Suffolk Felony Youth Part and Youth Part West (Raise the Age) :

- Judge Kerr will preside in  D31 on Mondays and Tuesdays to hear Suffolk Felony Youth Part and
Youth Part West cases.

III. District Court, Central Islip: 

file:///|//https///gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmeet.lync.com%2Fnycourts%2Fsuffccbrolla%2F23K7MB5W&data=02%7C01%7Cmcohen%40nycourts.gov%7Ce249a430cfd345d4e2890
8d80be5b72c%7C3456fe92cbd1406db5a35364bec0a833%7C0%7C0%7C637272428527772769&sdat


-In-Custody Arraignments- In-custody arraignments will continue to be conducted virtually. The
physical operation currently housed in D11 will be moved to the D34/FP1 courtroom on the third floor.
The link remains the same. 

- SAP/254 Calendars- SAP/254 calendars will be heard in the D11 courtroom. We will revert to the
original SAP schedule for judges who will preside in the part for the week. Capacity in the courtroom
will be limited and appearance times staggered to allow for proper distancing.  Notifications will be
sent to the defendants and where a notice of appearance has been filed, to the defense attorneys
informing them of the new date.

- D32 will continue to handle the Felony Exams and Good Cause applications for extensions pursuant
to C.P.L. 180.80(3).

-D33 will continue to be used to handle virtual misdemeanor and violation pleas Wednesday through
Friday. The email for D33 is sufd33@nycourts.gov. 

- In order to schedule a plea/disposition in D33, once the case has been conferenced, the judges will
email a memo to the sufd33@nycourts.gov mailbox with the case information, date and time of the
scheduled plea. 48 hours notice is ideal to allow for the clerks to locate the files and prepare the
calendar. This mailbox can also be used to send notices of appearance, TOP applications etc..

- For additional protocol information, please refer to the Virtual District and County Court Dispositions
Memo dated May 19, 2020.

- District Court Parts- Each judge will be assigned two consecutive days in his or her courtroom to
conduct in-person pleas, sentences, hearings and bench trials on a case by case basis. I have attached a
copy of the schedule for your convenience. Calendars will be created Monday through Friday to assist
the court and attorneys  in scheduling conferences. Conferences will continue to be conducted virtually
unless the Court determines an in-person appearance is warranted. 

-The District Court Part links are: 

District Court D11
https://meet.lync.com/nycourts/suff-ci-d11/8ZUQ856C

County Court D31 with lobby
https://meet.lync.com/nycourts/suffcirollb/OF1QXL1H

County Court D31 without lobby
https://meet.lync.com/nycourts/suffcirollb/BQ9RH5VP
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District Court D32 with lobby
https://meet.lync.com/nycourts/suffcirollc/3ZTZZPL8

District Court D33 with lobby
https://meet.lync.com/nycourts/suffcirolla/T4S5DCPK
 

As we continue to expand our court operations, Judge Cohen and I would like to thank all of you for
your patience and cooperation during this unusual time. As always, if there are any questions, please
feel free to contact us. 

cc: 
Hon. C. Randall Hinrichs;
All County Court and District Court Judges;
Chief Clerk Frank Tropea; Deputy Chief Clerk Kenneth Sasso;
Chief Clerk Michael Paparatto; Deputy Chief Clerk Len Badia
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Hon. C. Randall HitirichsTO:

Hon. Karen Kerr, Supervising Judge District Court, Family Court Judge, Acting
Supreme Court Judge.

FROM:

June 23, 2020DATE:

Phase 3- Suffolk County District Court Civil CourtsRE:

The goal of Phase 3 in the outlying civil courts continues to be to gradually increase the number
of in-person proceedings while continuing to utilize virtual appearance protocols with respect to
non-essential matters. The biggest change from Phase 2 to Phase 3 is with respect to
landiord/tenant matters. The operational plan is as follows:

Essential Matters: Essential matters set forth in AO 78 and AO 99/20 will continue to be heard in
person by the assigned judge in their respective courthouses Monday through Friday. On
weekends and holidays, these matters will continue to be heard virtually in D11 by the civil
judges on a rotational basis pursuant to the attached schedule. Some of the essential matters
which may be heard in person include applications involving landlord lockouts, serious code
violations or order repairs and applications for post-conviction relief, dangerous dog hearings
and any other matter the court deems essential. All other matters deemed non-essential, will
continue to be heard virtually.
Town Ordinance Cases: Town Ordinance matters, which are considered criminal cases, will
continue to be heard virtually unless the court, on a case by case basis, deems the proposed
application an emergency. In that instance, the matter may be heard in person.










