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Recent Modifications to Suffolk County's Retum to In-person Operations Phase 4.1

As the courts continue their phased-in approach to the Return to In-person Operations, I want to
provide you with an important update. On August 17,2020, the courts in Suffolk County entered into
Phase 4.1 of the Retum to In-person Operations. This phase built upon our reopening efforts by
providing for enhanced in-person operations in all courts tkoughout the District, the continued use of
virhral technology where we have found it to be appropriate and preferred, and the commencement of
civil and criminal jury trials. At this time, after consultation with the Deputy District Administrative
Judge for the Courts Outside the City of New York, it is appropriate to make certain modifications to
the Phase 4. I Plan. This Phase 4.1 updated plan takes effect today, October 19,2020.

As in Phase 4.1, we will continue to operate with no more lhan 50%o of the courtrooms in each
courthouse being used for in-person proceedings at the same time, however, any courtroom being used

for a trial, whether bench trial orjury trial (other than duringjury selection), will no longer be included
in the 50% calculation.

The guidelines set forth in Phase 4.1 regarding what matters will be presumptively heard in-
person and those that will be presumptively heard virtually shall continue, however, the ultimate decision
on how a matter is heard is at the discretion of the presiding Judge.

VITO C. CARUSO
Deputy Chief Administrative Judge
Courts Outside New Yo* City

We will also continue to maintain all current health and safety protocols including daily cleaning,
proper social distancing, as well as screening all court employees and court users coming into court
facilities. Please be advised that the cafeteria is now open in the Cohalan Court Complex, and other
ancillary services such as the Children's Center, may operate upon approval oftheir reopening plans.



As many ofyou know, Suffolk County commenced a pilot petitjury trial program on September
9,2020, and have since conducted nunerous trials in our Supreme, County and District Courts. The
jurors, parties and participants involved were satisfied with the safety protocols in place and how the
trials were conducted. We plan to continue holding both civil and criminal trials in all ofour courts
throughout the remainder ofthe year.

Operations in our various courts will continue pursuant to the protocols set forth in Phase 4.1.
Notwithstanding the above, with regard to our outlying District Courts, new protocols for housing
matters were recently set forth in the Memorandum from Chief Administrative Judge Lawrence Marks,
dated October 9,2020 and in Administrative Order A01231120.

It should also be noted that Executive Order 202.67 extends the toll on statutes of limitations
(first set forth in Executive Order 202.8 on March 20,2020 and later extended) through November 3,
2020, wherein default judgments may be govemed by the suspension of "any specific time limit lor the
commencement, filing or service of any legal action, notice, motion or other process or proceeding, as

described by the procedural laws ofthe state."

As you may be aware from my prior memorandum, all Suffolk courts are in the process of
transitioning to Microsoft Teams in place ofSkype for Business for virtual proceedings. The transition
to Teams has already begun throughout the court system and will be completed in Suffolk by November
13,2020, except for Town and Village Courts, which will be completed by November 30, 2020.

Thank you again for all ofyour ongoing support and cooperation throughout this process.

Additionally, be advised thatjudges presiding over any matter where a party has defaulted may
now grant a default judgment where, after inquiry, the judge determines that:

(a) the defaulting party has received actual notice of the action or proceeding;
(b) the failure ofthe defaulting party to respond to the action or proceeding is not due

to the COVID-19 pandemic; and
(c) the granting of the default judgment is not contrary to any statute, Executive Order

or Administrative Order.
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TO:     Suffolk County Legal Community

FROM:    Hon. Andrew A. Crecca, District Administrative Judge

DATE:    August 19, 2020

RE:     Return to In-Person Operations in the 10th Judicial District, Suffolk County - Phase 4.1

As the courts continue their phased-in reopening, I want to provide you with an important
update.  On August 17, 2020, the Courts in Suffolk County entered into Phase 4.1 of the return to in-
person operations.  This phase builds upon our reopening efforts to date by providing for  enhanced
in-person operations in all courts throughout the District, the continued use of virtual technology
where we have found it to be appropriate and preferred, and the commencement of civil and criminal
jury trials. 

As in Phase IV, no more than 50% of the courtrooms in a courthouse will be used for in-
person proceedings at the same time, and occupancy of every courtroom in the District will be kept
at or below 25% of its maximum capacity. Staffing levels in our buildings will remain at or below
80% of total staff, and employees must adhere to the Self-Assessment and Thermal Temperature
Screening Protocol set forth by OCA. We will maintain the protocols currently in place to maintain
proper social distancing in the courthouses and screen visitors in accordance with memoranda from
OCA.

Listed below are matters that will be presumptively heard in-person as well as those that will
be presumptively heard virtually. Please keep in mind, however, that the ultimate decision on how a
matter is heard is at the discretion of the presiding Judge. 

A.  Matters Presumptively In-Person

1.  Superior Civil
a.  Trials
b.  Evidentiary hearings
c.  Inquests
d.  All appearances and conferences where at least one party is self-represented
e.  Essential Matters



2.  Superior Criminal (County Court)
a.  Trials
b.  Evidentiary hearings
c.  Non-custodial arraignments
d.  Waivers of indictment, pleas and sentences for defendants not in custody
e.  Motion arguments
f.  Treatment Court and Judicial Diversion cases where the Judge determines
     that an appearance is necessary to protect the health and safety of a defendant
g.  Grand Jury proceedings
h.  Instances where the defendant can not be located or communicated with 
i.  Essential Matters

3.  Family Court
a.  All evidentiary hearings (priority given to matters filed first)
b.  Child support proceedings 
c.  Permanency hearings
d.  FCA Article 10 consents, admissions and surrenders
e.  Essential Matters

4.  Surrogate’s Court
a.  Citations and Show Cause orders
b.  Bench trials
c.  Evidentiary hearings
d.  All appearances and conferences where at least one party is self-represented
e.  Essential Matters

5.  District Court Civil
a.  Bench trials
b.  Evidentiary hearings
c.  Small claims matters, including small claims arbitration 
d.  Out of custody arraignments on Town Code violations
e.  Essential Matters

6.  District Court Criminal
a.  Trials
b.  Preliminary hearings
c.  Evidentiary hearings
d.  Appearance Ticket arraignments 
e.  Vehicle & Traffic appearances
f.   Pleas and sentences for defendants at liberty
g.  Motion arguments
h.  Arraignments of defendants accused of a violation of any provision of
     Article 31 of the Vehicle and Traffic Law (VTL 1190 et seq.)
i.  Treatment court where the Judge determines that an appearance is necessary 
     to protect the health and safety of a defendant
j.  Essential Matters



  B.  Matters Heard Presumptively Virtually

1.  Superior Civil
a.  All conferences, including foreclosures, where all parties are represented by    
  counsel
b.  Motion arguments where all parties are represented by counsel
c.  Mental Hygiene Law proceedings pertaining to a hospitalized adult 
    (Chief Administrative Judge Lawrence Marks' AO/72/20)
d.  All other proceedings not listed in (A)(1) above

2.  Superior Criminal
a.  Conferences
b.  Pleas and sentences where the defendant is incarcerated
c.   Felony examinations
d.  Argument on motions
e.  Bench trials, on consent
f.  All other proceedings not listed in (A)(2) above

3.  Family Court
a.  Conferences
b.  Juvenile Delinquency proceedings
c.  Person In Need of Supervision proceedings
d.  Adoptions
e.  Appearance calendars
f.  All other proceedings not listed in (A)(3) above

4.  Surrogate’s Court
a.  Conferences where all parties are represented by counsel
b.  Motion arguments where all parties are represented by counsel
c.  Adoptions
d.  All other proceedings not listed in (A)(4) above

5.  District Court Civil
a.  Conferences 
b.  Motion arguments 
c.  All other proceedings not listed in (A)(5) above

6.  District Court Criminal
a.  Conferences
b.  Pleas and sentences where the defendant is incarcerated
c.  All other proceedings not listed in (A)(6) above

C. Jury Trials

In light of the successful experience impaneling Grand Juries statewide in Term 8,
the District will conduct both civil and criminal trials on a pilot basis beginning
September 8, 2020.  Among other operational considerations in place to protect the health



and safety of all participants, jurors will be summoned on a staggered basis, courtrooms
will be arranged to maximize social distancing, jurors will be required to wear face
masks, and the courts will provide enhanced cleaning services and make sanitizing
stations and wipes available.  Following the completion of a jury trial, whether Civil or
Criminal, the District will review the jury trial protocol with the presiding judge, lawyers,
and to the extent possible, jurors, to determine what portions of the protocol should be
modified.  

Suffolk plans include expanding upon the District’s initial Pilot Jury Trial
programs, with the continuation of both criminal and civil petit jury trials  pursuant to the
following schedule.  For Civil Jury Trials, juror summonses will be mailed in Term 10
(commencing September 8, 2020) for trials to be held in Term 11 (commencing October
5, 2020).  For Criminal Jury Trials, juror summonses will be mailed in Term 11 and for
trials to be held in Term 12 (commencing November 2, 2020).  

Prior to scheduling a case for trial and again immediately prior to jury selection,
there will be a robust effort to resolve the case through settlement or plea.

D. Court Specific Implementation

With regard to our various courts, Phase 4.1 will be implemented as follows:

1.  Supreme Court.  Approximately one-half of the courtrooms will be open daily
for selective in-person appearances in both Central Islip and Riverhead, and all in-person
appearances will continue to be scheduled in a staggered manner to avoid overcrowding. 
Foreclosure matters will proceed pursuant to the protocols established in the
Memorandum of Judge Marks, dated July 24, 2020, and the accompanying administrative
order (AO/157/20).  Civil ADR calendars will continue to be conducted on a daily basis. 
In matrimonial matters, Judges will continue conducting most conferences virtually but
will continue to conduct in-person hearings and other proceedings. Virtual conferences
are being utilized in all cases including those involving self-represented litigants.  The
Matrimonial Mediation Center is open and conducting virtual mediations on existing
cases with plans to take new referrals starting in September 2020.  Small Claims
Assessment Review (SCAR) proceedings will be held virtually.

2.   County Court.  Each criminal part will operate both virtually and in-person.  In
addition, no more than 50% of these Parts will be used for in-person proceedings on a
daily basis.  The courtrooms being utilized for in-person proceedings are located on
multiple floors and are apart from each other to avoid overcrowding and maintain
appropriate distancing.

     The previously approved Grand Jury Plan will be followed, and it is
anticipated that two Suffolk County Grand Juries will remain in effect until further notice. 

3.  Family Court.  No more than 50% of the courtrooms will be used to conduct
in-person proceedings in Central Islip and Riverhead, with all other Parts operating
virtually.  All courtrooms are configured to handle matters both virtually and in-person. 



Custody/visitation and guardianship cases will be calendared.  Judges, Referees, and
Magistrates will be assigned designated days for in-person appearances and will conduct
the remainder of appearances virtually.  

4.  District Court.  The criminal parts will continue to conduct both in-person and
virtual proceedings.  Courtroom D11, or a similar courtroom, will be utilized for desk
appearance ticket (“DAT”) calendars to maximize social distancing.  These DAT
appearances will be staggered to avoid overcrowding at any particular time.  In addition,
all of the District Court Judges will continue with designated calendar days for in-person
appearances.  Scheduling will be done in such a manner that there will not be more than
50% of the courtrooms open and no more than 50% of the courtrooms open on any floor
in District Court.  

     The outlying District Courts located in Ronkonkoma, Lindenhurst, Huntington
Station, Hauppauge and Patchogue will continue to hear essential matters in-person and
non-essential matters virtually.  Housing matters may proceed pursuant to the protocol
established in the Memorandum from Chief Administrative Judge Lawrence Marks, dated
August 12, 2020, and pursuant to Administrative Order AO/160/20.  This order allows
eviction matters commenced prior to March 17, 2020 to resume with important caveats,
including the requirement that the court hold a status or settlement conference for
residential eviction matters prior to taking any further steps.  Please note that AO/160/20
continues to suspend eviction proceedings commenced on or after March 17, 2020,
whether residential or commercial, nonpayment or holdover.  

5.  Surrogate’s Court.  The Court will continue to handle both virtual and in-
person matters on a selective basis.  The in-person matters will be limited to hearings and
trials that cannot be conducted virtually, and such other matters as deemed appropriate by
the Court.

6.  Town and Village Courts.  Town and Village Courts will continue to hear all
all matters as in Phase IV.  Phase 4.1 expands in-person proceedings to allow Judges to
hold in-person arraignments on all Appearance Tickets, without date limits.  Judges may
also hold in-person arraignments and calendar town ordinance cases.  They may also
calendar parking tickets for conferences and dispositions.  

E. Default Judgments

Please also be advised that continuing in Phase 4.1, default judgments shall not be

granted where, pursuant to CPLR § 3215, the default occurred after March 16, 2020. 

Furthermore, no default judgment requiring the defendant's notice pursuant to CPLR §

3215(g) shall be granted, unless the application was heard prior to March 17, 2020 and

proper notice was given (10th Judicial District, Suffolk County’s AO 45-20).

I will remain in touch regarding any further changes in our reopening plans as they

continue to evolve.  Please know that I greatly appreciate all of your ongoing support and

cooperation throughout this process and am here to assist you in any way I can. 
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Re: Retum to In-Person Operations in the 10'h Judicial District, Suffolk

Dear Suffolk County Legal Community,

On May 29,2020 the Courts in Suffolk County entered into Phase I of the retum to in-
person operations, on June 12,2020 the Courts in Suffolk Coturty entered into Phase II of retum
to in-person operations and on June 26, 2020 the Courts in Suffolk County entered into Phase III
of the retum to in-person operations. We are very pleased to announce that we will be entering
into Phase IV ofthe retum to in-person operations in Suffolk County this Friday, July 10,2020.

The goal of Phase IV is to further increase foot traffic in the courthouses in a measured
manner, expand the categories ofproceedings that are currently heard in-person and continue the
robust use of virtual technology whenever possible.

In Phase IV, no more than 50% of the courtrooms in a courthouse will be in use at the
same time. Every courtroom in the district will be assessed for maximum capacity, which will be
below 25% of actual capacity. In addition to the other safety measures, face shields will be
available for use by Judges, non-judicial employees and court users.

Notwithstanding any other provision herein, where an in-person proceeding involves an
incarcerated individual, that individual shall appear virtually utilizing electronic means unless the
presiding Judge orders otherwise after appropriate application is made.

Listed below are matters that will be presumptively heard in-person as well as those that
will be presumptively held virtually. Please keep in mind, however, that the ultimate decision on
how a matter is heard is at the discretion ofthe presiding Judge.

The following matters will presumptively be heard in person and virtually:

1. Matters that shall presumptively be heard in-person
a. Supreme Civil

i. Bench trials
ii. Evidentiary hearings and inquests



iii. All appearances and conferences where at least one party is

self-represented
iv. Essential Matters

b. Superior Criminal (Incarcerated Defendants shall appear virtually, unless

otherwise ordered)
i. Bench trials
ii. Evidentiary hearings, including Supression Hearings
iii. Non-custodialarraignments
iv. Waivers of Indictment, Pleas and Sentences for defendants at

liberty
v. Motion argument
vi. Treatment court and Judicial Diversion where the Judge

determines that an appearance is necessary to protect the health
and safety ofa defendant

vii. Grand Jury proceedings (commencing on or after July 13,2020)
viii. EssentialMatters

c. Family Court
i. All evidentiary hearings (priority given to matters filed first)
ii. Child Support proceedings filed prior to June 1, 2020
iii. PermanencyHearings
iv. Article 10 Consents, Admissions and Surrenders
v. Essential Matters

d. Surrogates' Court
i. Bench trials
ii. Evidentiaryhearings
iii. All appearances and conferences where at least one party is

self-represented
iv. Essential Matters

e. District Court Civil
i. Bench trials
ii. Evidentiary hearings
iii. Small claims matters, including the small claims arbitration

program, for matters that were filed prior to April 1, 2020
iv. Essential Matters

f. District Court Criminal
i. Bench trials
ii. PreliminaryHearings
i ii. Evidentiary hearings
iv. Appearance Ticket arraignrnents for Appearance Tickets filed

prior to June 1, 2020
v. Pleas and Sentences for defendants at liberty
vi. Motion arguments
vii. Anaignments of defendants accused ofa violation ofany provision

of Article 3l of the Vehicle and Traffrc Law (VTL 1190 et seq.)

viii. Treatment court where the Judge determines that an appearance is
necessary to protect the health and safety ofa defendant.

ix. Essential Matters



2. Matters that shall presumptively be heard virtually
a. Supreme Civil

i. All conferences, including foreclosures, where all parties are
represented by counsel

ii. Motion arguments where all parties are represented by counsel
iii. Mental Hygiene Law Proceedings pertaining to a hospitalized adult

(Chief Administrative Judge Lawrence Mxks' AO/72120)
iv. All other proceedings not listed in (l)(a) above

b. Superior Criminal
i. Conferences
ii. Waivers of Indictment, pleas and sentences where the defendant is

incarcerated
c. Family Court

i. Conferences
ii. JuvenileDelinquencyProceedings
iii. Person In Need of Supervision Proceedings
iv. Adoptions
v. Appearances calendars
vi. All other proceedings not listed in (1)(c) above

d. Surrogate's Court
i. Conferences where all parties are represented by counsel
ii. Motion Arguments where all parties are represented by counsel
iii. Citations and Show Cause Orders
iv. All other proceedings not listed in (1)(d) above

e. District Court Civil
i. Conferences
ii. Motion arguments
iii. All other proceedings not listed in (1)(e) above

f. District Court Criminal
i. Conferences
ii. Pleas and sentences where the defendant is incarcerated
iii. All other proceedings not listed in (l)(f) above

Courts should note the following:
. Housing matters (landlord/tenant, evictions and foreclosures) may proceed only

for purposes of Altemative Dispute Resolution (via conferencing) and settlements
where all parties are represented by counsel

. All eviction proceedings are suspended (Chief Administrative Judge Lawrence
Marks'40/68/20 and AO1127120, 10'h Judicial District, Suffolk County's AO 45-20). All foreclosure proceedings are suspended (Chief Administrative Judge Lawrence
Marks'A0/68/20 and AO/131/20, 1orh Judicial District, Suffolk County's AO 45-20)

. Default judgments shall not be granted where, pursuant to CPLR 3215, the default
occurred after March 16,2020. Furthermore, no default judgment requiring the
defendant's notice pursuant to CPLR 3215(g) shall be granted, unless the
application was heard prior to March 17, 2020 and proper notice was given (10th
Judicial District, Suffolk County's AO 45-20)



Please be advised of the following with regard to our various Courts:

Supreme Court: In Phase IV, there will be approximately one-half of the
courtrooms open on a daily basis for selective in-person appearances in both Central Islip
and Riverhead. These appearances will include non-jury trials, hearings, infant comps
and other matters where the Court directs the parties to appear. All appearances will be in
a staggered manner to avoid overcrowding. Administrative Orders 121/20 and l3ll20
govem foreclosures. Virtual conferences may be held where all parties are represented.
Two ADR calendars will be conducted on a daily basis and Preliminary Conferences will
be scheduled commencing on July 13,2020 on Riverhead matters. Both the ADR
Conferences and PC Conferences will be conducted virtually. On Matrimonial matters,
Judges have been and will continue conducting Preliminary Conferences. Virtual
conferences are being utilized in all cases including those involving self-represented
litigants. The Matrimonial Mediation Center is open and conducting virtual mediations
on existing cases. Small Claims Assessment Review (SCAR) proceeding conferences will
be held virtually in Phase IV.

County Court: Two County Court Criminal Parts will continue to operate
virtually hearing Superior Court Criminal matters in the Arthur M. Cromarty Criminal
Court Complex in fuverhead. In addition, on a daily basis, three in-person parts have
been established on three different floors in the building. The nine Superior Court
Criminal Judges in this building will rotate through both the virtual and in-person parts.
The courtrooms utilized are the larger end courtrooms on each floor to avoid
overcrowding and maintain appropriate distancing.

Grand Jury Summons were issued with retum dates of July 13 and July 14,2020.
It is anticipated that two Suffolk County Grand Juries will be impaneled by July 14,2020.

Family Court: In Phase IV, five Judicial Parts will be operated in Central Islip
and one in Riverhead. Courtrooms are configured to handle matters both virtually and in
person. The existing two Court Attomey Referee Parts will continue to operate virtually
and hearing essential matters. Family Court Judges will be assigned designated days for
purposes ofhearing trials, permanency hearings, Article 10 hearings and other matters
that require immediate attention. Judges will be assigned designated days in these parts,
as well as their designated days in the Essential Parts. All support magistrates will come
in to hear matters virtually at first. Given the backlog of filings and close quarters of the
magistrate rooms, it was felt it was best to start everyone hearing cases virhrally. After
making an assessment of the inventories, the parts will be transitioning to 50%o operating
on a daily basis in-person.

District Court: The criminal operations in District Court will continue to
include three virtual courtrooms in addition to the Arraignment Part. Efforts are
underway to equip every courtroom with virtual capabilities. With the calendering of
DAT's, the Virtual Arraignment Part will be moved to a smaller courtroom and the larger
Arraignment Part (Dl1) on the first floor will be utilized for DAT calendars to maximize
social distancing. These DAT's will also be staggered to avoid overcrowding at any
particular time. This courtroom has a capacity of approximately 100. In addition, all of
the District Court Judges will be provided two calendar days for in-person appearances.
It will be done in such a manner that there will never be more than 50% of the courtrooms
open and never more than 50% of the courtrooms open on any floor in District Court.



The outlying District Courts located in Ronkonkoma, Lindenhurst, Huntington
Station, Hauppauge and Patchogue will continue to hear essential matters in-person and
non-essential matters virtually. In addition, all of these courts will commence
conferencing with a view toward settlement of landlord/tenant matters where both parties
are represented.

Surrogate's Court: Unlike the other courts, Surrogate's Court only has one
courtroom. This courtroom will continue to handle both virtual and in-person matters on
a selective basis. The in-person matters will be limited to hearings and trials that cannot
be conducted virtually.

Town and Village Courts! In Phase IV, the Town and Village Courts are
handling all of their own in-custody anaignments both during normal business hours and
during weekends and offhours. Any preliminary hearings on new felonies that must be
conducted are still being conducted in the Virtual Superior Court Criminal Part in
Riverhead. The need for preliminary hearings should be eliminated with the new Grand
Juries starting in Term 8. In Phase IV, the Town and Village Courts will conference
criminal matters virtually and do dispositions virtually whenever possible.

In addition, for criminal matters, the Courts may handle the following matters in-
person: bench trials and hearings, in-person desk appearance tickets issued prior to June
1,2020, pleas and sentences for out ofcustody defendants not involving incarceration and
pleas and sentences for in-custody defendants resulting in a release from custody. In civil
matters, the Courts may handle in-person the following: bench trials and hearings, small
claims matters, Town Code violations and landlord,/tenant matters for conference. The
Town and Village protocol as approved previously by Judge Marks will be implemented.
There will be a strict maximum occupancy of 25oh for all town and village courtrooms.

The protocols previously provided for Phase III remain in effect and, accordingly,
new protocols are not attached to this letter. In addition, all Judicial Parts have part
emails and attomeys are reminded that they can utilize these part emails to request a
conference with appropriate notification to their adversary.

Please be advised that Suffolk County Administrative Order 24A-20 has been
rescinded and l8b Vouchers should again be submitted to the Judges in the appropriate
Court and not directly to Assigned Counsel Administrator, Daniel Russo.

We will continue to stay in touch with you as our operations evolve. Thanks
again for your extraordinary cooperation. I continue to wish you and your families all
the best.

"t|"ilu (-l
C. Randall Hinrichs
District Administrative Judge

CRH:dah
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FROM:  Hon. Karen Kerr and Hon. Mark Cohen

DATE: June 24, 2020

RE: Phase Three Virtual District and County Court Return to In- Person Operations Protocol

- Beginning June 26, 2020, the Court’s in Suffolk County will begin Phase Three of the return to in-
person operations. This Phase will significantly increase the opportunity for in-person appearances
and applications. All essential matters, except for in-custody arraignments, will be conducted in
person at the court’s discretion. These include pleas, sentences which do not require incarceration,
pre-trial hearings and bench trials.  While the goal is to increase in-person proceedings, maintaining a
safe environment for counsel, defendants, judges and courtroom personnel will continue to be of
paramount concern. 

 
I. County Court East Riverhead Parts:

- County Court will open three in-person courtrooms located in the large, end of hall courtrooms on
floors 2, 3 and 4 in the Riverhead Criminal Court Building. They will be designated Riverhead In-
Person #2, Riverhead In-Person #3 and Riverhead In-Person #4.  Only one in-person courtroom will
be operational on each floor at a maximum capacity of  25%, excluding personnel. 

-Judge Camacho will preside in Central Islip Courtroom D-31 remotely and in-person on Wednesdays,
Thursdays and Fridays and will continue to handle the Miscellaneous, Virtual Courtroom #1 per the
schedule below. Cases will be staggered with times for court proceedings at the direction of chambers
staff to ensure the least foot-traffic possible. 



- Judges will conduct in-court proceedings only in cases that require them in their discretion. These
might include: arraignments, pleas (in or out of custody), sentences and hearings (see below),
especially if the Governor’s Executive latest Order (202.38, that authorizes arraignments, pleas and
certain essential proceedings like SORA and ERPO hearings to be conducted remotely) expires
without further action on July 6th. See also, L. 2020, Ch. 123, effective JuIy 21, 2020, authorizing
continued remote felony examinations until April 30, 2021. In all other cases, continued use of
teleconferences, Skype tele-conferencing may be undertaken in the court’s discretion to continue to
minimize unnecessary foot traffic in the courthouse. 

- Judges will be able to conduct in-court proceedings at least two days a week, one in-person and one
virtual, with county court specialty courts and the TAP part scheduled for two in-person proceedings
days.

- We will be able to conduct in-person suppression hearings in appropriate cases. Consideration by the
court in its discretion may be undertaken to the placement of the witness in the jury box to enable
maximum social distancing. 

- The schedule through July for virtual and in-person courtrooms follows: 

July Schedule for County Court Judges - Riverhead Virtual Courtroom 1 and Courtroom 2

Virtual Courtroom #1 Virtual Courtroom #2
(Judge Cohen’s Courtroom) (Judge Hinrichs’ Courtroom)

July 1 Judge Goglas July 1 Judge Cohen
July 2 Judge Mazzei July 2 Judge Ambro
July 3 Holiday July 3 Holiday

July 6 Judge Collins July 6 Judge Camacho
July 7 Judge Kelley July 7 Judge Condon
July 8 Judge Cohen July 8 Judge Goglas
July 9 Judge Ambro July 9 Judge Mazzei
July 10Judge Braslow July 10Judge Senft

July 13Judge Camacho July 13Judge Collins
July 14Judge Condon July 14Judge Kelley
July 15Judge Goglas July 15Judge Cohen
July 16Judge Mazzei July 16Judge Ambro
July 17Judge Senft July 17Judge Braslow

July 20Judge Collins July 20Judge Camacho
July 21Judge Kelley July 21Judge Condon
July 22Judge Cohen July 22Judge Goglas
July 23Judge Ambro July 23Judge Mazzei



July 24Judge Braslow July 24Judge Senft

July 27Judge Camacho July 27Judge Collins
July 28Judge Condon July 28Judge Kelley
July 29Judge Goglas July 29Judge Cohen
July 30Judge Mazzei July 30Judge Ambro
July 31Judge Senft July 31Judge Braslow

Schedule for In-Person Courtrooms:

In-Person 2nd Floor (Judge Ambro’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Open Judge Mazzei Judge Kelley    Judge Kelley Judge Ambro

---------------------------------------------------------------------------------------------------------------------

In-Person 3rd Floor (Judge Braslow’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Judge Goglas Judge Goglas Open    Judge Braslow Judge Collins

----------------------------------------------------------------------------------------------------------------------

In-Person 4th Floor (Judge Condon’s Courtroom)

Monday Tuesday Wednesday    Thursday Friday

Judge Cohen Judge Cohen Judge Condon    Judge Senft Open

II.  Suffolk Felony Youth Part and Youth Part West (Raise the Age) :

- Judge Kerr will preside in  D31 on Mondays and Tuesdays to hear Suffolk Felony Youth Part and
Youth Part West cases.

III. District Court, Central Islip: 

file:///|//https///gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmeet.lync.com%2Fnycourts%2Fsuffccbrolla%2F23K7MB5W&data=02%7C01%7Cmcohen%40nycourts.gov%7Ce249a430cfd345d4e2890

8d80be5b72c%7C3456fe92cbd1406db5a35364bec0a833%7C0%7C0%7C637272428527772769&sdat


-In-Custody Arraignments- In-custody arraignments will continue to be conducted virtually. The
physical operation currently housed in D11 will be moved to the D34/FP1 courtroom on the third floor.
The link remains the same. 

- SAP/254 Calendars- SAP/254 calendars will be heard in the D11 courtroom. We will revert to the
original SAP schedule for judges who will preside in the part for the week. Capacity in the courtroom
will be limited and appearance times staggered to allow for proper distancing.  Notifications will be
sent to the defendants and where a notice of appearance has been filed, to the defense attorneys
informing them of the new date.

- D32 will continue to handle the Felony Exams and Good Cause applications for extensions pursuant
to C.P.L. 180.80(3).

-D33 will continue to be used to handle virtual misdemeanor and violation pleas Wednesday through
Friday. The email for D33 is sufd33@nycourts.gov. 

- In order to schedule a plea/disposition in D33, once the case has been conferenced, the judges will
email a memo to the sufd33@nycourts.gov mailbox with the case information, date and time of the
scheduled plea. 48 hours notice is ideal to allow for the clerks to locate the files and prepare the
calendar. This mailbox can also be used to send notices of appearance, TOP applications etc..

- For additional protocol information, please refer to the Virtual District and County Court Dispositions
Memo dated May 19, 2020.

- District Court Parts- Each judge will be assigned two consecutive days in his or her courtroom to
conduct in-person pleas, sentences, hearings and bench trials on a case by case basis. I have attached a
copy of the schedule for your convenience. Calendars will be created Monday through Friday to assist
the court and attorneys  in scheduling conferences. Conferences will continue to be conducted virtually
unless the Court determines an in-person appearance is warranted. 

-The District Court Part links are: 

District Court D11
https://meet.lync.com/nycourts/suff-ci-d11/8ZUQ856C

County Court D31 with lobby
https://meet.lync.com/nycourts/suffcirollb/OF1QXL1H

County Court D31 without lobby
https://meet.lync.com/nycourts/suffcirollb/BQ9RH5VP

file:///|//https///gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmeet.lync.com%
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District Court D32 with lobby
https://meet.lync.com/nycourts/suffcirollc/3ZTZZPL8

District Court D33 with lobby
https://meet.lync.com/nycourts/suffcirolla/T4S5DCPK
 

As we continue to expand our court operations, Judge Cohen and I would like to thank all of you for
your patience and cooperation during this unusual time. As always, if there are any questions, please
feel free to contact us. 

cc: 
Hon. C. Randall Hinrichs;
All County Court and District Court Judges;
Chief Clerk Frank Tropea; Deputy Chief Clerk Kenneth Sasso;
Chief Clerk Michael Paparatto; Deputy Chief Clerk Len Badia
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M E M O R A N D U M

Hon. C. Randall HitirichsTO:

Hon. Karen Kerr, Supervising Judge District Court, Family Court Judge, Acting
Supreme Court Judge.

FROM:

June 23, 2020DATE:

Phase 3- Suffolk County District Court Civil CourtsRE:

The goal of Phase 3 in the outlying civil courts continues to be to gradually increase the number
of in-person proceedings while continuing to utilize virtual appearance protocols with respect to
non-essential matters. The biggest change from Phase 2 to Phase 3 is with respect to
landiord/tenant matters. The operational plan is as follows:

Essential Matters: Essential matters set forth in AO 78 and AO 99/20 will continue to be heard in
person by the assigned judge in their respective courthouses Monday through Friday. On
weekends and holidays, these matters will continue to be heard virtually in D11 by the civil
judges on a rotational basis pursuant to the attached schedule. Some of the essential matters
which may be heard in person include applications involving landlord lockouts, serious code
violations or order repairs and applications for post-conviction relief, dangerous dog hearings
and any other matter the court deems essential. All other matters deemed non-essential, will
continue to be heard virtually.
Town Ordinance Cases: Town Ordinance matters, which are considered criminal cases, will
continue to be heard virtually unless the court, on a case by case basis, deems the proposed
application an emergency. In that instance, the matter may be heard in person.










