
Sick Leave Bank Program for Unrepresented Employees - Questions and Answers

Q. What benefit does a Sick Leave Bank provide?
A. The Bank provides grants of sick leave accruals to members who have a serious illness,

injury, or disease and have exhausted all sick leave, annual leave and other time and leave
accruals standing to their credit.  To be eligible for a bank grant, an employee must have one
year of court system service and for every year of court system service will be eligible for a
10-day grant, up to a maximum of 130 days.  Grants may be made at a full time or part-time
rate.

Q. How is the Sick Leave Bank funded?
A. The court system will contribute 1,750 hours of sick leave accruals to support the initial

funding of the Bank.  In addition to the seven (7) hour enrollment contribution from each
member, an annual contribution of up to seven (7) hours may also be required of each
member in January of each year.  This annual contribution may be decreased or waived by
the Administrative Director of OCA if there are adequate accrual reserves in the Bank at the
end of each calendar year.  In addition, the court system will contribute excess leave accruals
– that is, accruals for unrepresented employees that an employee cannot cash out or otherwise
use in retirement for service credit or health insurance when they separate from service on
a continuing basis.

Q. How do I join the Sick Leave Bank?
A. Membership in the Bank is automatic unless you file a written waiver of participation with

OCA’s Division of Human Resources and your local administrative office.

Q. How do I access the Sick Leave Bank benefit?
A. Applications for sick bank credits will be available on the Division of Human Resources

website and from your local administrative office.  Should you suffer a serious illness, injury
or disease and deplete your accruals you may apply for a grant from the Bank, following the
instructions on the application form.  The application form must be completed by you and
your medical practitioner and forwarded to the Division of Human Resources for review. 
It is recommended that employees submit their application 20 days prior to the date the
employee’s personal leave accruals will be exhausted.  This will allow time for processing
the application and prevent an interruption of benefits.

Q. How is the determination made to grant or deny Bank credits?
A. Bank applications are reviewed by the Director of Human Resources.  No employee is

guaranteed a grant from the Bank.  Factors considered in making a grant of Bank time
include the serious nature of the illness, injury or disease, sufficiency of medical
documentation submitted and the applicant’s length of service and time and leave record.

Q. Is there a review process if I disagree with the determination?
A. If you receive a determination that you disagree with, you may submit additional information

to the Director of Human Resources and ask for reconsideration, or request that the original
submission be reviewed by the Administrative Director of OCA.


