OCA/CP-189 QUESTIONS & ANSWERS

1. Q. Could you please forward a copy of the complete awarded current contract in place as soon as
possible?

A. Please see attached.
2. Q. One question we have is will an “Alternative Bid” for current in place equipment be accepted?

A. No alternate bids for in-place equipment may be submitted in connection with the bid or considered in the
evaluation of the bid responses and the determination of the lowest dollar cost, responsible bidder. (See page 7,
Responsible Bidder)

3. Q. I want to clarify if Toner, Developer or Staples is being included as part of Monthly Rental Rate
which includes base copies or if these items are being paid for separately on an ongoing basis as needed?

A. Costs for Toner, Developer and Staples are not to be included as part of the monthly rental rate.
Throughout the term of the awarded contract, contractor will be required to ship Operating Supplies on an “as
needed” basis to the user locations, for which the user location will be billed separately.

4. Q. What units do you currently have for each of the categories?

A. Category 1 - Konica Minolta BizHub 223
Category 2 - Konica Minolta BizHub 363
Category 3 - Konica Minolta BizHub 423
Category 4 - Konica Minolta BizHub 501
Category 5 - Konica Minolta BizHub 601

5. Q. I have a question on minimum paper expectations for Category 1 & 2. I see for Category 1 that it’s
500 sheets and for Category 2 it’s 1,000 sheets but on the Bid response pages you are looking for PFU’s
and LCT’s. I would like to clarify what your expectations are as far as paper quantity and # of drawers
for the PFU and the paper quantity for the LCT.

A: Additional paper supply options will most likely vary by manufacturer, so please list the PFU and LCT
options for the copier bid by category.

6. Q. Based on the above response. If we need to meet LCT spec for Category 1 & 2 can we use separate
models to meet that spec. In essence we would have (2) models for Category 1 & Category 2 based on
which units need LCT’s

A. No. We are looking for one base model per category with the required accessories as per the bid specs.

7. Q. I see the minimum spec for all category’s is 8 2 x 11 for the paper drawers. What is the maximum
size paper we would need output?

A 11"x 17"



8. Q. I would like to Clarify on Bid Response Page 6, 8, 10 & 12 in the bottom section the Basic
Networking # is 73 which conflicts with the networking quantities on Exhibit 5. Looks like a typo.

A. Yes, it’s a typo. Please see Amendment# 1 to the RFB with revised Bid Response Forms.

9. Q. Can we get the total average monthly historical copy volume for your current fleet of 1,500 units by
category if possible? Without this your current vendor has info that we are not privy to. This will help
the other vendors give you a more competitive bid.

A. The UCS locations are free to chose any category copier, required accessory and/or networking capability
that they feel will best meet their needs. We have provided reasonable estimates of the future copier needs of
the UCS based on the current state-wide inventory of the actual machines by category, rather than on the
historical copy volume which is not constant, nor a true indicator of the copiers required. Any requirements
specified in this solicitation constitute estimates only, and accordingly no commitment or guarantee to reach any
specified volume of business under an awarded contract is made or implied.

10. Q. May we have an additional round of Q&A to clarify any questions we may have regarding the
answers to the first round of Q&A?

A. The mandatory pre-bid conference of 08/27 is the next and last opportunity to ask questions regarding this
bid.

11. Q. Please clarify if vendors are required to submit five copies, three copies or one original and three
copies of our response? There are conflicts in the instructions listed on pages 2 and 4 of the RFB.

A. One (1) original and three (3) copies.

12. Q. On page 10 of the RFB under Method of Award
a. Will you evaluate the lowest bidder based on the Grand Total listed on page 14 of the Bid
Response Form?
b. Please clarify which sources of information provided by bidders will be used to calculate
the lowest bidder.

A. Lowest dollar cost is defined as the lowest total cost of all estimated Equipment, required Accessories,
Operating Supplies and Services specified in this RFB. Page 14 of the bid is where all of these costs will be
totaled. The source of information provided by the bidders will be the Bid Response Forms.

13. Q. On page 10 of the RFB under Method of Award, how will overage charges be evaluated?
A. As per the Bid Response Forms, the overage rate is being evaluated with a zero estimate.
14. Q. Regarding page 13 under Overage Rate, please provide an example of the reconciliation process.

A. For example, a Category 1 copier is allowed 3,000 copies per month which annually is 36,000 copies. The



awarded contractor may charge an overage rate on that copier for any copies made in excess of that annual
allowance. (Please see the Bid Response Forms for categorical annual allowances and page 14, Billing.)

15. Q. Regarding page 13 under Overage Rate, can reconciliations be applied against supply and / or
maintenance charges?

A. An overage rate, if any, will be reconciled annually and separately from payment for Equipment,
Accessories & Services and for Operating Supplies.

16. Q. Regarding page 14 of the RFB under Billing, will you allow authorized dealers of the bidding
manufacturer to invoice directly and collect payment directly?

A. The awarded contractor will be the prime contractor and will be responsible for all services required by
this RFB/RFP. The UCS will communicate only with awarded contractor. Billing and payments will be
between the UCS and the awarded contractor.

17. Q. Is it your intention to have an all-inclusive cost-per-page (CPP) or would you like supplies to be
invoiced separately?

A. As defined by the bid specifications, this is not a cost-per-page (CPP) RFB.

18. Q. Regarding page 14 of the RFB under Billing, please clarify if payment for equipment, accessories
and services are to billed quarterly in advance while operating supplies are to be billed monthly in
arrears? This is not consistent with an all-inclusive CPP program.

A. As defined by the bid specifications, this is not a cost-per-page (CPP) RFB.

19. Q. In regards to page 15 under Operating Supplies, please define "captive supply of Operating
Supplies."

A. A “captive supply” is defined as enough Operating Supplies (toner, developer & staples) to produce at
least three times (3x) their categorical average monthly volume. For example, Category 1 has an allowance of
3,000 copies per month. All Category 1 copiers must be delivered with enough Operating Supplies to produce
9,000 copies.

20. Q. In regards to page 15 under Operating Supplies and Replacement & Back-Up Equipment, please
clarify if you are requiring a three month inventory of supplies for back up and replacement equipment
whereas initial orders should include two additional toners?

A. All copiers, whether they are initial installs, back-up copiers or a new, permanent replacement copiers,
will be delivered with a “captive supply” of Operating Supplies. Initial Installs will be delivered with two (2)
additional toners for which the user location will be billed. Back-up Copiers are only temporary installations
until the original copier is either restored or replaced and do not require the delivery of two (2) additional
chargeable toners. It will be up to the end user locations to decide if Permanent Replacement Copiers require
additional billable operating supplies based on their supply inventory at that time.

21. Q. On page 17 of the RFB under Electrical Requirements:
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a. Are you requiring that vendors include a surge suppresser with each device?

b. Please clarify this statement: "Machines shall be designed for maximum lamp life, be
suitably regulated to ensure consistent copy quality (heat and voltage), be protected against electrical
overload and overheat, including installation of regulator device, if necessary"

A. Specifications require the machines to be protected against electrical overload and overheat. The manner
of protection is the responsibility of the bidder, given the electrical service available at the required locations, as
described in the Electrical Requirements provision in the bid.

22. Q. On page 17 of the RFB under Basic Requirements:
a. Please clarify your need for copying 3D objects.
b. Are you just referring to the ability to copy from a flat surface (platen glass)?

A. 3D objects may include trial exhibits that may need to be copied from the platen glass because they cannot
be fed through a top feeder.

23. Q. On page 18 of the RFB under Required Accessories, please clarify PFU - Is this an additional
drawer? (3rd drawer)

A. PFU - Paper Feeding Unit - Additional paper capacity drawers, adjustable for paper size

24. Q. On page 18 of the RFB under Required Accessories, would you like the option for multi-position
stapling finishers?

A. Yes. The required stapler function for all copier categories should include, but not be limited to, one-
staple corner (portrait & landscape) and 2-staple side & top-edge options.

25. Q. On page 18 of the RFB under Required Accessories, would we be excluded if we do not offer a
multi-post inserter option?

A. Bidders must comply with the requirements specified in this RFB or they may be disqualified.

26. Q. Exhibit B- Required Accessory Configurations do not show any equipment with a multi-post
inserter. Is this accessory a requirement?

A. Based on the current copier inventory of the Courts, we require the offered Category 5 copiers to have a
Multi-Post Inserter accessory option. See Bid Response Forms and page 18 of the RFB.

27. Q. On page 18 of the RFB under Required Accessories, do all finishers require booklet making
capabilities?

A. Based on the current copier inventory of the Courts, we require the offered Category 5 copiers to have a
Book Finisher or Book-Making accessory option.

28. Q. On page 19 of the RFB under Requirements for networked copiers:
a. When you refer to "push scanning," are you requiring the ability to scan directly to a file
on your server?



b. If not, please clarify.
A. Yes.

29. Q. On page 19 of the RFB under Requirements for networked copiers

a. Is hard drive overwrite to DOD standards sufficient to meet your requirement for fully
erasing the hard drive when required?
b. If not, would you like hard drive removal and destruction priced as an option?

A. Security measures for the hard drives are a required component of this RFB (see page 19, Security
features for copiers with hard drives). Please include in your bid submission a description of the security
measures for hard drives on all offered copiers, as per the Document Enclosure Checklist on page 2 of the RFB.

30. Q. On page 19 of the RFB under Required Network Accessories, please clarify the IC chip
requirement.

A. The “IC chip” is actually a manufacturer’s part number for a networking component on Category 3
copiers installed under the current agreement and included in the monthly networking cost at no extra charge.
Mention of it was included erroneously in this RFB. Please see Amendment# 1 to the RFB and revised Bid
Response Forms.

31. Q. Are the estimates of networked devices listed in Exhibit B your current state of assets on your
existing contract or your future state of assets for the contract that will be awarded through this
solicitation?

32. Q. If the estimated number of networked devices listed in Exhibit B is your current state of assets on
the existing contract:

a. Is it your goal to have all devices networked on the newly awarded contract?

b. If not, please share your expectations for networked devices.

A. (For both 31 & 32) The UCS locations are free to chose any category copier, required accessory and/or
networking capability that they feel will best meet their needs. The figures provided in Exhibit B are the best
estimates of the future copier networking needs of the UCS based on the current state-wide inventory. The
actual requests for networking may vary. Any requirements specified in this solicitation constitute estimates
only, and accordingly no commitment or guarantee to reach any specified volume of business under an awarded
contract is made or implied.

33. Q. Regarding Appendix A NON-ASSIGNMENT CLAUSE, will you provide written consent for
assignment to allow us to engage a funding partner?

A. As indicated in Appendix A, there is no consent required for an awarded contractor to assign its right to
receive payments without prior written consent in order, e.g., to engage a funding partner. Any additional or
broader assignment is subject to prior written consent on a case-by-case basis.

34. Q. Will you sign lease documents?

A. UCS will not agree to be bound by any documentation that conflicts with, or diminishes it rights under,
the bid documentation or resulting awarded contract.



AMENDMENT #1 TO RFB # OCA/CP-189

AMENDMENT # 1 to RFB

1.) On Page 19 of the RFB, under Required Network Accessories, Advanced Connectivity (capabilities
beyond basic networking): the item “IC Chip” is removed. All other items remain the same.

AMENDED BID RESPONSE FORMS

Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will
be disqualified.

2.) On The Bid Response Forms pages 6, 8, 10, 12, under Est. Rental Pricing on Required Networking
Accessories, Basic Networking/Scanning the estimated number of units (Est. # of Units ) has been
amended. Please see the Amended Bid Response Forms Attached. All other items remain the same.

3.) On The Bid Response Forms page 7, under Monthly Rental Pricing on Required Networking
Accessories:, the Item “IC Chip” has been removed. Please see the Amended Bid Response Forms
Attached. All other items remain the same.

4.) On The Bid Response Forms page 8, under Est. Rental Pricing on Required Networking Accessories
for Category 3 - High Volume:, the Item “IC Chip” has been removed. Please see the Amended Bid
Response Forms Attached. All other items remain the same.




OCA/CP-189

AMENDED BID RESPONSE FORM - PAGE 1

Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified

Category 1

Category 1: Monthly Copy Allowance: 3,000 copies

Base Model Offered (Model/Manufacturer Numbers):
Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 36,000/year): $

Operating Supplies:

Toner (brand / mfr. product no.)

Yield:

Est. Initial Term Cost for Equipment Rental & Operating Supplies

Cost per Copy* (Yield/ Cost) $

Developer (brand / mfr. product no.)

Yield:

$ / ea.

Cost per Copy* (Yield / Cost) $

Staples (brand / mfr. product no.)

Yield:

* Rounded to four (4) decimal places)

$ / ea.

Cost per Copy* (Yield/ Cost) $

Monthly Rental Pricing on Required Equipment Accessories:

RADF $
PFU $
LCT $

Stapler/Finisher $

2/3 hole Punch Kit $

(Model/Manufacturer Numbers):

* Rounded to four (4) decimal places)

$ / ea.

* Rounded to four (4) decimal places)

(Model/Manufacturer Numbers):

(Model/Manufacturer Numbers):

(Model/Manufacturer Numbers):

(Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $

Additional Memory: 64 MG $

128 MG $

256 MG $

Hard Drive (Scan to File) $

FAX Kit - single line $

(Model/Manufacturer Numbers):

- multi line $

(Model/Manufacturer Numbers):

(Model/Manufacturer Numbers):
(Model/Manufacturer Numbers):
(Model/Manufacturer Numbers):
(Model/Manufacturer Numbers):

(Model/Manufacturer Numbers):




AMENDED BID RESPONSE FORM - PAGE 2
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 1

OCA/CP-189

Est. Operating Supply Costs for Category 1:

Est. Annual Cost Est. Initial Term Cost

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier Est.# of Units/Cat Est. Mo. Cat. Cost
Or Mo. Est.
1. Toner s X 3,000 =3 X 924 =3 x12=9§ x3=9§
2. Developer$ X 3,000 =39 X 924 =3 x12=§ x3=§
3.Staples $_ X 100 =8 X 924 =3 x12=§ x3=§
4. Overagerate$ X 0 =3 0 X 924 =8 0 x12=§ 0 x3=3%§ 0

Est. Rental Pricing on Required Equipment Accessories for Category 1:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost
5. Base (Platen Only) $ X 6 =3 x12=3§ x3=§
6. RADF $ X 918 =35 x12=3%§ x3=8§
7. PFU $ X 53 =% x12=§ x3=8§
8.LCT $ X 53 =35 x12=3§ x3=3§
9. Stapler/Finisher $ X 406 =% x12=3§ x3=3%§
10. 2-3 Hole Punch Kit  $ X 1 =9 x12=§ x3=3%§

Est. Rental Pricing on Required Networking Accessories for Category 1:

Est. Initial Term Cost

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost
11. Basic Networking/Scanning $ X 151 =3 x12=9§ x3=%
12. Additional Memory: 64 MG $ X 1 =5 x12=§ x3=3%§
128 MG $ X 1 =8 x12=3§ x3=%
256 MG $ X 1 =3 x12=3%§ x3=9§
13. Hard Drive (Scan to File) $ X 1 =3 x12=§ x3=3%§
14. FAX Kit for - single line § X 5 =5§ x12=9§ x3=%
- multi line $ X 5 =% x12=§ x3=3%

Est. Initial Term Cost for Category 1 Grand Total (Sum of Est. Initial Term Cost of 1-13) = §

(Enter on page 14)




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 3
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Category 2

Category 2:
Monthly Copy Allowance: 7,500 copies

Base Model Offered (Model/Manufacturer Numbers):

Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 90,000/year): $
Operating Supplies:

Toner (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)

Developer (brand / mfr. product no.) $ / ea.
Yield: Cost per Copy* (Yield/ Cost) $
* Rounded to four (4) decimal places)
Staples (brand / mfr. product no.) $ / ea.
Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)
Monthly Rental Pricing on Required Equipment Accessories:

RADF $ (Model/Manufacturer Numbers):
PFU $ (Model/Manufacturer Numbers):
LCT $ (Model/Manufacturer Numbers):
Stapler/Finisher $ (Model/Manufacturer Numbers):
2/3 hole Punch Kit $ (Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $ (Model/Manufacturer Numbers):

Additional Memory: 64 MG $ (Model/Manufacturer Numbers):
128 MG $ (Model/Manufacturer Numbers):
256 MG $ (Model/Manufacturer Numbers):

Hard Drive (Scan to File) $ (Model/Manufacturer Numbers):

FAX Kit - single line $ (Model/Manufacturer Numbers):

- multi line $ (Model/Manufacturer Numbers):




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 4
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 2

Est. Operating Supply Costs for Category 2:

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier Est.# of Units/Cat Est. Mo. Cat. Cost Est. Annual Cost Est. Initial Term Cost
Or Mo. Est.

1. Toner s X 7,500 =3 X 402 =3 x12=9§ x3=9§

2. Developer$ X 7,500 =39 X 402 =3 x12=§ x3=§

3.Staples $_ X 250 =8 X 402 =3 x12=§ x3=§

4. Overagerate$ X 0 =3 0 X 402 =3 0 x12=9§ 0 x3=% 0

Est. Rental Pricing on Required Equipment Accessories for Category 2:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
5. Base (Platen Only) $ X 1 =9 x12=3§ x3=§
6. RADF $ X 401 =§ x12=3§ x3=3%§
7. PFU $ X 402 =3 x12=3§ x3=8§
8.LCT $ X 135 =35 x12=3%§ x3=8§
9. Stapler/Finisher $ X 307 =5 x12=§ x3=9§
10. 2-3 Hole Punch Kit  $ X 1 =9 x12=§ x3=3%§

Est. Rental Pricing on Required Networking Accessories for Category 2:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
11. Basic Networking/Scanning $ X 73 =% x12=9§ x3=3%§
12. Additional Memory: 64 MG $ X 1 =8 x12=9§ x3=9%
128 MG $ X 2 =3 x12=§ x3=3%§
256 MG $ X 2 =3 x12=3 x3=8§
13. Hard Drive (Scan to File) $ X 21 =38 x12=3§ x3=3%§
14. FAX Kit - single line $ X 6 =35 x12=3% x3=8§
- multi line $ X 6 =35 x12=3§ x3=3%

Est. Grand Total Initial Term Cost for Category 2 (Sum of Est. Initial Term Cost of 1-13) = § (Enter on page 14)




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 5
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Category 3 Low Volume (LV)

Category 3 - Low Volume:
Monthly Copy Allowance: 10,000 copies
Base Model Offered (Model/Manufacturer Numbers):

Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 120,000/year): $

Operating Supplies:

Toner (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Developer (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)

Staples (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)
Monthly Rental Pricing on Required Equipment Accessories:

RADF $ (Model/Manufacturer Numbers):
PFU $ (Model/Manufacturer Numbers):
LCT $ (Model/Manufacturer Numbers):
Stapler/Finisher $ (Model/Manufacturer Numbers):
2/3 hole Punch Kit $ (Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $ (Model/Manufacturer Numbers):

Additional Memory: 64 MG $ (Model/Manufacturer Numbers):
128 MG $ (Model/Manufacturer Numbers):
256 MG $ (Model/Manufacturer Numbers):

Hard Drive (Scan to File) $ (Model/Manufacturer Numbers):

FAX Kit - single line $ (Model/Manufacturer Numbers):

- multi line $ (Model/Manufacturer Numbers):




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 6
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 3 - Low Volume
Est. Operating Supply Costs for Category 3 Low Volume:

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier  Est.# of Units/Cat Est. Mo. Cat. Cost Est. Annual Cost Est. Initial Term Cost
Or Mo. Est.
1. Toner $ X 10,000 =3 X 74 =3 x12=3%§ x3=8§
2. Developer$ X 10,000 =8 X 74 =9 x12=9§ x3=3%§
3.Staples $__ X 333 =3 X 74 =9 x12=9%§ x3=§
4. Overagerate$ X 0 =3 0 X 74 =3 0 x12=3§ 0 x3=% 0
Est. Rental Pricing on Required Equipment Accessories for Category 3 - Low Volume:
Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
5. Base (Platen Only) $ X 74 =3 x12=§ x3=%
6. RADF $ X 74 =3 x12=3§ x3=3%§
7. PFU $ X 74 =35 x12=3%§ x3=9§
8. LCT $ X 74 =3 x12=3§ x3=3%§
9. Stapler/Finisher $ X 74 =39 x12=3§ x3=3§
10. 2-3 Hole Punch Kit  $ X 1 =9 x12=3§ x3=8§

Est. Rental Pricing on Required Networking Accessories for Category 3 - Low Volume:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
11. Basic Networking/Scanning $ X 18 =% x12=9§ x3=3%§
12. Additional Memory: 64 MG $ X 1 =8 x12=9§ x3=%
128 MG $ X 2 =3 x12=§ x3=3%§
256 MG $ X 2 =3 x12=3 x3=8§
13. Hard Drive (Scan to File) $ X 2 =3 x12=3§ x3=%
14. FAX Kit - single line $ X 1 =35 x12=3%§ x3=8§
- multi line $ X 1 =3 x12=§ x3=3%

Est. Grand Total Initial Term Cost for Category 3 - Low Volume (Sum of Est. Initial Term Cost of 1-13) = § (Enter on page 14)




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 7
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Category 3 - High Volume

Category 3 - High Volume:
Monthly Copy Allowance: 15,000 copies
Base Model Offered (Model/Manufacturer Numbers):

Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 180,000/year): $

Operating Supplies:

Toner (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Developer (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)

Staples (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)
Monthly Rental Pricing on Required Equipment Accessories:

RADF $ (Model/Manufacturer Numbers):
PFU $ (Model/Manufacturer Numbers):
LCT $ (Model/Manufacturer Numbers):
Stapler/Finisher $ (Model/Manufacturer Numbers):
2/3 hole Punch Kit $ (Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $ (Model/Manufacturer Numbers):

Additional Memory: 64 MG $ (Model/Manufacturer Numbers):
128 MG $ (Model/Manufacturer Numbers):
256 MG $ (Model/Manufacturer Numbers):

Hard Drive (Scan to File) $ (Model/Manufacturer Numbers):

FAX Kit - single line $ (Model/Manufacturer Numbers):

- multi line $ (Model/Manufacturer Numbers):




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 8
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified

Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 3 High Volume
Est. Operating Supply Costs for Category 3 High Volume:

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier  Est.# of Units/Cat Est. Mo. Cat. Cost Est. Annual Cost Est. Initial Term Cost
Or Mo. Est.
1. Toner s X 15,000 =3 X 62 =3 x12=§ x3=3%
2.Developer$ X 15,000 =3 X 62 =8 x12=3%§ x3=8§
3.Staples $ X 500 =3 X 62 =3 x12=3 x3=9§
4. Overagerate$ X 0 =3 0 X 62 =8 0 x12=3%§ 0 x3=3% 0
Est. Rental Pricing on Required Equipment Accessories for Category 3 - High Volume:
Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
5. Base (Platen Only) $ X 62 $ x12=3§ x3=3%§
6. RADF $ X 62 =35 x12=3%§ x3=3%$
7. PFU $ X 62 $ x12=8§ x3=8§
8.LCT $ X 62 =35 x12=9%§ x3=9§
9. Stapler/Finisher $ X 62 $ x12=3§ x3=3%$
10. 2-3 Hole Punch Kit  § X 3 =3 x12=3 x3=§
Est. Rental Pricing on Required Networking Accessories for Category 3 - High Volume:
Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
11. Basic Networking/Scanning $ X 18 =% x12=8§ x3=§
12. Additional Memory: 64 MG $ X 1 =35 x12=§ x3=3%
128 MG $ X 2 =3 x12=3§ x3=3§
256 MG $ X 2 =3 x12=3 x3=8§
13. Hard Drive $ X 5 =35 x12=§ x3=8§
14. FAX Kit - single line $ X 1 =38 x12=3§ x3=3%§
- multi line $ X 1 =3 x12=3 x3=8§

Est. Grand Total Initial Term Cost for Category 3 - High Volume (Sum of Est. Initial Term Cost of 1-14) = §

(Enter on page 14)



OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 9
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Category 4

Category 4:
Monthly Copy Allowance: 30,000 copies

Base Model Offered (Model/Manufacturer Numbers):

Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 360,000/year): $

Operating Supplies:

Toner (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)

Developer (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Staples (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Monthly Rental Pricing on Required Equipment Accessories:

RADF $ (Model/Manufacturer Numbers):
PFU $ (Model/Manufacturer Numbers):
LCT $ (Model/Manufacturer Numbers):
Stapler/Finisher $ (Model/Manufacturer Numbers):
2/3 hole Punch Kit $ (Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $ (Model/Manufacturer Numbers):

Additional Memory: 64 MG $ (Model/Manufacturer Numbers):
128 MG $ (Model/Manufacturer Numbers):
256 MG $ (Model/Manufacturer Numbers):

Hard Drive (Scan to File) $ (Model/Manufacturer Numbers):

FAX Kit - single line $ (Model/Manufacturer Numbers):

- multi line $ (Model/Manufacturer Numbers):




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 10
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 4

Est. Operating Supply Costs for Category 4:

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier  Est.# of Units/Cat Est. Mo. Cat. Cost Est. Annual Cost Est. Initial Term Cost
Or Mo. Est.

1. Toner s X 30,000 =9 X 32 =9 x12=§ x3=§

2. Developer$ X 30,000 =8 X 32 =8 x12=9§ x3=9%

3. Staples $ X 1,000 =9 X 32 =9 x12=§ x3=§

4. Overagerate$ X 0 =3 0 X 32 =8 0 x12=3%§ 0 x3=3% 0

Est. Rental Pricing on Required Equipment Accessories for Category 4:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
5. Base (Platen Only) $ X 32 $ x12=3§ x3=3%§
6. RADF $ X 32 =35 x12=3%§ x3=3%$
7. PFU $ X 32 $ x12=8§ x3=8§
8. LCT $ X 32 =35 x12=9%§ x3=9§
9. Stapler/Finisher $ X 32 $ x12=3§ x3=3%$
10. 2-3 Hole Punch Kit  § X 3 =3 x12=3 x3=§

Est. Rental Pricing on Required Networking Accessories for Category 4:

Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
11. Basic Networking/Scanning $ X 4 =3 x12=§ x3=%
12. Additional Memory: 64 MG $ X 1 =35 x12=§ x3=3%
128 MG $ X 2 =3 x12=3§ x3=3§
256 MG $ X 2 =3 x12=3§ x3=8§
13. Hard Drive $ X 1 =3 x12=§ x3=8§
14. FAX Kit - single line $ X 1 =38 x12=3%§ x3=3%$
- multi line $ X 1 =98 x12=3 x3=§

Est. Grand Total Initial Term Cost for Category 4 (Sum of Est. Initial Term Cost of 1-13) = § (Enter on page 14)




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 11
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Category 5

Category S:
Monthly Copy Allowance: 60,000

Base Model Offered (Model/Manufacturer Numbers):

Monthly Rental Rate (Base Model & Monthly Copy Allowance): $

Overage rate per copy (for each copy in excess of 720,000/year): $

Operating Supplies:

Toner (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Developer (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield/ Cost) $

* Rounded to four (4) decimal places)

Staples (brand / mfr. product no.) $ / ea.

Yield: Cost per Copy* (Yield / Cost) $

* Rounded to four (4) decimal places)

Monthly Rental Pricing on Required Equipment Accessories:

RADF $ (Model/Manufacturer Numbers):
PFU $ (Model/Manufacturer Numbers):
LCT $ (Model/Manufacturer Numbers):
Stapler/Finisher $ (Model/Manufacturer Numbers):
2/3 hole Punch Kit $ (Model/Manufacturer Numbers):

Monthly Rental Pricing on Required Networking Accessories:

Basic Networking/Scanning $ (Model/Manufacturer Numbers):

Additional Memory: 64 MG $ (Model/Manufacturer Numbers):
128 MG $ (Model/Manufacturer Numbers):
256 MG $ (Model/Manufacturer Numbers):

Hard Drive (Scan to File) $ (Model/Manufacturer Numbers):

FAX Kit - single line $ (Model/Manufacturer Numbers):

- multi line $ (Model/Manufacturer Numbers):




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 12
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies - Category 5

Est. Operating Supply Costs for Category 5:

Unit Est. Cost/Copy Mo. Allowance  Est. Mo. Cost/Copier  Est.# of Units/Cat Est. Mo. Cat. Cost Est. Annual Cost Est. Initial Term Cost
Or Mo. Est.
1. Toner $ X 60,000 =3 X 19 =9 x12=3% x3=9%
2. Developer $ X 60,000 =3 X 19 =9 x12=§ x3=§%
3. Staples  $ X 2,000 =3 X 19 =9 x12=%§ x3=§%
4. Overage rate $ X 0 =89 0 X 19 =$ 0 x12=3%§ 0 x3=%§ 0
Est. Rental Pricing on Required Equipment Accessories for Category 5:
Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
5. Base (Platen Only) $ X 19 =35§ x12=3 x3=3%§
6. RADF $ X 19 =3 x12=9§ x3=8%
7. PFU $ X 19 =38 x12=§ x3=8§
8. LCT $ X 19 =35 x12=3%§ x3=8§
9. Stapler/Finisher $ X 19 =38 x12=3§ x3=3%§
10. 2-3 Hole Punch Kit ~ § X 3 =9 x12=8§ x3=%§
11. Multi-Post Inserter ~ $ X 2 =3 x12=3 x3=8§
12. Book Finisher $ X 6 =% x12=3% x3=8§
Est. Rental Pricing on Required Networking Accessories for Category 5:
Unit Bid Price Est. # of Units Est. Monthly Cost Est. Annual Cost Est. Initial Term Cost
13. Basic Networking/Scanning  $ X 11 =8 x12=3%§ x3=3%§
14. Additional Memory: 64 MG $ X 1 =38 x12=§ x3=8§
128 MG $ X 2 =3 x12=3%§ x3=8§
256 MG $ X 2 =3 x12=3%§ x3=8§
15. Hard Drive $ X 4 =3 x12=§ x3=3%
16. FAX Kit - single line $ X 1 =9 x12=§ x3=3%§
- multi line $ X 1 =3 x12=3% x3=§
17. Postscript $ X 2 =8 x12=§ x3=§

Est. Grand Total Initial Term Cost for Category 5 (Sum of Est. Initial Term Cost of 1-16) = $ (Enter on page 14)




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 13
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Copier Relocations - All Categories

The UCS reserves the right to arrange relocation of the Equipment with a third party licensed, insured, professional mover. If there is no
charge for any of the relocations descriptions below, please put “No Charge” in the applicable space(s). Do not leave any portion of the table
blank, as it will be interpreted as a no-cost item. Downstate locations are considered to be the following counties: Bronx, Kings, Nassau, New
York, Richmond, Queens, Suffolk and Westchester. *Downstate “Inter Building” relocations shall be defined as a move from one building to
another, notwithstanding distance, should the copier remain in the same specified downstate area. Upstate locations are to be considered all

other New York State counties.

Downstate Relocations - Item 4

Description Price Est. # of Moves Total
Intra Building - Stair Carry $ 1 $
Intra Building - No Stair Carry $ 11 $
Inter Building* - Stair Carry $ 1 $
Inter Building* - No Stair Carry $ 29 $

Upstate Relocations - Item 4

Description Price Est. # of Moves Total
Intra Building - Stair Carry $ 1 $
Intra Building - No Stair Carry $ 17 $

1 - 50 miles - Stair Carry $ 1 $

1 - 50 miles - No Stair Carry $ 33 $
51 - 75 miles - Stair Carry $ 1 $
51 - 75 miles - No Stair Carry $ 1 $
76+ miles - Stair Carry $ 1 $
76+ miles - No Stair Carry $ 1 $

Sum of Total
Column $

Est. Initial Term Cost for Copier Relocations - All Categories $

(Please enter on page 14)



OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 14
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Est. Initial Term Cost for Equipment Rental & Operating Supplies
Grand Total - All Categories

Est. Grand Total Initial Term Cost for Equipment Rental, Operating Supplies & Relocations:

Est. Total Initial Term Cost for Category 1 $
Est. Total Initial Term Cost for Category 2 $
Est. Total Initial Term Cost for Category 3 LV $
Est. Total Initial Term Cost for Category 3 HV $
Est. Total Initial Term Cost for Category 4 $
Est. Total Initial Term Cost for Category 5 $

Est. Initial Term Cost for Copier Relocations - All Categories $

Est. Grand Total Initial Term Cost for Equipment Rental, Operating Supplies & Relocations:




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 15
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 1

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 1

Type/Unit Monthly Pricing Delivery/Installation Pricing




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 16
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 2

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 2

Type/Unit Monthly Pricing Delivery/Installation Pricing




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 17
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 3 - Low Volume

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 3 - Low Volume

Type/Unit Monthly Pricing Delivery/Installation Pricing




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 18
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 3- High Volume

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 3 - High Volume

Type/Unit Monthly Pricing Delivery/Installation Pricing




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 19
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 4

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 4

Type/Unit Monthly Pricing Delivery/Installation Pricing




OCA/CP-189 AMENDED BID RESPONSE FORM - PAGE 20
Bidders MUST submit the Amended Bid Response Form with their bid response or their bid will be disqualified
Associated Products - CATEGORY 5

Associated Products shall mean attachments, options and additional features (e.g. feeders, sorters, stackers, additional paper capacity, software
upgrades, etc.), if any, available for each photocopy machine model offered, but not included as Accessory Configurations in the Bid Response
Forms. Bidder may offer Associated Products with its proposal, by listing type, pricing and any delivery and installation charges that may
apply, where indicated in the Bid Response Forms.

Bidder is not required to offer Associated Products in connection with its proposal. Pricing for Associated Products offered, if any, will not be
considered in determining the lowest dollar cost bid.
CATEGORY 5

Type/Unit Monthly Pricing Delivery/Installation Pricing




AGREEMENT BETWEEN U cs

NEW YORK STATE UNIFIED COURT SYSTEM

CM00898

EASTERN COPY PRODUCTS, LLC.

This Agreement between the UNIFIED COURT SYSTEM OF THE STATE OF NEW
YORK, 25 Beaver Street, New York, New York 10004 (“UCS”) and EASTERN COPY
PRODUCTS, LLC., 1224 West Genesee Street, Syracuse, New York 13204 (“EASTERN”) is for
the rental of new, d1g1ta1 photocopymg equipment, related services and supphes for participating
courts and offices at locatrons throughout the Unified Court System as more particularly set forth

in this Agreement and the Appendices annexed hereto and made a part hereof .

Gi

L TERM OF AGREEMENT ' it

o

A Th1s Agreement shall be effective from September 1, 2009 when s1gned by the partres

T

[ R RN
vV oeLa

and approved by the Office of the New York State Attorney General and the Ofﬁce of the New York

CAD

State Comptroller (“OSC”) and shall terminate on August 31, 2012 except as otherw1se prov1ded
herein. | o

B UCS shall have the right to extend the term of this Agreement upon} wntten notieel to
EASTERN for a period not to'exoeed six (6) months, commencing on September 1, 2012, upon the
same terms and conditions contained in this Agreement, including pricing in effect as of the last day

of the term hereof.
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11. APPENDICES/EXHIBITS

A. The following documents are attached hereto and made parts hereof:

1.

5.

6.

Appendix A: New York State Unified Court System Appendix A (August 2007),
containing standard clauses for New York State contracts.

Appendix B: UCS Request for Bids #OCA/CPA-328, including: (i) Request For
Bid, (ii)) Amendment #1, (iii) Amendment #2 and (iv) Question and Answer form

(together, “RFB”);

- Appendix C: EASTERN Proposal in response to the RFB, dated June 3, 2008

(“Proposal”);

Appendix D: (i) Letter from EASTERN to UCS, dated July 11 2008, and UCS
response thereto, dated August 27, 2008; Levtter. fror‘h UCS to EASTERN, o
dated July 23, 2008, and EASTERN responee ‘thereto, dated July 28, 2008
(together, “Correspondence”). | | o

Exhibit A: Equipment and Supply Pricing

Exhibit B: Relocation Pricing

B. In the event of any conflict between the terms of this Agreemeﬁt and the terms of the

Appendices and Exhibits, the following order of precedence shall apply:

1.

2.

Appendix A;

Agreement, Sections I - XIII;
Exhibit A

Exhibit B

Appendix B;
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6. Appendix C;

7. Appendix D.

III.  SCOPE OF SERVICES

A. EASTERN shall, during the term of this Agreement make available to UCS (and certain
not-for-profit organizations receiving funding from the UCS) for rental the digital photocopying
equipment and accessories listed in Exhibit A hereto (the phdtocopying equipment and accessories
sometimes hereinafter referred to as the “Equipment”), at the pricing set forth therein. EASTERN
shall also perform the services as set forth in this Agreement, and the Appendices hereto.

B. Representations, Guarantees and Undertakings

EASTERN makes the following representations, guarantees and undertakings concern-
ing‘ the Equipment: | |

1. EASTERN guarantees that all Equipment shail, unlésé othérwisé expressly set fofth
herein, be new , in excellent working condition and shall meet all rhanﬁfacturer’sb speciﬁcatiohs and
the technical specifications and requirements containgd in this Agreement, including, bﬁt not iimited
to, Appendices B, C and D hereto, as applicable, including but not limited té, thsical
characteristics, operating characteristics, space requirements and maintenance characteristics. “New”
shall be defined as Eqﬁipment that has not been previously sold, rented or used as demonstration or
floor models. Notwithstanding the foregoing, demonstration modéls shall be accepfablé where UCS
indicates a desire to keep them, at the locations they have been previously provided; provided
further, such demonstration models shall in all other respects cc;nfonn to ihe ‘reqﬁirefnéx.lt‘s _éef forth

herein.
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2. EASTERN guarantees that all Equipment shall be equipped with all parts regularly
used or inherent with such Equipment. No parts of or attachments shall have been, or shall be
subsequently, substituted, applied or used contrary to the manufactﬁrer's recommendations,
specifications and standard practices.

3. EASTERN hereby undertakes that any modifications or improvements made or
recommended to be made by the Equipment manufacturer to any piece of Equipment during the term
or extended term of the Agreement will promptly be incorporated on all Equipment installed to date,
and to subsequently delivered Equipﬁent, at no cost to the UCS.

4. EASTERN represents that it is an authorized dealer of the manufacturer of the
digital photocopying equipment and accessoﬁes offered for rental hereunder, and hereby undertakes
that it shall so maintain its status as such throughout the duration of the term and any extended term
hereof, and further agreeé to provide UCS with a certificate from the manufacturer ack:nowlédging
same upon request. | :

C. Prior Rental Equipment

UCS may continue to rent photocopiers and related accesso‘ries that were installed iby
EASTERN subject to the prior agreement between the parties (designated as CM00834), pursuant
to the terms and conditions contained therein, unless and until such photocopiers ‘an(‘i revlate.d
accessories are designated by UCS for return to EASTERN and/or replaced with néw rental
photocopiers and accessories pursuant to this Agreement. | o

D. Unavailable or Discontinued Equipment

1. If, during the term of this Agreement any photocopier offered for rental hereunder

or any of the accessories used with such photocopier becomes unavailable for rental by UCS from
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EASTERN for any reason, EASTERN shall provide UCS with sufficient quantities of equal or
superior substitute photocopiers and accessories at the same rates as the original models and
accessories. Under no circumstances may EASTERN substitute a photocopier model without the
prior express written consent of UCS. At the request of UCS, EASTERN shall provide up to three
(3) samples of each proposed substitute model photocopier or accéssory for a thirty (30) day trial
period. No substitution shall be considered final until approved in writing by UCS.

E. Upgrades and New Models

During the term of this Agreement UCS may take advantage of available new state of the art
technology by upgrading the photocopier models rented from EASTERN, provided that said new,
upgraded models, at minimum, conform to all requirements and specifications set forth in this
Agreement, including the Appendices hereto, and are of equal or better quality than the models then
being rented by UCS pursuant to this Agreement. UCS shall bé entitled to a thirty (30) >day triai
period for any such new, upgraded model, as set forth in Paragraph D(1) above. Thé totai monthly
charge for any such new, upgraded model and the supplies required therefor may not be greater than
the total monthly charge for the models and supplies provided being replaced, as set forth in herein.
Any such replacement by a new, upgraded model shall require the prior Wﬁﬁen approval of UCS,
as well as written notice to OSC. -

F. Mandatory Reserve Pool

EASTERN shall, at all times durmg the term of this Agréément,' maintain a reserve pool of
at least two (2) units of each model photocopier available for rental hereunder (thé “Reserve Pool”)
. One (1)- unit of each photocopier model shall be a base model and one (1) uhit of each photocopier

model shall be equipped with the accessories chosen by UCS. Reserve Pool photocopiers shall be
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held for exclusive use by UCS in priority install situations, as determined by UCS. Reserve Pool
photocopier units shall be shipped within twenty-four (24) hours of notification by UCS to
EASTERN of the need therefor and shall be delivered and made operational at the user location
directed by UCS not more than ninety-six (96) hours after such notification.

G. Delivery of Equipment; Instruction

1. When delivering photocopiers, accessories and supplies to UCS pursuant to this
Agreement, it shall be the sole responsibility of EASTERN and any authorized agent or
subcontractor to be responsible, familiar with and comply with any special éecurity measures or
building access requirements and regulations which may apply at any court or office location,
including but not limited to, parking, loading or clearance. Neither UCS nor any court or office
location to which a delivery is being made shall be required to make any special accommodatioﬁs
on behalf of EASTERN or any other authorized agent or subcontractor providing services pursuant
to this Agreement with regard to any such special security measuresbor building access requirements
and regulations.

2. EASTERN shall not ship, install or relocate any photocopier unless it receives
written authorization from UCS, which authorization shall be binding upon mailing with the United
States Postal Service or delivered by any electronic means from UCS to EASTERN at its address
set forth herein. EASTERN shall provide to UCS and shall maintain during the ténn an e-mail
address for receipt of such authorizations. |

3. Except for the photocopiers provided to UCS %rom the Reserve Pool s set forth in
Paragraph F above, all photocopier units rented by UCS pursﬁant to this Agreement shall be

delivered, installed and made operational by EASTERN within thirty (30) calendar days of
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notification from UCS, as provided above.

4. Delivery and installation of all photocopiers shall be net F.O.B. destination,
including full inside delivery, un-crating, removal of debris caused by installation, setting in place
and readying for use. EASTERN shall be responsible for the delivery of Equipment and supplies at
UCS locations throughout New York State, as directed by UCS. Installation of Equipmel;lt shall be
performed in a good and workmanlike manner. All photocopiers must be delivered operational.
EASTERN shall restore any damage caused as a result of delivery and installation of the Equipment.
IfEASTERN fails to clean up or restore any such damage, UCS may do so and the cost thereof shall
be charged to EASTERN and, at the option of UCS, set off against any moneys owed by UCS to
EASTERN.

5. Users of delivered photocopiers must be instructed on the 6peration of the
Equipment within thirty (30) calendar days or sooner, upon written notification by UCS, at UCS
locations anywhere in New York State, at no charge to UCS. An original manufacturer’s operation
or instruction manual shall be provided with each installed photocopier.’

H. Supplies

1. Throughout the term of this Agréement, EASTERN shall be required to ship
operating suppliés to UCS on an “as needed’ basis. For purposes of this Agreement, "supplies" shall
mean all chemicals (toner and developer) and staple cartridges required for proper photocopy
production. All supplies delivered to UCS shall be as described in Exhibit A hereto, and shall be
- new and shall meet manufacturers specifications for the equipfnent for which the supplies are

intehded to be used.
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2. Each photocopier shall be delivered with a captive supply of toner and developer
at no additional charge. In addition, two additional toners shall also be delivered together with the
initial delivery and installation of each photocopier, for which UCS shall be charged, as applicable,
in accordance with the prices set forth in Exhibit A hereto.

3. No purchase order shall be required for subsequent orders of supplies. Orders for
supplies may communicated verbally to EASTERN by UCS locations, including courté and offices
or their respective district administrative offices. EASTERN shall be required during the term of the
Agreement to maintain a designated toll-free telephone number to receive orders for supplies. There
shall be no shipping charges to UCS for supply deliveries. EASTERN shall make full inside
delivery, net F.O.B. destination, at the room and floor specified, of all supplies ordered.

4. EASTERN shall guérantee timely delivery of "emergency" or "interim" supplies
when and where required by UCS.

5. Upon expiration or earlier termination of this Agreement, any suppiies in the
possession of UCS equal to or greater than full-carton quantities shall be returned to EASTERN, at
EASTERN’s expense, for full credit. If, after final payment to EASTERN of any amounts owed
hereunder, there remains a credit balance as a result of such return of supplies, EASTERN shall
promptly refund such amount to UCS.

6. During the term of this Agreement, the cost of supplies shall be as set forth in
Exhibit A hereto. Notwithstanding the foregoing, in the event that new upgraded photocopier
models rented pursuant to Paragraph E above require supplies whose costs are other than as listed
in Exhibit A hereto, the cost for each individual item may change, provided however, the total cost

per copy for the supplies used by each new upgraded model may not be greater than the total cost
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per copy of the supplies used by the replaced model.
1. Price Reductions

In the event that, during the term of this Agreement, EASTERN reduces or offers to
reduce to other customers the price of any item covered by this Agreement, including, but not limited
to, photocopiers, accessories or supplies, UCS shall receive the full benefit of such price reduction.
EASTERN must notify UCS in writing of any such price reduction within five (5) business days of
the effective date thereof.

J.  Cancellation and Removal of Equipment

1. All Equipment shall be removed by EASTERN without charge upon expiration or
earlier terminatioq of this Agreement, except as otherwise expressly set forth herein. Any Equipment
not so removed on or before the expiration of thirty (30) déys ;Jvritten notice from UCS shall be
deemed abandoned by EASTERN and shall become the property of UCS or, at the option of UCS
shall be removed ét EASTERN's expense.

2. UCS may, in its sole discretion, direct EASTERN to add or remove photocopiers
at any time during the term of the Agreement. Whenever the removal of a photocopier is directed
by UCS, the photocopier shall be promptly removed by EASTERN without charge.

.K. Maintenance of Photocopiers and Accessoriesb

1. EASTERN shall provide during the term of the Agreement full service maintenance
of the Equipment at no additional charge to UCS. Full service maintenance shall be performed only
by qualified or certified personnel erhployed by the dealers listed in Appendix G annexed to the
Proposal. Full service maintenance shall include labor and replacement of all non-consumable parts,

as well as regularly scheduled preventative maintenance and remedial service calls, as set forth in
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Paragraph 2 below necessary to maintain the functionality of the Equipment in conformance with
the specifications and requirements set forth in this Agreement (including the Appendices hereto).
With respect to networked Equipment, full service maintenance shall also include all hardware,
software and support necessary for connection, as well as interfacing with UCS staff to maintain
system functionality, including any UCS-initiated upgrades, changes or modifications to the
operating environment.

2. All Equipment must perform to the satisfaction of UCS. Paper jams and minor
malfunctions must be easil.y correctable at the operating location by UCS office personnel.
EASTERN shall be accorded a reasonable opportunity to correct such malfunctions. However
equipment failing to perform satisfactorily shall be promptly removed or replaced upon notification
to EASTERN. UCS shall be the final determinant with respéct to copy quality, which must be
consistent with the latest state of the art technology.

3. EASTERN shall respond to all repair requests: (i) for any service call made to
EASTERN before noon, on the same day and (ii) for any service call made to EASTERN after noon,
not later than noon of the next business day. Failure by EASTERN to respond to service calls within
the time periods prescribed above may, at the discretion of UCS, result in a ten percent (10%)
reduction of the invoiced monthly base charges (including accessories) applicable to the respective
photocopier for each business day service is delayed.

4. If a photocopier cannot be made functional within a reasonably prompt period of
time or if it becomes necessary to remove the photocopier for proper servicing, EASTERN shall
forthwith provide UCS wjth a comparable "loaner" photocopier for temporary use, including the

appropriate chemicals for the model loaned if such model is other than the model being replabed, at
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no cost to UCS until return or replacement of the original photocopier. No rental charges shall be
payable for the period any photocopier is removed for servicing through the date a “loaner”
photocopier is installed, as set forth above.

5. Throughout the term of this Agreement, whenever UCS determines in its sole
discretion that a specific photocopier is not performing satisfactorily despite reasonable attempts to
correct service issues, EASTERN shall, upon written notification from UCS, forthwith replace the
unsatisfactory photocopier with a like photocopier of the same model or, with the consent of UCS,
with a photocopier having the same or greater capabilities and features as the unsatisfactory
photocopier.{. Rental charges for any such replacement photocopier shall be at the rates set forth for
the model that has been replaced, and shall commence as of the date the replacement photocopier
has been delivered and installed, and is properly performing. No rental charges shall be payable for
any unsatisfactorily performing photocopier from and after the date EASTERN is given written
notice thereof, as set forth above.

L. Relocatibn of Instélled Photocopiers

1. EASTERN shall relocate Equipment subsequent fo initial installation to such UCS
locations as UCS shall direct. EASTERN shall be entitled to the fees set forth in the table annexed
as Exhibit B hereto for any such relocations. The prices listed in Exhibit B shall be inclusive of all
services and materials associated with the relocation of Equipment, including but not limited to,
transportation, delivery, re-installation, testing and operator training (if necessary).

2. UCS reserves the right to negotiate a lower fee for any specific felocation; and if

such re-negotiation fails to result in an agreement acceptable to UCS, to arrange for the relocation

of the Equipment with a licensed, insured professional mover other than EASTERN.
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M. UCS Contract Sub-Numbers
For purposes of program coordination and to facilitate accurate invoicing and payments, UCS
will devise and assign a contract sub-number for each requested installation. EASTERN agrees to:
1. Affix appropriate contract and contract sub-numbers to all shipping/delivery
documents, supply orders, service call reports/tickets, billing invoices and related correspondence.
2. Affix the assigned sub-number to each installed photocopier in a manner and
location easily visible to court and service personnel. EASTERN may employ such method/material
as will remain affixed and legible throughout the term of the installation and shall replace the affixed

sub-number as required.

1IV. AGREEMENT COORDINATORS:; REPORTING

A. EASTERN shall épp_oint an individual to act as primary contact and UCS account
coordinator throughout the term of the Agreement. The account coordinator will be expected to work
closely with the UCS designated coordinator and other UCS persohnel with respecf to all phases of
the program. EASTERN will establish a toll-free number for this purpose.

B.\ UCS shall designate a coordinator who lshall act as primary contact for EASTERN
concerning the Agreement.

C. EASTERN sha1>l provide the UCS coordinator with such written and oral status reports

as UCS may from time to time request.

V. METHOD OF PAYMENT

A. Forlocations outside New York City, payment by UCS shall be made in accordance with
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a district-based billing procedure, as provided to EASTERN by UCS.

B. For locations within New York City (Queens, Kings, Bronx, Richmond and New York
Counties), payment by UCS shall be made pursuant to direct billings to the respective courts and
offices, as identified and provided to EASTERN by UCS.

C. EASTERN shall bill UCS, as set forth in paragraphs A and B above, on a quarterly basis
in advance for the base rental amount of each photocopier, plus any optional features. Meter charges

in excess of the three (3) month aggregate allowances shall be billed quarterly in arrears.

D. EASTERN shall bill UCS, as set forth in paragraphs A and B above, for supplies after
the delivery of each order.

E. In the event that payment is not made to EASTERN by UCS when due and owing in
accordance with Article X1-A of the New York State Finance Law, EASTERN shall be entitled to

interest on the late payment.

VI. _ QUANTITIES

UCS does nof guarantee that it shall rent any specified number of photocopiers or accessories
or purchase any specified amount of supplies from EASTERN during the term of this Agreement,
but EASTERN agrees that it shall accept all orders placed by UCS for photocopiers, accessories and
related supplies during this period. EASTERN is aware that UCS will order its photocopier paper
supplies from alternative sources. Such photocopier paper shall conform to the manufacturer's

specifications for photocopiers supplied under the Agreement.
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VII. EVENTS OF DEFAULT

The term "Event of Default," as used herein, means the occurrence of any one of the
following events:

A. ByUCS

1. Failure to make any payment when due in accordance with the terms of this
Agreement and with Article XI-A of the New York State Finance Law; or

2. Failure to perform or obsérve any other material covenant, condition or agreement
to be performed or observed by it hereunder.

3. Thenonpayment or nonperformance of any obligation of UCS, as described in Sub-
paragraphs (1) and (2) above, shall not be deemed an Event of Default unless the same shall not have
been cured within thirty (305 days after written notice to UCS of such nonpayment or
nonperformance. Any nonpayment or nonperformancé which, in the exercise of due diligence,
cannot be cured within such thirty (30) day period shall not be deemed an Event of Default so long
as UCS shall, within such period, commence and thereafter contiﬁue diligently to cure such
nonperfoﬁnance. In the event of nonpayment, UCS shall be deemed t§ be diligently curing the
default if UCS provides EASTERN with a statement in writing that it has taken all steps required
of it pursuant to standard New York State procedures to cause payment to be made to EASTERN
by OSC.

B. BY EASTERN
1. Failure to deliver or install the Equipr\nent in accordance with the requirements set

forth in this Agreement, including the Appendices and Exhibits hereto.
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2. Failure of photocopiers and related accessories and supplies to meet specifications
or to perform as set forth in this Agreement, including the Appendices and Exhibits hereto.

3. Failure to provide adequate maintenance or support service, including the provision
of supplies, as set forth in this Agreement, including the Appendices and Exhibits hereto.

4. Defaultin the performance of any of the other term, condition or obligation under
of this Agreement to be performed by EASTERN, its authorized agents, subcontractors or dealers.

5. Breach of any covenant, representation, undertaking, warranty or guarantee

hereunder.

Vill. REMEDIES/TERMINATION
A. EASTERN’s Remedies on Default of UCS

Upon the occurrence of an Event of Default by UCS, EASTERN shall notify UCS in
writing of the occurrence of the Event of Default. If, within thirty (30) days of such notiﬁcation,
UCS has not cured the Event of Default (or if such default cannot cured within such thirty (30) day
period and UCS has failed within such period to commence and thereafter diligently cure same),
then:

1. EASTERN may, by written notice, terminate this Agreement and require that UCS
promptly return the photocopiers to EASTERN at the sole cost and expense of UCS. |

2. EASTERN may, in the case of maintenance sefvice, discontinue providing such
service immediately upon written ‘notice.

3. In addition to and not in limitation of the above remedies, EASTERN shall have

all other rights and remedies available to it at law and in equity.
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B. - UCS's Remedies on Default of EASTERN

Upon the occurrence of an Event of Default by EASTERN, UCS shall notify EASTERN
in writing of the occurrence of the Event of Default. If, within fifteen (15) days of such notification,
EASTERN has not cured the Event of Default, then:

1. UCS may, by written notice, terminate this Agreement without any additional
financial obligation whatsoever and require that EASTERN, upon reasonable prior notice, remove
all photocopiers, accessories and unused supplies from UCS locations at EASTERN’S own sole and
~ expense.

2. Inaddition to, and not in limitation of, the above remedies, UCS shall have all other |
rights and remedies available to it at law and in equity; provided further, EASTERN shall be subject
to being declared non- responsible by UCS, pursuant to UCS and OSC guidelines on vendor
responsibility..

3. The foregoing rights or remedies shall be in addition to any price adjustments or
other remedies provided in this Agreement for untimely performance or non-performance by
EASTERN.

C. UCS may, within in its sole discretion, terminate this Agreement wit'hout cause, upon
thirty (30) days written notice to EASTERN, without liability for costs, expenses or damages to
EASTERN as a result of such termination.

D. In the event this Agreement is terminated as provided herein, this Agreement shall
terminate on the date set forth in the written notice to such effect with the same force and effect
as if such day waé the expiration date of the term of the Agreement. UCS shall be liable to

EASTERN only for charges accrued up to and including the effective date of termination. As of
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the date of termination of this Agreement, this Agreement shall be considered of no further force or
effect, and each of the parties shall be relieved and discharged from their respective rights and
obligations hereunder, except as otherwise specifically provided herein. Termination of this
. Agreement shall not affect any rights or obligations hereunder which shall have previously accrued,
shall thereafter arise with respect to any occurrence prior to termination, or are specifically provided
to survive the termination or expiration hereof, and such rights and obligations shall continue to be
governed by the terms of this Agreement. Within thirty (30) days of the effective date of termination,
EASTERN shall render a final statement of expenses to UCS and shall refund to UCS: (i) an amount
equal to any prepaid rental ‘charges covering the period after the effective date of terminatipn and (ii)

an amount equal to the credit for any supplies returned upon such termination.

IX. INDEMNIFICATION

EASTERN shall indemnify, defend and hold harmless UCS and the State of New York, its
ofﬁcers and employees from and against any and all claims, causes of action, damages, costs,
liabilities and expenses of any kind (including reasoﬁable attorney’s fees and cost of legal defense)
which arise from: (i) EASTERN’s breach of any term, representation, undertaking, guarantee or
warranty contained in of this Agreement or (ii) any act, omission, negligence or intentional
misconduct of EASTERN or its authorized agents or employees in connection with its performance

under this Agreement.

X. NOTICES

Except as may otherwise be expressly provided herein, all notices to be given under this
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Agreement shall be in writing and delivered either personally, by nationally recognized overnight
courier or by certified mail to the following addresses:
If to UCS, to:

New York State Unified Court System
Office of Court Administration

42 Old Karner Road
Albany, NY 12205
Attn: Gabrnielle Tanski

If to EASTERN, to:

Eastern Copy Products, LLC.

1224 West Genesee Street

Syracuse, NY 13204

Attn; William T. Chiacchia, Vice President
or to such address as each party may provide by notice to the other party from time to time. Any
such notice shall be deemed to have been prop.erly given when delivered by personal delivery or

overnight courier, or three (3) days after it is deposited, postage prepaid, return receipt requested,

with the U. S. Postal Service.

XI. INSURANCE

A. Throughout the term of this Agreement and any renewal, EASTERN shall obtain and
maintain, at its own expense, the types of insurance policies listed below. These policies shall be
in amounts at least as great as the amounts listed below or in the amounts required by applicable law.
All such insurance is to be written in form and substance satisfactory to UCvay an insurance

company licensed to do business in the State of New York, which shall be rated by Best’s Insurance
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Rating Service with at least a rating equal to A.

1. Workers’ Compensation Insurance in accordance with the Workers’ Compensation

Laws of the State of New York.

2. Commercial General Liability Insurance (bodily injury and property damage on an
occurrence basis), contractual and products/completed operations liability coverage, and

auto liability with minimum limits as follows:

Bodily Injury and Property : $1 million, per occurrence,
Damage | | $2million, aggregate
Personal Injury and $1 million aggregate
Advertising:

Products/ Completed $2 million aggregate
Operations

Auto Liability, $1 million

Combined single limits

B. EASTERN’srequired Commercial General Liability Insurance shall include UCS as an
additional insured and shall be primary insurance with respect to UCS. EASTERN’s liability and
indemnification obligations shall not be limited to the amount of EASTERN’s insurance coverage

nor shall approval of any insurance policy by UCS decrease EASTERN’s liability hereunder.

C. All insurance 'policies shall require the insurer to provide thirty (30) calendar days
advance written notice to UCS, to the person and address specified in notice provision of this
Agreement, of cancellation or reduction in limits. Should any required insurance lapse during the

term of this Agreement and proof of reinstatement or replacement coverage not be provided to UCS
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within ten (10) days of such lapse, UCS may, at its sole option, terminate this Agreement effective

on the date of such lapse of insurance without further obligation or liability to EASTERN.

D. EASTERN shall furnish to UCS copies of its certificates of insurance prior to providing
services hereunder. UCS shall have the right to inspect and review EASTERN’s insurance policies

~ in their entirety, and shall be provided with copies thereof upon request.

XII. INDEPENDENT CONTRACTOR

It is expressly understood and agreed that EASTERN’sv status hereunder is that of an
independent contractor and that no official, employee, servant, subcontractor, agent or volunteer of
EASTERN is an employee of UCS or the State of New York. EASTERN is solely responsible for
the work, compensation, benefits and personal conduct of all such persons assigned to the provision |
of Services pursuant to this Agreement. Nothing contained in this Section or in any other provision
of this Agreement shall be construed to impose any liability or duty on UCS or the State of New
York to persons, firms, consultants or corporations employed or engaged or otherwise utilized by
the EASTERN, either directly or indirectly, in any capacity whatsoever, nor shall UCS or the State
of New York be liable for any acts, omissions, liabilities, obligations and taxes of any nature,
including unemployment insurance and workers’ compensation, of EASTERN or any of its officials,

employees, servants, subcontractors, agents or volunteers.

XIIl. MISCELLANEOUS PROVISIONS

A. Wheresoever EASTERN shall have an obligation to be-perform during the term of this
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Agreement, such obligation shall also apply to any extension term hereunder, unless otherwise

expressly set forth in writing herein.

B. This Agreement, including all its appendices, exhibits annexed hereto, and any
documentation expressly incorporated herein, constitutes the entire agreement between the parties

and supersedes all other communications between the parties relating to the subject matter herein.

C This Agreement may be amended only upon the mutual written agreement of the
parties hereto. Any such amendment to or renewal of this Agreement shall be subject to approval

by OSC. ,

D. All of the terms and provisions of this Agreement shall be binding upon and shall inure
to the benefit of and be enforceable by the respective successors and assigns of the parties hereto;
provided, however, other than as may be expressly provided herein, EASTERN shall not assign any
of its rights nor delegate, subcontract or transfer any of its duties or obligations under this Agreement

without the prior express written consent of UCS.

E. This Agreement shall be governed by and construed in accordance with the laws of the
State of New York. EASTERN shall perform its obligations hereunder in accordance with all

applicable New York State laws, rules and regulations now or hereafter in effect.

F. If any part of this Agreement is found to be unenforceable by a court of competent
jurisdiction, that part shall be deemed to be deleted and all other terms, conditions and provisions

of this Agreement shall remain in full force and effect.

G. The captions contained in this Agreement are intended for convenience and reference

purposes only and shall in no way be deemed to define, limit or describe the scope or intent of this
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Agreement, or any provision thereof, or in any way affect this Agreement.

H. Neither party will be liable for losses, defaults, or damages under this Agreement which
result from delays in performing, or inability to perform, all or any of the obligations or
responsibilities imposed upon it pursuant to the terms and conditions of this Agreement, due to or
because of acts of God, the public enemy, acts of government, earthquakes, floods, strikes, typhoons,
civil strife, fire or any other cause beyond the reasonable control of the party that was so delayed in
performing or so unable to perform, provided that sﬁch party was not negligent and shall have used
reasonable efforts to avoid and overcome such cause. Such party will resume full performance of

such obligations and responsibilities promptly upon removal of any such cause.

I.  No failure by UCS to insist upon the strict performance of any covenant, term or
condition of this Agreement, or to exercise any right or remedy consequent upon a breach thereof,
and no acceptance of full or partial performance during the continuance of any such breach, shall
constitute a waiver of any such breach or such covenant, term or condition. No covenant, term or
condition of this Agreement to be performed or complied with by EASTERN, and no breach thereof,
shall be waived, altered, or modified except by a written instrument executed by UCS. No waiver
of any breach shall affect or alter this Agreement but each and every covenant, term and ‘condition
of this Agreement shall continue in full force and effect with respect to any other then existing or

subsequent breach thereof.

J.  Theexpiration or termination of this Agreement shall not affect any rights or obligations
hereunder which shall have previously accrued, shall thereafter arise with respect to any occurrence
prior to termination, or are specifically provided to survive the termination or expiration hereof, and

such rights and obligations shall continue to be governed by the terms of this Agreement. Any
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UCS cMo0s9s

provision that by its nature must survive the termination of this Agreement to give effect to its intent

will so survive.

K. Each party has full power and authority to enter into and perform this Agreement, and
the person signing this Agreement on behalf of each party has been properly authorized and
empowered to enter into this Agreement. Each party further acknowledges that it has read this

Agreement, understands it and agrees to be bound by it.

UCS Certification
UCS certifies that an original or photocopy

of this signature page will be attached to
every exact copy of this Agreement.

FOR: EASTERN COPY PRODUCTS, LLC. FOR: NEW YORK STATE
: UNIFIED COURT SYSTEM
Name Ronald
Chief of Operatlons

/Mamog

y g —r

itle |
Dated: Y (;at\oq Dated: g / %(/ 0 ﬁ

»AEproveE : Uapaﬂ

GAJY ¥¥:20d460-02-40

Comptroller hf“fsp ﬁ’%\'IORNEY GENERAL 94
APPROVED %
N Ria AUDT & CONTROL MAY 27 2008 <l
ated: "“}
AUG 25 2009 | ey z
ASSOCIATE ATTORNEY ____ ( '
FOR THE STAPZ/gvPTROLLER
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ACKNOWLEDGEMENT

STATE OF NEW YORK )

COUNTY OF )

On this )} day of Ap{ﬂ 2009, before me personally came @ﬂu.' Mosle , to me
known, who, being by me duly sworn, did depose and say that he/she resides in | A,,.[u.ﬂ ,NH

and that he/she is the MaQaac € for EASTERN COPY PRODUCTS,

LLC, the corporation described in and which'executed the above instrument; that he/she knows the

seal of said corporation; that the seal affixed to said instrument is such corporate seal; that it was so

affixed by order of the Board of Directors of said corporation and that he/she signed his name thereto

by like order.
, Qﬂmﬂ 4@‘

NOTARY PUBLIC
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August 2007

New York State Unified Court System
Appendix A

*Standard Clauses for all Contracts

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, “the contract” or “this
contract”) agree to be bound by the following clauses which are hereby made a part of the contract (the word “Contractor” herein
refers to any party other than the State, whether a contractor, licensor, licensee, lessor, lessee, or any other party):

1. EXECUTORY CLAUSE. In accordance with Section 41 of the State Finance Law, the State shall have no liability under this
contract to the Contractor or to anyone else beyond funds appropriated and available for this contract.

2. NON-ASSIGNMENT CLAUSE. In accordance with Section 138 of the State Finance Law, this contract may not be assigned
by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or otherwise disposed of without the
previous consent, in writing, of the State and any attempts to assign the contract without the State’s written consent are null and void.
The contractor may, however, assign its right to receive payment without the State’s prior written consent unless this contract
concerns Certificates of Participation pursuant to Article 5-A of the State Finance Law.

3. COMPTROLLER’S APPROVAL. In accordance with State Finance Law Section 112.2(a) , if this contract exceeds $50,000.00,
or if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory amount, or if, by this contract,
the State agrees to give something other than money, it shall not be valid, effective or binding upon the State until it has been
approved by the State Comptroller and filed in his office.

4. WORKER’S COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this contract shall be
void and of no force and effect unless the Contractor shall provide and maintain coverage during the life of this contract for the benefit
of such employees as are required to be covered by the provisions of the Workers” Compensation Law.

5. NON-DISCRIMINATION REQUIREMENTS. To the extent required by Article 15 of the Executive Law (also known as the
Human Rights Law) and ali other State and Federal statutory and constitutional non-discrimination provisions, the Contractor will
not discriminate against any employee or applicant for employment because of race, creed, color, sex, national origin, sexual
orientation, age, disability, genetic predisposition or carrier status, or marital status. Furthermore, in accordance with Section 220-¢
of the Labor Law, if this is a contract for the construction, alteration, or repair of any public building or public work, or for the
manufacture, sale, or distribution of materials, equipment, or supplies, and to the extent that this contract shall be performed within
the State of New York, Contractor agrees that neither it nor its subcontractors, shall, by reason of race, creed, color, disability, sex,
or national origin: (a) discriminate in hiring against any New York State citizen who is qualified and available to perform the work;
or (b) discriminate against or intimidate any employee hired for the performance of work under this contract. If this is a building
service contract, as defined in Section 230 of the Labor Law, then, in accordance with Section 239 thereof, Contractor agrees that
neither it nor its subcontractors shall, by reason of race, creed, color, national origin, age, sex, or disability: (a) discriminate in hiring
against any New York State citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any
employee hired for the performance of work under this contract. Contractor is subject to fines of $50.00 per person per day for any
violation of Section 220-¢ or Section 239, as well as possible termination of this contract and forfeiture of all moneys due hereunder
for a second or subsequent violation.

6. WAGE AND HOURS PROVISIONS. If this is a public work contract covered by Article 8 of the Labor Law or a building service
contract covered by Article 9 thereof, neither Contractor’s employees nor the employees of its subcontractors may be required or
permitted to work more than the number of hours or days stated in said statutes, except as otherwise provided in the Labor Law and
as set forth in prevailing wage and supplement schedules issued by the State Labor Department. Furthermore, Contractor and its
subcontractors must pay the prevailing wage rate and pay or provide the prevailing supplements, including the premium rates for
overtime pay, as determined by the State Labor Department in accordance with the Labor Law.
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7. NON-COLLUSIVE BIDDING REQUIREMENT. In accordance with Section 139-d of the State Finance Law, if this contract
was awarded based upon the submission of bids, Contractor warrants, under penalty of perjury, that its bid was arrived at
independently and without collusion aimed at restricting competition. Contractor further warrants that, at the time Contractor
submitted its bid, an authorized and responsible person executed and delivered to the State a non- collusive bidding certification on
Contractor’s behalf.

8. INTERNATIONAL BOYCOTT PROHIBITION. In accordance with Section 220-f of the Labor Law and Section 139- h of
the State Finance Law, if this contract exceeds $5,000.00, the Contractor agrees, as material condition of the contract, that neither
the Contractor nor any substantially owned or affiliated person, firm, partnership or corporation has participated, is participating, or
shall participate in an international boycott in violation of the federal Export Administration Act of 1979 (50 USC APP. Sections
2401 et seq.) or regulations thereunder. If such Contractor, or any of the aforesaid affiliates of Contractor, is convicted or is otherwise
found to have violated said laws or regulations upon the final determination of the United States Commerce Department or any other
appropriate agency of the United States subsequent to the contract’s execution, such contract, amendment or modification thereto
shall be rendered forfeit and void. The Contractor shall so notify the State Comptroller within five (5) business days of such
conviction, determination or disposition or appeal (2 NYCRR 105.4)..

9, SET OFF RIGHTS. The State shall have all of its common law, equitable and statutory rights of set-off. These rights shall include,
but not be limited to, the State’s option to withhold for the purposes of set-off any moneys due to the Contractor under this contract
up to any amounts due and owing to the State with regard to this contract, any other contract with any State department or agency,
including any contract for a term commencing prior to the term of this contract, plus any amounts due and owing to the State for any
reason including , without limitation, tax delinquencies, fee delinquencies, or monetary penalties relative thereto. The State shall
exercise its set-off rights in accordance with normal State practices including, in cases of set-off pursuant to an audit, the finalization
of such audit by the State agency, its representatives, or the State Comptroller.

10. RECORDS. The Contractor shall establish and maintain complete and accurate books, records, documents, accounts and other
evidence directly pertinent to performance under this contract (hereinafter, collectively, “the Records”). The Records must be kept
for the balance of the calendar year in which they were made and for six (6) additional years thereafter. The State Comptroller, the
Attorney General and any other person or entity authorized to conduct an examination, as well as the agency or agencies involved
in this contract, shall have access to the Records during normal business hours at an office of the Contractor within the State of New
York or, if no such office is available, at a mutually agreeable and reasonable venue within the State, for the term specified above
for the purposes of inspection, auditing and copying. The State shall take reasonable steps to protect from public disclosure any of
the Records which are exempt from disclosure under Section 87 of the Public Officers Law (the “Statute™) provided that: (i) the
Contractor shall timely inform an appropriate State official, in writing, that said records should not be disclosed; and (ii) said records
shall be sufficiently identified; and (iii) designation of said records as exempt under the Statute is reasonable. Nothing contained
herein shall diminish, or in any way adversely affect, the State’s right to discovery in any pending or future litigation.

11. IDENTIFYING INFORMATION AND PRIVACY NOTIFICATION. (a) FEDERAL EMPLOYER IDENTIFICATION
NUMBER and/or FEDERAL SOCIAL SECURITY NUMBER. All invoices or New York State standard vouchers submitted
for payment for the sale of goods or services or the lease of real or personal property to a New York State agency must include the
payee’s identification number, i.¢., the seller’s or lessor’s identification number. The number is either the payee’s Federal employer
identification number or Federal social security number, or both such numbers when the payee has both such numbers. Failure to
include this number or numbers may delay payment. Where the payee does not have such number or numbers, the payee, on his
invoice or New York State standard voucher, must give the reason or reasons why the payee does not have such number or numbers.

(b) PRIVACY NOTIFICATION.

(1) The authority to request the above personal information from a seller of goods or services or a lessor of real or personal property,
and the authority to maintain such information, is found in Section 5 of the State Tax Law. Disclosure of this information by the seller
or lessor to the State is mandatory. The principal purpose for which the information is collected is to enable the State to identify
individuals, businesses and others who have been delinquent in filing tax returns or may have understated their tax liabilities and to
generally identify persons affected by the taxes administered by the Commissioner of Taxation and Finance. The information will
be used for tax administration purposes and for any other purpose authorized by law.

(2) The personal information is requested by the purchasing unit of the agency contracting to purchase the goods or services or lease
the real or personal property covered by this contract or lease. The information is maintained in New Y ork State’s Central Accounting
System by the Director of State Accounts, Office of State Comptroller, AESOB, Albany, New York 12236.
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12. EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN. In accordance with Section 312 of the
Executive Law, if this contract is: (i) a written agreement or purchase order instrument, providing for a total expenditure in excess
of $25,000.00, whereby a contracting agency is committed to expend or does expend funds in return for labor, services, supplies,
equipment, materials or any combination of the foregoing, to be performed for, or rendered or furnished to the contracting agency;
or (ii) a written agreement in excess of $100,000.00 whereby a contracting agency is committed to expend or does expend funds for
the acquisition, construction, demolition, replacement, major repair or renovation of real property and improvements thereon; or (iii)
a written agreement in excess of $100,000.00 whereby the owner of a State assisted housing project is committed to expend or does
" expend funds for the acquisition, construction, demolition, replacement, major repair or renovation or real property and improvements
thereon for such projects, then:

(a) The Contractor will not discriminate against employees or applicants for employment because of race, creed, color, sex, national
origin, age, disability or marital status, and will undertake or continue existing programs of affirmative action to ensure that minority
group members and women are afforded equal employment opportunities without discrimination. Affirmative action shall mean
recruitment, employment, job assignment, promotion, up-gradings, demotion, transfer, layoff, or termination and rates of pay or other
forms of compensation;

(b) at the request of the contracting agency, the Contractor shall request each employment agency, labor union, or authorized
representative of workers with which it has a collective bargaining or other agreement or understanding, to furnish a written statement
that such employment agency, labor union or representative will not discriminate on the basis of race, creed, color, national origin,
sex, age, disability or marital status and that such union or representative will affirmatively cooperate in the implementation of the
Contractor’s obligations herein: and

(c) the Contractor shall state, in all solicitations or advertisements for employees, that in the performance of the State contract, all
qualified applicants will be afforded equal employment opportunities without discrimination because of race, creed, color, national
origin, sex, age, disability or marital status. Contractor will include the provisions of “a”, “b”, “c” above, in every subcontract over
$25,000.00 for the

construction, demolition, replacement, major repair, renovation, planning or design of real property and improvements thereon (the
“Work”) except where the Work is for the beneficial use of the Contractor. Section 312 does not apply to: (i) work, goods or services
unrelated to this contract; or (ii) employment outside New York State; or (iii) banking services, insurance policies or the sale of
securities. The State shall consider compliance by a contractor or subcontractor with the requirements of any federal law concerning
equal employment opportunity which effectuates the purposes of this section. The contracting agency shall determinewhether the
imposition of the requirements of the provisions hereof duplicate or conflict with any such federal law and if such duplication or
conflict exists, the contracting agency shall waive the applicability of Section 312 to the extent of such duplication or conflict.
Contractor will comply with all duly promulgated and lawful rules and regulations of the Governor’s Office of Minority and Women’s
Business Development pertaining hereto.

13. CONFLICTING TERMS. In the event of a conflict between the terms of the contract (including any and all attachments thereto
and amendments thereof) and the terms of this Appendix A, the terms of this Appendix A shall control.

14. GOVERNING LAW. This contract shall be governed by the laws of the State of New York except where the Federal supremacy
clause requires otherwise.

15.LATE PAYMENT. Timeliness of payment and any interest to be paid to Contractor for late payment shall be governed by Article
XI-A of the State Finance Law to the extent required by law.

16. NO ARBITRATION. Disputes involving this contract, including the breach or alleged breach thereof, may not be submitted
to binding arbitration (except where statutorily authorized) but must, instead, be heard in a court of competent jurisdiction of the State
of New York.

17. SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice Law & Rules (“CPLR”),
Contractor hereby consents to service of process upon it by registered or certified mail, return receipt requested. Service hereunder
shall be complete upon Contractor’s actual receipt of process or upon the State’s receipt of the return thereof by the United States
Postal Service as refused or undeliverable. Contractor must promptly notify the State, in writing, of each and every change of address
to which service of process can be made. Service by the State to the last known address shall be sufficient. Contractor will have thirty
(30) calendar days after service hereunder is complete in which to respond.
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18. PURCHASES OF APPAREL. In accordance with State Finance Law Section 162 (4-a), the State shall not purchase any apparel
from any vendor unable or unwilling to certify that:

(i) Such apparel was manufactured in compliance with all applicable labor and occupational safety laws, including, but not limited
to, child labor laws, wage and hour laws and workplace safety laws; and

(ii) Vendor will supply, with its bid (or, if not a bid situation, prior to or at the time of signing a contract with the State), if known,
the names and addresses of each subcontractor and a list of all manufacturing plants to be utilized for this contract by the bidder.

28
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STATE OF NEW YORK
JUDICIARY
—REQUEST FOR BID—

(This is not an order)
BID MUST BE MADE ON THIS SHEET
OR AS OTHERWISE SPECIFIED

Bid Number:
OCA/CPA-328

Commodity Group:

Opening Date: 06/03/08
Time: 11:00 AM

Commodity Name:
DIGITAL PHOTOCOPYING
EQUIPMENT & SERVICES

NEW YORK STATE

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION
42 KARNER ROAD, ALBANY, NY 12205

(Agency Name and Address)

Direct Inquiries to; BETTY FALTERMEIER -
SENIOR COURT ANALYST
Telephone No.: (518) 285-5011

Price to include delivery to (describe exact location and method
of delivery)

PER ATTACHED RFP/RFB SPECIFICATIONS

OFFICE OF GENERAL SERVICES “GENERAL SPECIFICATIONS” ARE FULLY INCORPORATED HEREIN.

Agency’s Specification of item(s) Required
(include quantities)

UCS ATTACHMENT I, ATTACHMENT lil AND
ATTACHMENT IV ARE ATTACHED & INCORPORATED
HEREIN.

ESTIMATED QUANTITY TERM CONTRACT FOR THE
RENTAL OF PHOTOCOPYING EQUIPMENT,
ACCESSORIES AND RELATED SERVICES THROUGHOUT
NEW YORK STATE.

PRE-BID CONFERENCE: APRIL 15,2008

TERM: APRIL 01, 2009 - MARCH 31, 2012 WITH OPTION

Bidder's Quotation and Specific Description
of item Offered

BIDDERS ARE TO SUBMIT ALL REQUIRED
DOCUMENTATION AND PRICING IN THE FORMAT
PRESCRIBED BY THE ATTACHED RFB/RFP
SPECIFICATIONS.

NOTICE .TO BIDDERS

Pursuant to the Rules and Regulations of the Chief Administrator
for the Courts, sealed bids for furnishing the item(s) in this Request
for Bid will be received at the above address. When submitting a
bid, you must:

1. Complete this form in its entirety using ink or typewriter and
return with all other docusrents.

2. Explain any deviations or qualifications if your bid deviates from
the specifications. If necessary, attach a separate sheet setting
forth such explanations.

3. Sign the bid. The bid must be completed in the name of the
bidder (corporate or other) and must be fully and properly executed
by an authorized person.

4. INDICATE THE BiD NUMBER, THE BID OPENING DATE AND
TIME ON THE ENVELOPE CONTAINING THE SEALED BID.

5. Mail the bid to the above agency address in sufficient time for it
. to be received before the specified bid opening. LATE BIDS WILL
BE REJECTED.

BIDDER HEREBY CERTIFIES THAT THE ABOVE QUOTED (OR OTHERWISE NOTED) PRICES ARE APPLICABLE TO ALL CUSTOMERS

FOR COMPARABLE QUANTITIES, QUALITY, STYLES OR SERVICES.

BIDS MUST BE SIGNED

Bidder's Firm Name:

Employer’s Federal Identification Number

Address

Street City State ‘ Zip

Bidder’s Signature Official Title

Printed or Typed Copy of Signature Area Code/ .
Telephone Number Email

rfb1.frm 7/99



RFB #OCA/CPA-328 R BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 1

All of the following documents and information, must be fully executed as indicated (Notarized where
required) and returned as specified. Failure to include any of the required documents or information
may result in rejection of the bidder's proposal.

HE

1 0O O

L]

O 0O O 0O O

Document Enclosure Checklist
Request for Bid Form
Attachment |, all pages applicable to this solicitation

Attachment Il - Vendor Responsibility Questionnaire

O Paper questionnaire

L Questionnaire filed on line Via OSC VendRep System (see NOTE, page 3 Checklist)

Attachment |V - Procurement Lobbying Forms
[ Disclosure of Prior Non-responsibility Determination (UCS 420)
O Affirmation of Understanding and Agreement (UCS 421)

H Termination Clause (UCS 423) -
Appendix C - List of references
Appendix D - Additional information

Appendix E - Optional Accessories (forms included with Bid Response Forms)

Appendix F - Applicable

Appendix F - Not Applicable



RFB #OCA/CPA-328 o BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 2

D Appendix G - List of servicing locations, areas serviced by each location and number of

technicians certified to service models bid in each Iocatioh, broken down by qualifications
per model. : _

D Bid Response Form(s). Must be completed for every category (Attach accessories available
for models proposed including pricing). ' '

D One (1) original and four (4) complete sets of bids/proposals and documentation as required

Note: All documents which require signatures must bear the original signature of the same
authorized individual and signatory notarizations must be that of the person whose .
signature is affixed to required documents.

Name of Firm: | : . Date:

Authorized Signature:

Name in Print: o , »Title:

Email Address:




RFB #OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES - 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 3

NOTE

ATTACHMENT Il
STATE OF NEW YORK
UNIFIED COURT SYSTEM

VENDOR RESPONSIBILITY QUESTIONNAIRE: INSTRUCTIONS
(This page is not the Vendor Responsibility Questionnaire)

The NYS Unified Court System (UCS) is required to conduct a review of a prospective contractor to
provide reasonable assurances that the vendor is responsible. The Vendor Responsibility
Questionnaire, a required component of all UCS solicitations, is designed to provide information to
assist UCS in assessing a vendor’s responsibility prior to entering into a contract with the vendor.
- Vendor responsibility is determined by a review of each prospective contractor’s legal authority to do
business in New York State, business integrity, financial and organizational resources, and
performance history (including references). ’

Vendors are invited to file the required Vendor Responsibility Questionnaire online via the New York
State VendRep System or may choose to complete and submit a paper questionnaire. To enroll and
use the New York State VendRep System, see the VendRep System Instructions available at
www.osc.state.ny.us/vendrep or go directly to the VendRep System online at
https://portal.osc.state.ny.us. For direct VendRep System user assistance, the OSC Help Desk may
be reached at 866-370-4672 or 518-408-4672 or by email at helpdesk@osc.state.ny.us. Vendors
opting to file a paper questionnaire can obtain the appropriate questionnaire from the VendRep
" website www.osc.state.ny.us/vendrep or may contact the Office of the State Comptroller or the
Unified Court System at (518) 285-5011 for a hard copy of the paper form.

Vendors who elect to file the questionnaire online must check the appropriate box on the
Document Enclosure Checklist and complete the information requested below. The signature is
only an acknowledgment by the vendor that the questionnaire has been completed and certified
directly on the Office of the State comptroller's VendRep system. '

Sign below if the Vendor Responsibility Questionnaire was filed online via the OSC VendRep
System: -

Solicitation Number or Procurement Name:

Company Name:

Name and Title:

Signature : , Date:

Please include this page or the downloaded paper questionnaire with original blue ink signature with
your bid response.



NYS UNIFIED COURT SYSTEM
STANDARD REQUEST FOR BID CLAUSES & FORMS
ATTACHMENT I

NOTE: In addition to such other re?__uirements as may be referenced or incog)orated herein, the following
clauses shall apply to this Request For Bid (RFB)/Request For Proposal (RFP):

OGS SPECIFICATIONS:

All provisions of the NYS Office of General Services General Specifications - Commodities & Non-
Technology Services dated December , an ere applicable, Technology Products & Services
(Novem%r 2000) and/or Negotiated Software Contracts (July 2001 ){copies available upon request) will
agply to this bid invitation, except that, "Chief Administrative Judge, or designee” shall replace,
"Commissioner of 0GS" wherever it appears. Should there be any conflict between the OGS
Specifications and the procurement policies and procedures of the NYS Unified Court System (hereafter,

UCS), the latter shall prevail.

The Unified Court System (hereafter, UCS) reserves the right to waive minor discrepancies and to reject any
and all bids if considered in the best interest of the UCS to do so.

AGREEMENT TO CONTRACT:

Eﬁig Sl(Jb)mitted in response to this solicitation shall constitute agreement to contract by the respective
idder(s). S

PREFERRED SOURCE NOTIFICATION:

' Organizations identified as Preferred Sources pursuant to NYS Finance Law Sections 162.1 and :
162.2a,2b,and 2c,2d,2e submitting bids which are in compliance with this RFB/RFP and Specification may[

at the discretion of the court/agency, be awarded the bid where the bid price is not in excess of ten percen
(10%) of the lowest responsible bidder.

GRIEVANCE / INQUIRY POLICY:

Any firm or individual having a legitimate interest in this solicitation, or resulting contract award, and wishing
to file a formal ?rievance or inquiry may request a copy of the Unified Court System Policy & Procedure
for the Resolution of Grievances & Inquiries by contacting the judicial location noted in tEIS RFB/RFP.
ORDERS: ‘

Bidders are advised that any awarded contract shall not constitute an order to ship and further, places no
obligation upon the UCS to place ane/ orders with the contractor. However, the contractor shall accept all
orders placed by the courts and related agencies during the term of the contract for all items for which an
award is made. Such orders shall be considered binding upon the contractor when placed in the mail to the
address indicated in the award pursuant to the terms thereof. : '
APPENDIX A:

NYS/UCS Standard Clauses for all Contracts (07:03) is attached and ihcofporated herein.
NON-COLLUSIVE BIDDING CERTIFICATE:

Attached Non-Collusive Biddind Certificate must be executed, signed and returned with other required
bid documents. ' ’

ACKNOWLEDGMENT:

G\ttached ,tappropriate acknowledgment form must be executed, properly notarized and included with all bid
ocuments. _
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PAYMENTS OF INTEREST:

The payments of interest on certain amounts due and owed may be made in accordance with the criteria
established b Chagter 153 of the Laws of 1984 (Article 11A of the New York State Finance Law) and
the Comptroller's Bulletin no. A-91.

REFERENCES:
Upon request, bidders must provide the names of at least (h_) prior or current clients (including
contact person and phone numbers) for whom specified product/service has been provided.

ADDITIONAL INFORMATION:

The Unified Court System (UCS) may request any and all additional information of the biddergs).deemed
necessary for proper analysis and award determination including, but not limited to, documentation as to
financial stability of the bidder.

BID VALIDATION PERIOD:

All proposals submitted in response to this solicitation shall remain valid past the period provided for in the
OGS General Specifications until such time as an award is made or the bidder withdraws his bid (in
writing), whichever occurs first.

RECYCLED PRODUCTS:

Products purchased by the courts and related agencies of the NYS Unified Court Systems shall be in
compliance with Sec. 40-a. of the NYS Judiciary Law (L.1994, c.468), and UCS policy thereto. Bidders
offennygsrecycled product%) are wholly responsible for comEIiance and certification re,qfwr_em_ents set forth by
the NYS Departments of Environmental Conservation and Economic Development. If bidding a recycled
praduct, bidders must attach completed Bidder's Certification of Recycled Products and Manufacturers
Affidavit of Recycled Content forms. ,

NOTE: If this RFB/RFP is for printing, the following clauses shall also apply:
UCS PRINTING POLICY: 7 | :
No contract will be awarded to any bidder who, in the opinion of the Unified Court System %JCS), does not

have satisfactory facilities and equipment sufficient to produce the major portion of the work as defined in
the specification and resulting contract and insure the proper performance and delivery thereof. :

In this regard, the UCS may request all documentation it deems necessary to make proper determination
and the bidder agrees to make such facilities and equipment available for .
inspection. Failure to provide requested documentation will cause the bidder to be rejected.

Accordingly, bidders must execute the attached Bidder's Certification of Work form.

RECYCLED PAPER: .

Any printing required by the judicial operations which is produced on rec cled paper shall contain the official
state recycling emblem established pursuant to Subdivision Two, Secﬁ:on 2;-0917 of the NYS
Environmental Conservation Law and all regulations promulgated pursuant thereto.

OVER-RUNS: .

A 05% over-run will be allowed per individual item order of up to 50,000 quantity and 03% per individual

item order in excess of 50,000 quantity. However, such allowance shall not be construed as an approved,
automatic add-on, but is intended only to cover unavoidable excesses in the production cycle.

(UCS - Rev.07/01/03)
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ATTACHMENT |

STATE OF NEW YORK
UNIFIED COURT SYSTEM

NON-COLLUSIVE BIDDING CERTIFICATE

__ By submission of this bid, each bidder and each person signing on behalf of any bidders,
certifies, and in the case of a {ant bid each garty thereto certifies as to its own organization,
under penalty of perjury, that to the best of his/her knowledge and belief:

?1)_The prices of this bid have been arrived at independently, without collusion,
consultation, communication, or agreement, for the purpose of restricting competition, as to
any matter relating to such prices with any other bidder or with any competitor,

(2) Unless otherwise required by law, the pricesvwhich have been quoted in this bid
have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the
bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and

(3) No attempt has been made or will be made by the bidder to induce any other
persont,. partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.

NOTE: Chapter 675 of the Laws of New York for 1966 provides that every bid made to
the state or any public department, agency or official thereof, where competitive bidding is
required by statute, rule or regulation; for work or services performed or to be performed or
goods sold or to be sold, shall contain the foregoing statement subscribed by the bidder and
affirmed by such bidder as true under the penalties of perjury. o

A bid shall not be considered for award nor shall any award be made where (1), (2) and
(3) above have not been complied with; provided however, that if in any case the bidder .
cannot make the foregoing certification, the bidder shall so state and shall furnish with the bid
a signed statement which sets forth in detail the reasons therefore. L
Where (1), (2) and (3) above have not been complied with, the bid shall not be considered for
award nor shall any award be made unless the head of the purchasing unit of the state, public
department or agency to which the bid is made, or his/her designee, determines that such
disclosure was not made for the purpose of restricting competition. '

The fact that a bidder has published price lists, rates, or tariffs covering items being
procured, has informed prospective customers of proposed or pending publication of new or
revised price lists for such items, or has sold the same items to other customers at the same
prices being bid, does not constitute, without more, a disclosure within the meaning of the
paragraphs (1) , (2) and (3) above.

Any bid hereafter made to the state or any public department, agency or official thereof
by a corporate bidder for work or services performed or to be performed or goods sold or to
be sold, where competitive bidding is required by statute, rule or regulation, and where such
bid contains the certification set forth above shall be deemed to have been authorized by the
board of directors of the bidder, and such authorization shall be deemed to include the signing
and submission of the bid and the inclusion therein of the certificate as to noncollusion as the
act and deed of the corporation. :

‘Name of Bidder: __Employer's Federal ID #:
Address: . A
Street City County State Zip Code
Telephone #:
] ] Printed or typed
Signature of Bidder: copy of signature:
Official Title:

(UCS - Rev.07/01/03)
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ATTACHMENT |
ACKNOWLEDGMENT OF INDIVIDUAL
STATE OF
SS:
COUNTY OF

On this day of 20____, before me personally came

, to me known and known to me to be the person

described in and who executed the foregoing instrument and he/she acknowledged to

me that he/she executed same.

NOTARY PUBLIC

_ ACKNOWLEDGMENT OF CORPORATION
STATE OF ‘ )

COUNTY OF _ ; S5
Onthis ___ dayof 20 , before me bersonally came
, to me known, who being by me duly sworn, did
depose and say that he/she resides in : ; that he/she isthe
, of the , the corporation described in and

which executed the foregoing instrument; that he/she knows the seal of said
corporation; that the seal affixed to said instrument is such corporate seal; that it was
so affixed by order of the Board of Directors of said corporation and that he/she signed

his/her name thereto by like order.

NOTARY PUBLIC

(UCS - Rev.07/01/03)
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ATTACHMENT |

NEW YORK STATE
UNIFIED COURT SYSTEM

BIDDER'S CERTIFICATION OF WORK
(PRINTING)

RFB # BID OPENING:
ITEM:
RECYCLED PAPER:

Pursuant to Sec. 40-a. of the Judiciary Law (L.1994, c.468?, any printing required by

judicial operations which is produced on recycled paper shall contain the official state

recycling emblem established pursuant to Subdivision Two, Section 27-0717 of the

mv tEnvircnmental Conservation Law and all regulations promulgated pursuant
ereto. ~ '

BIDDER HEREBY CERTIFIES THAT ALL WORK DEFINED BY THE ABOVE
SPECIFICATION WILL BE PERFORMED ON BIDDER'S FACILITIES EXCEPT AS
NOTED BELOW (BIDDER MUST PROVIDE THE FOLLOWING INFORMATION FOR
ALL WORK WHICH WILL BE PERFORMED BY AN OUTSIDE CONCERN - L.E.
SUBCONTRACTORY: | -

NOTE: ALL SUBCONTRACTING IS SUBJECT TO THE APPROVAL OF THE
UNIFIED COURT SYSTEM AND THE BIDDER REMAINS FULLY RESPONSIBLE
AND LIABLE FOR ALL WORK PERFORMED BY SUCH SUBCONTRACTORS.

WORK SUBCONTRACTOR: NAME, ADDRESS, PHONE

NOTE: THE FOLLOWING SECTION MUST BE COMPLETED AND FORM
RETURNED IN ALL INSTANCES:

NAME OF COMPANY —AUTHORIZED SIGNATURE

ADDRESS NAME IN PRINT
ADDRESS TILE

. DATE

(UCS - Rev.07/01/03) .
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ATTACHMENT |

NEW YORK STATE
UNIFIED COURT SYSTEM

BIDDER'S CERTIFICATION OF RECYCLED PRODUCT(S)
(TO BE COMPLETED BY BIDDER)

RFB # ‘ BID OPENING:
ITEM:

Pursuant to Sec. 40-a of the Judiciary Law (L. 1994, ¢.468), it is the ﬁolicy of the UCS
that products purchased by the courts shall be recycled products, which meet contract
specifications, unless the product is only available without recycled content, and
provided that the cost of the recycled product does not exceed a cost premium of ten
percent (t1 0%) above the cost of a comparable product that is not a recycled {)roduct or,
if at least fifty percent (50%) of the secondary materials used in the manufacture of that
product are generated from the waste stream of NYS, the cost of the recycled product
does not exceed a cost premium of fifteen (15%) above the cost of a comparable
product that is not a recycled product.

Bidders offering recycled product(s) are wholly responsible for compliance and

certification requirements (includlg? Manufacturer's Affidavit of Recycled Content)

sDet folr’th by ttt1e NYS Departments of Environmental Conservation and Economic
evelopment. :

Failure to complete this certification and attach required manufacturer's affidavit will
result in a waiver of bidder's recycled preference.

This certification/affidavit shall remain in effect unless revised or rescinded by the
certifying manufacturer or made null & void by superseding NYS statute(s).

Bidder hereby certifies that the product(s) offered are in compliance with all applicable
New York State recycled/recycling statutes and respectfully requests preferential
consideration as cited above. In support of this request, aftached is the executed
Manufacturer's Affidavit of Recycled Content. _

NAME OF COMPANY AUTHORIZED SIGNATURE '
k DATE — NAME INPRINT
TITLE

(UCS - Rev.07/01/03)
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ATTACHMENT |

NEW YORK STATE
UNIFIED COURT SYSTEM

MANUFACTURER'S AFFIDAVIT OF RECYCLED CONTENT
(TO BE COMPLETED BY MANUFACTURER)

RFB#_ - BID OPENING:

I of _ being duly sworn _
depose and say that for the item(s) listed below, the recycled content which conforms to
the New York State requirements are as specified.

TOTAL POST
RECYCLED CONSUMER
PRODUCT BRAND NAME CONTENT CONTENT
' % %
2 % %
3 % %
4 % %
SECONDARY MATERIAL CHECKIE
NYS WASTE STREAM DED/DEC
APPROVED
1 %
2 %
3 %
4 %

The above product(s% item(sz will be/are manufactured to contain not less than the
percentages of recycled content as stated above, in accordance with New York State
requirements (indicate in the respective column the percentage of secondary materials
generated from the waste stream in NYS that will be utilized in the manufacture of the
above products supplied to UCS/NYS). .

It is agreed that representatives of the NYS UCS or their designee, shall have access to
purchase/production records at any time during working hours for the purpose of
verifying the actual eercentage and use of recycled materials in the above product(s)
furnished to UCS/NYS. :

NAME OF MANUFACTURER:

ADDRESS: PHONE:

AFFIDAVIT SUBMITTED ON BEHALF OF: (BIDDER)
SIGNATURE-MFG. REP. TITLE:

NAME IN PRINT: | DATED:

SWORN TO BEFORE ME THIS DAY OF , 20
NOTARY PUBLIC: L |

(UCS - Rev.07/01/03)
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August 2007
New York State Unified Court System ’
Appendix A
Standard Clauses for all Contracts

The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter, “the contract” or “this
contract”) agree to be bound by the following clauses which are hereby made a part of the contract (the word “Contractor” herein
refers to any party other than the State, whether a contractor, licensor, licensee, lessor, lessee, or any other party):

1.

2.

EXECUTORY CLAUSE. In accordance with Section 41 of the State Finance Law, the State shall have no liability under
this contract to the Contractor or to anyone else beyond funds appropriated and available for this contract.

NON-ASSIGNMENT CLAUSE. In accordance with Section 138 of the State Finance Law, this contract may not be
assigned by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or otherwise disposed
of without the previous consent, in writing, of the State and any attempts to assign the confract without the State’s written
consent are null and void. The contractor may, however, assign its right to receive payment without the State’s prior
written consent unless this contract concerns Certificates of Participation pursuant to Article 5-A of the State Finance Law.

COMPTROLLER’S APPROVAL. In accordance with State Finance Law Section 112.2(a) , if this contract exceeds
$50,000.00, or if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory amount,
or if| by this contract, the State agrees to give something other than money, it shall not be valid, effective or binding upon
the State until it has been approved by the State Comptroller and filed in his office. :

WORKER’S COMPENSATION BENEFITS. In accordance with Section 142 of the State Finance Law, this contract
shall be void and of no force and effect unless the Contractor shall provide and maintain coverage during the life of this
contract for the benefit of such employees as are required to be covered by the provisions of the Workers’ Compensation
Law.

NON-DISCRIMINATION REQUIREMENTS. . To the extent required by Article 15 of the Executive Law (also known
as the Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination provisions, the
Contractor will not discriminate against any employee or applicant for employment because of race, creed, color, sex,
national origin, sexual orientation, age, disability, genetic predisposition or carrier status, ot marital status. Furthermore, in
accordance with Section 220-¢ of the Labor Law, if this is a contract for the construction, alteration, or repair of any public
building or public work, or for the manufacture, sale, or distribution of materials, equipment, or supplies, and to the extent
that this contract shall be performed within the State of New York, Contractor agrees that neither it nor its subcontractors,
shall, by reason of race, creed, color, disability, sex, or national origin: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for '
the performance of work under this contract. If this is a building service contract, as defined in Section 230 of the Labor
Law, then, in accordance with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall, by reason
of race, creed, color, national origin, age, sex, or disability: (a) discriminate in hiring against any New York State citizen
who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for the
performance of work under this contract. Contractor is subject to fines of $50.00 per person per day for any violation of
Section 220-¢ or Section 239, as well as possible termination of this contract and forfeiture of all moneys due hereunder for
a second or subsequent violation.

WAGE AND HOURS PROVISIONS. If this is a public work contract covered by Article 8 of the Labor Law or a
building service contract covered by Article 9 thereof; neither Contractor’s employees nor the employees of its
sitbcontractors may be required or permitted to work more than the number of hours or days stated in said statutes, except
as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement schedules issued by the State
Labor Department. Furthermore, Contractor and its subcontractors must pay the prevailing wage rate and pay or provide
the prevailing supplements, including the premium rates for overtime pay, as determined by the State Labor Department in
accordance with the Labor Law. .

NON-COLLUSIVE BIDDING REQUIREMENT. In accordance with Section 139-d of the State Finance Law, if this
contract was awarded based upon the submission of bids, Contractor warrants, under penalty of perjury, that its bid was
arrived at independently and without collision aimed at restricting competition. Contractor further warrants that, at the
time Contractor submitted its bid, an authorized and responsible person executed and delivered to the State a non- collusive
bidding certification on Contractor’s behalf.
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10.

11.

INTERNATIONAL BOYCOTT PROHIBITION. In accordance with Section 220-f of the Labor Law and Section 139-
h of the State Finance Law, if this contract exceeds $5,000.00, the Coniractor agrees, as material condition of the contract,
that neither the Contractor nor any substantially owned or affiliated person, firm, partnership or corporation has
participated, is participating, or shall participate in an international boycott in violation of the federal Export Administration
Act of 1979 (50 USC APP. Sections 2401 et seq.) or regulations thereunder. If such Contractor, or any of the aforesaid
affiliates of Contractor, is convicted or is otherwise found to have violated said laws or regulations upon the final
determination of the United States Commerce Department or any other appropriate agency of the United States subsequent
to the contract’s execution, such contract, amendment or modification thereto shall be rendered forfeit and void. The
Contractor shall so notify the State Comptroller within five (5) business days of such conviction, dctermmatlon or
disposition or appeal (2 NYCRR 105.4)..

SET OFF RIGHTS. The State shall have all of its common law, equitable and statutory rights of set-off. These rights
shall include, but not be limited to, the State’s option to withhold for the purposes of set-off any moneys due to the
Contractor under this contract up to any amounts due and owing to the State with regard to this contract, any other contract
with any State department or agency, including any contract for a term commencing prior to the term of this contract, plus
any amounts due and owing to the State for any reason including , without limitation, tax delinquencies, fee delinquencies,
or monetary penalties relative thereto, The State shall exercise its set-off rights in accordance with normal State practices
including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or
the State Comptroller.

RECORDS. The Contractor shall establish and maintain complete and accurate books, records, documents, accounts and
other evidence directly pertinent to performance under this contract (hereinafter, collectively, “the Records™). The Records
must be kept for the balance of the calendar year in which they were made and for six (6) additional years thereafter. The
State Comptroller, the Attorney General and any other] person or entity authorized to conduct an examination, as well as the
agency or agencies involved in this contract, shall have access to the Records during normal business hours at an office of

‘the Contractor within the State of New York or, if no such office is available, at a mutually agreeable and reasonable venue

within the State, for the term specified above for the purposes of inspection, auditing and copying. The State shall take
reasonable steps to protect from public disclosure any of the Records which are exempt from disclosure under Section 87 of
the Public Officers Law (the “Statute”) provided that: (i) the Contractor shall timely inform an appropriate State official, in
writing, that said records should not be disclosed; and (ii) said records shall be sufficiently identified; and (iif) designation of
said records as exempt under the Statute is reasonable. Nothing contained herein shall diminish, or in any way adversely
affect, the State’s right to discovery in any pending or future litigation.

IDENTIFYING INFORMATION AND PRIVACY NOTIFICATION.

(a) FEDERAL EMPLOYER IDENTIFICATION NUMBER and/or FEDERAL SOCIAL SECURITY

NUMBER.

All invoices or New York State standard vouchers submitted for payment for the sale of goods or services or the lease of
real or personal property to a New York State agency must include the payee’s identification numbser, i.e., the seller’s or
lessor’s identification number. The number is either the payee’s Federal employer identification number or Federal social
security number, or both such numbers when the payee has both such numbers. Failure to include this number or numbers
may delay payment. Where the payee does not have such number or numbers, the payee, on his invoice or New York State
standard voucher, must give the reason or reasons why the payee does not have such number or numbers.

(b) PRIVACY NOTIFICATION.

(1) The authority to request the above personal information from a seller of goods or services or a lessor of real or personal
property, and the authority to maintain such information, is found in Section 5 of the State Tax Law. Disclosure of this
information by the seller or lessor to the State is mandatory. The principal purpose for which the information is collected is
to enable the State to identify individuals, businesses and others who have been delinquent in filing tax returns or may have
understated their tax liabilities and to generally identify persons affected by the taxes administered by the Commissioner of
Taxation and Finance. The information will be used for tax administration purposes and for any other purpose authorized
by law.

(2) The personal information is requested by the purchasing unit of the agency contracting to purchase the goods or services
or lease the real or personal property covered by this contract or lease. The information is maintained in New York State’s
Central Accounting System by the Director of State Accounts, Office of State Comptroller, AESOB, Albany, New York
12236.
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12.

13.

14.

15.

16.

17.

18.

EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN. In accordance with Section
312 of the Executive Law, if this contract is: (i) a written agreement or purchase order instrument, providing for a total
expenditure in excess of $25,000.00, whereby a contracting agency is committed to expend or does expend funds in return
for labor, services, supplies, equipment, materials or any combination of the foregoing, to be performed for, or rendered or
furnished to the contracting agency; or (ii) a written agreement in excess of $100,000.00 whereby a contracting agency is
committed to expend or does expend funds for the acquisition, construction, demolition, replacement, major repair or
renovation of real property and improvements thereon; or (iii) a written agreement in excess of $100,000.00 whereby the
owner of a State assisted housing project is committed to expend or does expend funds for the acquisition, construction,
demolition, replacement, major repair or renovation or real property and improvements thereon for such projects, then:

(a) The Contractor will not discriminate against employees or applicants for employment because of race, creed, color, sex,
national origin, age, disability or marital status, and will undertake or continue existing programs of affirmative action to
ensure that minority group members and women are afforded equal employment opportunities without discrimination.
Affirmative action shall mean recruitment, employment, job assignment, promotion, up-gradings, demotion, transfer, layoff,
or termination and rates of pay or other forms of compensation; '

(b) at the request of the contracting agency, the Contractor shall request each employment agency, labor union, or
authorized representative of workers with which it has a collective bargaining or other agreement or understanding, to
furnish a written statement that such employment agency, labor union or representative will not discriminate on the basis of
race, creed, color, national origin, sex, age, disability or marital status and that such union or representative will .
affinmatively cooperate in the implementation of the Contractor’s obligations herein: and

(c) the Contractor shall state, in all solicitations or advertisements for employees, that in the performance of the State
contract, all qualified applicants will be afforded equal employment opportunities without discrimination because of race,
creed, color, national origin, sex, age, disability or marital status.

Contractor will include the provisions of “a”, “b”, “c” above, in every subcontract over $25,000.00 for the constmctlon,
demolition, replacement, major repair, renovatlon, planmng or design of real property and improvements thereon (the
“Work”) except where the Work is for the beneficial use of the Contractor. Section 312 does not apply to: (i) work, goods
or services unrelated to this contract; or (ii) employment outside New York State; or (iii) banking services, insurance )
policies or the sale of securities. The State shall consider compliance by a contractor or subcontractor with the requirements
of any federal law concerning equal employment opportunity which effectuates the purposes of this section. The
contracting agency shall determine whether the imposition of the requirements of the provisions hereof duplicate or conflict
with any such federal law and if such duplication or conflict exists, the contracting agency shall waive the applicability of
Section 312 to the extent of such duplication or conflict. Contractor will comply with all duly promulgated and lawful rules
and regulations of the Governor’s Office of Minority and Women’s Business Development pertaining hereto,

CONFLICTING TERMS. In the event of a conflict between the terms of the contract (including any and all attachments
thereto and amendmenfs thereof) and the terms of this Appendix A, the terms of this Appendix A shall control.

GOVERNING LAW.. This contract shall be governed by the laws of the State of New York except where the Federal
supremacy clause requires otherwise.

LATE PAYMENT Timeliness of payment and any interest to be paid to Contractor for latz payment shall be govemed by
Article XI-A of the State Finance Law to the extent required by law.

NO ARBITRATION. Disputes involving this contract, including the breach 6r alleged breach thereof, may not be
submitted to binding arbitration (except where statutorily authorized) but must, mstead, be heard in a court of competent
jurisdiction of the State of New York.

SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice Law & Rules
(“CPLR"), Contractor hereby consents to service of process upon it by registered or certified mail, return receipt requested.
Service hereunder shall be complete upon Contractor’s actual receipt of process or upon the State’s receipt of the return
thereof by the United States Postal Service as refused or undeliverable. Contractor must promptly notify the State, in
writing, of each and every change of address to which service of process can be made. Service by the State to the last
known address shall be sufficient. Contractor will have thirty (30) calendar days after service hereunder is complete in
which to respond.

PURCHASES OF APPAREL. In accordance with State Finance Law Section 162 (4-a), the Smte shall not purchase any
apparel from any vendor unable or unwilling to certify that:

(i) Such apparel was manufactured in compliance with all appllcable labor and occupatlonal safety laws, including, but not
limited to, child labor laws, wage and hour laws and workplace safety laws; and

(ii) Vendor will supply, with its bid (or, if not a bid situation, prior to or at the time of signing a contract with the State), if
known, the names and addresses of each subcontractor and a list of all manufacturing plants to be utilized for this contract
by the bidder.
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ATTACHMENT IV: GUIDELINES

} STATE OF NEW YORK
) UNIFIED C.URT SYSTEM

Procurement Lobbymg Act Reqmrements

The Procurement Lobn_y‘ Act of zoos (State F"mance Law §§ 139 j and 139-&) f:mposes new requlrements on me?

vendor responssbtmy, disclosure andsubmzssnon requirements The raquire

Contact Restnc’ﬂons and COntac.t;.Reoording
N jors are proh:b«ted irom contactmg any e i g ot

'Responsbiﬁty Ques‘nonnaire in Attachment !l!

UCS ATTACHMENT IV- GUIDELINES (PG.1 oF 1) 7/13/06




s/Vendos

UCS ATTACHMENT IV~ INSTRUCTIONS TO BIDDERS/VENDORS (PG.1 oF 1) 2/13/06



ATTACHMENT IV: FORMS

STATE OF NEW YORK'
7 UNIFIED COURT SYSTEM

The Procurement Lobbymg Act requtres these two forms (UCS-420 and UCS-421)
accompany all quotes lblds submitted to the UCS in excess of $15, 000 00:

= UCS 420: Disclosure of Prior Non-Responsibility Determinatiotis {2 pAses)
®» UCS 421: Affirmation of Understanding and Agreement (168

Background:
The. Procuremeit Lobb Act (S:a : Finarice
Law §! :

thc Ncw York State.
Unified Court o FIERY -
biddersivendo

dctfcrmma 1S nfnon :
its ‘own tequired: ‘determination: of vendor

UCS FORMS 420 & 421 FORMS (PG.1 oF 1) 713706




A'ITACHMENT IV: UCS 420 DISCLOSURE

e lm .

" ATITLE of Perstn Siibmifting i Formy

(Add additionial pages as necessaty.)

UGS 420 - DISCLOSURE OF PRIOR NON-RESPONSIBILITY PE.1 OF2 771308




3, Has any Governmental Entify or other govemmental_agency terininated or withheld a Procufement Contract
with the above-named &:dividualf or: enti'ty due fo the intenbcnal provision of false or incomplete informaﬁon?
(Please circle) .- -NO" YES

4. I yes, please provide details below.

& ate of Temmination or Withtowling o1 Gontract

- tn_-me NYS Hniﬂed Gmm s\vstem g,m, respar.!.m; the Mosnre e

Am(mgpmﬂ ) — . o

UCS 420 - DISCLOSURE OF PRIOR NON-RESPONSIBILITY PG.20F2  7H3MIG




ATTACHMENT IV: UCS 421 AFFIRMATION

XN | STATEOF NEW YORK
" UNIFIED COURT SYSTEM

State Finance Law §1394(6)(b) provides that;

Every Govemmental Entity shau seek’ wntten afﬁrmatsons.‘from all Offerers as-to the:
, itio ; 8 En’i{ty’sa.

UCS 421 - AFFIRMATION (PG.1 dF 1) 7/1306



ATTACHMENT IV: UCS 423 TERMINATION

 Aml

UCS 423 - TERMINATION CLAUSE (PG.10r1) 7/13/08



GENERAL SPECIFICATIONS

PHOTOCOPIERS AND RELATED SERVICES BID OPENING: June 1, 2008
OCA/CPA-328 v 11:00 AM

The RFB/RFP Process

NOTE: In addition to such other specifications and criteria presented herein, the NYS Unified Court
System Standard Request for Bid Clauses & Forms - Attachment |, Attachment lll, Vendor
Responsibility Questionnaire and Attachment |V _Lobbying Legislation must be downloaded from the
Contract & Procurement web site under addenda for the appropriate sohcntatlon and are incorporated
and made a part hereof. .

Failure to return any required forms or documents referenced in this solicitation may result in
the rejection of bidder’s response.

Online RFB/RFP Package Disclaimer

Bidders accessing any UCS/OCA solicitations and related documents from the NYS UCS website
http://www.nycourts.gov/admin/bids shall remain solely and wholly responsible for reviewing the
respective solicitation and bid documents on the internet regularly, up to the scheduled date and time
of the bid/proposal due date, to ensure their knowledge -of any amendments, addenda, modifications
or other information affecting the solicitation or bid documents in question.

Submission of Documents
Bidders may not submit their bid/proposal responses online.

All documents must be submitted in English and shall be quoted in Uhited States currency. Please
pay careful attention to “Bid Instructions - General Requirements” on the “Bid Instructions” page of
the Procurement & Contract Opportunities site.

All blds must be submitted in a sealed envelope, package or carton and marked in large block letters

on two (2) sides

“DELIVER IMMEDIATELY TO BETTY FALTERMEIER- SEALED BID” The lower left corner must
be marked:

“BID - DO NOT OPEN
OCA/CPA-328
DUE DATE: JUNE 3, 2008
TIME: 11:00AM”



Bids/Proposals must be clearly addressed and submitted to:

Betty Faltermeier
Senior Court Analyst
NYS Office of Court Administration
42 Karner Road
Albany, NY 12205

Failure to seal and mark the bid/proposal as prescribed may result in non-delivery and/or rejection of
the bid/proposal. Please note that bids/proposals must be received by the above named OCA-
designated person by Tuesday June 3, 2008 on or before 11:00 a.m. or the bid will be declared a late
bid and may be disqualified. It is recommended that bidders allow several extra days for recelpt of
documents in order to meet the deadline.

Please read “Bid Instructions - General Requirements” on the Bid Instruction page of the
Procurement & contract Opportunities site (http://www.nycourts.gov/admin/bids) carefully.

Bidders are cautioned to check the web site often for any changes or amendments to the solicitation.
(See On-Line Package Disclaimer)

All times indicated are E.S.T. or E.D.S.T. (Eastern Standard Time or Eastern Daylight Savings Time)

Pre-Bid Conference:

A pre-bid conference will be conducted promptly at 11:00 a.m. on April 15, 2008 at OCA C&PA, 42
Karner Road, Albany, NY 12205. Although attendance is not mandatory, bidders are strongly
encouraged to attend and must notify Betty Faltermeier at (518) 285-5011 or via email or fax
(information indicated below) by April 11, 2008.

Questions
All que.stions‘ must be addressed in writing only, by e-mail or by fax, to:

Betty Faltermeier
Senior Court Analyst
NYS Office of Court Administration
42 Karner Road
Albany, NY 12205
Fax: 518-869-4735 Email: Bfalterm@courts.state.ny.us

The deadline to submit questions is April 7, 2008 at 4:00 pm.. Questions may not be entertained
after this deadline. Responses will be provided at the pre-bid conference. A Questions & Answers
(Q&A), listing all the questions received with the responses will be posted on the UCS website at
www.nycourts.gov/admin/bids.

A preliminary “Q&A” handout will be provided at the conference. Audio/video recording of the pre-bid
conference and subsequent bid opening is permitted, provided a true and complete copy of the
recording is delivered to OCA-CPA within 5 business days thereatfter.
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- IMPORTANT: All questions regarding this solicitation must be directed solely to the attention of the
above-designated person. Contact by any prospective bidder, or any representative thereof, with
any other personnel of the UCS/OCA in connection with this RFB/RFP may violate the Procurement
Lobbying Act (see Attachment V), will jeopardize the respective bidder's standing and may cause
rejection of its proposal.

Binding Nature of 'BidIProposal on Bidders

All bids/proposals shall remain binding on bidders until such time as the Office of Court
Administration (hereafter OCA) provides written notification of its intent to award the contract to a
specific bidder or until the bidder withdraws its bid/proposal in writing, whichever occurs first.

Bidder’s/Contractor’s Facility

For purposes of evaluation, bidder(s) proposed facilities shall be available for inspection. Subsequent
to the award, contractor(s) facilities shall be made available for periodic inspection upon request.

Requiréd Original Forms & Copies
See “Document Enclosure Checklist” for requirements.

In éddition to the return of all required original ink signed bid documents (stamps or electronic
signatures are not acceptable), bidders must include four (4) copies of complete package mcludlng,
but not Ilmlted to attachments, appendices, brochures, etc.

Coples are not to be submitted in binders or other bound fashion. They are to bound by rubber
bands, clips or stapled only.

Complete the paperwork on the forms provided with this solicitation unless otherwise specified
herein. Bidders are not to retype or reconfigure, in whole or in part, any documents issued in
connection with this RFB/specifications. Failure to comply may result in disqualification.

Rejected and Unacceptable BidsIPro'posaIs

The OCA reserves the right to reject any and all proposals or bids submitted in response to this
solicitation. In addition, OCA may reject any bids/proposals from any bidders who are in arrears to
the State of New York upon any debt or contract; or who have previously defaulted on any
contractual obligations, (as surety or otherwise), or on any obligation to the State of New York; or
who have been declared not responsible or disqualified by any agency of the State of New York; or
who have any proceeding pending against them relating to the responsibility or qualification of the .
bidders to receive public contracts.



Implied Requirements

" Products and services that are not specifically requested in the RFB/RFP, but which are necessary to
provide the functional capabilities proposed by the bidder, shall be included in the offer, except as
specified herein.

Compliance with Laws

Contractor(s) shall be compliant with all applicable Federal, State and Local laws, rules and
regulations.

Termination

In the event of the termination of the contract, the UCS shall be obligated only for orders placed up to
and including the effective date of termination. Early termination of the contract for cause may resuit
in, among other consequences, including but not limited to all remedies available at law to UCS and
New York State, the awarded contractor both being declared non- responsible by the UCS/OCA,
pursuant to the UCS and Office of the State Comptroller's guidelines on vendor responsibility and in
the contractor’s removal from the UCS/OCA'’s bidders list for future solicitations.

Silence of the Specifications:

The apparent silence of the specifications contained herein as to any detail, or to the apparent
- omission of a detailed description concerning any point, shall be regarded as meaning that only the
best commercial practices shall prevail. All interpretations of these specifications shall be made on
the basis of the statement.

Independent Contractor Status

tis expressly understood and agreed that the awarded contractor's status shall be that of an
independent provider of services and that no officer, employee, servant or subcontractor of the
contractor is an employee of the UCS, OCA or State of New York.

RFB # OCA/CPA-328
Purpose and Scope

The New York State Office of Court Administration (OCA) - Contracts & Procurement Administration
Unit (C&PA) is soliciting sealed bids for the purpose of establishing a single, estimated quantity
term contract covering the rental of new, digital photocopying equipment and services for
participating courts and related offices throughout the New York State Unified Court System (UCS).
The scope of this solicitation shall include: the rental of photocopying equipment, accessories,
delivery, installation, operator instruction, removal, full service maintenance and all necessary
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operating chemicals. Approximately 1400 units are installed under the current agreement, but this
is not to be construed as the number to be awarded pursuant to this bid, which is an estimated
quantity term contract. Bids submitted in response to this solicitation_shall constitute agreement to
contract by the respective bidder(s) and to abide by the terms and conditions of the contract.

Estimated Quantities

The appearance of any quantities herein is based on estimates submitted by individual courts and
past awards expressly for the purpose of providing bidders with a sense of program scope and is
intended for informational purposes only. Any requirements specified in this solicitation constitute
estimates only, and accordingly, no commitment or guarantee to reach any specified volume of
business is expressed or implied. Accordingly, the award shall be for an estimated quantity term
contract. Contract shall be for actual amounts shipped. Locations may add or remove copiers at
~ any time throughout the contract term.

Qualification of Bidder

Bids will be accepted only from established manufacturers or their authorized dealers. In the eventa
bid is submitted by a dealer, the dealer hereby guarantees that they are an authorized dealer of the
manufacturer and that the quantities of items to be ordered by the dealer pursuant to, and throughout
the duration thereof, any resulting contract with the UCS and further agrees to provide OCA with a
certificate from the manufacturer acknowledging same, if requested. Additionally, no bid will be
considered unless the bidder can demonstrate and confirm statewide service resources with trained
personnel qualified to service the equupment offered. See additional requirements: “Service
Capability” :

Eligibility

Vendor must have a minimum of three (3) years experience in providing similar services and scope
and must provide information pertaining to the organization which demonstrates its experience and
competence in the conduct of service comparable in nature, volume, and scope to that descrlbed in
the solicitation. (Appendix D)

References

The manufacturer, or authorized dealer must provide with their response, the names of four (4)
private or governmental single entities (including agency or company name, complete address
contact name, title, phone numbers and email addresses) for which a large-scale installation
(minimum 500 units) has been completed, inclusive of full maintenance services, within the prior two
(2) year period. The contact must be familiar with the quality of service provided by the
bidder.(Appendix C)

Information to be Furnished with Bid

The bidder must submit with their bid, detailed specifications, brochures and all necessary data on
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the models and accessories to be furnished. If any equipment offered deviates from the
specifications listed herein, such differences must be explained in detail on a separate piece of
the bidder’s letterhead and headed “Appendix F”. Any qualifications to the specifications must
also be noted on “Appendix F” (See paragraph below). Failure to do so may disqualify the vendor.

Bidders must, without exception, clearly and comprehensively note any and all instances where
the equipment being offered deviates from the specifications and requirements noted herein. Bidder
shall not make the presumption as to whether such deviation is of a “minor” or inconsequential
nature. That determination is the sole province of the Office of Court Administration. Bidder must
indicate the equipment configuration, inclusive of any/all accessories offered, necessary to be
compliant with categorical specifications at pricing offered.

Note: Failure to submit any of the data requested in this RFB in a timely manner may result in
rejection of the bid.

Term of Contract

The term of this contract(s) shall be from April 1, 2009 - March 31, 2012, a period of three (3) years.

Extension

Awarded contract(s) may be extended for a period of up to six (6) months upon expiration of the
contract term and upon the same pricing, terms and conditions. Pricing in effect a the. time of the
contract expiration shall remain in force for such. extension period and subject to the approval of the
NYS Office of the Attorney General and the Office of the State Comptroller.

Judiciary Use

Awarded contract shall be for use by the NYS courts and related offices, which may include certain
not-for-profit organizations receiving funding from the UCS.

\

Pricing Terms

All bid prices noted on the Bid Response Form shall remain firm for any period which the contract is

in force (except for any decreases) and shall be net F.O.B. destination, inside delivery, including un-

crating, removing the debris, installing and operational instruction of court personnel anywhere in
New York State. :

Price Decrease

In the event of a price decrease of an item covered by these specifications and contract award
(equipment, accessories, full service maintenance, chemicals) taking effect during any period
covered by the contract, the UCS shall receive full benefit of such price reduction(s). The OCA
designated person must be notified in writing of any price reductions within five (5) business days of
the effective date of the price decrease.



Method of Award

OCA will award any resulting contract to a single contractor. Specifically, all volume categories
indicated herein shall be awarded to one (1) contractor. There will be no split awards.

Awarded contract will be to the lowest cost responsible bidder.
“Lowest cost” shall be determined by the following formula:

Base monthly fees, copy allowance, meter charges, specified accessories, chemical(s) and
any other charges noted in bidder’s offer (except such items presented and priced pursuant to
“Note” below or specified otherwise herein) based on the current, estimated number of
selected configurations in all categories projected over the 36 month term of the contract.

Please note the addition of a Category V . Category V has been created for a number of the
copiers in Category IV, due to the greater average monthly volume for these units. These
copiers have been removed from the estimated quantities indicated for Category IV and
moved to the new category which will be part of the cost analysis. Category V analysis shall be
based upon a straight cost per copy rental program which will include all supplies, with
the exception of paper and staples with a minimum billing of 60,000 copies per month. A
RADF and Finisher must be included in the Category V cost per copy pricing. The cost
evaluation for this category will be based upon 60,000 copies per month. Accessory pricing
shall be based upon a monthly rental cost. : :

NOTE: In addition to the options indicated in the pricing schedule, bidders are to list all
other options available for each model offered, including respective monthly pricing.
These shall be indicated on a separate attachment (Appendix E). As with the other
categories, a list of optional available accessories, including monthly accessory rental
pricing, must be attached for Category V.

Responsible shall be defined to include, but not be limited to, compliance with these specifications,
model testing and evaluation, bidder’s current New York State installation population, service network
resources and capabilities, contract performance history, references, financial stability, resources,
cost factors, experience with comparable awards/contracts, bidder's marketing and manufacturing
support of the model(s) offered and any other criteria necessary and reasonable to establish the
bidder's responsibility. OCA reserves the right to require any and all information or documentation
deemed necessary to determine the “responsibility” of bidder. Failure to provide such information or
documentation may result in rejection of bidder's submission. Sufficient resources to ensure the
ability to adhere to the contract requirements shall be a factor in the determination of the award.

Pricing Structure

Pricing shall be submitted only on, and in the format prescribed by the Bid Response Form. Bidder
must enter a price or “No Charge” or “N/C” for each category of pricing presented on the form. The
submission of an inaccurate or incomplete Bid Response Form may result in rejection of the bid.
Proposers are cautioned to be thorough and accurate. In the event of a miscalculation, the unit
pricing will prevail.




Mandatory Reserve Pool:

Awarded contractor, or designee, must maintain a reserve pool of two (2) units of each model
awarded (or appropriate substitutes) for priority installation situations as determined by the OCA
designated person. One (1) unit of each model shall be a base model and one (1) unit of each model
shall be accessory equipped as determined by the OCS designated person. Such units must be
reserved for the exclusive use of the UCS, be shipped within 24 hours of notification,

delivered and made operational at user location no later than 96 hours from notlflcatlon
Equipment Performance

Copy equipment must perform to the installed location’s satisfaction. Paper jams and minor
malfunctions must be easily corrected at the.operating location by personnel assigned by the
location. Contractor shall be accorded a reasonable opportunity to correct the malfunction, however
equipment failing to perform satisfactorily shall be promptly removed or replaced upon notification of
the OCA designated person (see “Model Replacement”)

Equipment Deliveries

All photocopiers must be delivered, dperational and users instructed on the operation of the
equipment within thirty (30) calendar days, or sooner, upon written notification from the OCA
designated person.

Delivery Access:

Note: Bidders are advised that increased security measures are in effect in most court facilities and
no special arrangements will be made, including, but not limited to, parking, loading, clearance with
respect thereto. Accordingly, contractor shall be solely responsible for familiarity and comphance
with any such special security or access measures.

OCA Coordinator

OCA shall determine a coordinator, to be named at a later date, for the photocopier contract who will
be the primary liaison between OCA and the contract Coordinator. No changes may be made
without the express written perm|SS|on of the OCA Coordinator.

Contractor Primary Contact

Awarded contractor will be required to appoint an individual to act as primary contact and UCS
account coordinator throughout the contract term. The account coordinator will be expected to work
closely with the OCA designated coordinator and other UCS personnel with respect to all phases of
the program. Contractor will establish a toll-free number for this purpose.



Model Demonstrations

The evaluation of bids shall include field testing of models and accessories offered at a number of
- selected sites statewide. Therefore, bidder agrees to ship, install and make operational (including full
instruction of designated court personnel) up to three (3) units each of the copier systems offered for -
testing/evaluation purposes at no _charge within five (5) business days of notification of the OCA
coordinator. Specific locations will be communicated at the time of notification. Removal at the
conclusion of testing/evaluation period, if necessary, shall be wholly at the bidder’s expense.

For testing purposes, the bidder shall also provide at no charge, sufficient chemicals to produce the
equivalent of two (2) times the categorical average monthly volume at each selected test location.
Site-specific volume will also be provided at the time of notification.

Guarantee

The bidder guarantees that the equipment offered is standard new copiers, in excellent working
condition of regular in-line current (stock) model(s) and equipped with all parts regularly used or
inherent with such equipment. New shall be defined as: equipment that has not been previously, in
part or in whole, sold; used as a demonstration model at vendor's home location, remote location or
prospective customer’s location; sold or rented,. Also that no attachment or part has been substituted
or applied contrary to the manufacturer's recommendations and standard practice. Any modifications
or improvements (i.e., retrofits/software updates) made by the manufacturer will be incorporated on
all installed-to-date and subsequently delivered equipment at no cost to the UCS. The provision of
copiers which have been out as demonstration models is acceptable only in the case of the UCS
demonstrations models should the locations desire to keep them.

If any awarded model is discontinued, or becomes unavailable during any period the contract is in
force, contractor will be required to substitute a comparable or superior model for new or service
replacements at no increase in costs upon approval by the OCA coordinator. ‘Under no
circumstances may a model substitution occur without the prior express written consent of the OCS
designated person. Up to three (3) of each proposed substitute model(s) may be subject to a 30 day
field test at the discretion of the OCS designated person.

Supply Deliveries - Initial

Contractor will be required to ship billable operating chemicals commensurate with the initial delivery
and installation of two toners, unless otherwise instructed. The captive supply of toner and developer
used in the copier set-up shall not be chargeable.

Supply Deliveries - Subsequent

Throughout the term of the contract, contractor will be required to ship operating supplies (chemicals).
on an “as needed” basis. Orders for supplies may be communicated verbally directly by the
court/office or their respective district administrative office without a purchase document. There shall
be no shipping charges for these supply deliveries. Accordingly, contractor is required to
provide a designated toll-free phone number for this purpose. :



Contract Expiration/Termination - Supplies

Upon expiration or termination of the awarded contract, any chemicals on hand equal to full carton
quantities as specified in the bid response shall be returnable at contractor's expense for full.
credit.

Equipment/Accessory Placements

Installations of copiers or accessories will be subject to the prior review and approval of the
appropriate district/administrative office and the OCA Coordinator. Authorization for any changes
to contract base including, but not limited to, new installations, accessory additions,
terminations, service replacements, accessory removals, copier relocations, shall be in
writing solely from the OCA Coordinator and shall be binding when posted or electronically
communicated to contractor’s, or designee’s, address.

Centralized Billing Procedure

Awarded contractor will be required to comply with a district-based summary billing procedure
currently in place for the invoicing of copier payments (specifics available upon request). There are
approximately twenty-five (25) billing locations in the five boroughs of New York and Nassau and
Suffolk counties and an approximate total of forty-five (45) individual billing locations throughout the
state. '

Status Reporting:

Contractor shall provide the OCA coordinator with such status reports as may be reasbnably and
occasionally requested. ‘

Service Capability

Bidders must be capable of assuring and maintaining statewide service support for awarded
installations through the New York State Unified Court System. Therefore, bidder must include with
their response a.complete listing of those branch or dealership locations which will render service,
their geographic areas of responsibility and present number of service personnel qualified/certified on
each model being offered for bid (Appendix G). “Service Capability” shall, as a minimum, be capable
of complying with the requirements set forth in “Response Time” below. :

Response Time

Service calls repbrted in the forenoon of any working day, will be serviced on the same day. .
Service calls reported in the afternoon of any working day will be serviced not later than noon of the
next working day. Contractor shall establish a toll-free number for this purpose.

Note: Failure to respond within the stated time periods may resuit in a reduction of
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invoiced charges as follows; 10% of total invoiced monthly amount applicable to
the respective unit for each business day that service is delayed.

Service Calls

If the unit cannot be made fully functional, or it becomes necessary to remove the unit for proper
servicing, contractor must provide an immediate comparable model for temporary use, including
chemicals if such model is other than an awarded model, at no charge until the retumn or replacement
of the original unit.

Unit Replacement
If a speéiﬁc machine is not performing to the satisfaction of the user location after contractor's

reasonable attempts to correct the service issues, an immediate, like for like, replacement will be
performed upon written notification of the OCA Coordinator and at the sole discretion of the OCA.

11



*** Detailed and Technical Specifications * * *

Important!

Bidders are advised that digital technology is required for all categories specified herein. “Digital” is
herein defined as a system with the ability and function of scanning and digitizing originals into
memory before reproducing them, providing unlimited duplexing capabilites and which can be
optionally configured as multi functional devices to achieve faxing, printing and scanning.

There are currently approximately 1400 copier installations at court locations throughout the UCS.
The judicial map, Appendix H, with a listing of models installed by district reflects the general
distribution of the units statewide. Installations consist of either a base model possessing certain
inherent features or, the base model equipped with one or more options; RADF, Finisher and
automatic duplexing (all current copier/printers have the automatic duplexing feature). This is
included for informational purposes only. You will note that there are discrepancies in the estimated
quantity of copiers. The estimated quantities indicated on the Bid Response Forms are to be used
for calculations. The quantity and model of the copiers is often subject to change and the information
used in the Bid Response Form was current at the time.

Should what is normally an optional acbessory be required to conform to the categorical
specifications, that accessory must be listed and indicated as “included” on the Bid Response
Form.

Electrical Requirements:

Machines shall be designed for maximum lamp life, be suitably regulated to ensure consistent copy
quality (heat and voltage), be.protected against electrical overload and overheat, including installation
of regulator device, if necessary. Units shall be furnished with heavy duty, three wire power cord and
plug. Machine must be capable of obtaining power from the electrical service currently available at
the required location(s) (predominately 110-120V). Power modifications necessary to accommodate
models offered shall be wholly at the expense of the bidder/contractor. Necessary reconfi guratnon of
receptacles only shall be the responsibility of the receiving court/office location.

Requirements for ALL Categories:
Basic Requirements:

Models that are current in the manufacturer’s line.

Digital equipment capable of black and white copies.

Automatic Duplexing Unit.

Minimum finisher capacity - 1,000 sheets except as indicated otherwise herein.

Minimum engaged capacity for paper size 8 12" x 14" - 250 sheets on line except as indicated
otherwise herein.

. Paper size 11" x 17" may be accommodated via by—pass door/access except as indicated
otherwise herein.

. Capable of reliably producing the monthly copy volume range specifi ed for the awarded
categories.

12



Free standing on floor area

Capable of copying single sheets, open books and three (3) dlmensmnal objects

Contain captive supply of chemicals and papers, the latter as noted in category requirements
Designed for continuous duty at copy speed and volume specified.

Minimum copy speed shall be “off the glass” void of accessories and based upon 8 %2 X 11
inch as specified in each category. :

Copy quantity selector must provide 1-99 minimum and automatically reset to “0" or “1"

Be capable of having engaged paper cassettes as specified in each category.

Have as a minimum the following controls and indicators: on-off, light-dark ranges, copy cycle
start, low chemical supply indicator(s), paper size engaged and copy format selected, trouble
indicators (misfeed, paper jam location, etc.)

Magnification and reduction modes as specified in category requirements.

Incremental reduction and enlargement. :

Bypass unit

Must copy on plain non-coated copying paper, thick paper, transparencies and labels. Labels
thick paper and transparencies may require use of a bypass unit

Must be “Energy Star” compliant.

Available accessories, whether chargeable or included at no charge:

Automatic Reversing Document Feeding

Minimum stack loading capacity of twenty (20) originals for category |; fifty (50) originals for
categories i, lll and IV.

Automatic on line stapler/fi inisher with a minimum of 1,000 sheet capacity finishing capabilities
Automatic stapling capabilities

Networking capabilities

Additional paper capacity. Adjustable for size in Categories I, Il and IV.

Hard Drive, if required for “scan to file”

Pricing must be provided for all available options/accessories for each model offered.

Requirements for networked copiers:

Must include all hardware, software and support necessary for connection
Scan to file - “push scanning”, without utilizing the UCS email servers.
Hard drives must have the ability to be completely erased when the copier is removed or prior,
if requested by the location. There must be no charge for fully erasing the hard drive when
required.
Must be fully supported with contractor personnel to interface with UCS staff to make system
functional , including any UCS initiated upgrades, changes or modifications to the operating
environment.
If connectivity is not included in the base cost, it must be noted as an “option” with respectlve
cost. Ifitis included, it must be indicated as “No Charge”.
Have service support and be included in base charge, including calls necessitated by software
problems. There shall be no separate or additional service call charges aIIowed
Must operate in any of the following computing environments:

Linux

‘Windows 2000

Windows XP

Windows Server 2003

13



Ethernet or Fast Ethernet (100/1000 MBS)
. Must operate on any of the following network operating systems:
Unix (Solaris) '
Windows 2000
Windows XP
Netware 6.X
Linux
. Must support TCP/IP protocol
. -Must be flexible enough to accommodate changes in the UCS technical environment

NOTE: The “General” and Technical” specifications contained herein are intended as minimum
requirements. Bidders may offer any number of models, or combinations) thereof in
any category(s) and/or optional pricing plans, features, guarantees, etc. which exceed
these specifications.

Bidders may offer any number of models per volume category which meet the
categorical specifications but, must complete a separate Bid Response Form for each
model and pricing plan offered.

In the -event of a discrepancy regarding model specifications or capabllmes the most current issue of
Buyer’s Laboratory, Inc., Electronic Copier Selection Guide shall be the source document for the
resolution of such dlscrepancy OCAJ/CPA reserves the right to waive minor dlscrepanCIes and
technicalities :

Information and Requirements Specific to Category:

Category | Estimated Average Volume - 3,000 copies per month
Approx. number of base units 25
Approx. number with RADF 451
Approx. number with RADF/Finisher - 295
Approx. number with RADF/LCT 9
Approx. number with Platen/PFU 3

Approx. number with RADF/LCT/Finisher 33
Approx. number with RADF/PFU/Finisher 39

Approx. number with RADF/PFU 6
- Approx. total current installs A 861
Approx. number networked 4

Category | Requirements:

20 +/- copies per minute
Minimum 500 sheets on line 8 %2 X 11 inch

Category li _Estimated Average Volume - 7,500 copies per month

Approx. number with Platen/PFU 1
Approx. number with RADF/PFU 34
Approx. number with RADF/LCT 108

14



Approx. number with RADF/PFU/Finisher 125
Approx. number with RADF/LCT/Finisher 138
Approx. total current installs 406
Approx. number networked 19

Category |l Requirements:

30 +/- copies per mlnute
Mmlmum 1,000 sheets on line 8 ¥2 X 11 inch

Category 1 LV Estimated Average Volume - 10,000 copies per month
Approx. number of base units*® 57

*Base Units in this category included RADF and Finisher.

LCT/PFU was included to meet paper capacity specifications.
Approx. total current installs 57
Approx. number networked 10

Category lll HV Estimated Average Volume 15,000 copies per month
Approx. number of base units* _ 56

*Base Units in this category included RADF and Finisher.

LCT/PFU was included to meet paper capacity specifications.
Approx. total current installs 56
Approx. number networked - 14

Category lll High Volume and Low Volume Requirements:

40 +/- copies per minute
Minimum 2,000 sheets on line 8 %2 X 11 inch

Category IV Estimated Average Volume - 30,000 copies per month

Approx. number of base units* 20
*Base Units in this category included RADF and Finisher
Approx. total current installs 20

Approx. number networked 8
Category IV Requirements:
50 +/- copies per minute

Minimum 2,500 sheets on line 8 %2 X 11 inch

Category V* Estimated Average Volume - 30,001 to 65,000 copies per month

Approx. number of base units* 7
*Base Units in this category are to include RADF and Finisher

Approx. total anticipated installs 7

Approx. number networked 4
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Cost evaluation will be based upon 60,000 copies

Category V Requirements:

Minimum of 60 copies per minute

Minimum 2,500 sheets on line 8 2 X 11 inch

Rental pricing shall be based upon a straight cost per copy program which includes
all supplies except for paper and staples

Optional accessories shall be billed at a monthly rental price

*NOTE: The number of copiers indicated in Category V were removed from the current.
category IV due to estimated copy volume. ‘
Please see “Lowest Cost Formula”, page 7

Estimated Monthly Volumes:

The estimated monthly volume information pertains to the estimated volume of all of the 'copiers with
information available and does not imply that these copiers are currently part of a specn‘" c Category
band.

Monthly volume of 0 - 2500 copies: 553 copiers
Monthly volume of 2501 - 5000 copies: 375 copiers
Monthly volume of 5001 - 10000 copies: 285 copiers
Monthly volume of 10001 - 20000 copies: 128 copiers
Monthly volume of 20001 - 30000 copies: 25 copiers
~ Monthly volume of 45000 - 65000 copies: 7 copiers

Please note: Although the categories reflect specific estimated volumes, the ordering location will
determine the category band required, notwithstanding the actual estimated copy volume anticipated.
Locations are permitted to change category bands selected. The categorical estimated quantities
and categorical average volume will be used to determine the low dollar bidder. The above quantities
are provided only to indicate estimated volumes irregardless of the categorical band Average
“monthly volume was not avallable for a minimal quantlty of copiers.
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

*++BID RESPONSE FORM***

CATEGORY I ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
- additional accessories available for model including pricing. ’

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A” .

Monthly Rental Rates Model/Manufacturer Cost/Mo or No Charge

Copier/Printer B _ $

Copies Included in Base Rate

Overage Rate

RADF
ADU

PFU
LCT

Stapler/Finisher
Networking

H 1A A B P n|p

Chemical v Cost/Carton Qty/Carton Yield/Carton : Cost Per Cop'y*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: . - Date:

Authorized Signature:

Name in Print; - Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY | ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if hecessary.



- RFB #OCA/CPA-328 - PHOTOCOPIERS AND RELATED SERVICES

***BID RESPONSE FORM****

CATEGORY Il ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”. ’

Monthly Rental Rates , Model/Manufacturer ' " | Cost or No Charge

Copier/Printer : $

Copies Included in Base Rate

Overage Rate

RADF
ADU
PFU
LCT

Stapler/Finisher
Networking

Lol |lewle

Chemical Cost/Carton Packed/Carton Yield/Carton -Cost Per Copy*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

Name in Print; Title:




‘lejo] puein

VIN 61 pajiomaN

005 g8el | ud/1o/4avy

00S. §¢l | uld/ndd/davd

00S. 801 1o7/davy
00SL]| ¢ ndd/4avy
_ | 0052 b ndd/usield
9¢ X (H) = | (a)x(9)=(H) ()| - (1) ) (@) (9) () (v)
sjun ‘BAQ oul|  ebBesanp soido)
SUJUOW 9¢ X # X150 Hunpso) jejol "SS900Y /M | ')S9f1S0D | awinjoA | spun
1s09 ‘Ol jejo "OW [e301 'OIN [BJOL | °IST 'O | 350D Hun 'Oy | wayy o 3s3 Js3 [3eD

:iobajes 18d 9914d Jejo} ay3 40} suone|nojes ay} a3ajdwon

¢ 39Vd - ATINO Il A¥OD3LVD

»+x:NHOH ASNOJSTY AlGwsxx

SIADIAYIS AILVI1IH ANV SU3IdOIJ0LOHd 82¢-VdI/VOO# gy




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Il ONLY

AVAILABLE ACCESSORY , PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 : PHOTOCOPIERS AND RELATED SERVICES

****BID RESPONSE FORM****

CATEGORY HI LV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing. '

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer : Cost or No Charge

Copier/Printer ' $

Copies Included in Base Rate

Overage Rate
RADF

ADU

PFU

LCT

Stapler/Finisher
Networking

PPN PP PPN PPN PN PPN PPN

Chemical Cost/Carton ‘Packed/Carton Yield/Carton Cbst Per Copy*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: .

Name of Firm: Date:

Authorized Signature:

Name in Print: , Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Ill LV ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #0OCA/CPA-328 | PHOTOCOPIERS AND RELATED SERVICES
****BlID RESPONSE FORM****

CATEGORY lll HV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

-] Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer ' $

Copies Included in Base Rate

Overage Rate

RADF

ADU

PFU

LCT
Stapler/Finisher
Networking

Chemical Cost/Carton .| Packed/Carton Yield/Carton "Cost Per Copy*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

~ Name in Print: . : Title:
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RFB #OCA/CPA-328 ‘ PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY IV HV ONLY

AVAILABLE ACCESSORY v : PRICE

Please add additional pages if necessary.




RFB #OCA/CPA-328 _ PHOTOCOPIERS AND RELATED SERVICES
- ****BID RESPONSE FORM****

CATEGORY IV ONLY g
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer , $

Copies Included in Base Rate

Overage Rate
RADF

ADU

PFU

LCT

Stapler/Finisher

€D (€A | A |PR [P P |,

Networking

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*

Total Cost/Copy* |

Staples

‘Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: .

Name of Firm: Date:

Authorized Signature:

Name in Print: _ Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY IV ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
****BID RESPONSE FORM****

CATEGORY V ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Category V is a solely cost per copy category. The cost evaluation will be based upon 60,000 copies.

Model » : : ost per Copy -

PPEERTE T =

Manufacturer

Cost per copy for up to
60,000 copies/month

Cost per copy for over
60,000 copies/month

ltem Cost/Carton Packed/Carton Yield/Carton ‘| Cost Per Copy*

Staples

(*rounded to four (4) decimal places)

ITEM PRICE/MONTH
Networking

Staple Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature: -

Name in Print: Title:
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RFB #OCA/CPA-328 ; PHOTOCOPIERS AND RELATED SERVICES
- APPENDIX E

CATEGORY V ONLY

AVAILABLE ACCESSORY : PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 ' A BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES ' 11:00 AM

APPENDIX H
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:LS BY DISTRICT - APPENDIX H

Count of BILUNG;DI

10TH JUDICIAL DISTRICT-NAS

7022

7130

7222

7228

Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 420 LV
Biz Hub 420HV

10TH JUDICIAL DISTRICT-SUF

7022
7130
7145LV
7222
7228
Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 420 LV
" Biz Hub 800

BizHub 260(200 price)

APPELLA‘I’EDN-1STDEP‘|‘
7022
7130
7155
. 7228
Bz Hub 200
APPELLATE DIV-2ND DEPT
‘ 7022
7222
7228
" Biz Hub 200.
Biz Hub 420 HV
1022
7130
7155
, Biz Hub 600
APPELLATE DIV-4TH DEPT
7222
Biz Hub 200
Biz Hub 350
7022
7130

Biz Hub 200

18
4
1
1.
8
18
7
1
75
49
3
3
3
1 .
1
10
1
1
2
1
21
16
2
1
.1‘
1
.21
18
3
'3
2
1
s
1
2
1
1
4
1
1
1
1
10
5
1
2
X
1

Tueaday, February 05, 2008

Page 1



ELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

7145 HV

Biz Hub 200

- Biz Hub 420 HV
Biz Hub 420 LV

BRONX SURROGATES COURT

Biz Hub 200
- Biz Hub 350
COMMISSION ON JUDICIAL C
Biz Hub 350
Biz Hub 420 HV
Biz Hub 600
COMMON GROUND DiSPUTE
7130
COURT OF APPEALS
Biz Hub 350
COURT OF CLAIMS
| 7022
7130
7145 HV
7145 LV
7222
Biz Hub 420 HV
EIGHTH JUDICIAL DISTRICT
7022
7130
7145 HV
7145 LV
7222
7228
7285
Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 600
- 7022
7130
7145 HV
7185
7222
Biz Hub 200
Biz Hub 420 HV
Bix Hub 600
FOURTH JUDICIAL DISTRICT
7022
7130
7145 HV
7222

32
1
14
7
10

21

95

Aamnamdeg,@

111

-

. =3
o 0O N ®

117

-
- O e =

Tuesday, February 05, 2008

Page 2



MODELS BY DISTRICT - APPENDIX H

. Count of BILLING_DI

Bixz Hub 200 _ ‘ 13
Biz Hub 350 . 3
GRIEVANCE COMM-4TH DEPT 4

7130 1
KINGS COUNTY CLERK 10
7130 2
7145LV 2
Biz Hub 200 ' 1
Biz Hub 350 1
Bix Hub 420 HV 3
Biz Hub 420 LV 1
KINGS SUPREME COURT 48 :
7022 : 18

'Biz Hub 200 8

Biz Hub 350 4

Biz Hub 420 HV . 1
KINGS SURROGATES COURT 8

Biz Hub 200
LAW GUARDIAN 1

7022 : 1
MEDIATION MATTERS 1

Blz Hub 200 1
MHLS-1ST DEPT 10

7130
7145 HV

. MHLS-2ND DEPT 24
7022 1

e NN

Biz Hub 200
Bix Hub 420 HV

MHLS-3RD DEPT 6

7022 s

7130
Biz Hub 200

MHLS-4TH DEPT 4
7022
7130
Biz Hub 350

NEW JUSTICE CONFLICT RES 2
7022

NINTH JUDICIAL DISTRICT 107
7022 -
7130
7145 HV

N - = N - =h N2,

a8

Tuesday, February 05, 2008



.S BY DISTRICT - APPENDIX H

‘Count of BILLING_DI

TSV _ 12

- w0

g

NY COUNTY CLERK 12

L

3

r

<
N=aN-La2;

NY FAMILY COURT (CITYWIDE Cm

)
b
&
-

NY SUPREME COURT-CVIL 19

-y
-k
:

w o NN W

NY SUPREME COURT-CRIMIN 14

N
&
- ek N wd ok wh

NYC CRIMINAL COURT (CITY 57.

Tuesday, February 05, 2008 : ‘ Page 4



ELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 420 LV
Biz Hub 600
OFFICE OF COURT ADMINIST
. 7022
7130
7145 HV
7145LV
7155
7228
_ Biz Hub 200
Biz Hub 350
Biz Hub 600
- QUEENS COUNTY CLERK
7022
7130
QUEENS SUPREME COURT
7130
Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 600

BizHub 250(200 price)

QUEENS SURROGATES COUR
_ BizHub350
'RICHMOND COUNTY CLERK
7022
7130 -

Bix Hub 200
RICHMOND SUPREME COURT
7022
7130
7222

Blz Hub 200
RICHMOND SURROGATES C
7130 :
Bz Hub 200
SEVENTH JUDICIAL DISTRICT
- 7130
SIXTH JUDICIAL DISTRICT
7022
7130
7222
7255
Biz Hub 200
Bix Hub 350

18
24
3
8
9
~ 60
.13
18
1
2
2
2
2
17
3
8
4
4
3
9
13
6
7
1
.2
T
2
2
5
‘ 2
2
1.
15
8
2
3
2
4
3
1
9
8
1
83
58
14
1
1
5
4

Tuesday, February 05, 2008

Page 5



MODELS BY DISTRICT - APPENDIXH

~ Count of BILLING_DI

THIRD JUDICIAL DISTRICT 107
7022 '
7130
T145 HV

- 71451V

- 7155
7222
Biz Hub 200
Bix Hub 350
Biz Hub 420 HV
Biz Hub 420 LV

gn.usodasam

Tuesday, February 05, 2008 ’ - : . o Page 6



NEW YORK STATE

o . Unlﬁed Court System LAWRENCE K. MARKS, ESQ. RONALD P. YOUNKINS, ESQ.

ADMINISTRATIVE DIRECTOR CHIEF OF OPERATIONS

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION UNIT

LAURA WEIGLEY ROSS
Director Divislon of Administrative Services

March 11, 2008

To All Concerned Parties:

RE: OCA/CPA-328
Amendment #1

OCAJ/CPA-328 is hereby aménded as follows:

The complete_Bid Response Forms and Appendix E are to be replaced with the attached new forms.
Appendix H remains the same.

Should you have any questions, please do not hesitate to contact me.

42 KARNER ROAD, ALBANY, NEW YORK 12205 « PHONE: 518-285-5011 « FAX: 518-869-4735




AMENDMENT #1

RFB #OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

BID RESPONSE FORMS
"AND

APPENDIX E



RFB #OCA/CPA-328 i PHOTOCOPIERS AND RELATED SERVICES

*+*B|D RESPONSE FORM****

CATEGORY | ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A” .

Monthly Rental Rates Model/Manufacturer | Cost/Mo or No Charge

Copier/Printer $

Copies Included in Base Rate

Overage Rate

RADF

ADU

PFU

LCT

Stapler/Finisher

&P | P |H |P|&P|P

Networking

Chemical Cost/Carton Qty/Carton Yield/Carton Cost Per Copy*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

Name in Print; Title:
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RFB #0OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY | ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

*++BID RESPONSE FORM****

CATEGORY Il ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer $

Copies Included in Base Réte

Overage Rate

RADF

ADU
PFU

LCT

Stapler/Finisher

A |h P |R | |hP|h

Networking

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: | Date:

Authorized Signature:

Name in Print; Title:
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RFB #OCA/CPA-328 ~ PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Il ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

*+BID RESPONSE FORM****

CATEGORY Ill LV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer $

Copies Included in Base Rate

Overage Rate

RADF

ADU

PFU

LCT

Stapler/Finisher

h 1N | |RB A |A |&P

Networking

Chemical Cost/Carton Packed/Carton Yield/Cérton Cost Per Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

Name in Print: Title:
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RFB #OCA/CPA-328 ' PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Il LV ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
*++BID RESPONSE FORM****

CATEGORY Ill HV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer ‘ $

Copies Included in Base Rate

Overage Rate

RADF

ADU -

PFU

LCT

Stapler/Finisher

€ |eh |P|PA |P ||

Networking

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

Name in Print: Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

APPENDIX E

CATEGORY IlIl HV ONLY

~ AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #0OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
****BID RESPONSE FORM****

CATEGORY IV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer $

Copies Included in Base Rate

Overage Rate

RADF

ADU

PFU

LCT

Stapler/Finisher

PP | |H &R |eP

Networking

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*

Total Cost/Copy*

Staples

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier:

Name of Firm: : Date:

Authorized Signature:

Name in Print; Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY IV ONLY

AVAILABLE ACCESSORY PRICE

Please add additional pages if necessary.



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
***+*BID RESPONSE FORM****

CATEGORY V ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Category V is a solely cost per copy category. The cost evaluation will be based upon 60,000 copieé.
Minimum charge may be 60,000 copies per month.

Model Cost per Copy

Manufacturer .

Cost per copy for up to
60,000 copies/month

Cost per copy for over
60,000 copies/month

item ‘Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*

Staples

(*rounded to four (4) decimal places)

ITEM PRICE/MONTH
| Networking o

Staple Manufacturer/supplier:

Name of Firm: Date:

Authorized Signature:

Name in Print: Title:
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

- CATEGORY V ONLY

AVAILABLE ACCESSORY ___PRICE

Please add additional pages if necessary.



AMENDMENT #2

RFB #0OCA/CPA-328 ‘ BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES : 11:00 AM
OCAJ/CPA-328 is amended as follows:

Additional Bid Response Forms for pricing for the Relocation of Equipment and Scanning to
File and Faxing features are added.

The attached pre-bid Q&A is hereby incorporated into the specifications

All other specifications, tefms, conditions and provisions of RFB# OCA/CPA-328 remain
unchanged and in full force and effect. '



RFB #0OCA/CPA-328 BID OPENING: 06/03/08 _

PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

BID RESPONSE FORM
FOR
RELOCATION OF

EQUIPMENT



RFB #OCA/CPA-328 ' _ : BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

Pricing must be entered in the format prescribed in the table below. ‘The UCS reserves the right to
re-negotiate this pricing should the UCS determine the pricing to be unreasonable. Because it is not
possible to determine the number of moves which will be required, should the re-negotiations fail to
come to an acceptable agreement, the UCS reserves the right to arrange relocation of the
equipment with a licensed, insured, professional mover.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A” .

*Downstate Inter Building shall mean from one building to another notwithstanding distance should it
remain in the specified downstate area.

Downstate: NYC Boroughs, All of Long Island and Westchester County

Stair Carry | No Stair Carry
Intra Building $ , $
inter Building* $ .$
All other New York Locations | _ ‘
| Stair Carry | ‘ ' No Stair Carry
Intra Building ' ' | '
Inter Building
1 - 50 Miles
51 - 75 Miles $ . $
76+ Miles ‘ $ | 1s
Name of Firm: Date:

Authorized Signature:

Name in Print: ' : Title:

Email Address:



RFB #OCA/CPA-328 ' BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

BID RESPONSE FORM
FOR
SCANNING AND/OR

FAXING

Network Pricing on the Bid Response Forms for each category must include all required accessories

_ (including any required hard drives). This pricing form is for additional accessories required for
scanning and or faxing. Currently there are approximately 36 units which require these services.
Pricing must be provided for, not only limited scans/faxes, but large scanning/faxing operations.
Please differentiate in the pricing forms. Should there be no differentiation, please indicate this.
These figures will be calculated into the totals on the Bid Response Forms to determine
lowest dollar bidder. Bidder must clearly enter “No Charge” or “Included” for any item which bidder.
does not otherwise enter a dollar amount Items indicated as “N/A” must be clarified. The UCA

reserves the right to negotiate pricing that appears excessive.

Pricing for the memory, fax boards, hard drives, etc. should also be indicated on the optional
accessory page of the categorical Bid Response Forms.



RFB #OCA/CPA-328
PHOTOCOPIERS AND RELATED SERVICES

BID OPENING: 06/03/08
11:00 AM

Enter the monthly rental price for ALL required accessories with prices for Scanning and/or Faxing
from the unit including a description and stock number. If scanning and/or faxing is included in the
unit (as with many units), please add only the required accessory pricing and description.
Categorize scanning by Limited (1 - 50 pages) and Multiple (51 - 250 pages) as indicated in the
pricing form. Optional accessories must be noted as such and must include additional memory,
fax boards and hard drives if required. it is not required to use this form. You may attach the
pricing on a different form but it must contain all of the required information in a similar format.

Description

Description & Stock
number(s)

Description & Stock
number(s)

Monthly Rental Unit
Price(s)

SCANNING

Limited

Multiple

Category |

Category |l

Category lil
LV

Category i
HV

Category IV

Category V

FAXING

Limited

Multiple

Monthly Rental Unif
Price(s)

Category |

Cétegory il

Category Il
1LV

Category 1l
HV

Category IV

‘| Category V




’

'RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

BID OPENING: 06/03/08

11:00 AM

Pricing must be provide for the total of all required accessories for the category indicated times the
estimated number of units. This information must be completed on the attached form.

Price for ALL Required Accessories

Scanning Est. Qty Total
Category | 1 2 Limited
Category |l 2 Limited
Category Il LV 2 Limited
Category Ill HV 6 Multiple
Category IV 6 Multiple -
Category V 6 Multiple
Faxing . _
Category | 1 Limited
Category 1l 1 Limited
Category Il LV 2 Limited
Category 1l HV 2 Multiple
Category IV 1 2 Multiple
Category V 2 Multiple
GRAND TOTAL

Name of Firm:

Authorized Signature:

Name in Print:

Date:

Title:

Email Address:




NEW YORK STATE

A\ : (¥ . Unlﬁed COllI't System | LAWRENCE K.Vmums, ESQ. nouu.n.r. YOUNKINS, ESQ.

ADMINISTRATIVE DIRECTOR CHIEF OF OPERATIONS

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION UNIT

LAURA WEIGLEY ROSS
Director Division of Administrative Services

RFB# OCA/CPA-328

BIDS DUE & OPENED: JUNE 03, 2008

PHOTOCOPIERS & RELATED SERVICES _ | 11:00AM

QUESTION & ANSWER
APRIL 15, 2008, 11:00AM

This document presents those questions received prior to and during the pre-bid and responses
thereto. This final Q&A will be posted on our web site: http://www.nycourts.gov/admin/bids

1. Q.
A
2 Q.
A.
3 Q.
A.

Would the Court System consider limiting cancellation for convenience to not
more than10% of the installed fleet?

That clause must remain. All installations are placed with intent to remain for
term of contract.“Cancellation” occurs when one of the following happens;
failure of unit to perform, poor service support or change in needs of respective
court or administrative office. The number of such cancellations is rare
considering the number of installs, courts and length and scope of program.

Page 6. Price Decrease - Are you requesting a price decrease if the list price
of the equipment is decreased only? If not, please explain under what
circumstances you would expect a price decrease. Would this only be for
similar contracts with similar pricing, terms and conditions? )

A price decrease will be required should the wholesale or retail pricing be
reduced for either/both equipment and/or supplies.

Page 7, Method of Award-How will optional accessories be evaluated? Will
they be considered as part of the award criteria, and if so, how?

Optional accessories account for such a minimal portion of the contract, it is not
possible to determine the quantity. They will not be evaluated as part of the
award criteria but the pricing will be compared to NYS, or similar, contract
pricing to ensure that it is based upon the same or similar discount provided in
the required accessory portion of the Bid Response Form. The OCA reserves

42 KARNER ROAD, ALBANY, NEW YORK 12205 - PHONE: 518-285-5011 + FAX: 518-869-4735



4a.

4b.

the right to negotiate or reject any pricing found to be excessive. Should
negotiations be unsuccessful, the UCS reserves the right to either remove the
accessories from the bid, or declare a “no award” and rebid the entire solicitation.

Q. Page 8, Mandatory reserve Pool - Under what circumstances would a vendor
be required to provide a reserve copier under this clause?

A.  This determination will be made solely by the OCA based upon situations
perceived as sensitive or emergency installations.

When would the reserve pool be inspected?
The OCA reserves the right to inspect the “reserve pool” at any time.

Would these emergency installations be “short term™?

> o > P

Generally emergency installations are permanent. Should a short term
installation be required, the vendor will be notified in advance and clean,
attractive, well functional used equipment may be permitted upon OCA
approval. '

Q. Page 9, Model Demonstrations - How long will the testing period be?

A. The anticipation is three months but extenuating circumstances may require a
longer period. This is a critical portion of the evaluation. Should the demo
equipment fail to operate properly for each of the models and at all the sites, it
may be cause for rejection of the bid. .

Q. Page 9, Supply Deliveries - Will the vendor have a storage area for ,'supplies in
rooms or buildings where multiple devices are installed?. If a location requires
emergency supply shipments, can a vendor charge for expedited shipping?

A.  Each location is different. There are some locations with supply rooms and
others without. It will be the determination of the location and will be indicated
when they place supply orders. Supplies must be “Inside Delivery” to the exact
floor and room requested. If emergency supplies are requested by the.
location and the insufficiency of supplies is due to their negligence in
ordering, reasonable expedited shipping charges may be added. This would
be an extremely unusual situation. If the vendor will add expedited shipping
charges, pricing must be clearly stated in the bid response. It may be stated,
for example, as “Actual overnight charges by Federal Express (or UPS or any
overnight delivery service)”. Pricing for this item should be stated on Appendix
D, Additional Information. The location shall have the option of the delivery
service billing the recipient.

Q.. Page 10, Contract Expiration/Termination - Supplies. Please explain what you
mean will be returned for full credit. If the customer has not used the supplies,

2



10.

then they have not been charged for them. The customer may have extra
supplies on hand because they ordered too much. With the maintenance
including supplles they do not pay for supplies until they actually run a copy.
Maintenance is based on parts and supplies used. We request that this be
removed.

This clause may not be removed. With the exception of Category V, bid pricing
must be formatted as indicated on the Bid Response Forms and a monthly
rental fee must be provided. Non-consumable supplies, i.e., toner, developer,
staples, are purchased by the location in advance and stored for use in the
equipment. At the conclusion of the contract, remaining supplies which have
been purchased, will be subject to a refund to the invoiced location pursuant to
the specifications. If there has been no supply purchase (as in category V) or

should the bidder indicate that supplies are included in the monthly rental fee,
credits are obviously not due. Cost per copy pricing will not be accepted for
Categories | through IV.

If you do not remove it, please explain how the credit would work and what is
the percentage of refund you would expect (since the supplies are priced in the
with maintenance.)

Our rental contract requires the pricing format indicated in the Bid Response
Forms (see specifications). With the exception of Category V, which is a cost
per copy category (as indicated above), the pricing format requires a monthly
rental price for the installed unit and accessories and pricing for consumable
supplies. See page 9, Contract Expiration/Termination - Supplies and
answer to Question 7 above. v

Page 1(sic) - Service Calls - If the vendor is providing another unit to use why
can’t the vendor charge the agency a cpc to cover substantive and supplies?

Again, my response is based upon a monthly rental fee as required by the
specifications and in the Bid Response Forms (excluding Category V). Pricing
does not include consumable supplies. - The customer will continue to pay the
monthly rental fee for the original equipment for the same or comparable
equipment fitted with the same accessories. Should the loaner equipment
utilize different consumable supplles the vendor shall provide those at no
charge until the original equipment is returned. Category V equipment, which
includes all supplies, may be billed on a per copy basis as based upon the
original equipment.

Appendix H - are actual monthly volume averages aveilable to prospective
vendors from the current contract?

Please see page 16 Estimated Monthly Volumes. | am not sure | understand
your question. There are 1458 copiers installed to date and the information
provided was ascertained from the average monthly volumes contained in the




11.

12.

13.

service records of any that were not newly installed. We took great care to
provide substantive information in the specifications. The information included
in the specifications is quite extensive and should be sufficient for a vendor to
provide a viable bid response.

Bid Response Forms and Appendix E.

Would it be possible to have these forms in either an interactive *.pdf or X-Cell
(sic) format? Completing these forms electronically would be easier, more
efficient and less painstaking for ALL parties.

This currently is not an option.

Estimated Quantities, Page 5.

Under the current contract, you have provided an estimated amount of 1,400
units are installed. Regarding you sentence; Locations may add or remove
copiers at any time throughout the contract term. To date under the current
contract, could you please prowde the number of copiers added or removed?
(sic)

The current contract, at its inception encompassed approximately 1336 units
and currently contains approximately 1459 units. Because this information is
not tracked in this manner, the responses are approx:mate

Downgrades - 50

Upgrades - 174 (see note) .

(this includes equipment that was either upgraded to another category OR
equipment that was older equipment replaced with the new equipment) This is
an escalated figure do to the nature of the contract. Because both existing and
new equipment is on this contract, locations are permitted to change to
equipment which previously would not have been available.

NOTE: Estimated true upgrades (not based upon older equipment to new
equipment) is 21. '

Service Replacements -7

(This figure is deceptive because some of the service replacements equipment
is categorized under “Upgrades” because if was a change from old equipment
to new equipment and some of the service replacements, including those
categorized under “Upgrades were requested by the vendor's service
manager)..

Volume Changes - 11 (this encompasses equipment which was in elther High
Volume changed to Low Volume Category IV or vice versa and was not a
change of equipment, simply billing)

New Installs - 93 (this figure represents the new installations during the term
of the contract and does not represent the new installations requested at the
contract origination in 2006).

Terminations - 30 (This estimate is the most difficult because they are tracked
as terminations only if they are not replaced by other contract equipment. It is
considered under one of the other categories unless it is an actual termination.)

Term of Contract, Page 6.

The term of the contract(s) shall be form (sic) April 1, 2009 to nnarch 31, 2012,
a period of three (3) years. Since this contract would NOT start for 10-months
from the date of response, it is very possible current products responded by
vendors would NO longer be available by the time the contract starts. In the

4



14.

15.

16.

17.

even this should occur, and since the contract has NOT started, would price
increases be allowed for the substituted units?

See page 6, Pricing Terms. The Guarantee clause indicated on page 9 shall
apply to equipment which requires substitution prior to the start of the contract.
This equipment shall be subject to the same stipulations as equipment that
must be substituted throughout the contract period. There is no price increase
permitted in this contract. :

Supply Deliveries - Initial, Page 9

It is our understanding regarding this paragraph, that ALL supplies requested
on the initial delivery are chargeable, with the exception of the initial starter kit.
Is this correct?

Initial supplies, as stated in the specifications, consist of two (2) toner unless
the invoiced location does not require them. With the exception of Category V,
foner, developer and staples are chargeable although the supplies used to set
up and test the copier prior to installation shall not be chargeable.

Supply Deliveries - Subsequent, Page 9

‘Orders for supplies may be communicated verbally directly by the court/office

or their respective district administrative office without a purchase document.

‘Corporate policies, require some type of document related to any purchases.

We provide an e-mail address for all purchases to include supplies. We are
requesting that this form of communication for supplies be incorporated in
place of verbal communication. (sic)

There are locations within the system which require the use of intemal
Purchase Orders but there are others that do not. This clause was included for
the convenience of the location. | am confident that most locations would not
have an issue ordering by email or fax but the specifications will not be
changed. The paragraph Contractor Primary Contact, page 8, should

encompass any issues which might arise.

Electrical Requirements, Page 12
Within this paragraph, are you requesting that ALL units installed should have
a Surge Supressor’s (sic) as a standard feature?

That paragraph appears to be self-explanatory. If surge suppressers are
required, they must be provided with the unit. Models offered must use
existing power supply (110v - 120v in almost all locations) and “dedicated lines”
are typically not available. Should a unit malfunction due to overheating, etc.,
contractor will be required to provide such necessary and reasonable
adaptations as may be required at no charge. It is my understanding that
providing surge suppressers is a common practice with digital units.

Requirements of networked copiers, Page 13. ,

To date under the current contract, could you please provide the number of
locations that have requested having the hard drives erased? Hypothetically
speaking, the UCS updates to Window VISA 2010 (sic) which would cause the
current installed print drivers NOT to work. This change would require a
complete new set of drivers to be installed. Would this fall under your

-5-



19.

20.

21.

requirement, “There shall be no separate or additional service call charges
allowed.”

A. Yes, that would fall under the indicated requirement. We do not currently have

hard drive erasure incorporated in our contract. Due to the new technology,
scanning is now common practice. Previously, the network overhead required
for scanning made it impractical. This clause was included because of the
current technology wherein hard drives are included in many of the equipment
models. Because of the nature of the Unified Court System, erasure becomes
of paramount importance. Regarding updates, there may be no charge.
Please see page 13, Requirements for networked copiers, 4" item “Must be
fully supported with contractor personnel to interface with UCS staff to make
system functional, including any UCS initiated upgrades, changes or
modifications to the operating environment.

Bid Response Forms and Appendix E '
Would it be possible to receive a completed sample copy on one of the three
(3)-Page (sic) response sheets. This will greatly assist in clarifying the
information in each column.

A. The bid Response Forms are quite self-explanatory. The monthly rental rates
are to be completed in the Cost or No Charge Column; the Model and
Manufacturer are to be completed in that column. The chemical cost are to be
completed pursuant to the headings in that column. Calculations are to be
completed on page 2 of the Bid Response Form and any and all available
accessories are to be entered on Appendix E with the monthly rental pricing for
that accessory.

"Q. Appendix C, D & G. No forms are included with the bid response forms, Is

there any specific format that these are to be submitted in?

A. Please see specifications for any appendices which requiré specific formatting,
i.e., Appendix C (page 5) and Appendix G (page 10).

Q. Relocations: If the OCA Coordinator requests the relocation of a piecé of
equipment, can we charge for moving the unit?

A. There is a charge permitted and an amendment will be added after the pre-bid
conference which will include a Bid Response Form for Relocation among
other changes. The UCS reserves the right to re-negotiate this pricing should
the UCS determine the pricing to be unreasonable. Should the negotiations fail
fo render an acceptable agreement, the UCS reserves the right to arrange
relocation of the equipment with a licensed, insured, professional mover.

Q. Unit Replacement: Please define the criteria for requiring a replacement
machine (For example, would it be based on a specific frequency of
breakdowns or number of service calls in a given period?) More specific
measurements are requested.

A.  The decision will be made on a case-by-case basis. With the exception of the
current contract which is an unusqal situation in that it is two contracts in one,

-6-



21.

22.

23.

24.

the normal procedure is as follows: _

The UCS coordinator requests a descriptive service history. The decision is
generally based on the MCBC. Should that history appear troublesome, the
UCS will request a field supervisor to visit the location and the vendor will be
given an opportunity to correct the problem. The correction must result in a
fully functional unit including all accessories. If this cannot be done in the
field, a similar unit must be placed in the location (including accessories) so
that the unit may be repaired in the shop. If the unit cannot be made
completely and satisfactorily functional, the unit must be replaced by new
equipment. There are instances where the servicing dealer requests
replacements because it is costing more to send technicians than to replace
the equipment. At the dealers request, the equipment will always be replaced.
Should it be a “sensitive” situation, a replacement may be requested initially.
This would be an uncommon occurrence.

If the current cohtractor is awarded the contract based on this bid, will they be
allowed to rent the currently installed equipment to OCA or will they be required
to install all new manufactured and current models?

Please see specifications, page 4, Purpose and Scope and page 9, Guarantee.

Reserve Pool: Are there any requirements where this equipment is to be
stored?

See Specifications, Page 8. There are no requirements with the exception of
those indicated in the specifications stated in Mandatory Reserve Pool.

Chemical Supply Pricing: Please explain why chemical supply pricing and
yields are requested when the “Purpose and Scope” indicates that the contract
is to include all necessary operating chemicals?

Although the contract must include all supplies, there is no indication that it
must include all of the supplies included in the monthly rental pricing. The-
current basic rental is exclusive of consumable supplies included at no charge
(toner, developer and staples). With the exception of Category V which is the
only Cost Per Copy rental in the program, the Bid Response Sheets have
been formatted so that the consumables, although they are part of the contract,
are priced separately. A cost per copy rental is not appropriate for Categories |
through IV because the locations may select a category Ill copier for the speed
and convenience to suit their specific needs but may actually use the allowable
copies from Category I. Category V is suitable because the billing will be
based upon a minimum billing of 60,000 copies. Although pricing may be
stated in Categories | through IV as a monthly fee, including supplies, a cost
per copy price will not be acceptable for these categories.

If an accessory/option is required to make specification of a particul'ar category,
should that accessory be listed and included/no charge on the separate
accessory line, or should it be included as part of the model/manufacturer listed
on the top line (copier/printer line).

That accessory should be listed on the specific accessory line, i.e., RADF on

-7-



25.

26.

27.

28.

29.

30.

31.

the first page of the category and indicated as included or no charge in the
price column for that line. :

Response Time: According to the requirements, a service call being placed at
11:50AM would require servicing the same day, for a service response time of
less that 5 business hours. A service call being placed at 12:10 PM would
require servicing by noon the next day, for a service response of less than 8
hours (based on 9AM to 5PM workday). Can an 8 business hour response
time be established as the measurement instead?

No. Based upon the extremes presented in the example this will still result in a
response time of less than 8 hours. The response time requirements indicated
in the specifications will result in an average response time of approximately 4
hours. :

Response Time: who will be required to monitor response tifnés and act as
arbitrator in the event there is a disagreement or discrepancy?

Generally calls are logged automatically at the time of call'in on the system of a
vendor of sufficient size to be able to bid on this contract. Should arbitration be
required, the OCA Coordinator shall arbitrate response time issues.

If the operator training is requested after the initial installation of the equipment
can we charge for the training session?

Court personnel changes and there may be instances when additional training
is required. There has never been an additional charge for training in this
contract and it will not be permitted. It is to the advantage of both the UCS and
the vendor to have thoroughly trained personnel and helps to avoid
unnecessary service calls. -

If there are changes to the OCA network after installation of a networked piece
of equipment and these changes require the assistance of a service technician
to re-configure the equipment, can we charge for this service?

Please see the response to question 17.

Will you allow third parties in the contract?

We are not soliciting for leased equipment and there will be no contract signed
with a leasing company and no third party billing. This is a rental contract.
Should a dealership bid successfully, we may require written confirmation that
the manufacturer will agree to supply all of the necessary equipment and
supplies to the dealer.

Will it be required to duplex 11 X 177?

Yes, but it may be through the‘bypass tray.

Will more than one vendor receive an award?



The complete contract will be awarded to only one vendor. There will be no
split awards. All calculations will be checked and, because this is a Request
for Bid as opposed as a Request for Proposal, pricing will be the initial criteria.
If the lowest dollar bidder is found to be the lowest responsible bidder, as
indicated in the specifications and the demonstrations of the equipment
successful, the contract will be awarded to them upon the approval of the NYS
Attorney General and the Office of the NYS Comptroller. Part of the criteria for
responsible bidder will be that there are sufficient technicians to support the
equipment proposed for all of the counties throughout New York State. Should
the lowest dollar bidder be rejected, we will repeat the responsibility and demo
process with the next lowest dollar bidder. ‘

Ttie following question was overlooked at the pre-bid conference.

32.

Q.

The specifications indicate the speeds as +/-. What percentage of plus or
minus will be acceptable.

Lower speeds shall not be acceptable at greater than 10%. Greater speeds
may be acceptable at a higher percentage as this will not be to the detriment of
the locations. Should pricing be equal, speed shall determine the lowest dollar
bidder selection.



APPENDIX C
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STATE OF NEW YORK
JUDICIARY
—REQUEST FOR BID—

(This Is not an order)
BID MUST BE MADE ON. THIS SHEET
OR AS OTHERWISE SPECIFIED

Bid Number: Commodity Group:

QCAIC PA-328

Opening Date: 06/03/08 Commodity Nama:

Time: 11:00 AM DIGITAL PHOTOCOPYING
EQUIPMENT & SERVICES

NEW YORK STATE

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION
42 KARNER ROAD, ALBANY, NY 12205

{Agency Name and Address)

Direct Inquiries to: BETTY FALTERMEIER
SENIOR COURT ANALYST
Telaphone No.: (51B) 285-5011

Price to include dalivery to {describa exact location and method
of delivery)

PER ATTACHED RFP/RFB SPECIFICATIONS

OFFICE OF GENERAL SERVICES "GENERAL SPECIFICATIONS” ARE FULLY INCORPORATED HEREIN,

Agency's Specification of tem(s) Required
(include quantities)

UCS ATTACHMENT I, ATTACHMENT Ui AND
ATTACHMENT IV ARE ATTACHED & INCORPORATED
HEREIN.

ESTIMATED QUANTITY TERM CONTRACT FOR THE
RENTAL OF PHOTOCOPYING EQUIPMENT,
ACCESSORIES AND RELATED SERVICES THROUGHOUT
NEW YORK STATE.

PRE-BID CONFERENCE: APRIL 15, 2008

TERM: APRIL 01, 2009 - MARCH 31, 2012 WITH OPTION

1 DOCUMENTATION AND PRICING IN THE FORMAT

Bidder's Quotation and Specific Description
of litem Offered

BIDDERS ARE TO SUBMIT ALL REQUIRED

PRESCRIBED BY THE ATTACHED RFB/RFP
SPECIFICATIONS.

NOTICE TO BIDDERS ‘

Pursuant to the Rulas and Regutations of the Chief Administrator
for the Courts, sealed bids for fumishing the itemy{s) in this Request
for Bid will be received at the above address. When submitting a
bid, you must:

1. Complete this form in its entirety using ink or typewriter and
return with all ather documents,

2. Explain any deviations or qualifications if your bid deviates from
the specifications. If necessary, attach a separate sheet sefting
forth such explanations.

3. Sign the hid. The bid must be completed in the name of the
bidder (corporata or other) and must be fully and properly executed
by an authorized parson.

4. INDICATE THE BID NUMBER, THE 81D OPENING DATE AND
TIME ON THE ENVELOPE CONTAINING THE SEALED BID.

5. Mail the bid to the above agency address in sufficient time for it
to be received before the specified bid opening. LATE BIDS WiLL
BE REJECTED.

BIDDER HEREBY CERTIFIES THAT THE ABOVE QUOTED (OR OTHERWISE NOTED) PRICES ARE APPLICABLE TO ALL CUSTOMERS

FOR COMPARABLE QUANTITIES, QUALITY, STYLES OR SERVICES.

BIDS MUST BE SIGNED

Bidder's Firm Name: Employer's Federal tdentification Number
Eastern Copy Products LLC 16-1060031
Address e/ 3 '
Street 163/1@&3 Lan City Albany State NY Zip 12205
Y BN
Bidder's S{gnat ;j Official Title
. Senior Vice President
N
Printed or Typed Copy of Sighature Area Code/ .
William T Chiacchia Telaphone Number (518) 869-4310 | Email

b 1.frm 7/89



RFB #OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 1
All of the following documents and information, must be fully executed as indicated (Notarized where
required) and returned as specified. Failure to include any of the required documents or information
- may result in rejection of the bidder’s proposal.

Document Enclosure Checklist

E

Request for Bid Form

]

Attachment [, all pages applicable to this solicitation

=]

Attachment 11l - Vendor Responsibility Questionnaire

X Paper questionnaire

[ Questionnaire filed on line via OSC VendRep System (see NOTE page 3 Chec Jhst)
¥ N6Te: ON Lo FlSo Ts e Lompefe

Attachment IV - Procurement Lobbying Forms

>]

X] Disclosure of Prior Non-responsibility Determination (UCS 420)
X Affirmation of Understanding and Agreemént {(UCS 421)

X Termination Clause (UCS 423)

]

Appendix C - List of references

Appendix D - Additional information /(./ / A’

E

Appendix E - Optional Accessories (forms included with Bid Response Forms)

Appendix F - Applicable

©¥oO

Appendix F - Not Applicable



RFB #0CA/CPA-328 *  BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 2

Appendix G - List of servicing locations, areas serviced by each location and number of

technicians certified to service models bid in each location, broken down by qualifications
per model :

Bid Response Form(s). Must be completed for every category (Aftag:h accessories available
for models proposed including pricing).

One (1) original and four (4) complete sets of bids/proposals and documentation as required

Note: All documents which require signatures must bear the onglnal s:gnature of the same -
authorized individual and signatory notarizations must be that of the person whaose
signature is affixed to required documents.

Name of Firm: Eastern Copy Products LLC Date: June 3, 2008
Authorized Signature: {1} )

U= =
Name in Print: William T Chiacchia Title: Senior Vice President

Email Address: bchiacchia@eastemcopy.com




RFB #OCA/CPA-328 ~ BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

DOCUMENT ENCLOSURE CHECKLIST

Page 3

NOTE

ATTACHMENT Hi
STATE OF NEW YORK
UNIFIED COURT SYSTEM

VENDOR RESPONSIBILITY QUESTIONNAIRE: INSTRUCTIONS
(This page is not the Vendor Responsibility Questionnaire)

The NYS Unified Court System (UCS) is required to conduct a review of a prospective contractor to
provide reasonable assurances that the vendor is responsible. The Vendor Responsibility
Questionnaire, a required component of all UCS solicitations, is designed to provide information to
assist UCS in assessing a vendor’s responsibility prior to entering into a contract with the vendor.
Vendor responsibility is determined by a review of each prospective contractor’s legal authority to do
business in New York State, business integrity, financial and organizational resources, -and

performance history (including references)

Vendors are invited to file the required Vendor Responsibility Questionnaire online via the New York
State VendRep System or may choose to complete and submit a paper questionnaire. To enroll and
use the New York State VendRep System, see the VendRep System Instructions available at
www.osc.state.ny.us/vendrep or go directly to the VendRep System online at
https://portal.osc.state.ny.us. For direct VendRep System user assistance, the OSC Help Desk may
be reached at 866-370-4672 or 518-408-4672 or by email at helpdesk@osc.state.ny.us. Vendors
opting to file a paper questionnaire can obtain the appropriate questionnaire from the VendRep
website www.osc.state.ny.us/vendrep or may contact the Office of the State Comptrolier or the
Unified Court System at (518) 285-5011 for a hard copy of the paper form.

Vendors who elect to file the questionnaire online must check the appropriate box on the
Document Enclosure Checklist and complete the information requested below. The signature is
only an acknowledgment by the vendor that the questionnaire has been completed and certified
directly on the Office of the State comptroller's VendRep system.

Sign below if the Vendor Responsibility Questionnaire was filed online via the OSC VendRep
System:

Solicitation Number or Procurement Name: DCM119 A - 3;49

Company Name: L/ﬁg 72,72—'\-) /‘ DCI I LLG ] /)

Name and Title: 4// Lu4m [’ /’) /Acc/\/ﬁ RS(’ L/ILL ]/’/ZJ‘(QeL)CT
Signature : / » Date: (s [& [ 0

Please include this page orthe downloaded paper questionnaire with original blue ink signature with
your bid response. ' '




RFB #0OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES ‘ 11:00 AM

BID RESPONSE FORMS
AND

APPENDIX E



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

*+*BID RESPONSE FORM™*

CATEGORY ! ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing. '

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A” . ,

Monthly Rental Rates Model/Manufacturer Cost/Mo or No Charge

Copier/Printer $60.57

Konlca Mmolta 200 Platen Cover DK501

TR

Copies Included in Base Rate 3,000
Overage Rate 4 $.0100
RADF Konica Minolta DF605 $15.13
ADU $nic
.PFU Konica Minolta PC202 replaces DK501 $12.15
LCT Konica Minolta PC102 replaces DK501 $8.27
Stapler/Finisher Konica Minolta FS508 $17.14
Networking Included at N/C $ NiC
Chemical Cost/Garton Qty/Carton Yield/Carton Cost Per Copy*
Toner 39.50 1 17,500 .0023
Developer - 25.50 ’ 1 65,000 .0004

"1 .0027

Total Cost/Copy*

Staples 37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: Konica Minolta

Name of Firm: Eastermn Copy Products LLC Date: June 3, 2008

Authorized Signature: O‘F@) —

Title: Senior Vice President

Name in Print: William T Chiacchia




RFB #OCA/CPA-328

**BID RESPONSE FORM****

CATEGORY | ONLY - PAGE 2

Complete the calculations for the total price per category:

PHOTOCOPIERS AND RELATED SERVICES

Catl Est. Est. Mo. Chem | Mo. Unit Cost | Mo. Est. Total Mo. Total Mo. Total Mo. Cost

Units | Volume | Costlest. | w/ Access. Total Cost/Unit Cost X # X 36 Months

Copies Overage incl. Ovg. Units .
(A) (B) (C) (D} (E) (F) (G) (H)=(G)X(B) | (1)=(H) X 36
Platen 25 3000 8.10 60.57 60.57 1,514.25 54,513.00
RADF 451 3000 8.10 75.70 75.70 34,140.70 | 1,229,065.20
RADF/Fin 295 3000 8.10 92.84 92.84 27,387.80 |985,960.80
RADF/LCT 9 3000 8.10 83.97 83.97 755.73 27,206.28
Platen/PFU 3 3000 8.10 72.72 72.72 218.16 7,853.76
RADF/ILCT/Fin |33 3000 8.10 101.11 101.11 3,336.63 | 120,118.68
RADF/PFUIFIn | 39 3000 | 8.10 104.99 104.99 4,094.61 | 147.405.95
RADF/PFU 6 3000 | 8.10 87.85 87.85 527.10 18,975.60
Networked 4 ‘NI/A )
Grand Total: __ 2,591,099.28




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY I ONLY

AVAILABLE ACCESSORY " PRICE
Job Serarator JS-502 ‘ 15211
Output Tray OT-601 (additional finisher bin) $0.68
Mailbin Kit MT-501 (for FS508) $14.81
Saddle Stitcher Kit SD502 (for FS508) $19.02
Punch Kit PU-501 (for FS508) 1s7.39
Fax Kit FK-503 | $15.80
Fax Multi Line ML-502 $15.80
SP-501 Fax Stamp Unit ‘ $0.56
Hard Disk HD-504 $8.35
SC504 $5.91
Expanded Memory Unit EM-303 32MB $1.92
Expanded Memory Unit EM-304 64MB $3.80
Expanded Memory Unit EM-305 128MB $7.61
Local Interface Kit EK-502 $2.25

Please add additional pages if necessary.




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

++BID RESPONSE FORM****

CATEGORY 1l ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter "No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer KM Bizhub 350 platen cover PC102 $97.60

Copies Included in Base Rate 7,500

Overage Rate : ' 1 $.0000

RADF Konica Minolta DF605 $15.13

ADU | i

PFU Konica Minolta PC202 ~ Qeplace & 12 | $3.87

LCT Konica MinoltaPC402 . ' |$3.55
Stapler/Finisher Konica Minolta FS508 B $17.14

Networking Basic Networking included at nic ~I$nic

Chemical | Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner 39.50 1 17,500 .0023 '
Developer 30.00 1 100,000 .0003

Total Cost/Copy™* .0026

Staples 37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier. _Konica Minolta

Name of Firm: Eastern Copy Producis TS, Date: June 3, 2008

Authorized Signature: f fﬁ\( b/’ "

Name in Print: William T Chlacchla Title: Senior Vice President
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E |

CATEGORY Il ONLY

AVAILABLE ACCESSORY PRICE

Job Separator JS-502 $2.11 '
Output Tray OT-601 (additional finisher bin) 0.68

IMailbin Kit MT-501 (for FS508) $14.81

Saddle Stitcher Kit SD-502 (for FS508) $1§,02

Punch Kit PU-501 (for FS508) v $7.39

Fax Kit FK-503 $15.80

Fax Multi Line ML-502 ” $15.80

SP-501 Fax Stamp Unit $0.56

Hard Disk HD-504 $8.35

SC-504 : $5.91

Expanded Memory Unit EM303 32MB $1.92

Expanded Memory Unit EM304 64MB | $3.80

 Expanded Memory Unit EM305 128MB _1$7.61

Local interface Kit EK--502 $2.25
Please add additional pages if necessary. » “




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

****BID RESPONSE FORM****

CATEGORY Ill LV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or *Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated *N/A”".

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer Konica Minolta 420, PC402, FS510 $164.69

L

e

Copies Included in Base Rate 1o,oo'o

Overage Rate _ $.0070
RADF , Included in standard configuration ) $lncluded
ADU _ . $included
PFU , Not available;standard config surpasses $
LCT Included in standard configuration $included

| Stapler/Finisher Included in standard configuration Sincluded
Networking Konica Minolta 1C204 $18.04
Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner $62.00 1 32,200 .0019
Developer $105.00 1 250,000 .0004

]

Total Cost/Copy* .0023

Staples $37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model ‘
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: Konica Minolta

Name of Firm: Eastern Copy Products Date: June 3, 2008

Authorized Signature: UNW

Name in Print: William T Chiacchia Title: Senior Vice President




'RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

*+BID RESPONSE FORM***

CATEGORY Ill LV ONLY - PAGE 2

Complete the calculations for the total price per category:

[

Catl Est. Est. Mo. Chem | Mo. Unit Cost Mo. Est. Total Mo. Total Mo. Total Mo. Cost

Units | Volume | Cost/est. | w/Access. Total Cost/Unit Cost X # X 36 Months

_ Copies Overage incl. Ovg. Units
(A) (8) (C) (D) (E) . (F) (G) (H)=(G)X(B) | ()=(H)X 36
RADF/PFU OR | 57 10000 | 6.90 164.69 164.69 9,387.33 | 337,943.88
LCT/Fin
Networked 10 N/A 6.90 18.94 18.94 189.40 6,818.40
Grand Total:  344,762.28




RFB #OCA/CPA-328 . PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Il LV ONLY

AVAILABLE ACCESSORY PRIGE
Finisher FS511 & RU502 Relay Unit $39.30
ILU-201 LCT . $17.55
Mailbin Kit MT-501 (for FS510 finisher) $14.81
Saddle Stitcher Kit $19.02
Punch Unit - $7.39
Output Tray OT-601 (additional Finisher bin) $0.68
Output Tray OT-501 (required for JSSOZ) $2.05
SP501 Fax Stamp Unit $0.56
Job Separator JS-502 $2.11
Fax Kit FK502 $20.27
ML-503 Fax Dual Line Kit $3.28
HD-505 HDD for I-Fax $12.09
SC-502 Security Kit $6.50

Please add additional pages if necessary.




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
: *>BID RESPONSE FORM***

CATEGORY lit HV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and retumed for all of the categories. Attach a sheet for
additional accessories available for model inciuding pricing.

Bidder must clearly enter "No Charge” or "Inctuded” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated "N/A”.

Monthly Rental Rates Model/Manufacturer A Cost or No Charge
Copier/Printer $199.19

Copies Included in Base Rate : 15,000 I
Overage Rate $ 0070

RADF Included in standard configuration ’ $Included

ADU | $nic

PFU | Not available;standard config surpasses $

LCT Included in standard config $inciuded
Stapler/Finisher Included in standard config $included

Networking Konica Minolta 1C204 . | $18.94

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner $62.00 1 32,200 .0019
Developer $105.00 1 250,000 .0004

Total Cost/Copy* .0023

Staples $37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: _Konica Minolta

Name of Firm: Eastern Copy Products LLC Date: Juné 3, 2008

Authorized Signature: WP/—_\

Name in Print: William T Chiacchia Title: Senior Vice President




RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

*+B|D RESPONSE FORM****

CATEGORY [il HV ONLY - PAGE 2

Oo:_u_mn.m the calculations for the total price per category:

Catl Est. Est. Mo. Chem | Mo. Unit Cost | Mo. Est. Total Mo. Total Mo. Total Mo. Cost
Units | Volume | Costlest. | w/ Access. Total Cost/Unit Cost X # X 36 Months
Copies. Overage Incl. Ovg. Units

(A) (B) (C) (D) (E) (F) (G) (H)=(G)X(B) | ()= (H) X 36
RADF/PFUOR |56 15000

LCT/Fin 34.50 199.19 19919 14115464 | 401,567.04
Networked 14 N/A 6.90 18.94 18.94 265.16 9,945.76

Grand Total: 411.112.80




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES |

APPENDIXE
CATEGORY IV HV ONLY
AVAILABLE ACCESSORY PRICE
Finisher FS-511 & RU-502 Relay Unit $39.30
LU-201 LCT ‘ $17.55
Mailbin Kit MT-501 $14.81
Saddle Stitcher Kit 19.02
Punch Unit _1$7.39
Output Tray OT-601 (additional finisher bin) $0.68
QOutput Tray OT-501 (required for JS-502) $2.05
SP-501 Fax Stamp Unit ' $0.56
Job Separator : $2.11
Fax Kit FK-502 $20.27
ML-503 Fax Dual Line Kit $3.28
HD-505 HDD for I-Fax | [$12.09
SC-502 Security Kit $6.50

Please add additional pages if neceésary. ) . @



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
++*BID RESPONSE FORM****

- CATEGORY IV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing. :

- Bidder must clearly enter “No Charge" or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Model/Manufacturer Cost or No Charge

Copier/Printer . Konica Minolta 500, PC402, FS510 $257.42
Copies Included in Base Rate "

i 30,000

Overage Rate $ o070

RADF Included in standard configuration $inciuded

ADU Snic

PFU Not available, standard config surpasses $

LCT Included in standard configuration ' $lnc|uded

Stapler/Finisher Included in standard con‘ﬁgb"’ation $included

Networking Konica Minolta 1C204 $18.94

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner $62.00 1 . 32,200 .0019
Developer $105.00 1 250,000 .0004

Total Cost/Copy* .0023

Staples $37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total.Cost Per Copy total.

Chemical Manufacturer/supplier; Konica Minolta

Name of Firm: Eastern Copy Products LLC Date: June 3, 2008

Authorized Signature: W

Name in Print: William T Chiacchia Title: Senior Vice President




RFB #OCA/CPA-328

****BID RESPONSE FORM****

CATEGORY IV ONLY - PAGE 2

Coinplete the calculations for the total price per n%ouoé"

PHOTOCOPIERS AND RELATED SERVICES

-
4

.

Cat| Est. | Est. Mo. Chem | Mo. Unit Cost | Mo. Est. | Total Mo. Total Mo. | Total Mo. Cost
: Units - | Volume | Costlest. | w/ Access. Total Cost/Unit Cost X # X 36 Months
Copies Overage Inch, Ovg. Units .
(A) (B) (C) (D) (E) . (F) (G) (H)=(G)X(B) | (I}=(H) X 36
RADF/Fin 20 30000 17.25 257.42 257.42 5148.40 185.342.40
Networked 20 N/A 18.94 378.80 13,636.80
Grand Total: 198.979.20




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY IV ONLY

AVAILABLE ACCESSORY . PRICE
[Finisher FS-511 & RU—SOZ Relay Kit $39.30
LU-201 LCT $17.55
| Mailbin Kit MT-501 $14.81
Saddle Stitcher Kit SD502 $19.02

unch Kit PU-501 $7.39
Output Tray OT-601 (additional finisher bin) - $0.68
Output Tray OT-501 (required for JS-502) $2.05
SP-501 Fax Stamp Unit ' $0.56
Job Separator JS-502 . $2.11
IFax Kit FK502 $20.27
Dual Line Unit : $20.27
ML-503 Fax Dual Line Kit $3.28
HD505 HDD for I-Fax $12.09
SC-502 Security Kit $6.50

Please add additional pages if necessary.




RFB #OCA/CPA-328 ' PHOTOCOPIERS AND RELATED SERVICES
**BID RESPONSE FORM**+*

CATEGORY V ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Aftach a sheet for.
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A". '

Category V is a solely cost per copy category. The cost evaluation will be based upon 60,000 copies.

Model Konica Minolta Bizhub 600, FS504 Cost per Copy
Manufacturer Konica Minolta

Cost per copy for up to

60,000 copies/month 0070

Cost per copy for over

60,000 copies/month ’ .0055

tem Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Staples 53.00 1 15,000 | .0036

(*rounded to four (4) decimal places)

ITEM ' PRICE/MONTH

Netwarking konica Minoita 1C202 $39.00

Staple Manufacturer/supplier: Konica Minolta

Name of Firm: Eastern Copy Prodyets LLC Date: June 3, 2008

Authorized Signature: [_ A

Name in Print: William T Chiacchia Titla: Senior Vice President




RFB #0CA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

#BID RESPONSE FORM***

CATEGORY V ONLY - PAGE 2

Complete the calculations for the total price per category:

Catl Est. Est. Cost per Total Mo. Total Mo. Cost | Total Mo. Cost X 36
Units Volume Copy Cost/Unit X # Units - Months
including (B)X(E)
supplies (F)X 36
(A) (B) {C) (D) (E) (F) (G)
RADF/Fin 7 | 60000 0.007 420.00 2940.00 105.840.00
Networked 4 N/A . 39.00 156.00 5,616.00
Grand Total: 111,456.00




RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

APPENDIX E
CATEGORY V ONLY
AVAILABLE ACCESSORY PRICE

inisher FS-505 $60.25

inisher FS-602 $61.61

PK-505 Punch Kit $10.05

602 Punch & Z-Fold Unit $75.65

PI-501 Multi Post Inserter $13.48

Shift Tray SF-601 $13.18

LCT 1 1)-401 $28.90

LCT LU-402 $41.84

IFax Kit FK502 & MK701 $17.54
SC-501 (HDD Encryption Kit) $6.50

HDD for I-Fax HD-503 . $11.17

EK701 for 1C202 $3.81

Please add additional pages if necessary.

&




RFB #OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES . 11:00 AM

BID RESPONSE FORM
FOR
SCANNING AND/OR

FAXING

Network Pricing on the Bid Response Forms for each category must include all required accessories
(including any required hard drives). This pricing form is for additional accessories required for
scanning and or faxing. Currently there are approximately 36 units which require these services.
Pricing must be provided for, not only limited scans/faxes, but large scanning/faxing operations.
Please differentiate in the pricing forms. Should there be no differentiation, please indicate this.
These figures will be calculated into the totals on the Bid Response Forms to determine
lowest dollar bidder. Bidder must clearly enter “No Charge” or “Included” for any item which bidder
does not otherwise enter a dollar amount ltems indicated as “N/A” must be clarified. The UCA

reserves the right to negotiate pricing that appears excessive.

Pricing for the memory, fax boards, hard drives, etc. should also be indicated on the optional
accessory page of the categorical Bid Response Forms.



RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

~ BID OPENING: 06/03/08

11:00 AM

Pricing must be provide for the total of all required accessories for the category indicated times the
estimated number of units. This information must be completed on the attached form. .

Total

Scanning Est. Qty Price for ALL Required Accessories

Category | 2 Limited O O
Category Il 2 Limited O D)
Category Il LV 2 Limited O O
Category Il HV 6 Multiple [). 05 25.JY
Category IV 6 Multiple 1N 0Y ). SY¥
CategoryV 6 Multiple '[ (. o) O). 0
Faxing

Category | 1 Limited 1 580 NQEa)
Category |I 1 Limited 1 &2 W &D
‘Category Il LV 2 Limited 20 .27 “n S
Category lll HV 2 Multiple 20. 99 . S
Category IV 2 Multiple 0 2D Yo.$¥¢
Category V 2 Multiple | '7{'(/ 20~ O}'
GRAND TOTAL | - '

Name of Firm:

Authorized Signature: KM

Name in Print:wl{/ than_ al’/ A(é[llk

Easpp _ [l

N

Title: Cg: . l/ (e /ﬂ/éf//)ﬂ/ﬁ—‘ |

Email Address: «/)%1450/7/4 < QM—@/AJ CO!/J(,{ . CDVV\




RFB #0CA/CPA-328 BID OPENING: 06/03/08
- PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

Pricing must be provide for the total of all required accessories for the category indicated times the
estimated number of units. This information must be completed on the attached form.

Scanning Est. Qty Price for ALL Required Accessories | Total

Category | 2 Limited D, @)
Category |l 2 Limited & )
Category Il LV 2 Limited o Gy
Category lll HV 6 Multiple 12. 9% 2.5¢
Category IV 1 6 Muttiple [2. 0% 3-2.5 Lf
‘Category V 6 Multiple Il|F LF. © Z
Faxing ’ |

Category | 1 Limited 1< Bo /S pO
Category II 1 Limited /5 Po /S.80
Category lll LV 2 Limited 20.2F Lo SY
Category lil HV 2 Multiple 20 .2%F “70. §§[
Category IV 2 Multiple 20.2%F H4o. SY
Category V 2 Multiple (F.5Y 39, %3
GRAND TOTAL

Name of Firm: mﬁﬂj Z/L/% Date: @ [é é;ﬁ
Authorized Signature: W |

S (/ | |
Name in Print: (‘\j\ u‘ AN &L‘mh"" Title: ez Q&J'MW.
Email Address: Bﬂm&b‘\[ a C @#ﬁep@ng\ . Co M




RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

BID OPENING: 06/03/08
11:00 AM

Pricing must be entered in the format prescribed in the table below. The UCS reserves the right to
re-negotiate this pricing should the UCS determine the pricing to be unreasonable. Because it is not
possible to determine the number of moves which will be required, should the re-negotiations fail to
come to an acceptable agreement, the UCS reserves the right to arrange relocation of the

equipment with a licensed, insured, professional mover.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A” . :

*Downstate Inter Building shall mean from one building to another notwithstanding distance should it
remain in the specified downstate area.

Downstate: NYC Boroughs, All of Long Island and Westchester County

Stair Carry No Stair Carry
Intra Building $ 300.°° $ 250D .°0
Inter Building® $ RO .°° $ |15 &Y
All other New York Locations. |

Stair Carry No Stair Carry
Intra Building $ |76, 00 s |oO .C’O_
Inter Building

1-50 Miles s S4pD. o0 $ D °
51 - 75 Miles s 3AC ®© s 2490
76+ Miles $  4SD, s 3(D, '~

Name of Firm: gﬂS’zE)ZAJ Z LC/ ' Date: é /LA/}
Authorized Signature: LL @— —
Name in Print: (42} U{Aﬂ,"\ (\y‘/l}Cd\[A' Title: __ () (1: (/’C{ Q&C ZAQ”J(;

Email Address: MIACL_ }\Lf\ & ZA{"FEDN\ COPC( . Cam




NYS UNIFIED COURT SYSTEM
STANDARD REQUEST FOR BID CLAUSES & FORMS
ATTACHMENT |

NOTE: In addition fo such other requirements as may be referenced or incorpporated herein, the following
clauses shall apply to this Request For Bid (RFB)/Request For Proposal (RFP): ,

OGS SPECIFICATIONS: . :

All provisions of the NYS Office of General Services General Specifications - Commodities & Non-
Technology Services dated December 1999, and where applicable, Technology Products & Services
(NovemB%_r 2000) and/or Negotiated Software Contracts (July 2001 )(Copies available upon request) will
agply fo this bid invitation, except that, et Administrative Judge, or designee” shall replace
~Commissioner of 0GS™ wherever if appears. Should there be any confiict ketween the &5@
Specificat d the procurement policies and procedures of the NYS Unified Court System (hereafter,

pe oNns an
UCS), the latter shall prevail.

The Unified Court %'stem (hereatfter, UCS) reserves the right to waive minor discrepancies and to reject any
and all bids if considered in the best interest of the UCS to do so.

AGREEMENT TO CONTRACT:

gléig s?b)mitted in response to this solicitation shall constitute agreement to contract by the respective
idder(s).

PREFERRED SOURCE NOTIFICATION:
Organizations identified as Preferred Sources pursuant to NYS Finance Law Sections 162.1 and
at

.Z%izslz,and 2c,2d,2e submitting bids which are in compliance with this RFB/RFP and Specification ma
@ disc f be awarded the bid where the bid price is not in excess of ten percent

retion of the court/agen

GRIEVANCE / INQUIRY POLICY:
Any firm or individual having a legitimate interest in this solicitation, or resulting contract award, and wishing

to file a formal grievance or inquiry may reguest a copy of the Unified Court System Polic & Procedure
for the Resolution of Grievances & Inquiries by contacting the judicial locafion noted in tKIS RFB/RFP.

ORDERS:

Bidders are advised that any awarded contract shall not constitute an order to ship and further, places no
obligation upon the UCS to place an{ orders with the contractor, However, the contractor shall accept all
orders placed by the courts and related agencies during the term of the contract for all items for which an

award is made. Such orders shall be considered binding upon the contractor when placed in the mail to the
address indicated in the award pursuant to the terms thereof.

APPENDIX A:
NYS/UCS Standard Clauses for all Contracts (07:03) is attached and incorporated herein.
NON-COLLUSIVE BIDDING CERTIFICATE:

Attached Non-Collusive Bidding Certificate must be executed, signed and returned with other required
bid documents. .

ACKNOWLEDGMENT:

Attached, appropriate acknowledgment form must be executed, properly notarized and included with all big
documents.

Page 1 of 10



PAYMENTS OF INTEREST:

The payments of interest on certain amounts due and owed may be made in accordance with the criteria
established br Chagter 153 of the Laws of 1984 (Article 11A of the New York State Finance Law) and
the Comptroller’s Builetin no. A-91.

REFERENCES:

Upon request, bidders must provide the names of at least (ﬁ_) prior or current clients (including
contact person and phone numbers) for whom specified producUservice has been provided. -

ADDITIONAL INFORMATION:

The Unified Court System (UCS) may request any and all additional information of the bidderis).deemed
necessary for proper analysis and award determination including, but not limited to, documentation as to
financial stability of the bidder.

BID VALIDATION PERIOD: _
All proposals submitted in response to this solicitation shall remain valid past the period provided for in the

OGS General Specifications until such time as an award is made or the bidder withdraws his bid (in
writing), whichever occurs first. _ '

RECYCLED PRODUCTS:

Products purchased by the courts and related agencies of the NYS Unified Court Systems shall be in
compliance with Sec. 40-a. of the NYS Judiciar?( Law (L.1994, ¢.468), and UGS policy thereto. Bidders
offering recycled productg) are wholly responsible for compliance and certification requirements set forth by
the NYS Departments of Environmental Conservation and Economic Development. If bidding a recycled
product, bidders must attach completed Bidder's Certification of Recycled Products and Manufacturers
Affidavit of Recycled Content forms.

NOTE: If this RFB/RFP is for printing, the following clauses shall also apply:
UCS PRINTING POLICY: , _
No confract will be awarded to any bidder who, in the opinion of the Unified Court ;S%stem UCS), does not

have satisfactory facilities and equipment sufficient to produce the major portion of the work as defined in
the specification and resulting contract and insure the proper performance and delivery thereof.

In this regard, the UCS may request all documentation it deems hecessary to make proper determination
and the bidder agrees to make such facilities and equipment available for )

inspection. Failure to provide requested documentation will cause the bidder to be rejected.

Accordingly, bidders must execute the attached Bidder's Certification of Work form.

RECYCLED PAPER:

A{;{ printing required by the judicial operations which is produced on recycled ga?er shall contain the official
S

e recycling emblem established pursuant to Subdivision Two, Section of the NYS
Environmental Conservation Law and all regulations promulgated pursuant thereto.
OVER-RUNS:

A 05% over-run will be allowed per individual item. order of up to 50,000 quantity and 03% per individual
item order in excess of 50,000 quantity. However, such allowance shall not be construed as an approved,
automatic add-on, but is intended only to cover unavoidable excesses in the production cycle.

(UCS - Rev.07/01/03)
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ATTACHMENT

STATE OF NEW YORK
UNIFIED COURT SYSTEM

NON-COLLUSIVE BIDDING CERTIFICATE

By submission of this bid, each bidder and each Person signing on behalf of any bidders,
certifies, and in the case of a {omt bid each party thereto certifies as 1o its own organization, -
under penalty of perjury, that to the best of his/her knowledge and belief:

1) The prices of this bid have been arrived at independently, without collusion,
consuitation, communication, or agreement, for the purpose of restricting competition, as to
any matter relating to such prices with any other bidder or with any competitor;

(2% Uniess otherwise required by law, the prices which have been quoted in this bid
have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the
bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and ,

(3) No attempt has been made or will be made by the bidder to induce any other
persont,i gartnersh:p or corporation to submit or not to submit a bid for the purpose of restricting
competition. : ,

NOTE: Chapter 675 of the Laws of New York for 1966 provides that every bid made to .
the state or any public department, agency or official thereof, where competitive bidding is
required by statute, rule or reﬁulatvon; for work or services performed or to be performed or
goods sold or to be soid, shall contain the fore%gleng statement subscribed by the bidder and
affirmed by such bidder as true under the penalties of perjury.

A bid shall not be considered for award nor shall any award be made where (1), (2) and -
(3) above have not been complied with; g\roviged however, that if in anx case the bidder
cannot make the foregoing certification, the bidder shall so state and shall furnish with the bid
a signed statement which sets forth in detail the reasons therefore. _
Where (1), (2) and (3) above have not been complied with, the bid shall not be considered for
award nor shall any award be made unless the head of the purchasing unit of the state, public
department or agency to which the bid is made, or his’her designee, determines that such
disclosure was not made for the purpose of restricting competition.

The fact that a bidder has published price lists, rates, or tariffs covering items being
procured, has informed prospective customers of proposed or pending publication of new or
revised price lists for such items, or has sold the same items to other customers at the same
prices being bid, does not constitute, without more, a disciosure within the meaning of the
paragraphs (1), (2) and (3) above. ~

Any bid hereafter made to the state or any public department, agency or official thereof
by a corporate bidder for work or services performed or to be performed or goods soid or to
be sold, where competitive bidding is required by statuts, rule or regulation, and where such
bid contains the certification set forth above shall be deemed to have been authorized by the
board of directors of the bidder, and such authorization shall be deemed to include the signing
and submission of the bid and the inclusion therein of the certificate as to noncoilusion as the
act and deed of the corporation. .

Name of Bidder: Eastern Copy Products LLC Employer's Federal D #: 16-1060031

Address: 16B Pefra Lane _Albany Albany , " NY 12205 .
Street City County State Zip Code

Telephone #: (518) 863-4340\
\fi? Mnted or typed _ o
Signature of Bidder: [ /L copy of signature:_William T Chiacchia

Official Title: Senior Vice President
{(UCS - Rev.07/01/03)
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ATTACHMENT |
ACKNOWLEDGMENT OF INDIVIDUAL
STATE OF /o2, )

SS:
COUNTY OF ‘Mdzrﬁ_ ;
On this é day o M_ 20Q8/, before me personally came

,{ -~ 5 .
%A/" I /Mm [ ffhz Q_{ig/)/ﬁ( , to me known and known to me to be the person
described in and who executed the foregoing instrument and he/she acknowledged to

me that he/she executed same.
Elizabeth A. Faitermeier

Notary Public State of New York = - ’
Qualified in Montgomery County - / . .
Reg. No. U1r-AG060476 / d
Commission Expires 6/25/20_/ /

ACKNOWLEDGMENT OF CORPORATION

STATE OF )
S8S:
COUNTY OF ;
On this _day of 20 , before me personally came
, to me known, who being by me duly swom, did
depose and say that he/she resides in ; that he/she is the

, ofthe , the corporation described in and

which executed the foregoing instrument; that he/she knows the seal of said
corporation; that the seal affixed to said instrument is such corporate seal; that it was
so affixed by order of the Board of Directors of said corporation and that he/she signed

his/her name thereto by like order.

NOTARY PUBLIC

{UCS - Rev,07/01/03)
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ATTACHMENT |

NEW YORK STATE
UNIFIED COURT SYSTEM

BIDDER'S CERTIFICATION OF WORK
: (PRINTING)

RFB # OCAJCPA 328 BID OPENING:; June 3, 2008

ITEM: Digital Photocopying Equipment
RECYCLED PAPER:

Pursuant to Sec. 40-a. of the Judiciary Law sL.1994, c.468?, an¥aprinting required by

judicial operations which is produced on recycled paper shall contain the official state

recycling emblem established pursuant to Subdivision Two, Section 27-0717 of the

thtl'lYS tEnvironmental Conservation Law and all regulations promulgated pursuant
ereto. ‘ '

BIDDER HEREBY CERTIFIES THAT ALL WORK DEFINED BY THE ABOVE
SPECIFICATION WILL BE PERFORMED ON BIDDER'S FACILITIES EXCEPT AS
NOTED BELOW (BIDDER MUST PROVIDE THE FOLLOWING INFORMATION FOR
ALL WORK WHICH WILL BE PERFORMED BY AN OUTSIDE CONCERN - LE.
SUBCONTRACTORY): '

NOTE: ALL SUBCONTRACTING IS SUBJECT TO THE APPROVAL OF THE

UNIFIED COURT SYSTEM AND THE BIDDER REMAINS FULLY RESPONSIBLE

AND LIABLE FOR ALL WORK PERFORMED BY SUCH SUBCONTRACTORS.
WORK SUBCONTRACTOR: NAME, ADDRESS, PHONE

A Service Office Systems Of Plattsburgh

20 Trade Road, Plattsburgh, NY 12901

B Service , Carr Business Systems

130 Spagnoli Road, Melville, NY 11747

C Service CBS/Blooms

50 Rockwell Road, Newington, CT 06111

NOTE: THE FOLLOWING SECTION MUST BE COMPLETED AND FORM
RETURNED IN ALL INSTANCES: o _

Eastern Copy Products LLC

16B Petra Lane William T Chiacchia
ADDRESS NAME IN PRINT
Albany, NY 12205 Senior Vice President
ADDRESS THOLE
June 3, 2008
DATE

{UCS - Rev.07/01/03)
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ATTACHMENT |

NEW YORK STATE -
UNIFIED COURT SYSTEM

BIDDER'S CERTIFICATION OF RECYCLED PRODUCT(S)
(TO BE COMPLETED BY BIDDER)

RFB # OCA/CPA—328 : BID OPENING: June 3, 2008
[TEM: Digital Photocopying Equipment v

Pursuant to Sec. 40-a of the Judiciary Law (L. 1994, c.468), it is the policy of the UCS
that products purchased by the courts shall be recycled products, which meet contract
smiﬁcaﬁons, unless the product is only available without recycled content, and

rovided thaf the cost of the recycled product does not exceed a cost premium of ten
percent Q 0%) above the cost of a comparable product that is:not a recycled product or,
if at least fifty percent (50%) of the secondary materials used in the manufacture of that
product are generated from the waste stream of NYS, the cost of the recycled groduct
does not exceed a cost premium of fifteen (15%) above the cost of a comparable
product that is not a recycled product.

Bidders offering recycled product(s) are wholly responsible for compliance and

certification requirements (including Manufacturer's Affidavit of Recycled Content)

sDet folrth by t!twe NYS Departments of Environmental Conservation and Economic
evelopment. ‘ : :

Failure ta complete this certification and attach required manufacturer's affidavit will
result in a waiver of bidder’s recycled preference.

This certification/affidavit shall remain in effect unless revised or rescinded by the
certifying manufacturer or made null & void by superseding NYS statute(s).

Bidder hereby certifies that the product(s) offered are in compliance with all applicable
New York State recycled/recycling statutes and respectfully requests preferential
consideration as cited above. In support of this request, aftached is the executed
Manufacturer's Affidavit of Recycled Content.

Eastern Copy Products LLC

June 3, 2008 William T Chiacchia
DATE NAME IN PRINT
Senior Vice President
TLE

(UCS - Rev.07/01/03)
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August 2007
New York State Unified Court System
Appendix A
Standard Clauses for all Contracts

The parties to the autached contract, ficense, lease, amendment or other agreement of any kind (hereinafier, “the contract” or “this
contract™) agree to be bound by the following clauses which are hereby made a part of the contract (the word “ Contractor™ herein
yefers to any party other than the State, whether a contractor, licensor, licensee, Jessor, lessee, or any other party):

L

2.

EXECUTORY CLAUSE. Inaccordance with Section 41 of the State Finance Law, the State shall have no liability under
this contract to the Contractor or to anyone else beyond funds appropriated and evailable for this contract.

NON-ASSIGNMENT CLAUSE. In sccordance with Section |38 of the State Finance Law, this contract may not be
assigned by the Contractor or its right, title or interest therein assigned, transferred, conveyed, sublet or otherwise disposed
of without the previous consent, in writing, of the State and any attempts to assign the contract without the State’s written
consent are null and void. The contractor may, however, assign its right to receive payment without the State’s prior
written coasent unless this contract concerns Certificates of Participation pursuant to Article 5-A of the State Finance Law.

COMPTROLLER’S APPROVAL. In accordance with State Finance Law Section 112.2(a), if this contract excecds
$50,000.08, or if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory amount,
or if, by this contract, the State agrees to give something other than money, it shali not be valid, effective or binding upon
the State until it has been appsoved by the State Comptrolicr and filed in his office.

WORKER’S COMPENSATION BENEFTTS. inaccordance with Section 142 of the State Finance Law, this contract
shall be void and of no foree and effect unless the Contractor shall provide and maintain coverage during the life of this
contract for the benefit of such employees as are required to be cavered by the provisions of the Workers' Compensation
Law. .

NON-DISCRIMINATION REQUIREMENTS. To the extent required by Article 15 of the Executive Law (also known
as the Human Rights Law) and all other State and Federal statutory and constitutional non-discrimination provisions, the
Contractor will not discriminate against any employee or applicam for employment because of race, creed, color, sex,
national arigin, sexun) orientation, age, disability, genetic predisposition or carrier status, or marital status. Furthermore, in
accordance with Section 220-¢ of the Labor Law, if this is a contract for the construction, alteration, or repair of any public
building or public work, or for the manufacture, sale, or distribution of materials, equipment, or supplies, and to the extent
that this contract shall be performed within the State of New York, Contractor agress that neither it nor its subcontractors,
shail, by reason of race, creed, color, disability, sex, or national origin: (a) discriminate in hiring against any New York State
citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee hired for
the performance of work under this contract. §f this is a building service contract, as defined in Section 230 of the Labor
Law, then, in accordance with Section 239 thereof, Contractor agrees that neither it nor its subcontractors shall, by reason
of race, creed, color, national origin, age, sex, or disability: {a) discriminate in hiring against any New York State citizen
who is qualified and available to perforn the work; or (b) discriminate against oc intimidate any employee hired for the
performance of work under this contract. Contracior is subject to fines of $50.00 per person per day for any violation of
Section 220-¢ or Section 239, as well as possible termination of this contract and forfeiture of all moneys due hercunder for
a second or subsequent violation.

WAGE AND HOURS PROVISIONS. Ifthis is a public work contract covered by Article 8 of the Labor Law or a
building service contract covered by Article 9 thereof, neither Contractor's employees nor the employees of its
subcontractors may be required or permitted to work more than the number of hours or days stated in said statutes, except
as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement schedules issued by the State
Labor Departinent. Furthermore, Contractor and its subcontractors must pay the prevailing wage rate and pay or provide
the prevailing supplements, including the premium rates for overtime pay, as determined by the State Labor Department in
accordance with the Labor Law.

NON-COLLUSIVE BIDDING REQUIREMENT. In accordance with Section 139-d of the State Finance Law, if this
contract was awarded based upon the subrnission of bids, Contracior warrants, under penalty of perjury, that its bid was
arrived at independently and without collusion aimed at restricting competition. Contractor further warrants that, at the
time Contractor submitted its bid, an authorized and responsible person executed and delivered to the State a non- collusive
bidding certification on Contractor's behalf. .
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9.

10.

11.

INTERNATIONAL BOYCOTT PROHIBITION, in accordance with Section 220-f of the Labor Law and Section 139-
h of the State Finance Law, if this contract exceeds $5,000.00, the Contractor agrees, as material condition of the contract,
that neither the Contractor nor sny substantially owned or affiliated person, firm, partnership or corporation has
participated, is participating, or shall participate in an international boycott in violation of the federal Export Administration
Act of 1979 (50 USC APP. Sections 2401 et seq.) or regulations thereunder. 1f such Contractor, or any of the aforeszid
affiliates of Contractor, is convicted or is otherwise found to have violated said laws or regulations upon the final
determination of the Uuited States Comsmerce Department or any other appropriate agency of the United States subsequent
to the contract’s execution, such contract, amendment or modification thereto shall be rendered forfeit and void. The
Contractor shall 5o notify the State Comptroller within five (5) business days of such conviction, determnination or

disposition or appeal (2 NYCRR 105.4)..

SET OFF RIGHTS. The State shall have ail of its cormmon law, equitable and stattory rights of set-off. These rights
shall include, but not be limited to, the State’s option to withhold for the purposes of set-off any moneys due to the
Contractor under this contract up to any amounts duz and owing to the State with regard to this contract, any other contract
with any Statc department or agency, including any contract for a term commencing prior to the term of this contract, plus
any amounts due and owing to the State for any reason including , without limitation, tax dekinguencies, fee delinquencies,
or monetary penaltics relative thereto, The State shall excrcise its set-off rights in accordance with normal State practices
including, in cases of set-off pursuant to an audit, the finalization of such audit by the State agency, its representatives, or
the State Cornptmller

RECORDS. The Contractor shall establish and maintain complete and accurate books, records, documents, accounts and
other evidence directly pertinent to perforroance under this contract (hereinafter, collwtwcly, “the Records™). The Records
must be kept for the balance of the calendar year in which they were made and for six (6) additional years thereafter. The
State Comptroller, the Attoraey General and ny other person or entity authorized to conduct an examination, as well as the
agency or agencics involved in this contract, shall have sccess to the Records during normal business hours at an office of
the Contractor within the State of New York or, if ne such office is available, at 2 mutually agrecable and reasonable venue
within the State, for the term specified above for the purposss of inspection, auditing and copying. The State sha)l take °
reasonable steps to protect from public disclosure any of the Records which are exernpt from disclosure under Section 87 of
the Public Officers Law (the “'Statute™) provided that: (i) the Contractor shall timely inform an appropriate State official, in
writing, that said records shauld not be disclosed; and (i) s2id records shall be sufficiently identified; and (iif) designation of
said records as exempt under the Statute is reasonable. Nothing contained herein shall diminish, or in any way adversely
affect, the State’s right to discovery in any pending or future litigation.

IDENT]FYING INFORMATION AND PRIVACY NOTIFICATION,

(=) FEDERAL EMPLOYER IDENTIFICATION NUMBER and/or REDERAL SOCIAL SECURITY_
NUMBER.

All invoices or New York State standard vouchers submitted for payment for the sale of goods or services or the lsase of
real or personal property to 2 New York State agency must include the payee’s identification number, i.e., the selier’s or
lessor's identification number. The number is cither the payec’s Federal employer identification number or Federal sociel
security pumber, or both such numbers when the payee has both such numbers. Failure to include this numnber or numbers
may delay payment. Where the payee does not have such number or numbers, the payee, on his invoice or New York State
standard voucher, must give the reason or reasons why the payee does not have such pumber or numbers.

(b) PRIVACY NOTIFICATION.

(1) The authority to request the abave personal information from a setler of goods or services or a Jessor of real or personal
property, and the authority to maintain such information, is found in Section 5 of the State Tax Law. Disclosure of this
information by the scller or lessor to the State is mandatory. The principal purpose for which the information is collected is
to enable the State to identify individuals, businesses and others who have been delinquent in filing tax returns or may have
understated their tax lisbilities and to generally identify persons affected by the taxes administered by the Commissioner of
Taxation and Finance. The information will be used for tax administration purposes and for any other purpose authorized
by law.

(2) The personal information is requested by the purchasing unit of the agency contracting to purchase the goods or serviees

ot lease the real or personal property covered by this contract or lease.- The information is maintained in New York State’s
Centrr! Accounting System by the Director of State Accounts, Office of State Comptrolter, AESOB, Mbany,lia%\!ork

12236. /
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RFB #OCA/CPA-328 'BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES 11:00 AM

BID RESPONSE FORM
FOR
RELOCATION OF

EQUIPMENT



GENERAL SPECIFICATIONS

PHOTOCOPIERS AND RELATED SERVICES BID OPENING: June 1, 2008
OCA/CPA-328 11:00 AM

The RFB/RFP Process

NOTE: In addition to such other specifications and criteria presented herein, the NYS Unified Court
System Standard Request for Bid Clauses & Forms - Attachment |, Attachment I, Vendor
Responsibility Questionnaire and Attachment IV Lobbying Legislation must be downloaded from the
Contract & Procurement web site under addenda for the appropriate solicitation and are incorporated
and made a part hereof. -

Failure to return any required forms or documents referenced in this solicitation may resutlt in
the rejection of bidder’s response.

Online RFB/RFP Package Disclaimer

Bidders accessing any UCS/OCA solicitations and related documents from the NYS UCS website
http://www.nycourts.gov/admin/bids shall remain solely and wholly responsible for reviewing the
respective solicitation and bid documents on the internet regularly, up to the scheduled date and time
of the bid/proposal due date, to ensure their knowledge of any amendments, addenda, modifications
or other information affecting the solicitation or bid documents in question.

Submission of Documents

Bidders may not submit their bid/proposal responses online.

All documents must be submitted in English and shall be quoted in United States currency. Please
pay careful attention to “Bid Instructions - General Requirements” on the “Bid Instructions™ page of
the Procurement & Contract Opportunities site.

All bids must be submitted in a sealed envelbpe, package or carton and marked in large block letters
on two (2) sides

“DELIVER IMMEDIATELY TO BETTY FALTERMEIER- SEALED BID” The lower left corner must
" be marked:

“BID - DO NOT OPEN
OCA/CPA-328
DUE DATE: JUNE 3, 2008
TIME: 11:00AM”



Bids/Proposals must be clearly addressed and submitted to:

Betty Faltermeier
Senior Court Analyst
NYS Office of Court Administration
42 Kamer Road
Albany, NY 12205

Failure to seal and mark the bid/proposal as prescribed may resuilt in non-delivery and/for rejection of
the bid/proposal. Please note that bids/proposals must be received by the above named OCA-
~designated person by Tuesday June 3, 2008 on or before 11:00 a.m. or the bid will be declared a late
bid and may be disqualified. It is recommended that bidders alIow several extra days for recelpt of
documents in order to meet the deadline.

Please read “Bid Instructions - General Requirements” on the Bid Instruction page of the
Procurement & contract Opportunities site (http:/iwww.nycourts.goviadmin/bids) carefully.

Bidders are cautioned to check the web site often for any changes or amendments to the solicitation.
(See On-Line Package Disclaimer)

All times indicated are E.S.T. or E.D.S.T. (Eastern Sfandard Time or Eastern Daylight Savings Time)

Pre-Bid Conference:

A pre-bid conference will be conducted promptly at 11:00 a.m. on April 15, 2008 at OCA C&PA, 42
Kamer Road, Albany, NY 12205. Although attendance is not mandatory, bidders are strongly
encouraged to attend and must notify Betty Faltermeier at (518) 285-5011. or via email or fax
(information indicated below) by April 11, 2008.

Questions
All questions must be addressed in writing only, by e-mail or by fax, to:

Betty Faltermeier
Senior Court Analyst
NYS Office of Court Administration
42 Kamer Road
Albany, NY 12205
Fax: 518-869-4735 Email: Bfalterm@courts.state.ny.us

The deadline to submit questions is April 7, 2008 at 4:00 pm.. Questions may not be entertained
after this deadline. Responses will be provided at the pre-bid conference. A Questions & Answers
(Q&A), listing alt the questions received with the responses will be posted on the UCS website at
www.nycourts.gov/admin/bids.

A preliminary “Q&A” handout will be provided at the conference. Audio/video recording of the pre-bid
conference and subsequent bid opening is permitted, provided a true and complete copy of the
recording is delivered to OCA-CPA within 5 business days thereafter.
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IMPORTANT: All questions regarding this solicitation must be directed solely to the attention of the
above-designated person. Contact by any prospective bidder, or any representative thereof, with
any other personnel of the UCS/OCA in connection with-this RFB/RFP may violate the Procurement
Lobbying Act (see Attachment IV), will jeopardize the respective bidder’s standing and may cause -

rejection of its proposal. p

Binding Nature of Bid/Proposal on Bidders

All bids/proposals shall remain binding on bidders until such time as the Office of Court
Administration (hereafter OCA) provides written notification of its intent to award the contract to a
specific bidder or until the bidder withdraws its bid/proposal in writing, whichever occurs first.

Bidder's/Contractor’s Facility

For purposes of evaluation, bidder(s) proposed facilities shall be available for inspection. Subsequent
to the award, contractor(s) facilities shall be made available for periodic inspection upon request. -

Required Original Forms & Copies
See "Document Enclosure Checklist” for requirements.

In _additibn to the return of all required original ink signed bid documents (stamps or electronic’
signatures are not acceptable), bidders must include four (4) copies of complete package including,
but not limited to attachments, appendices, brochures, etc. :

Copies are not to be submitted in binders or other bound fashion. They are to bound by rubber
bands, clips or stapled only.

Complete the paperwork on the forms provided with this solicitation unless otherwise specified
herein. Bidders are not to retype or reconfigure, in whole or in part, any documents issued in
connection with this RFB/specifications. Failure to comply may result in disqualification, '

Rejected and Unacceptable Bids/Proposals

The OCA reserves the right to reject any and all proposals or bids submitted in response to this
solicitation. In addition, OCA may reject any bids/proposals from any bidders who are in arrears to
the State of New York upon any debt or contract; or who have previously defaulted on any
contractual obligations, (as surety or otherwise), or on any obligation to the State of New York; or
who have been declared not responsible or disqualified by any agency of the State of New York; or
who have any proceeding pending against them relating to the responsibility or qualification of the
bidders to receive public contracts.



implied Requirements

Products and services that are not specifically requested in the RFB/RFP, but which are necessary to
provide the functional capabilities proposed by the bidder, shall be included in the offer, except as
specified herein.

Compliance with Laws

Contractor(s) shall be compliant with all applicable Federal, State and Local laws, rules and
regulations, :

Termination

In the event of the termination of the contract, the UCS shall be obligated only for orders placed up to
and including the effective date of termination. Early termination of the contract for cause may result
in, among other consequences, including but not limited to all remedies available at law to UCS and
New York State, the awarded contractor both being declared non- responsible by the UCS/OCA,
pursuant to the UCS and Office of the State Comptroiler's guidelines on vendor responsibility and in
the contractor's removal from the UCS/OCA's bidders list for future solicitations.

Silence of the Specifications:

The apparent silence of the specifications contained herein as to any detail, or to the apparent
omission of a detailed description concerning any point, shall be regarded as meaning that only the
best commercial practices shall prevail. All interpretations of these specifications shall be- made on
the basis of the statement.

Independent Contractor Status

It is expressly understood and agreed that the awarded contractor's status shall be that of an
‘independent provider of services and that no officer, employee, servant or subcontractor of the
contractor is an employee of the UCS, OCA or State of New York. ’

RFB # OCA/CPA-328
Purpose and Scope

The New York State Office of Court Administration (OCA) - Contracts & Procurement Administration
Unit (C&PA) is soliciting sealed bids for the purpose of establishing a single, estimated guantity
term contract covering the rental of new, digital photocopying equipment and services for
participating courts and related offices throughout the New York State Unified Court System (UCS).
The scope of this solicitation shall include: the rental of photocopying equipment, accessories,
delivery, installation, operator instruction, removal, full service maintenance and all necessary
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operating chemicals. Approximately 1400 units are installed under the current agreement, but this
is not to be construed as the number to be awarded pursuant to this bid, which is an estimated
quantity term contract. Bids submitted in response to this solicitation_shall constitute agreement to
contract by the respective bidder(s) and to abide by the terms and conditions of the contract.

Estimated Quantities

The appearance of any quantities herein is based on estimates subniitted by individual courts and
past awards expressly for the purpose of providing bidders with a sense of program scope and is
intended for informational purposes only. Any requirements specified in this solicitation constitute
estimates only, and accordingly, no commitment or guarantee to reach any specified volume of
business is expressed or implied. Accordingly, the award shall be for an estimated quantity term
contract. Contract shall be for actual amounts shipped. Locations may add or remove copiers at
any time throughout the contract term.

Qualification of Bidder

Bids will be accepted only from established manufacturers or their authorized dealers. In the event 2
bid is submitted by a dealer, the dealer hereby guarantees that they are an authorized dealer of the
manufacturer and that the quantities of items to be ordered by the dealer pursuant to, and throughout
the duration thereof, any resulting contract with the UCS and further agrees to provide OCA with a
certificate from the manufacturer acknowledging same, if requested. Additionally, no bid will be
considered unless the bidder-can demonstrate and confirm statewide service resources with frained
personnel qualified to service the equupment offered. See additional requirements: “Service
Capability”

Eligibility

Vendor must have a minimum of three (3) years experience in providing simitar services and scope
and must provide information pertaining to the organization which demonstrates its experience and
competence in the conduct of service comparable in nature volume, and scope to that described in
the solicitation. (Appendix D)

References

The manufacturer, or authorized dealer must provide with their response, the names of four (4)
private or governmental single entities (including agency or company name, complete address
contact name, title, phone numbers and email addresses) for which a large-scale instaliation
(minimum 500 units) has been completed, inclusive of full maintenance services, within the prior two
(2) year period. The contact must be familiar with the quality of service provided by the -
bidder.(Appendix C)

Information to be Furnished with Bid

The bidder must submit with their bid, detailed specifications, brochures and all necessary data on
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the models and accessories to be furnished. If any equipment offered deviates from the
specifications listed herein, such differences must be explained in detail on a separate piece of
the bidder’s letterhead and headed “Appendix F”. Any qualifications to the specifications must
also be noted on "Appendix F” (See paragraph below). Failure fo do so may disqualify the vendor.

Bidders must, without exception, clearly and comprehensively note any and all instances where
the equipment being offered deviates from the specifications and requirements noted herein. Bidder
shall not make the presumption as to whether such deviation is of a *minor” or inconsequential
nature. That determination is the sole province of the Office of Court Administration. Bidder must
indicate the equipment configuration, inclusive of any/all accessories offered, necessary to be
compliant with categorical specifications at pricing offered.

Note: Failure to submit any of the data requested in this RFB in a timely manner may result in
rejection of the bid.
Term of Contract

The term of this contract(s) shall be from April 1, 2009 - March 31, 20'12, a period of three (3) years.

Extension

Awarded contract(s) may be extended for a period of up to six (6) months upon expiration of the
contract term and upon the same pricing, terms and conditions. Pricing in effect a the time of the
contract expiration shall remain in force for such extension period and subject to the approval of the
NYS Office of the Attorney General and the Office of the State Comptroller.

Judiciary Use

Awarded contract shall be for use by the NYS courts and related offices, which may include certain
not-for-profit organizations receiving funding from the UCS.

Pricing Terms

All bid prices noted on the Bid Response Form shail remain firm for any period which the contract is
in force (except for any decreases) and shall be net F.0.B. destination, inside delivery, including un-
crating, removing the debris, installing and operational instruction of court personnel anywhere in
New York State.

Price Decrezase

In the event of a price decrease of an item covered by these specifications and contract award
(equipment, accessories, full service maintenance, chemicals) taking effect during any period
covered by the contract, the UCS shall receive full benefit of such price reduction(s). The OCA
designated person must be notified in writing of any price reductions within five (5) business days of
the effective date of the price decrease.



Method of Award

OCA will award any resulting contract to a single contractor. Specifically, all volume categories
indicated herein shall be awarded to one (1) contractor. There will be no split awards.

Awarded contract will be to the lowest cost responsible bidder.
“L owest cost” shall be determined by the following formula:

Base monthly fees, copy allowance, meter charges, specified accessories, chemical(s) - and
any other charges noted in bidder’s offer (except such items presented and priced pursuant to
“Note” below or specified otherwise herein) based on the current, estimated number of
selected configurations in all categories projected over the 36 month term of the contract.

Please note the addition of a Category V . Category V has been created for a number of the
copiers in Category IV, due to the greater average monthiy volume for these units. These
copiers have been removed from the estimated quantities indicated for Category IV and
moved to the new category which will be part of the cost analysis. Category V analysis shall be
based upon a straight cost per copy rental program which will include ali suppiies, with
the exception of paper and staples with a minimum billing of 60,000 copies per month. A
RADF and Finisher must be included in the Category V cost per copy pricing. The cost
evaluation for this category will be based upon 60,000 copies per month. Accessory pricing
shall be based upon a monthly rental cost.

NOTE: In addition to the options indicated in the pricing schedule, bidders are to list all .
other options available for each model offered, including respective monthly pricing.

These shall be indicated on a separate attachment (Appendix E). As with the other

categories, a list of optional available accessories, including monthly accessory rental

pricing, must be attached for Category V.

Responsible shail be defined to include, but not be limited to, compliance with these specifications,
model testing and evaluation, bidder's current New York State installation popitlation, service network
resources and capabilities, contract performance history, references, financial stability, resources,
cost factors, experience with comparable awardsfcontracts, bidder's marketing and manufacturing
support of the model(s) offered and any other criteria necessary and reasonable to establish the
bidder's responsibility. OCA reserves the right to require any and all information or documentation
deemed necessary to determine the “responsibility” of bidder. Failure to provide such information or
documentation may result in rejection of bidder's submission. Sufficient resources to ensure the
ability to adhere to the contract requirements shall be a factor in the determination of the award.

Pricing Structure

Pricing shall be submitted only on, and in the format prescribed by the Bid Response Form. Bidder
must enter a price or “No Charge” or “N/C” for each category of pricing presented on the form. The
submission of an inaccurate or incomplete Bid Response Form may result in rejection of the bid.
Proposers are cautioned to be thorough and accurate. In the event of a miscalculation, the unit
pricing will prevail.




Mandatory Reserve Pool;

Awarded contractor, or designee, must maintain a reserve pool of two (2) units of each modei
awarded (or appropriate substitutes) for priority installation situations as determined by the OCA
designated person. One (1) unit of each model shall be a base model and one {1) unit of each model
shall be accessory equipped as determined by the OCS designated person. Such units must be
reserved for the exclusive use of the UCS, be shipped within 24 hours of notification,
delivered and made operational at user location no later than 96 hours from notification.
Equipment Performance

Copy equipment must perform to the installed location's satisfaction. Paper jams and minor
malfunctions must be easily corrected at the operating location by personnel assigned by the
location. Contractor shall be accorded a reasonable opportunity to correct the malfunction, however
equipment failing to perform satisfactorily shall be promptly removed or replaced upon notification of
the OCA designated person (see "Model Replacement”) C

Equipment Deliveries

All photocopiers must be delivered, operational and users instructed on the operation of the
equipment within thirty (30) calendar days, or sooner, upon written notification from the OCA
designated person. '

Delivery Access:

Note: Bidders are advised that increased security measures are in effect in most court facilities and
no special arrangements will be made, including, but not limited to, parking, loading, clearance with
respect thereto. Accordingly, contractor shall be solely responsible for familiarity and compliance
with any such special security or access measures. '

OCA Coordinator

OCA shall determine a coordinator, to be named at a later date, for the photocopier contract who will
be the primary liaison between OCA and the contract Coordinator. No changes may be made
without the express written permission of the OCA Coordinator.

Contractor Primary Contact

Awarded contractor will be required to appoint an individual to act as primary contact and UCS
account coordinator throughout the contract term. The account coordinator will be expected to work
closely with the OCA designated coordinator and other UCS personnel with respect to all phases of
the program. Contractor will establish a toli-free number for this purpose,



Model Demonstrations

The evaluation of bids shall include field testing of models and accessories offered at a number of
selected sites statewide. Therefore, bidder agrees to ship, install and make operational (including full
instruction of designated court personnel) up to three (3) units each of the copier systems offered for
testing/evaluation purposes at no charge within five (5) business days of natification of the OCA
coordinator. Specific locations will be communicated at the time of notification. Removal at the
conclusion of testing/evaluation period, if necessary, shall be wholly at the bidder's expense.

For testing purposes, the bidder shall also provide at no charge, sufficient chemicals to produce the
equivalent of two (2) times the categorical average monthly volume at each selected test location.
Site-specific volume will also be provided at the time of notification.

Guarantee

The bidder guarantees that the equipment offered is standard new copiers, in excellent warking
condition of regular in-line current (stock) model(s) and equipped with all parts regularly used or
inherent with such equipment. New shali be defined as: equipment that has not been previously, in
part or in whole, sold; used as a demonstration model! at vendor's home location, remote location or
prospective customer’s location; sold or rented,. Also that no attachment or part has been substituted
or applied contrary to the manufacturer's recommendations and standard practice. Any modifications
or improvements (i.e., retrofits/software updates) made by the manufacturer will be incorporated on
all installed-to-date and subsequently delivered equipment at no cost to the UCS. The provision of
copiers which have been out as demonstration models is acceptable only in the case of the UCS
demonstrations models should the locations desire to keep them. :

If any awarded model is discontinued, or becomes unavailable during any period the contract is in
force, contractor will be required to substitute a comparable or superior model for new or service .
replacements at no increase in costs upon approval by the OCA coordinator. Under no

circumstances may a model substitution occur without the prior express written consent of the 0OCS

designated person. Up to three (3) of each proposed substitute modsel(s) may be subject to a 30 day
field test at the discretion of the OCS designated person.

Supply Deliveries - Initial

Contractor will be required to ship billable operating chemicals commensurate with the initial delivery
and installation of two toners, unless otherwise instructed. The captive supply of toner and developer
used in the copier set-up shall not be chargeable. ' :

Supply Deliveries - Subsequent

Throughout the term of the contract, contractor will be required to ship operating supplies (chemicals)
on an *as needed” basis. Orders for supplies may be communicated verbally directly by the
court/office or their respective district administrative office without a purchase document. There shall
be no shipping charges for these supply deliveries. Accordingly, contractor is required to
provide a designated toll-free phone number for this purpose.
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Contract Expiration/Termination - Supplies

Upon expiration or termination of the awarded contract, any chemicals on hand equat to full carton
quantities as specified in the bid response shall be returnable at contractor's expense for full
credit.

Equipment/Accessory Placements

Installations of copiers or accessories will be subject to the prior review and approval of the
appropriate district/administrative office and the OCA Coordinator. Authorization for any changes
to contract base inciluding, but not limited to, new installations, accessory additions,
terminations, service replacements, accessory removals, copier relocations, shall be in
writing solely from the OCA Coordinator and shall be binding when posted or electronically
communicated to contractor’s, or designee's, address.

Centralized Billing Procedure

Awarded contractor will be required to comply with a district-based summary billing procedure
currently in place for the invoicing of copier payments (specifics available upon request). There are
approximately twenty-five (25) billing locations in the five boroughs of New York and Nassau and
Suffolk counties and an approximate total of forty-five (45} individual billing locations throughout the
state.

Status Reportting:

Contractor shall provide the OCA coordinator with such status reports as may be reasonably and
occasionally requested.

Service Capability

Bidders must be capable of assuring and maintaining statewide service support for awarded
installations through the New York State Unified Court System. Therefore, bidder must include with
their response a complete listing of those branch or dealership locations which will render service,
their geographic-areas of responsibifity and present number of service personnel quahf ied/certified on
each model being offered for bid {Appendix G). “Service Capability” shall, as a minimum, be capable
of complying with the requirements set forth in *Response Time” below.

Response Time

Service calls reported in the forenoon of any working day, will be serviced on the same day.
Service calls reported in the afternoon of any working day will be serviced not later than noon of the
next working day. Contractor shall establish a toil-free number for this purpose.

Note: Failure to respond within the stated time periods may result in a reduction of

10



invoiced charges as follows; 10% of total invoiced monthly amount applicable to
the respective unit for each business day that service is delayed.

‘Service Calis

If the unit cannot be made fully functional, or it becomes necessary to remove the unit for proper
servicing, contractor must provide an immediate comparabie model for temporary use, including
chemicals if such model is other than an awarded model, at no charge until the retum or replacement

of the original unit.

Unit Replacement

If a specific machine is not performing to the satisfaction of the user location after contractor’s

reasonable attempts to correct the service issues, an immediate, like for like, replacement will be

performed upon written notification of the OCA Coordinator and at the sole discretion of the OCA.

11
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*** Detailed and Technical Specifications

important!

Bidders are advised that digital technology is required for all categories specified herein. “Digital” is
herein defined as a system with the ability and function of scanning and digitizing originals into
memory before reproducing them, providing unlimited duplexing capabilities and which can be
optionally configured as multi functional devices to achieve faxing, printing and scanning.

There are currently approximately 1400 copier installations at court iocations throughout the UCS.
The judicial map, Appendix H, with a listing of models installed by district reflects the general
distribution of the units statewide. Installations consist of either a base model possessing certain
inherent features or, the base model equipped with one or more options; RADF, Finisher and
automatic duplexing (all current copier/printers have the automatic duplexing feature). This is
included for informational purposes only. You will note that there are discrepancies in the estimated
quantity of copiers. The estimated quantities indicated on the Bid Response Forms are to be used
for calculations. The quantity and model of the copiers is often subject to change and the information
used in the Bid Response Form was current at the time.

Should what is normally an optional accessory be required to conform to the categorical
specifications, that accessory must be listed and indicated as “included” on the Bid Response
Form.

Electrical Requirements:

Machines shall be designed for maximum lamp life, be suitably regulated to ensure consistent copy
quality (heat and voltage), be protected against electrical overload and overheat, including installation
of regulator device, if necessary. Units shall be furnished with heavy duty, three wire power cord and
plug. Machine must be capable of obtaining power from the electrical service currently available at
the required location(s) (predominately 110-120V). Power modifications necessary to accommodate
models offered shall be wholly at the expense of the bidder/contractor. Necessary reconfiguration of
receptacles only shall be the responsibility of the receiving court/office location.

Requirements for ALL Categories:
Basic Requirements:

Models that are current in the manufacturer’s line.

Digital equipment capable of black and white copies.

Automatic Duplexing Unit.

Minimum finisher capacity - 1,000 sheets except as indicated otherwise herein.

Minimum engaged capacity for paper size 8 2" x 14" - 250 sheets on line except as indicated
otherwise herein.

. Paper size 11" x 17" may be accommodated via by-pass door/access except as indicated
otherwise herein.

. Capable of reliably producing the monthly copy volume range specified for the awarded
categories.
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. Free standing on floor area

. Capable of copying single sheets, open books and three (3) dimensional objects

. Contain captive supply of chemicals and papers, the latter as noted in category requirements

. Designed for continuous duty at copy speed and volume specified.

. Minimum copy speed shall be “off the glass” void of accessories and based upon 8 % X 11
inch as specified in each category. '

. Copy quantity selector must provide 1-99 minimum and automatically reset to “0" or “1"

. Be capable of having engaged paper cassettes as specified in each category.

. Have as a minimum the following controls and indicators: on-off, light-dark ranges, copy cycle

start, low chemical supply indicator(s), paper size engaged and copy format selected, trouble
indicators (misfeed, paper jam location, etc.)

. Magnification and reduction modes as specified in category requirements.

. Incremental reduction and enlargement.

. Bypass unit

. Must copy on plain non-coated copying paper, thick paper, transparencies and fabels. Labels,

thick paper and transparencies may require use of a bypass unit
. Must be “Energy Star” compliant.

Available accessories, whether chargeable or included at no charge:

. Automatic Reversing Document Feeding '

. Minimum stack loading capacity of twenty (20) originals for category |; fifty (50) originals for
categories ll, Il and IV.

. Automatic on line stapler/finisher with a minimum of 1,000 sheet capaclty finishing capabllltles

. Automatic stapling capabilities

. ‘Networking capabilities

. Additional paper capacity. Adjustable for size in Categories |l, Il and IV,

. Hard Drive, if required for "scan to file” )

. Pricing must be provided for all availabie options/accessories for each model offered.

Requirements for networked copiers:

. Must include all hardware, software and support necessary for connection

. Scan to file - “push scanning”, without utilizing the UCS email servers.

. Hard drives must have the ability to be completely erased when the copier is removed or prior,
if requested by the location. There must be no charge for fully erasing the hard drive when
required.

. Must be fully supported with contractor personnel to interface with UCS staff to make system
functional , including any UCS initiated upgrades, changes or modifications to the operating
environment.

. If connectivity is not included in the base cost, it must be noted as an “option” with respective

: cost. I it is included, it must be indicated as “No Charge”.

. Have service support and be included in base charge, including calls necessitated by sofiware
problems. There shall be no separate or additional service call charges allowed.

: Must operate in any of the following computing environments:

Linux
Windows 2000
Windows XP

Windows Server 2003
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Ethemet or Fast Ethemet (100/1000 MBS)
. Must operate on any of the following network operating systems:
Unix (Solaris) :
Windows 2000
Windows XP
Netware 6.X
Linux
. Must support TCP/IP protocol
. Must be flexible enough to accommodate changes in the UCS technical environment

NOTE: The “General” and Technical” specifications contained herein are intended as minimum
requirements. Bidders may offer any number of models, or combinations) thereof in
any category(s) andfor optional pricing plans, features, guarantees, etc. which exceed
these specifications.

Bidders may offer any number of models per volume cétegory which meet the
categorical specifications but, must complete a separate Bid Response Form for each
model and pricing plan offered.

In the event of a discrepancy regarding model specifications or capabilities, the most current issue of
Buyer’s Laboratory, Inc., Electronic Copier Selection Guide shall be the source document for the

resolution of such discrepancy. OCAJ/CPA reserves the right to waive minor discrepancies and
technicalities

Information and Requirements Specific to ‘Cat'egory:

14

Category | Estimated Average Volume - 3,000 copies per month
Approx. number of base units 25
Approx. number with RADF 451
Approx. number with RADF/Finisher 295
Approx. number with RADF/LCT 9
Approx. number with Platen/PFU 3
Approx. number with RADF/LCT/Finisher 33
Approx. number with RADF/PFU/Finisher 39
Approx. number with RADF/PFU B
Approx. total current instalis 861
Approx. number networked 4

Category | Requirements:

20 +/- copies per minute
Minimum 500 sheets on line 8 ¥4 X 11 inch

Catégogx il Estimated Average Volume - 7,500 copies per month
Approx. number with Platen/PFU 1
Approx. number with RADF/PFU 34
Approx. number with RADF/A.CT 108



Approx. number with RADF/PFU/Finisher 125
Approx. number with RADF/LCT/Finisher 138
Approx. total current Installs 406
Approx. number networked 19

Category Il Requirements:

30 +/- copies per minute
Minimum 1,000 sheets on line 8 %2 X 11 inch

Category 1l LV Estimated Average Volume - 10,000 copies per month
Approx. number of base units* 57

*Base Units in this category included RADF and Finisher.

LCT/PFU was included to meet paper capacity specifications.
Approx. total current installs 57
Approx. number networked 10

Category lll HV Estimated Average Volume 15,000 copies per month
Approx. number of base units* 56

"Base Units in this category included RADF and Finisher,

LCT/PFU was included to meet paper capacity specifications.
Approx. total current installs 56
Approx. number networked 14

Category Ill High Volume and Low Volume Requirements:

40 +/- copies per minute
Minimum 2,000 sheets on line 8 ¥ X 11 inch

Category IV Estimated Average Volume - 30,000 copies per month

Approx. number of base units* 20
*Base Units in this category included RADF and Finisher

Approx. fotal current installs 20

Approx. number networked 8

Category IV Requirements:

50 +/- copies per minute
Minimum 2,500 sheets on line 8 %2 X 11 inch

Category V* Estimated Average Volume - 30,001 to 65, 000 copies per month

Approx. number of base units*

*Base Units in this category are to include RADF and F|n|sher
Approx. total anticipated instalis 7
Approx. number networked 4
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Cost evaluation will be based upon 60,000 copies

Category V Requirements:

Minimum of 60 copies per minute
Minimum 2,500 sheets on'line 8 ¥2 X 11 inch
Rental pricing shall be based upon a straight cost per copy program which includes

all supplies except for paper and staples
Optional accessories shall be billed at a monthly rental price

*NOTE: The number of copiers indicated in Category V were removed from the current
category |V due to estimated copy volume.
Please see “Lowest Cost Formula”, page 7

Estimated Monthly Volumes::

The estimated monthly volume information pértains to the estimated volume of all of the copiers with
information available and does not imply that these copiers are currently part of a specific Category
band. :

Monthly volume of 0-2500 copies: 553 copiers
Monthly volume of 2501 - 5000 copies: 375 copiers
Monthly volume of 5001 - 10000 copies: 285 copiers
Monthly volume of 10001 - 20000 copies: 128 copiers
Monthly volume of 20001 - 30000 copies: 25 copiers
Monthly volume of 45000 - 85000 copies: - 7 copiers

Please note: Although the categories reflect specific estimated volumes, the ordering location will
determine the category band required, notwithstanding the actual estimated copy volume anticipated.
Locations are permitted to change category bands selected. The categorical estimated quantities
and categorical average volume will be used to determine the low dollar bidder. The above gquantities
are provided only to indicate estimated volumes irregardiess of the categorical band. Average
monthly volume was not available for a minimal quantity of copiers.
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RFB #OCA/CPA-328 BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES ‘ , 11:00 AM
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MODELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

10TH JUDICIAL DISTRICT-NAS
<7022
7130
7222
7228
Biz Hub 200
Biz Hub 350
Biz Hub 420 HY
Biz Hub 420 LV
Biz Hub 420HV
10TH JUDICIAL DISTRICT-SUF
7022
7430
7145 LV
7222
7228
Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 420 LV
Biz Hub 600
BizHub 250{200 price)
APPELLATE DIV-1ST DEPT
7022
7430
7155
7228
Biz Hub 200
APPELLATE DIV-2ND DEPT
7022
7222
7228
Biz Hub 200
Biz Hub 420 KV
APPELLATE DIV-3RD DEPT
7022
7430
71585
Biz Hub 500
APPELLATE DIV-4TH DEPT
7022
7222
Biz Hub 200
Biz Hub 350
BRONX COUNTY CLERK
7022
7130
7222
7228
Biz Hub 200

59
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MODELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

BRONX SUPREME COURT 32 '
7145 HV b |
Biz Hub 200 v 14
Biz Hub 420 HY 7
Biz Hub 420 LV 10
BRONX SURROGATES COURT 4
Biz Hub 200
Blx Hub 350 3
COMMISSION ON JUDICIAL C 3
Biz Hub 350 1
Biz Hub 420 HV 1
Biz Hub 600 1
COMMON GROUND DISPUTE 1
_ 7130 1
COURT OF APPEALS 1
Bix Hub 350
COURT OF CLAIMS 21
7022 1
7130
7145 HV
T145LV
7222
Bix Hub 420 HV
EIGHTH JUDICIAL DISTRICT 95
7022
7130
7145 HV
T145LV
7222
7228
7255
Biz Hub 200
Biz Hub 350
Biz Hub 420 HY
Biz Hub 600
FIFTH JUDICIAL DISTRICT 111
7022
7130
7145 HV
7155
7222
Biz Hub 200
Biz Hub 420 HV
Biz Hub 800
FOURTH JUDICIAL DISTRICT 17
7022
7130
7145 HV
7222
7228
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MODELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

Blx Hub 200

Biz Hub 350
GRIEVANCE COMM-4TH DEPT

7022

7130
KINGS COUNTY CLERK

7130

7145 LY

Biz Hub 200

Biz Hub 350

Biz Hub 420 Hv

Biz Hub 420 LV
KINGS SUPREME COURT

7022

7222

7228

Biz Hub 200

Biz Hub 350

Biz Hub 420 HV
KINGS SURROGATES COURT

7022

7222

Bixz Hub 200
LAW GUARDIAN

7022
MEDIATION MATTERS

Biz Hub 200
MBLS-1ST DEPT

7022

7130

7145 HV
MHLS-2ND DEPT

7022

7222

Biz Hub 200

Biz Hub 420 HV
MHLS-3RD DEPT

: 7022

7130

Biz Hub 200
MHLS-4TH DEPT

7022

7130

Biz Hub 350
NEW JUSTICE CONFLICT RES

7022
NINTH JUDICIAL DISTRICT

7022

7130

7145 HV

13
3

- W

10

- W - s N

18
16

- O -

-

10

-~

-, =t N nd N,

N

107

o a8

Tuesday, February 05, 2008

Page 3



MODELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

Ti45 LV
7222
7228
Biz Hub 200
Biz Hub 420 LV
NY CIVIL COURT (CITYWIDE)
7022
7130
7145 LV
7155
7228
7255
Bix Hub 350
Biz Hub 420 HV
8iz Hub 600
NY COUNTY CLERK
7022
7130
7145 HV
7145LV
Blz Hub 420 HV
Biz Hub 420 LV
NY FAMILY COURT (CITYWIDE
7022
7130
7222
Biz Hub 200
Blx Hub 350
NY SUPREME COURT LIBRAR
71451V
7155
NY SUPREME COURT-CIVIL
7022
7130
7145 HV
Biz Hub 350
Biz Hub 420 HV
NY SUPREME COURT-CRIMIN
7022
7130
7222
7255
Biz Hub 350
Biz Hub 420 HV
Biz Hub 600
NY SURROGATES COURT
7022
7130
NYC CRIMINAL COURT (CITY
7130

12

111

19

14
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ELS BY DISTRICT - APPENDIX H

Count of BILLING_D1

Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 420 LV
Biz Hub 600
OFFICE OF COURT ADMINIST
7022
7130
7148 HV
7145 LV
7155
7228
Biz Hub 200
Biz Hub 350
Bix Hub 600
QUEENS COUNTY CLERK
7022
7130
QUEENS SUPREME COURT
7022
7130
Biz Hub 200
Biz Hub 350
Biz Hub 420 HV
Biz Hub 600

BlxHub 250(200 price)

QUEENS SURROGATES COUR
- Bz Hub 350
RICHMOND COUNTY CLERK
7022
7130
Biz Hub 200
RICHMOND SUPREME COURT
7022
7130
7222
Biz Hub 200
RICHMOND SURROGATES CO
7130
Bz Hub 200
SEVENTH JUDICIAL DISTRICT
- 7022
7130
SIXTH JUDICIAL DISTRICT
7022
7130
7222
7255
Biz Hub 200
Biz Hub 350

39
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18
24
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DELS BY DISTRICT - APPENDIX H

Count of BILLING_DI

" THIRD JUDICIAL DISTRICT 107
7022 22
7130 8
7145 HV 2
7145 LY 13
7155 1
7222 9
Biz Hub 200 46
Biz Hub 350 3
Biz Hub 420 HV 1
Biz Hub 420 LV 2
1430

Tuesdsy, February 05, 2008 : Page 6



5 NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

Legal Business Name EIN

Eastern Copy LLC 161060031

Address of the Principal Place of Business/Executive Office Phone Number Fax Number -
16 B Petra Lane - Albany NY 12205 (518) 869-4310 (518) 869-5382
E-mail Website

bchiacchia@easterncopy.com ‘ www.easterncopy.com

Authorized Contact for this Questionnaire

Name: Phone Number Fax Number
William T Chiacchia (518) 869-4310 (518) 869-5382
Title : Email i

Senior Vice President bcehiacchia@easterncopy.com

List any other DBA, Trade Name, Other Identity, or EIN used in the last five (5) years, the state or county where filed, and the
status (active or inactive): (if applicable)

Type Name EIN State or County where filed Status

1.0 Business Entity Type — Please check appropriate box and provide additional information:

a) [X] Corporation (including PC) Date of Incorporation 10/1/1976
b) X Limited Liability Co. Date Organized Oct 1976
(LLC or PLLC) :
¢) [] Limited Liability Partnership |Date of Registration
d)[] Limited Partnership Date Established
e [] General Partnership Date Established County (if formed in NYS)
f) [_] Sole Proprietor How many years in business?
g) (] Other | Date Established
If Other, explain: Wholly Owned Subsidiarry Of Xerox Coporation - May 2007
1.1 Was the Business Entity formed in New York State? | X Yes [JNo
If ‘No’ indicate jurisdiction where Business Entity was formed:
[] United States State
] Other Country
1.2 Is the Business Entity currently registered to do business in New York State with the Department of Yes []No
State? Note: Select ‘Not Required’ if the Business Entity is a Sole Proprietor or General Partnership ] Not required

If ‘No’ explain why the Business Entity is not required to be registered in New York State.

1.3 Is the Business Entity registered as a Sales Tax Vendor with the New York State Department of Yes [ INo
Taxation and Finance?

If ‘No’, explain and provide detail, such as “not required”, “application in process”, or other reason for not being registered.

1.4 Is the Business Entity publicly traded? ' I Yes []No

Pagelof 7 Revised 07/30/07




NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

EIN: 161060031

CIK Code or Ticker Symbol Xerox ‘

1.5 Is the responding Business Entity a Joint Venture? Note: If the Submtttmg Business Entity is a Joint - CJYes XINo
Venture, also submit a questionnaire for each Business Entity comprising the Joint Venture
1.6 Does the Business Entity have a DUNS Number? X yYes [[INe

Enter DUNS Number 10774867

1.7 Is the Business Entity’s Principal Place of Business/Executive Office in New York State"

Yes [ INo

If “No’, does the Business Entity maintain an office in New York State? [JYes [INo
Provide the address and telephone number for one New York office.
1224 West Gennesee Street - Syracuse, NY 13204 - 315-474-7000
1.8 Is the Business Entity a New York State Certified Minority Owned Business Enterprise (MBE), [ Yes No

Women Owned Business Enterprise (WBE), New York State Small Business or a Federally Certified
Disadvantaged Business Enterprise (DBE)?

If ‘Yes’, check all that apply:
[] New York State Certified Minority Owned Business Enterprise (MBE)
[] New York State Certified Women Owned Business Enterprise (WBE)
] New York State Small Business
] Federally Certified Disadvantaged Business Enterprise (DBE)

1.9 Identify Business Entity Officials and 4Principa] Owners. For each person, include name, title and percentage of ownership,

if applicable. Attach additional pages if necessary.

Percentage Ownership (Enter

Name Title 0% if not applicable)
William Gage President 0%
William Chiacchia " Senior Vice President _ 0

2. 0 Does the Business Entlty have any Afﬁliates" Attach addmonal pages zf necessar;v

Affiliate Name : Affiliate EIN (If available) Affiliate’s Primary Business Activity

Explain relationship with the Affiliate and indicate percent ownership, if applicable (enter N/A, if not applicable):

Are there any Business Entity Officials or Principal Owners that the Business Entity has in common [JYes [[INo
with this Affiliate?
Individual’s Name Position/Title with Affiliate
2.1 Has the Business Entity participated in any Joint Ventures within the past three (3) years? Attach [JYes [INo
additional pages if necessary
Joint Venture Name: Joint Venture EIN (If available): Identify parties to the Joint Venture:
Page2 of 7 Revised 07/30/07



NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

EIN: 161060031

3.0 Has the Busmess Entity held any contracts wnth New York State government entitles in the last three
(3) years? If “Yes” attach a list including the Contract Number, Agency Name, Contract Amount,
Contract Start Date, Contract End Date, and the Contract Description.

Yes

[ONe

- i
[ Yes

government entity?

4 0 been suspended or debarred from any government contractmg process or been dlsquallﬁed on any No
government procurement? _

4.1 been subject to a denial or revocation of a government prequalification? [] Yes No

4.2 been denied a contract award or had a bid rejected based upon a finding of non-responsibility by a [Jves XINo

4.3 had a low bid rejected on a government contract for failure to make good faith efforts on any
Minority Owned Business Enterprise, Women Owned Business Enterprise or Disadvantaged Business
Enterprise goal or statutory affirmative action requirements on a previously held contract?

[ Yes

X ‘No

on a bid submitted to a government entity?

4.4 agreed to a voluntary exclusion from bidding/contracting with a government entity? [ Yes No
4.5 initiated a request to withdraw a bid submitted to a government entity or made any claim of an error |’ [JYes XINe

For each “Yes” answer above provide an explanation of the issue(s), the Business Entity involved, the relationship to the
submitting Business Entity, relevant dates, the government entity involved, and any remedial or corrective action(s) taken and
the current status of the issue(s). Provide answer below or attach additienal sheets with numbered responses.

Rk i he : 5 oy Sk i o : R AR 1
5.0 been suspended cancelled or termmated for cause on any government contract" [ ] Yes No
5.1 been subject to an administrative proceeding or civil action seeking specific performance or [JYes XINo

restitution in connection with any government contract? _
5.2 entered into a formal monitoring agreement as a condition of a contract award from a government [ Yes XINo
entity?

status of the issue(s). Provide answer below or attach additional sheets with numbered responses.

For each “Yes” answer provide an explanation of the issue(s), the Business Entity involved, the relationship to the suabmitting
Business Entity, relevant dates, the government entity involved, and any remedial or corrective action(s) taken and the current

Owned Business Enterprise, Women Owned Business Enterprise or federal certification of
Disadvantaged Business Enterprise status, for other than a change of ownership?

6.0 had a revocation, suspensnon or dlsbarment of any business or professional permit and/or license? [ Yes No
6.1 had a denial, decertification, revocation or forfeiture of New York State certification of Minority [ Yes No
ra

status of the issue(s). Provide answer below or attach additional sheets with numbered responses.

For each “Yes” answer provide an eXplanation of the issue(s), the Business Entity involved, the relationship to the submitting
Business Entity, relevant dates, the government entity involved, and any remedial or corrective action(s) taken and the current

Page 3 of 7
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EIN: 161060031
NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

7 0 been the subj_e_c-t— of an mvestlgatlon, whether open or closed by any government entity for a cml or [ Yes No
criminal violation?

7.1 been the subject of an indictment, grant of immunity, judgment or conviction (including entering into [CJves X No
a plea bargain) for conduct constituting a crime?

7.2 received any OSHA citation and Notification of Penalfy containing a vmlatlon classified as serious or [OYes XINo

willful?
7.3 had a government entity find a willful prevailing wage or supplemental payment violation? [JYes XINo
7.4 had any New York State Labor Law violation deemed willful? [JYes XINo

7.5 entered into a consent order with the New York State Department of Environmental Conservation, or [] Yes No
a Federal, State or local government enforcement determination involving a violation of federal, state
or local environmental laws? : .
7.6 other than the previously disclosed: [JYes [XINo
(i) Been subject to the imposition of a fine or penalty in excess of $1,000 imposed by any government
entity as a result of the issuance of citation, summons or notice of violation, or pursuant to any
administrative, regulatory, or judicial determination; or
(ii) Been charged or convicted of a criminal offense pursuant to any administrative and/or regulatory
action taken by any government entity?

For each “Yes” answer provide an explanation of the issue(s), the Business Entity involved, the relationship to the submitting
Business Entity, relevant dates, the government entity involved, and any remedial or corrective action(s) taken and the current
status of the issue(s). Provide answer below or attach additional sheets with numbered responses.

8.0 a sanction imposed relative to any business or professional permit and/or license? [JYes XINo
_ . , - CINA

8.1 an investigation, whether open or closed, by any government entity for a civil or criminal violation for [1ves DXINo
any business related conduct? CONva

8.2 an indictment, grant of immunity, judgment, or conviction of any business related conduct constituting [Jves [XINo
a crime including, but not limited to, fraud, extortion, bribery, racketeering, price fixing, bid collusion RN
or any crime related to truthfulness?
8.3 a misdemeanor or felony charge, indictment or convnctlon for: [JYes X No
(i) any business-related activity including but not limited to fraud, coercion, extortion, bribe or bribe- CINA
receiving, giving or accepting unlawful gratuities, immigration or tax fraud, racketeering, mail
fraud, wire fraud, price fixing or collusive bidding; or
(ii) any crime, whether or not business related, the underlying conduct of which related to truthfulness,
including but not limited to the filing of false documents or false sworn statements, perjury or
larceny?

8.4 a debarment from any government contracting process? [ Yes No
A

For each “Yes” answer provide an explanation of the issue(s), the individual involved, the government entity involved, the
relationship to the submitting Business Entity, relevant dates, any remedial or corrective action(s) taken and the current status
of the issue(s). Provide answer below or attach additional sheets with numbered responses.
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, EIN: 161060031
NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

N

p N TRLPURY RN R vy AR

9 0 Withm the past ﬁve o) years, has the Busmess Entity or any Affillates recelved a formal unsatlsfactory [JYes No
performance assessment(s) from any government entity on any contract? '

If “Yes” previde an explanation of the issue(s), the Business Entity involved, the relationship to the submitting Business Entity,
relevant dates, the government entity involved, and any remedial or corrective action(s) taken and the current status of the
issue(s). Provide answer below or attach additional sheets with numbered responses.

9.1 Within the past five (5) years, has the Business Entity or any Affiliates had any liquidated damages [ Yes No
assessed over $25,000?

If “Yes” provide an explanation of the issue(s), the Business Entity involved, the relationship to the submittiilg Business Entity,
relevant dates, contracting party invelved, the amount assessed and the current status of the issue(s). Provide answer below or

attach additional sheets with numbered responses.

9.2 Within the past five (5) years, has the Business Entity or any Affiliates had any liens, claims or [Jves X No
judgments (not including UCC filings) over $25,000 filed against the Businels Entity which remain .
undischarged or were unsatisfied for more than 90 days?

If “Yes” provide an explanation of the issue(s), the Business Entity involved, the relationship to the submitting Business Entity,

the lien holder or claimant’s name, the amount of the lien(s) and the current status of the issue(s). Provide answer below or

attach additional sheets with numbered responses.

9.3 In the last seven (7) years, has the Business Entity or any Affiliates initiated or been the subject of any ] Yes No
bankruptcy proceedings, whether or not closed, regardiess of the date of filing, or is any bankruptcy
proceeding pending?

If “Yes” provide the Business Entity involved, the relationship to the submitting Business Entity, the Bankruptcy chapter

number, the Court name, and the docket number. Indicate the current status of the proceedings as “Initiated,” “Pendmg or

“Closed.” Provide answer below or attach additional sheets with numbered responses.

9.4 During the past three (3) years, has the Business Entity and any Affiliates failed to file or pay any tax [Jyes [XINo

returns required by federal, state or local tax laws?
If “Yes” provide the Business Entity involved, the relationship to the submitting Business Entity, the taxing jurisdiction
(federal, state or other), the type of tax, the liability years, the tax liability amount the Business Entity failed to file/pay and the
current status of the tax liability. Provide answer below or attach additional sheets with numbered responses.

9.5 During the past three (3) years, has the Business Entity and any Affiliates failed to file or pay any New | [ ] Yes [X] No
York State unemployment insurance returns?

If “Yes” provide the Business Entity involved, the relationship to the submitting Business Entity, the years the Business Entity
failed to file/pay the insurance, explain the situation and any remedial or corrective action(s) taken and the current status of
the issue(s). Provide answer below or attach additional sheets with numbered responses.

9.6 During the past three (3) years, has the Business Entity or any Affiliates had any government audits? [] Yes No
If “yes” did any audit reveal material weaknesses in the Business Entity’s system of internal controls? | [] Yes No
If “Yes”, did any audit reveal non-compliance with contractual agreements or any material Oves X No
disallowance (if not previously disclosed in 9.6)?
For each “Yes” answer provide an explanation of the issue(s), the Business Entity involved, the relationship to the submitting
Business Entity, relevant dates, the government entity involved, and any remedial or corrective action(s) taken and the current
status of the issue(s). Provide answer below or attach additional sheets with numbered responses.
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NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

EIN: 161060031

MlO 0 lndicatewhether any iﬂformaﬂon suppﬂed herein is believed to be exempt from dlsclosnre under the |

Freedom of Information Law (FOIL). Note: A determination of whether such information is exempt
from BOIL will be made at the time of any request for disclosure under FOIL.

Indicate the question number(s) and explain the basis for the claim.

Page6of 7
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_ EIN: 161060031
NEW YORK STATE
VENDOR RESPONSIBILITY QUESTIONNAIRE
FOR-PROFIT BUSINESS ENTITY

Certification

The undersigned: recogmzes that this questionnaire is submitted for the express purpose of assisting the State of
New York or its agencies or political subdivisions in making a determination regarding an award of contract or
approval of a subcontract; acknowledges that the State or its agencies or political subdivisions may in its
discretion, by means which it may choose, verify the truth and accuracy of all statements made herein; and
acknowledges that intentional submission of false or misleading information may constitute a felony under
Penal Law Section 210.40 or a misdemeanor under Penal Law Section 210.35 or Section 210.45, and may also
be punishable by a fine and/or imprisonment of up to five years under 18 USC Section 1001 and may result in

contract termination.
The undersigned certifies that he/she:

is knowledgeable about the submitting Business Entity’s business and operations;

has read and understands all of the questions contained in the questionnaire;

has not altered the content of the question set in any manner;

has reviewed and/or supplied full and complete responses to each question;

to the best of their knowledge, information and belief, confirms that the Business Entity’s responses are

true, accurate and complete, including all attachments; if applicable;

» understands that New York State will rely on information disclosed in this questionnaire when entering
into a contract with the Business Entity; and _

* is under obligation to update the information provided herein to include any material changes to the

Business Entity's responses at the time of bid/proposal submission through the contract award notification,

and may be required to update the information at the request of the state's contracting entity or the Office

of the State Comptroller prior to the award and/or approval of a contract, or during the term of the

contract.

Signature of Owner/Officer & / g %_/ 6 /%/D F

Printed Name of Signatory =~ William T Chiacchia

Title Senior Vice President
Name of Business h Eastern Copy LLC
Address 16 B Petra Lane

City, State, Zip Albany NY 12205

Sworn to before me this é % day of ; Z on @ _ , 2005/;

Notary Public Elizabeth A. Faltermeier
Notary Pubiic State of New York
Qualified in Monigomery County
Heg. NMo. U1F ABOBU476
Page 7 of 7 Commission Expires 6/2BggH 07/30/07
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EASTERN

A‘Glabal Imaging Systems Campany

ALBANY
16-B PETRA LANE
ALBANY, NEW YORK 12205
(518) 869-4310

BUFFALO

85 NORTHPOINTE PARKWAY
AMHERST, NEW YORK 14228
(716) 636-3633

NYS Vendor Responsibility Questionnaire
ITHACA

95 BROWN ROAD, BOX 1001 .
ITHACA, NEW YORK 14850 Monday, June 02, 2008
(607) 266-0839

From: William T Chiacchia — Senior Vice President
ROCHESTER

700 MILE CROSSING BOULEVARD
SUITE #2

ROCHESTER, NEW YORK 14624
(585) 426-6800

Response: Section ITI — Contract History
SYRACUSE

1224 WEST GENESEE STREET ' . '
SYRACUSE, NEW YORK 13204 Government Contracts in place — last 3 years

(315) 474-7000

T BENECA TURNPIKE > Office of Court Administration NYS ——'Contract‘s & Procurement Group

CLINTON, NEW YORK 13323 » Unified Court System
(315) 732-4634

VESTAL » Contract Number - CM00834

423 COMMERCE ROAD fend] :1 15t
VeESTAL, NEW YORK 13650 o Expiration Date — April 1> 2009
{607) 798-9203 .
» OCA # 05000 - Digital Printing / Copiers
NEWBURGH

299 NORTH PLANK ROAD
SUITE 1

NEWBURGH, NEW YORK 12550
(845) 564-0176




KONICA MINOLTA

MANUFACTURER’S CERTIFICATE
For

NYS Unified Court System RFP OCA CPA -328

June 2, 2008

This letter is to confirm that the parent company of Eastern Copy Products, Global
Imaging Systems, Inc., is an authorized KONICA MINOLTA Dealer. Pursuant to the
Authorized Dealer Agreement certain subsidiaries of Global Imaging Systems Inc.,
including Eastern Copy Products, are authorized to resell KONICA MINOLTA
products. Eastern Copy Products specific resale territory covers the Jollowing counties
in New York.

Addison, Allegany, Bennington, Bradford, Broome, Cattaraugus, Cayuga,
Chautauqua, Chemung, Chenango, Columbia, Cortland, Delaware, Dutchess, Erie,
Fulton, Genesee, Greene, Hamilton, Herkimer, Livingston, Madison, Monroe,
Monigomery, Niagara, Oneida, Onondaga, Ontario, Orange, Orleans, Oswego, Otsego,
Putnam, Rensselaer, Rockland, Rutland, Saratoga, Schenectady, Schoharie, Schuyler,
Seneca, Steuben, Sullivan, Susquehanna ,Tioga, Tompkins, Ulster, Warren,
Washington, Wayne, Windham, Windsor, Wyoming, Yates

The initial term of the Authorized Dealer Agreement between Global Imaging Systems
Inc. and KONICA MINOLTA BUSINESS SOLUTIONS U.S.A., INC. expired March
31, 2008 and, upon mutual agreement, was renewed on its same terms through March
31, 2009, and will be subject to further renewal at that time. If, however, the term of
the Agreement expires without further renewal, KONICA MINOLTA will continue to
make parts, supplies and technical support available to Global Imaging and its
subsidiaries, including Eastern Copy Products, until March 31, 2015 .

VA/A’I ) m{]ﬂ[f,}bﬁ/

Lisa Murdza
Manager Contracts & Pricing
National Accounts Wholesale

The essentials of imaging
KONICA MINOLTA BUSINESS SOLUTIONS U.S.A. INC. 500 Day Hill Road, Windsor, CT 06095 - 860-683.2222



MANUFACTURER’S CERTIFICATE
For

NYS Unified Court System RFP OCA CPA -328

June 3, 2008

This letter is to confirm that Connecticut Business Systems, Global Imaging Systems, Inc., is
an authorized KONICA MINOLTA Dealer. Pursuant to the Authorized Dealer Agreement
certain subsidiaries of Global Imaging Systems Inc., including Connecticut Business Systems,
authorized to resell KONICA MINOLTA products. Connecticut Business Systems specific
resale territory covers the following counties in New York.

Rockland, Westchester

The initial term of the Authorized Dealer Agreement between Global Imaging Systems Inc.
and KONICA MINOLTA BUSINESS SOLUTIONS U.S.A., INC. expired March 31, 2008
and, upon mutual agreement, was renewed on its same terms through March 31, 2009, and
will be subject to further renewal at that time. If, however, the term of the Agreement expires
without farther renewal, KONICA MINOLTA will continue to make parts, supplies and
technical support available to Global Imaging and its subsidiaries, including Connecticut
Business Systems, until March 31, 2015 .

Lisd’Murdza

Manager Contracts & Pricing
National Accounts Wholesale




MANUFACTURER’S CERTIFICATE
For

NYS Unified Court System RFP OCA CPA -328

June 2, 2008

This letter is to confirm that Carr Business Systems, Global Imaging Systems, Inc., is an
authorized KONICA MINOLTA Dealer. Pursuant to the Authorized Dealer Agreement
certain subsidiaries of Global Imaging Systems Inc., including Carr Business Systems, are
awthorized to resell KONICA MINOLTA products. Carr Business Systems specific resale
territory covers the following counties in New York.

Bronx, Kings, Nassau, New York, Queens, Richmond, Suffolk, Westchester,

The initial term of the Authorized Dealer Agreement between Global Imaging Systems Inc.
and KONICA MINOLTA BUSINESS SOLUTIONS U.S.A., INC. expired March 31, 2008
and, upon mutizal agreement, was renewed on its same terms through March 31, 2009, and
will be subject to further renewal at that time. If, however, the term of the Agreement expires
without further renewal, KONICA MINOLTA will continue to make parts, supplies and
technical suppert available to Global Imaging and its subsidiaries, including Carr Business
System, until March 31, 2015 .

//lb/n/ mmf./

Lisa Murdza
Manager Contracts & Pricing
National Accounts Wholesale




KONICA MINOLTA

MANUFACTURER’S CERTIFICATE
For

NYS Unified Court System RFP OCA CPA-328
June 2, 2008

Office Systems Inc 20 Trade Rd, Plattsburgh. NY 12901 is an authorized Dealer for the
sale and service of Konica Minolta products and supplies in the following NY counties:

Clinton, Essex, Franklin, Jefferson, Lewis, Saint Lawrence

e M UAé?A o —
Lisa Murdza

Manager Contracts & Przcmg
National Accounts Wholesale

The essentials of imaging
KONICA MINOLTA BUSINESS SOLUTIONS U.S.A. INC., 500 Day Hill Road, Windsor, CT 06095 - 860-683-2222



ATTACHMENT IV: INSTRUCTIONS TO BIDDERS/VENDORS

%&;; STATE OF NEW YORK
~J4l) UNIFIED COURT SYSTEM

e

Procurement Lobbying Act Requirements
Instructions to Bidders/ Vendors

Pursuant to the Procurement Lobbying Act of 2005- please fill out the following 2 forms:

Attachment IV (2 forms):

1.0) UCS 420: Disclosure of Prior Non-Responsibility Determinations
Pursuant to State Finance Law 139-k(2) (2 pages) .
and

2.[AICS 421: Atfirmation of Understanding and Agreement
Pursuant to State Finance Law 139-j (6)(b) (7 page)

U

Please send the LQBIQLEALE_QBM_S (8-pages total) to the UCS-designated person
below:

As per RFP Specifications

UCS ATTACHMENT V- INSTRUCTIONS T0 BIDDERS/VENDORS (PG.1 of 1) 7/13/08



ATTACHMENT IV: FORMS

”,.;:EE,; s

/ @g STATE OF NEW YORK |
'l UNIFIED COURT SYSTEM

The Procurement Lobbying Act requires these two forms (UCS-420 and UCS-421)
accompany all quotes/bids submitted to the UCS in excess of $15,000.00:

» UCS 420: Disclosure of Prior Non-ResponsibiIity Determinations (2 pases)

» UCS 421: Affirmation of Understanding and Agreement (1 pace)

Background:

The Procurement Lobbying Act (State Finance
Law §139-k) obligates the New York State
Unified Court System (UCS) to require
bidders/vendors to disclose any finding of non-
responsibility made against them within the
previous four (4) years by any governmental
entity based on: (a) a violation of the
Procurement Lobbying Act’s contact restric-
tions (State Finance Law § 139-j(3)); or (b) the
intentional provision of false or incomplete
informartion to a governmental entity. UCS is
required to consider any failure of the
bidder/vendor to timely disclose complete and
accurate information concerning these prior
determinations of non-responsibility in making
its own required determination of vendor

responsibility with regard to the vendor’s com-
pliance with the Procurement Lobbying Act. In
addition, UCS is prohibited by the Act from
awarding a contract to a bidder/vendor tha (i)
fails to timely disclose accurate or complete
information concerning the prior determina-
tions of non-responsibility required to be dis-
closed; or (i) knowingly and willfully violates
the Act’s contact restrictions, unless a finding is
made: (a) thart the award of the contract to the
bidder/vendor is necessary to protect public
property ot public health or safety; and (b) that
the bidder/vendor is the only source capable of
supplying the required goods/services within
the necessary time frame. See State Finance Law

§$139-j (10)(b) and 139-k(3).

UCS FORMS 420 & 421 FORMS (PG.1 oF 1} 7113/U6



ATTACHMENT IV: UCS 420 DISCLOSURE

fXx' STATE OF NEW YORK
5.~ UNIFIED COURT SYSTEM

Disclosure of Prior Non-Responsibility Determinations Pursuant to
State Finance Law §139-k(2)

£aseEr] (bp

A NAME OF INDNIDUAL OR I”Y Seeking to Entef into %Pmcuremem Contract

A_}é% Lo/ |
A (bang 7 o

§f§telZm
T than Choscchon Lo e #oria

A NAME of Person Submi ing this Form 7E uf Berson Submitting this Form
4" CONTRACT PROCUREMENT HUMBER A DA f

1. Has any Governmenta! Entity made a finding of non-responsibility regarding the individual or entity seeking to
enter into the Procurement Contract in the previous four years based on either of the following:

(a) A violation of State Finance Law §139-] (Please circle) < ..NO }YES

(b) The intentional provision of false or incomplete information to a Governmental Entity? .
(Please circle) . (. . NO_J YES

2. If you answered yes to any of the above questions, please provide details regarding the finding of Non-
Responsibility below.

A Governmeantal Entity

A Date of Finding of Non-Responsibility

A Basis of Finding of Non-Responsibility: (Explain. Add additional pages as necessary.)

{Add additional pages as necessary.)
continued

UCS 420 - DISCLOSURE DF PRIOR NON-RESPONSIBILITY PG.10OF2  7/13/06



3. Has any Governmental Entity or other governmental agency terminated or withheld a Procurement Contract

with the above-named individual or entity due to the intentional provision of false or incomplete information?
(Please circie) . /7. ND ) YES

4. If yes, please provide details below.

A Governmental Entity

A Date of Termination or Withholding of Contract

A Basis of Termination or Withholding

(Add additional pages as necessary.)

Bidder/Vendor certifies !h;} all information provided to the NYS Unified Court System with respect to tm; disclosure
§139-k is complete, true and accurate.

A Name (Please Print) A Title

UCS 420 - DISCLOSURE OF PRIDR NON-RESPONSIBILITY PG.20F2  7/13/06



ATTACHMENT IV: UCS 421 AFFIRMATION

4\ STATE OF NEW YORK
L/ UNIFIED COURT SYSTEM

Affirmation of Understanding and Agreement
Pursuant to State Finance Law §139-j (3) and $139-j (6) (b)

Background:
State Finance Law §139-j(6)(b) provides that:

Every Governmental Entity shall seek written affirmations from all Offerers as io the
Offerer’s understanding of and agreement fo comply with the Governmental Entity’s
procedures relating to permissible contacts during a Govemnmental Procurement
pursuant to subdivision three of this section.

| Bidder/ Vendor affirms that it understands and agrees to comply with the procedures of the New York State Unified

Court SN permissible Contacts as required by State Finance Law §139-j (3) and §138- (6) (b).

A By (S A Date

gm/t) (Am TM/ACCﬁ/ﬁ'
AW’:’ /@, %féf//l/«f
dvmouame%Z‘Zl\\S qu LLL
Vet Lo M 1ML

A Bidder/Vendor Address

UCS 421 - AFFIRMATION (PG.1 or 1) 7/13/06



ATTACHMENT IV: UCS 423 TERMINATION

l’é{' STATE OF NEW YORK
“HZEL" UNIFIED COURT SYSTEM

Procurement Lobbying Act Requirement Termination Clause

As per RFB/RFP Specifications

4
§
t Please sign and return this form to: .

The New York State Unified Court System shall have the right to terminate this agreement upon thirty (30)
days prior written notice in the event that it is found that Bidder's/Vendor’s certification regarding
Bidder's/ Vendor's disclosure of prior determinations of non-responsibility, as required by the Procurement
Lobbying Act (State Finance Law §139-k), was intentionally false or intentionally incomplete.

ol Jeln 308

| A PO J Contract Number

For UCS/OCA:

A Nams A Title
A Signature A Date
For Bidder/Vendor:

_MQV o L

/ /{Jg ///Aw L ACLhr g 5 T/r Jcc’ /%/f,) LNL
= | é’a/c/o‘f/

A AMforized Officer Npme

A Signature / A Datg

UCS 423 - TERMINATION CLAUSE (PG.10r 1) 7/13/06



ATTACHMENT IV: GUIDELINES

% <\ STATE OF NEW YORK
Ul UNIFIED COURT SYSTEM

ey

Procurement Lobbying Act Requirements

The Procurement Lobbying Act of 2005 (State Finance Law §§ 139+ and 139-k) imposes new requirements on the
New York State Unified Court System's (UCS) procurement process. The requirements include: restrictions on con-
tacts by vendors to UCS personnel, mandatory documentation by UCS of certain vendor contacts, and additional
vendor responsibility, disclosure and submission requirements. The requirements are described in detail below.

Contact Restrictions and Contact Recording -

Except for a few types of contacts, vendors are prohibited from contacting anyone other than the contact person(s)
designated in the RFB/RFP about the procurement during the restricted period of the procurement. The restricted
period starts on the issue date of the RFB/ RFP (see RFB/RFP cover shéet), which is the same date that notice of
the procurement opportunity appears in the New York State Contract Reporter. The restricted period ends on the
date that the Office of the State Comptrolier (OSC) approves the contract. The only contacts that vendors can make
to other than the designated contact person(s) are: participation in pre-bid conferences, contract negotiations after
a tentative contract award and contacts related to certain kinds of complaints, including grievance proceedings.
Vendors are also prohibited from making contacts that would result in a violation or attempted violation of the con-
flict of interest rules applicable to judges (part 100 of the Rules of the Chief Administrator of the Courts) and non-
judicial employees (section 50.1 of the Rules of the Chief Judge). UCS employees are required to document cer-
tain vendor contacts and the documentation must include certain information about the person making the contact,
including name, address, telephone number, occupation and place of principal employment. The documentation
requirement applies to vendor contacts that are intended to influence certain aspects of the procurement and
includes some permissible and/or routine contacts such as submission of a bid and participétion in a pre-bid con-
ference, as well as some contacts made to the designated contact person(s).

Vendor Submissions & Vendor Responsibility -
Vendors are required to submit the following with their bids or proposals: :
a affirmation of understanding and agreement to comply with the Procurement Lobbying Act's contact restrictions
(UCS 421); and .
= disclosure of prior findings of non-responsibility made against the vendor by any govemnment agency during the
four year period preceding the bid or proposal submission date for: '
1. violations of the Procurement Lobbying Act's contact restrictions; or
2. any intentional provision of faise or incomplete information 1o a government agency (regardless of whether or
not the false or incomplete information was related to the Procurement Lobbying Act) (UCS 420).

Vendors must also certify that the disclosure provided on UCS 420 is compleie, true and accurate. in addition, all
UCS contracts are required to contain a clause permitling UCS to terminate the contract if the vendor's certifica-
fion is found to be intentionally false or intentionally incomplete. - ’

UCS is required to make a determination of vendor responsibility with regard to the vendor's compliance with the
Procurement Lobbying Act in addition to the vendor responsibility determination that is made based on the Vendor
Responsibility Questionnaire in Attachment lil.

UCS ATTACHMENT 1V- GUIDELINES {PG.1 oF 1} 7/13/06



ATTACHMENT IV: INSTRUCTIONS TO BIDDERS/VENDORS

%h STATE OF NEW YORK
‘e UNIFIED COURT SYSTEM

Procurement Lobbying Act Requirements
Instructions to Bidders/ Vendors

Pursuant to the Procurement Lobbying Act of 2005- please fill out the following 2 forms:

Attachment IV (2 forms):

1.[J UCS 420: Disclosure of Prior Non-Responsibility Determinations
Pursuant to State Finance Law 139-k(2) (2 pages) :

and

201 UCS 421: Affirmation of Understanding and Agreement
Pursuant to State Finance Law 139-f (8)(b} (7 page)

Please send the 2 ORIGINAL FORMS (3-pages total) to the ucCs-designated person
below: :

As per RFP Specifications

UCS ATTACHMENT IV~ INSTRUCTIONS TO BIDDERS/VENDORS (PG.1 of 1) 7/13/08




ATTACHMENT IV: FORMS

@ STATE OF NEW YORK
‘B&l? UNIFIED COURT SYSTEM

The Procurement Lobbying Act requires these two forms (UCS-420 and UCS-421)
accompany all quotes/bids submitted to the UCS in excess of $15,000.00:

» UCS 420: Disclosure of Prior Non-Responsibility Dcterminationé (2 PAGES)
» UCS 421: Affirmation of Understanding and Agreement (1 pcE)

Background:

The Procurement Lobbying Act (State Finance
- Law §139-k) obligates the New York State
Unified Court System (UCS) to require
bidders/vendors to disclose any finding of non-
responsibility made against them within the
previous four (4) years by any governmental
entity based on: (a) a violation of the
Procurement Lobbying Act’s contact restric-
tions (State Finance Law § 139-j(3)); or (b) the
intentional provision of false or incomplere
information to a governmental entity. UCS is
required to consider any failure of the
bidder/vendor to timely disclose complete and
accurate information concerning these prior
determinations of non-responsibility in making
its own required determination of vendor

responsibility with regard to the vendor’s com-
pliance with the Procurement Lobbying Act. In
addition, UCS is prohibited by the Act from
awarding a contract 1o a bidder/vendor that (i)’
fails to timely disclose accurate or complete
information concerning the prior determina-
tions of non-responsibility required to be dis-
closed; or (ii) knowingly and willfully violates
the Act’s contact restrictions, unless a finding is
made: (a) thar the award of the contract to the
bidder/vendor is necessary to protect public
property or public health or safety; and (b) that
the bidder/vendor is the only source capable of
supplying the required goods/services within
the necessary time frame. Sce State Finance Law
§6§139-j (10)(b) and 139-k(3). '

UCS FORMS 420 & 421 FORMS (PG.1 of 1) 7/13/06



ALBANY

16-B PETRA LANE

ALBANY, NEW YORK 12205
(518) 869-4310

BUFFALO

85 NORTHPOINTE PARKWAY
AMHERST, NEW YORK 14228
(716) 636-3633

ITHACA

95 BROWN ROAD, BOX 1001
ITHACA, NEW YORK 14850
(607) 266-0839

ROCHESTER
700 MILE CROSSING BOULEVARD
SUITE #2

ROCHESTER, NEW YORK 14624
(585) 426-6800

SYRACUSE

1224 WEST GENESEE STREET
SYRACUSE, NEW YORK 13204
{315) 474-7000

UTICA

7936 SENECA TURNPIKE
CLINTON, NEW YORK 13323
(315) 732-4634

VESTAL

423 COMMERCE ROAD
VESTAL, NEW YORK 13850
(607) 798-9203

NEWBURGH

299 NORTH PLANK ROAD
SUITE 1

NEWBURGH, NEW YORK 12550
(845) 564-0176

N /A
EASTERN

A Global Imaging Systems Company

Bid Response: - # OCA/CPA - 328 - Appendix G — “Service Capability”
From: Eastern Copy LLC |

Due: 6/03/2008

Subject: “Service Capability” As the current vendor we will have no changes

to the dealer / Global Company service support for all Burroughs and/or all
Counties throughout New York State

QOutline & Geographic Coverage Areas:

> Eastern Copy LLC: All Upstate NY Counties from Westchester
County Boarder north to Plattsburg, and west to and including all
counties to Buffalo : :
o Total Certified Service Personnel — 58 Field Technicians’

> Office Systems Of Plattsburg: All Counties from & including
~ Plattsburg through Watertown '

o Total Certified Service Personnel — 20 Field Technicians’
» CBS Blooms: Westchester County
o Total Certified Service Personnel — 57 Field Technicians’

> Carr Business Systems: All Burroughs in New York City and all
Counties for Long Island and Westchester County

o Total Certified Service Personnel — 70 Field Technicians’

X §j¥7y ’ Date & }Af




12.

13.

14,

15.

16.

17.

18.

EQUAL EMPLOYMENT OPPORTUNITIES FOR MINORITIES AND WOMEN. in accordance with Section
312 of the Excoutive Law, if this contract is: (i) a writien agreement or purchase arder instrusnent, providing for a total
expenditure in excess of $25,000.00, whereby a contracting agency is committed to expend or does expend funds in return
for labog, services, supplies, equipment, materials or any combination of the foregoing, to be performed for, or rendered or
frrnished to the contracting agency; or (ii) 2 written agroement in excess of $100,000.00 whereby a contracting agency is
committed to expend or does expend funds for the acquisition, construction, demolition, replacement, major repair or
renovation of real property and improvements thereon; or (iii) 2 written agreement in excess of $100,000.00 whereby the
owner of a State assisted housing project is committed to expend or does expend funds for the acquisition, construction,
demolition, replacement, major repair or renovation or real property and improvements thereon for such projects, then:

(a) The Contractar will not discriminate against employees or applicants for employment because of race, creed, color, sex,
national origin, age, disability or marital status, and will undertzke or continuc existing programs of affirmative action to
ensure that minerity group members and women are afforded squal employment opportunities without discrimination,
Affirmative action shall mean recruitment, employment, job assignment, promotion, up-gradings, demotion, transfer, layoff,
or termination and rates of pay or other forims of compensation;

(b) et the request of the contracting agency, the Contractor shell request each employment agency, labor union, or
authorizod representative of workers with which it has a collective bargaining or other agrecment or understanding, to
furnish a written statement that sich employment agency, labor union or representative will not discriminate on the basis of
race, crecd, color, national origin, sex, age, disability or marital sianss and that such union or representative will
affirmatively cooperate in the implementation of the Contractor’s obligations herein: and

{c) the Contractor shall state, in alt soficitations or advertisements for employees, that inthe performance of the State
contract, all qualified applicants will be afforded equal employment opportunities without discrimination because of race,
cresd, color, national origin, sex. age, disability or marital status.

Contractor will include the provisions of “a”, *b”, “c” above, in every subcontract over $25,000.00 for the construction,
demolition, replaccment, major repair, renovation, plaming or design of real property and improvements thereon (the
“Work™) except where the Wark is for the beneficial usc of the Contractor. Section 312 does not apply to: (i) work, goods
of services unrelated to this contraét; or (ii) employment outside New York State; or (jii) banking services, insurance
policies or the salz of securities. The State shall consider compliance by 3 contractor o subcontractor with the requirements
of any federal law concerning equal employment opportunity which effectuates the purposes of this section. The
contracting agency shall determine whether the imposition of the requirements of the provisions hereof duplicate or conflict
with any such federa! Jaw and if such duplication or conflict exists, the contracting agency shall waive the applicability of
Section 312 to the extent of such duplication or conflict. Contractor will comply with all duly promulgated and lawful rules
and regulations of the Gavernor®s Office of Minority and Women's Business Development pertaining hereto.

CONFLICTING TERMS. In the event of a conflict between the terms of the contract.(including any and all attachments
thereto and amendments thereof) and the terms of this Appendix A, the teans of this Appendix A shall control.

GOVERNING LAW, This contract shall be governed by the laws of the State of New York except where the Federal
supremacy clause requires otherwisc. :

LATE PAYMENT. Timeliness of payment and any interest to be paid to Contractor for late payment shsli be governed by
Article XI-A of the State Finance Law 1o the extent required by law.

NO ARBITRATION. Disputes involving this contract, including the breach or alleged breach thereof, may not be
submitted to binding arbitration (except where statutorily authorized) but must, instead, be heard in a court of competent
jurisdiction of the State of New York.

SERVICE OF PROCESS. In addition to the methods of service allowed by the State Civil Practice Law & Rules
{*CPLR™), Contractor hereby consents to service of process upon it by registered or certificd mail, returs receipt requested.
Service hereunder shall be complete upon Contractor’s actual receipt of process or upon the State’s receipt of the return
thereof by the United States Postal Service as refused or undeliverable. Contractor must promptly notify the State, in
writing, of each and every change of address to which service of process can be made. Service by the State to ths last
known address shall be sufficient. Cantractor will have thirty (30) calendar days after service hereunder is complete in
which to respond.

PURCHASES OF APPAREL, In accordance with State Finance Law Section 162 {4-a), the State shall not purchase any
appare! from any vendor unable or unwilling to certify that:

(i) Such apparel was ‘mmufacmrud in compliance with all applicable labor and occupational safety laws, including, but not
limited to, child labor Jaws, wage and hour laws and workplace safety laws; and

(ii) Vendor will supply, with its bid (or, if not a bid situation, prior to or at the time of signing & contract with the State), if
known, the names and addresses of zach subcontractor and a list of 2ll manufacruring plants to be uﬁlized(w‘tﬁﬁ'c‘?hn@ct

by the bidder. LA
—

Page 3 of 3



ALBANY

16-B PETRA LANE

ALBANY, NEW YORK 12205
(518) 869-4310

BUFFALO

85 NORTHPOINTE PARKWAY
AMHERST, NEW YORK 14228
(716) 636-3633

ITHACA

95 BROWN ROAD, BOX 1001
ITHACA, NEW YORK 14850
(607) 266-0839

ROCHESTER

700 MILE CROSSING BOULEVARD

SUITE #2
ROCHESTER, NEW YORK 14624
(585) 426-6800

SYRACUSE

1224 WEST GENESEE STREET
SYRACUSE, NEW YORK 13204
(315) 474-7000

UTICA

7936 SENECA TURNPIKE
CLINTON, NEW YORK 13323
(315) 732-4634

VESTAL

423 COMMERCE ROAD
VESTAL, NEW YORK 13850
(607) 798-9203

NEWBURGH

299 NORTH PLANK ROAD
SUITE 1

NEWBURGH, NEW YORK 12550
(845) 564-0176

N

A Global tmaging Systems Company

Bid Response: - # OCA/CPA — 328 - Appendix C — “References”

From: Eastern Copy LLC
Due: 6/03/2008
References:
Q Maihe Medical Center — Contact: Bob Barber — Phone # 207-662-
2880 - barber@mmc.org
a MIT - Kip Bruggeman Phone # 617-258-5269 - kiplb@mit.edu
o Dartmouth College Lester Perreault — Phone # 603-646-1853 -
Lester.A.Perreault @ Dartmouth. EDU
o University Of New Hampshire Bo Beaudet, 603-862-0535 -
abeaudet@unh.edu,
o Office of Court Administration — Betty Faltermeier - 518-285-5011

- BFALTERM @courts.state.ny.us

/@7@ Date é/:’(//f i
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APPENDIX D

LETTERS



ALBANY

16-B PETRA LANE

ALBANY, NEW YORK 12205
{518) 869-4310

BUFFALO.

85 NORTHPOINTE PARKWAY
AMHERST, NEW YORK 14228
(716) 636-3633

ITHACA

95 BROWN ROAD, BOX 1001
ITHACA, NEW YORK 14850
(607) 266-0839

ROCHESTER

700 MILE CROSSING BOULEVARD

SUITE #2
ROCHESTER, NEW YORK 14624
(585) 426-6800

SYRACUSE

1224 WEST GENESEE STREET
SYRACUSE, NEW YORK 13204
(315) 474-7000

UTICA

79368 SENECA TURNPIKE
CLINTON, NEW YORK 13323
(315) 732-4634

VESTAL

423 COMMERCE ROAD
VESTAL, NEW YORK 13850
(607) 798-9203

NEWBURGH

299 NORTH PLANK ROAD
SUITE 1

NEWBURGH, NEW YORK 12550
(845) 564-0176

n
EASTERN

A Global imaging Systems Company

Unified Court System

Office of Court Administration )
Contract & Procurement Unit

42 Karner Road ’

Albany, NY 12205

Attention: Betty Faltermeier — Court Analys1s
Friday, July 11, 2008

Reference: New Bid Model Substitution — KM 420& KM 500

Dear Betty,

Due to the discontinuation of Konica Minolta Models 420 & 500, Eastern LLC
would like substitute the new Konica Minolta models 421 & 501 in the
respective categories we have currently submitted for bid for these now
discontinued models.

I would like to request that the new Konica Minolta Biz Hub 42] and Biz Hub
501 be considered for bid substitution on our currently submitted bid. Both the
421 and the 501 meet or exceeds the original guideline specifications set forth

in your bid RFP.

Also both the new 421 & 501 utilize the same supplies as the current 420 so
there will be no changes to any of the supply pricing, configuration, and the
bid CPC remains the same... Also all accessories and PCUA numbers are the
same as the 421 which I have attached as well...

There will be no change in the total calculations

Attached you will also find the new KM 421 and KM 501 specification sheets,
overviews, configuration guideline sheet, and related information.

Please don’t hesitate to call me with any questions that arise.
Very truly yours,

W7 e
William T. Chiacchia
Vice President
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NEW YORK STATE

) Unified Court System

LAWRENCE K. MARKS, ESQ. RONALD P. YOUNKINS, ESQ.
ADMINISTRATIVE DIRECTOR CHIEF OF OPERATIONS

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION UNIT

LAURA WEIGLEY ROSS
Director Division of Administrative Services

Mr. William Chiacchia

Vice President

Eastern Copy Products, LLC
16 Petra Lane

Albany, NY 12205

Dear Bill, |

August 27, 2008

RE: Substitution of Models Bid
OCA/CPA-328 Categpries &

In response to your letter dated July 11, 2008 wherein you requested substitution of the models
Bizhub 420 and Bizhub 500 bid for categories Ill and IV respectively, with the Bizhub 421 and Bizhub
501, this letter is to inform you that, based on the successful performance of the field test for these
models, OCA finds them acceptable substitutes. OGS has accepted these models as substitutions
for the same models on their copier contract. There shall be no change in pricing or terms.

Please do not hesitate to contact me, should you have questions or require further information.

Sincerely,

Betty Faltermeier
Senior Court Analyst

42 KARNER ROAD, ALBANY, NEW YORK 12205 + PHONE: 518-869-4732 - FAX: 518-869-4735




NEW YORK STATE

o et | Unified Court System LAWRENCE K. MARKS, ESQ. RONALD P. YOUNKINS, ESQ.
L ADMINISTRATIVE DIRECTOR CHIEF OF OPERATIONS

OFFICE OF COURT ADMINISTRATION
CONTRACT & PROCUREMENT ADMINISTRATION UNIT

LAURA WEIGLEY ROSS
Director Division of Administrative Services

July 23, 2008

Mr. William T. Chiacchia, Vice President
Eastern LLC
16 B Petra Lane
Albany, NY 12205
Re: OCA/CPA-328 -
Photocopiers and Related Services
Dear Mr. Chiacchia, ”

The following information in your bid response to the above captioned solicitation requires
clarification:

The model bid for Category |l, in its base configuration, requires additional paper capacity to meet the
specifications. Pricing provided in the Bid Response Form Category Il, page 2 indicates, by omission
of additional pricing, either that a “pfu” is included in this category at no additional charge or that the
“Monthly Unit Cost w/Accessories” is in error. Please clarify. :

Additionally the specifications state “In the event a bid is submitted by a dealer, the dealer hereby ‘
guarantees that they are an authorized dealer of the manufacturer and that the quantities of items to
be ordered by the dealer pursuant to, and throughout the duration thereof, any resulting contract with
the UCS and further agrees to provide OCA with a certificate from the manufacturer acknowledging
same, if requested.”

While you have provided certificates for yourself and the Global Imaging Systems dealers, these
letters indicate that the contract with Konica Minolta was renewed on its same terms through March
31, 2009. It further states “If, however, the term of the Agreement expires without further renewal,
KONICA MINOLTA will continue to make parts, supplies and technical support available to Global
Imaging and its subsidiaries, including Eastern Copy Products, until March 31, 2015.” The
certification does not indicate that equipment will be made available. Please provide a
manufacturer’s letter that includes not only parts, supplies and technical support, but equipment also.

Please provide a written response to this letter by close of business, August 1, 2008 to receive
further consideration.

Sincerely,

Betty Faltermeier
Sr. Court Analyst

42 KARNER ROAD, ALBANY, NEW YORK 12205 -« PHONE: 518-285-5011 + FAX: 518-869-4735




M
EASTERN

A Global Imaging Systems Company

ALBANY :
1&:::{??5:;: egak 12205 Unified Court System .
(518) 865-4310 Office of Court Administration
Contract & Procurement Unit
BUFFALO
85 NORTHPOINTE PARKWAY 42 Karner Road
AMHERST, NEW YORK 14228 Albany NY 12205
(716) 636-3633 7 . .
Attention: Betty Faltermeier — Court Analysis
ITHACA Monday, July 28, 2008 -
95 BROWN ROAD, BOX 1001 - Reference: OCA/CPA -.328
ITHACA, NEW YORK 14850
(607) 266-0839 .
Dear Betty,
ROCHESTER
700 MILE CROSSING BOULEVARD
POCHESTER, NEW YORK 14624 In response to your letter dated July 23"’ here are the clariﬁf:ations on the questions
(585) 426-6800 you have presented... My apologies if we were not clear with our response...
SYRACUSE i i i i i
O SENESEE STREET > Category II Bid Model Kgmca Mmolta Bl.z-hub 350 paper capgcxty
SYRACUSE, NEW YORK 13204 specifications are met by inclusion of additional paper feed unit. The PC-102
(315) 474-7000 is a 1 X 500 paper tray and the Bizhub 350 has 2 X 500 standard paper trays...
TiCA Category I required 1,000 sheets letter & 250 sheets legal... The Bizhub
7938 SENECA TURNPIKE 350with the added - PC-102 adheres to the specifications set forth in the Bid
CLINTON, NEW YORK 13323 RFP
(315) 732-4634
VESTAL _ > Regarding the Manufacturers Certifications for new Equipment provision for
e NEWYORK 13850 OCA / CPA — 328: Please see the new Konica Minolta Certifications attached
(607) 798-6203 that now encompass the equipment provision as well as supplies, parts, and
technical support throughout the new contract term.
NEWBURGH .
299 NORTH PLANK ROAD fE
SUITE 1 s . . . .
NEWBURGH, NEW YORK 12550 Please don’t hesitate to call me with any further questions that may arise. e
(845) 564-0176 ; 3
Thanks Betty : ") -
. L) RS)
rm
Very truly yours, T = e
W B
i ;Z; ,«..:
William T. Chiacchia
Vice President
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KONICA MINOLTA

MANUFACTURER’S CERTIFICATE
"~ For

NYS Unified Court System RFP OCA CPA -328

June 2008

This letter is to confirm that the parent company of Eastern Copy Products, Global
Imaging Systems, Inc., is an authorized KONICA MINOLTA Dealer. Pursuant to the
Authorized Dealer Agreement certain subsidiaries of Global Imaging Systems Inc., ‘
~including Eastern Copy Products, are authorized to resell KONICA MINOLTA

products. Eastern Copy Products specific resale territory covers the following counties
in New York.

Addison, Allegany, Bennington, Bradford, Broome, Cattaraugus, Cayuga,
Chautauqua, Chemung, Chenango, Columbia, Cortland, Delaware, Dutchess, Erie,
Fulton, Genesee, Greene, Hamilton, Herkimer, Livingston, Madison, Monroe,
Montgomery, Niagara, Oneida, Onondaga, Ontario, Orange, Orleans, Oswego, Otsego,
Putnam, Rensselaer, Rockland, Rutland, Saratoga, Schenectady, Schoharie, Schuyler,
Seneca, Steuben, Sullivan, Susquehanna ,Tioga, Tompkins, Ulster, Warren,
Washington, Wayne, Windham, Windsor, Wyoming, Yates

The initial term of the Authorized Dealer Agreement between Global Imaging Systems
Inc. and Konica Minolta Business Solutions U.S.A., Inc. expired March 31, 2008, was
renewed on its same terms through March 31, 2009, and will be subject to further
renewal at that time. If, however, the term of such Dealer Agreement expires without
Sfurther renewal, Konica Minolta will continue to make parts, supplies and technical
support available to Global Imaging Systems, Inc. and its subsidiaries, including
Eastern Copy Products, until March 31, 2015 at the earliest and will continue to make
new equipment available to Eastern Copy Products throughout the initial three (3) year
term of the NYS Unified Court System RFP OCA CPA- 328 Contract as needed to
satisfy the obligations of Eastern Copy Products thereunder.

[Lic Muud,

Lisa Murdza
Manager, Contracts & Pricing Wholesale
Business Development Group

The essentials of imaging

KONICA MINOLTA BUSINESS SOLUTIONS U.S.A. INC. 500 Day Hill Road, Windsor, CT 06095 - 860-683-2222



EXHIBIT A

EQUIPMENT AND
SUPPLY PRICING

(20 PPG.)



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

**+BID RESPONSE FORM****

CATEGORY I ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A™ . .

Monthly Rental Rates Model/Manufacturer Cost/Mo or No Charge
Copier/Printer Konlca Mlnolta 200 Platen Cover DK501 $60.57

Copies Included in Base Rate S 3,000

Overage Rate $.0100

RADF Konica Minolta DF605 $15.13

ADU 1 $NC
.PFU » | Konica Minolta PC202 replaces DK501 $12.15

LCT Konica Minoita PC102 replaces DK501 $5.07
Stapler/Finisher Konica Minolta FS508 $17.14

Networking Includéd at N/C $ N/IC

Chemical Cost/Carton Qty/Carton Yield/Carton Cost Per Copy*
Toner 39.50 1 17,500 .0023

Developer: 25.50 1 65,000 .0004

Total Cost/Copy* A A 0027

Staples 37.00 1 15,000

Bidders are to indicate all chemicals, i.é.. Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be inciuded in the total Cost Per Copy total.

Chemical Manufacturer/supplier: Konica Minoita

. Name of Firm: Eastern Copy Products LLC

Authorized Signature:

G

d .

——

Date: June 3, 2008

Title: Senior Vice President

Name in Print; William T Chiacchia




RFB #0OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES
****BID RESPONSE FORM****

CATEGORY | ONLY - PAGE 2

Complete the calculations for the total price per category:

Catl Est. Est. - Mo. Chem | Mo. Unit Cost | Mo. Est. Total Mo. Total Mo. Total Mo. Cost

Units | Volume | Costlest. | w/ Access. Total Cost/Unit Cost X # X 36 Months

Copies Overage |incl. Ovg. Units : ,

(A) (B) (C) (D} . (E) (R (G) (H)=(G)X(B) | (I)=(H) X 36
Platen 25 3000 8.10 60.57 60.57 1,514.25 54,513.00
RADF 451 3000 8.10 75.70 75.70 34,140.70 | 1,229,065.20
RADFI/Fin 295 3000 8.10 92.84 92.84 27,387.80 |985,960.80
RADF/LCT 9 3000 8.10 83.97 83.97 755.73 27,206.28
Platen/PFU 3 3000 8.10 72.72 72.72 218.16 7,853.76
RADF/LCT/Fin |33 3000 8.10 101.11 101.11 3,336.63 | 12011868
RADF/PFUIFIn (39 3000 8.10 104.99 104.99 4,094.61 147,405.96
RADF/PFU 6 3000 8.10 87.85 87.85 527.10 18,975.60
Networked 4 N/A ) .

% Grand Total: __ 2,591,099.28
/f\a




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY | ONLY

AVAILABLE ACCESSORY PRICE
Job Serarator JS-502 $2.11
Output Tray OT-601 (additional finisher bin) $0.68
Mailbin Kit MT-501 (for FS508) $14.81
Saddle Stitcher Kit SD502 (for FS508) $19.02
4Punch Kit PU-501 (for FS508) $7.39
Fax Kit FK-503 $15.80
Fax Multi Line ML-502 : $15.80
SP-501 Fax Stamp Unit $0.56
Hard bisk HD-504 $8.35
SC504 | $5.91
Expanded Memory Unit EM-303 32MB’ $1.92
Expanded Memory Unit EM-304 64MB $3.80
Expanded Memory Unit EM-305 128MB $7.61
Local Interface Kit EK-502 $2.25

Please add additional pages if necessary.




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

***BID RESPONSE FORM***

.

CATEGORY Il ONLY - PAGE 1
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a shest for
additional accessories available for model including pricing.

Bidder must clearly enter "No Charge” or “Included” for any item which bidder does not otherwise \
enter a dollar amount and clarify items indicated “N/A™. ‘

Monthly Rental Rates Model/Manufacturer Cost or No Charge
Copier/Printer KM Bizhub 350 platen cover PC102 $97.60

Copies Included in Base Rate SR e 7,500

Overage Rate : L$.0000 K

RADF | Konica Minolta DF605 %1513

ADU - $nic

PFU Konica Minolta PC202 ~ Replace ¥ (o2 | $3.87

LeT Konica MinoltaPC402 . '' | $ass
Stapler/Finisher Konica Minolta FS508 $17.14

Networking Basic Networking included at n/c $nic

Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner 39.50 1 17,500 0023 |
Developer 30.00 1 | 100,000 .0003

Total Cost/Copy* 0026
Staples | 37.00 1 15,000

Bidders are to indicate ali chemicals, i.e., Toner, Developer, etc. required for the specified model
(‘rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: _Konica Minolta
Name of Firm: Eastern Copy Producis Tl Date: June 3, 2008

T ! g
Authorized Signature: {JL 5 \r /Q'?:/"

Name in Print: William T Chiacchia Title: Senior Vice President
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RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY Il ONLY

AVAILABLE ACCESSORY PRICE
| Job Separator JS-502 v $2.11 '
Output Traly OT-601 (additional finisher bin) 068
Mailbin Kit MT-501 (for FS508) 1$14.81
iSaddie Stitcher Kit SD-502 (for FS508) $19.02
Punch Kit PU-501 (for FS508) : $7.39
| Fax Kit FK-503 $15.80
Fax Multi Line ML-502 $15.80
SP-501 Fax Stamp Unit L $0.56
Hard Disk HD-504 1$8.35
SC-504 : __|$5.91
Expanded Memory Unit EM303 32MB $1.92
|[Expanded Memory Unit EM504~64MB $3.80
 Expanded Memory Unit EM305 128MB $7.61
tLocal Interface Kit EK-502 , 1$2.25
Please add additional pages if necessary. | ' I N




RFB #OCA/CPA-328

NOTE: A separate Bid Response Form must be com

PHOTOCOPIERS AND RELATED SERVICES

***BID RESPONSE FORM****

CATEGORY Ill LV ONLY

A Bid Response Form must be completed and retumn
additional accessories available for model including

Bidder must clearly enter “No Charge” or “Included"

enter a dollar amount and clarify items indicated “N/A".

pleted in its entirety for each categorical model.
ed for all of the categories. Attach a sheet for
pricing.

for any item which bidder does not otherwise

Monthly Rental Rates

Model/Manufacturer

Cost or No Charge

Copier/Printer

-

onica Minolta 420, PC402, FS510

$164.69

Copies Included in Base Rate 10,000
Overag‘e Rate ' $.0070
RADF Included in standard conﬁguration $Inc|uded
ADU $included
PFU Not available;standard config surpasses | $

LCT Included in standard configuration $lncluded
Stapler/Finisher Included in standard configuration $included
Networking Konica Minolta IC204 $18.94
Chemical Cost/Carton | Packed/Carton | Yield/Carton Cost Per Copy*
Toner $62.00 1 32,200 .0019
Developer $105.00 1 250,000 0004

Total Cost/Copy*

.0023

Staples {$37.00

15,000

Bidders are to indicate all chemicals, i.e., Toner, Develo
(“rounded to four (4) decimal places). Staples are not t

per, etc. required for the specified model
o be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: Konica Minolta

Name of Firm: Eastern Copy Products

Authorized Signature;

Date: June 3, 2008

Name in Print: William T Chiacchia

Title: Senior Vice President




RFB #0CA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
***BID RESPONSE FORM**** .

0>._.mooz< I LV ONLY - PAGE 2

Complete the calculations for the total price _.oo_‘ category:

Cat! Est. Est. Mo. Chem | Mo. Unit Cost | Mo, Est. Total Mo. Total Mo. Total Mo. Cost
Units | Volume | Cost/est. - w/ Access. Total Cost/Unit Cost X # X 36 Months
: Copies Overage incl. Ovg. Units : ,
(A) (B) (C) (D) - (E) . (F) (G) (H=(G)X(B) | (1)=(H) X 36
RADFIPFU OR | 57 10000 | .90 164.69 _ 164.69 9,387.33 | 337.943.88
LCT/Fin . . : ‘
Networked 10 N/A 16.90 18.94 _ 18.94 189.40 6,818.40

Grand ﬂoﬁm_“ wA.ANmN.Mm




RFB #OCA/CPA-328 . PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E |

CATEGORY |l LV ONLY

AVAILABLE ACCESSORY . PRICE

Finisher FS511 & RU502 Relay Unit $39.30 .
JLU-201 LCT . $17.55

Mailbin Kit MT-501 (for FS510 finisher) $14.81

Saddle Stitcher Kit $19.02

Punch Unit_ | - $7.39 .

Qutput Tray OT-601 (additional Finisher bin) $0.68

Output Tray OT-501 (required for JS502) ‘ $2.05

$P501 Fax Stamp Unit | $0.56 .

Job Separator JS-502 - $2.11

Fax Kit FK502 - $20.27

ML-503 Fax Dual Line Kit $3.28

HD-505 HDD for |-Fax ‘ ’ $12.09

SC-502 Security Kit $6.50

Please add additional pages if necessary.




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
**BID RESPONSE FORM****

CATEGORY il HV ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model,
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for mode! including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A”.

Monthly Rental Rates Modei/Manufacturer Cost or No Charge

Copier/Printer Konica Minolta 420, PC402, FS510 | $199.19
Copies Included in Base Rate y f

Overage Rate R $ 0070

RADF Included in standard configuration $inciuded

ADU | | $niC

PFU Not available;standard config surpasses $

LCT . Included in standard config $Included
Stapler/Finisher ' Included in standard config . $included
Networking Konica Minoita IC204 $18.94

Chemical Cost/Carton Packed/Carton | Yield/Carton Cost Per Copy*
Toner $62.00 1 . 32,200 .0019
Developer $105.00 1 : 250,000 .0004

Total Cost/Copy" 0023

Staples $37.00 1 15,000

Bidders are to indicate all‘chemicals, i.e., Toner, Developer, etc. required for the specified model
(*rounded to four (4) decimal places). Staples are not to be included in the total Cost Per Copy total.

Chemical Manufacturer/supplier: Konica Minolta

Name of Firm: Eastern Copy Products LLC Date: June 3, 2008

Authorized Signature: KILMP/A

Name in Print; William T Chiacchia Title: Senior Vice President




RFB #OCA/CPA-328

CATEGORY Ill HV ONLY - PAGE 2

Complete the calculations for the total price per category:

| PHOTOCOPIERS AND RELATED SERVICES:
*+BID RESPONSE FORM****

Catl Est. Est. Mo. Chem | Mo. Unit Cost | Mo. Est. Total Mo. Total Mo. Total Mo. Cost
o Units | Volume | Costlest. | w/ Access. Total Cost/Unit Cost X # X 36 Months
Coples Overage Incl. Ovg. Units . .
(A) (B) (C) (D) (E) (F) | (G) (H)=(G)X(B) | ()= (H) X 36
RADF/PFU OR 56 15000
LCT/Fin 34.50 199.19 19919 | 11,154.64 | 401,567.04
Networked 14 N/A 6.90 18.94 18.94 265.16 9,5645.76

il

Grand Total: 411 112.80




RFB #0CA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E - ’

CATEGORY IV HV ONLY

AVAILABLE ACCESSORY PRICE
Finisher FS-511 & RU-502 Relay Unit $39.30
LU-201 LCT $17.55
Mailbin Kit MT-501 $14.81
Saddle Stitcher Kit » $19.02
Punch Unit $7.39
Output Tray OT-601 (additional finisher bin) $0.68
Output Tray OT-501 (required for JS-502) $2.05
SP-501 Fax Stamp Unit $0.56
Job Separator $2:11
| Fax Kit FK-502 $20.27
ML-503 Fax Dual Line Kit $3.28
HD-505 HDD for |-Fax ~|%12.09
SC-502 Security Kit $6.50

Please add additional pages if necessary. @




RFB #OCA/CPA-328
***BID RESPONSE FORM****

CATEGORY IV ONLY
NOTE: A separate Bid Response Form must be

PHOTOCOPIERS AND

completed in its entirety for each categorical model.

A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for

additional accessories available for model including pricing.

Bidder must clearly enter "No Charge” or “Included”

for any item which bidder does not otherwise

enter a dollar amount and clarify items indicated “N/A”. , e

| Monthly Rental Rates Model/Manufacturer Cost or No Charge
Copier/Printer Konica Minolta 500, PC402, FS510 $257.42
Copies Included in Base Rate i %5 30,000

Overage Rate

$-0070

RADF Included in standard configuration $Included
ADU $nic

PFU Not available, standard config surpasses | $

LCT Included in standard configuration ’ $Included
Stapler/Finisher Included in standard configuration 1 $nciuded
Networking Konica Minolta 1C204 $18.04
Chemical Cost/Carton Packed/Carton Yield/Carton Cost Per Copy*
Toner $62.00 . | 1 32,200 .0018
Developer $105.00 1 250,000 .0004
Total Cost/Copy* g 0023
Staples $37.00 1 15,000

Bidders are to indicate all chemicals, i.e., Toner, Developer, etc. required for the specified model

(*rounded to four (4) decimal places). Staples are

Chemical Manufacturer/supplier: Konica Minolta

not to be included in the total Cost_ Per Copy total.

Date: June 3, 2008

Name of Firm: Eastern Copy Products LLC
N e

Authorized Signature: W

Narne in Print: William T Chiacchia Title: Senior Vice pn_gsident

RELATED SERVICES




RFB #OCA/CPA-328

****BID RESPONSE FORM****

CATEGORY IV ONLY - PAGE 2

L A L £

Coinplete the calculations for the total price per category:

_uIO,_.OOOw_.mxm AND RELATED SERVICES

e Q\

s

.

Catl Est. Est, Mo. Chem | Mo. Unit Cost | Mo, Est. Total Mo. Total Mo. Total Mo. Cost
Units | Volume | Costlest. |w/ Access. Total Cost/Unit Cost X # X 36 Months
Coples ‘ Overage |Incl. Ovg. Units .
(A) (B) (C) {D) (E) _ (F) (G) | (H)=(G)X(B) | (=(H) X 36
RADF/Fin 20 30000 17.25 257.42 257.42 5148.40 185.342.40
Networked 20 |N/A 18.94 378.80 13,636.80
Grand Total: 198.979.20




RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
APPENDIX E

CATEGORY IV ONLY

AVAILABLE ACCESSORY PRICE

inisher FS-511 & RU-502 Relay Kit $39.30

U-201 LCT ‘ $17.55
| Maitbin Kit MT-501 14.81
Saddle Stitcher Kit SD502 $19.02

unch Kit PU-501 $7.39
Output Tray OT-601 (additional finisher bin) - 0.68
Output Tray OT-501 (required for JS-502) $2.05
SP-501 Fax Stamp Unit $0.56
Job Separator JS-502 $2.11
Fax Kit FK502 ' » $20.27
Dual Line Unit $20.27
ML-503 Fax Dual Line Kit .1$3.28
HD505 HDD for |-Fax $12.09
SC-502 Security Kit $6.50

Please add additional pages if necessary.

€



RFB #OCA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES
**BID RESPONSE FORM** -

CATEGORY V ONLY
NOTE: A separate Bid Response Form must be completed in its entirety for each categorical model.
A Bid Response Form must be completed and returned for all of the categories. Attach a sheet for
additional accessories available for model including pricing.

Bidder must clearly enter “No Charge” or “Included” for any item which bidder does not otherwise
enter a dollar amount and clarify items indicated “N/A".

Category V is a solely cost per copy category. The cost evaluation will be based upon 60,000 copies.

Model Konica Minolta Bizhub 600, FS504 Cost per Copy

Manufacturer Konica Minolta

Cost per copy for up to

60,000 copies/month -} .0070
Cost per copy for over

60,000 copies/month : .0055

Item Cost/Carton Packed/Carton | Yield/Carton - | Cost Per Copy*
Staples 53.00 1 15,000 .0036

(*rounded to four (4) decimal places)

ITEM ' PRICE/MONTH

Networking konica Minolta 1C202 $39.00

Staple Manufacturer/supplier: _Konica Minolta

* Name of Firm: Eastem Copy Prodyets LLC Date: June 3, 2008

Authorized Signature: ‘ A

Name in Print; William T Chiacchia Titla: Senior Vice President




RFB #0CA/CPA-328 PHOTOCOPIERS AND RELATED SERVICES

: ***BID RESPONSE FORM***
' CATEGORY V ONLY - PAGE 2

Complete the calculations for the total price per category:

Cati Est. Est. Cost per Total Mo. Total Mo. Cost | Total Mo. Cost X 36
Units Volume Copy Cost/Unit X # Units - Months
including : (B)X(E)
supplies (F)X 36
(A) (B) (C) (D) (E) (F) (6)
RADF/Fin 7 60000 0.007 420.00 - 2940.00 105,840.00
Networked 4 N/A 39.00 156.00 5,616.00
Grand Total: 111,456.00




RFB #OCA/CPA-328

PHOTOCOPIERS AND RELATED SERVICES

APPENDIX E
CATEGORY V ONLY
AVAILABLE ACCESSORY PRICE

inisher FS-505 $5o.2.5

inisher FS-602 sé; 61

PK-505 Punch Kit $10.05

Us02 Punch & Z-Fold Unit $75.65

P1-501 Multi Post inserter $1 3.48

Shift Tray SF-601 1s13.18

LCT L U-401 $28.90

T LU-402 $41.84

iFax Kit FK502 & MK7Q1 $17.54
C-501 (HDD Encryption Kit) $6.50

| HDD for |-Fax HD-503 $11.17
EK701 for 1C202 $3.81

Please add additional pages if necessary.

&




>
EASTERN

An Ebusiness provider
€mail « Cprint « €store

s XEROX. .
roncamnon THIUIBTRC D]

taveat

easternEbusiness.com

800.241.9313

Model: Konica 421
Konica 421 $202.08 N/A Medium Volume Copier / Printer |41-Pages per Minute
RADF ‘Included N/A’ - |Automatic Document Feeder E
FS522 Included AOH10Y1 Finisher
__ PC-407 . Included AORCO11 LCT I
INetwork IC-207 ., $22.23 AOP80Y1 This option will connect the copier to your network for printer use
, L , |Includes the IP 432 . .
|Other Optional Accessories v -
Hard Drive HD-509 - $15.00 AOPSWY1 Allows Font/ Scanning / & Faxin
i |Postscript Kit PS-34 included N/A . |Now included on 421
256 Memory , Included N/A Now included on 421
Fax Kit FK-502 & Mt Kit $20.27 15LB Allows for faxing )
PC-206 . $15.28 AORCOY1 2 x 500 drawer base
Model: Konica 501
Konica 501-PCUA _ Medium Volume Copier / Printer | 50Pages per Minute
RADF Aincluded N/A Automatic Document Feeder
FS522 included AOH10Y1 Finisher
‘|PC-407 Included AORCO11 LCT - :
- |Network 1C-207 $22.23 AOP8QY1 This option will connect the copier to your network for printer use
v . Includes the IP 432
ther Optional Accessories
Hard Drive HD-509"° $15.00 AOPSWY1 Allows Font/ Scanning / & Faxing
Postscript Kit PS-344 Included N/A Now included on 501
256 Memory Included -N/A Now included on 501
Fax Kit FK-502 & Mt Kit $20.27 15LB Allows for faxing
PC-206 $15.28 AORCOY1 2 x 500 drawer base

_

i

|

| ]

QCA/CPA - 32

8 mc_uﬁzcﬂo

n Request - Updated PCUA Numbers

NEW BID - Sub PCUA Numbers




BID OPENING: 06/03/08
11:00 AM

RFB #0OCAI/CPA-328
PHOTOCOPIERS AND RELATED SERVICES

Pricing must be provide for the total of all required accessories for the category indicated times the
estimated number of units. This information must be completed on the attached form.

Scanning Est. Qty | Price for ALL Required Accessories | Total

Category | 2 Limited ®) (O
Category I 2 Limited O (D
Category Ill LV 2 Limited o O
Category Il HV 6 Multiple [). 09 0.3
Category IV 6 Multiple 1IN 09 PIIRY A
Category V 6 Multiple '[ [, | ' O] 0L
Faxing_

Category | 1 Limited | S £0 N2
Category I 1 Limited 1 &D WD
Category Ill LV 2 Limited 20 .29 ¢ S
Category lll HV 2 Multiple - 20. 99 D ST
Category IV 2 Multiple: S0 27 ¥O. W
Category V 2 Multiple | '7\{"(/ : 2 J" O}
GRAND TOTAL '

Name of Firm:

Gasppd] (L

Authorized Signature: M

Name in Print:w’{/lﬂm az’“‘f(éélﬂ—

Date: é/B/&f

Title: gi: : (/’55 /ﬂ/ 40/)/A/6__

Email Address: b%/ACC/)/A @_eheter) fy .

Covn




EXHIBIT B

RELOCATION PRICING

(1 PG.)



RFB #OCAICPA-328 : . BID OPENING: 06/03/08
PHOTOCOPIERS AND RELATED SERVICES : - 11:00 AM

Pricing must be entered in the format prescribed in the table below. The UCS reserves the right to

re-negotiate this pricing should the UCS determine the pricing to be unreasonable. Because it is not

possible to determine the number of moves which will be required, should the re-negotiations fail to

come to an acceptable agreement, the UCS reserves the right to arranuelocatlon of the
equipment with a licensed, insured, professuonal mover.

Bidder must clearly enter “No Charge” or “Included" for any item which bidder does not otherw1se
enter a dollar amount and clarify items indicated “N/A” .

*Downstate Inter Building shall mean from one building to another notwithstanding distance should it
" remain in the specified downstate area.

Downstate: NYC Boroughs, All of Long Island and Westchester County v
Stair Carry , No Stair Carry

Intra Building s Bpo 92 $ A5D.°o

Inter Building* s R00. oo $ |7< o0

All other New York Locations. -
Stair Carry No Stair Carry -

Intra Building | $ |76 00 100 .90
| Inter Building '
1- 50 Miles - s 3s5p. o s QD ‘T

51 - 75 Miles s g9¢c «© s "
76+ Miles |8 4D, %@ s 3D, =

‘Name of Firm: g%?S’T:?ZAJ Z LC/ : D’.ate:v é /Z/A/ ﬁ
‘Authorized Signature: L{ W

Name in Print: C(/ /IAA,‘\ ﬂﬁ/ﬂ-cdjlk Title: ('V (/ & QZ&AM?{\

Email Address: Ml&ca I\L A ¢ Q&j"hj’m\) C—Opq L Co M




STATE OF NEW YORK ' ‘ '
UNSFIED COURT SYSTEM

25 BEAVER STREET
NEW YORK, NEW YORK 10004
TEL (212) 4282150 .

T CM00898

ANN PFAL
Chief Admirstrative Judge macomsa
August 19, 2009

M. William T. Chiacchia
Sr. Vice President

Eastern Copy Products, LLC
PO Box 6060

Nashua, NH 03063

Re:  Agreement between the Unified Court System of the State of New York and Eastern Copy

Products, L1.C
Contract No.: CM00898 (

'Ehzsiemrw;hall confirm the agreement of the New York State Unified Court System end

Eastern Copy Products, LLC to the sbove-referenced Agreement as set forth below, effective
as of the commencement of the termg subject to approval of the Office of the New York State
Comptroller.
1. Relocation of Equipment -
A. The following provi ions are hexeby deemed deleted from the Agreement and of no
force snd effect: (i) $ection ILA.6.; and (ii) Section MIL.
B. The following Exhiblit is hereby deemed deleted from the Agreement and of no force
and effect: Exhibit B.
2. Avgilshle Accessorics

A The following pricirlg pages contained in Exhibit A: Equipment and Supply Pricing

are hereby deemed deletod from the Agreement and of no force and effect:
() page entitied, “APPENDIX E, CATEGORY 1 ONLY™;
(ii) page exfitled, “APPENDIX E, CATEGORY Il ONLY™;
(iiiy page enfitled, “APPENDIX E, CATEGORY I LV ONLY™;
(iv) pege enfitled, “APPENDIX E, CATEGORY IV HV ONLY™;

(v) page enfitied, “APPENDIXE, CATEGORY IV ONLY™; and




ucs

(vi) (i) page eptitled, “APPENDIX E, CATEGORY V ONLY™. '
The following shall supplempnt Section [IL. C. of the Agresment:
The period during which UCS may continue to rent photocopiers and related accessories
installed pursuant to Agreemen CMO00834 (the “Prior Agreement™) shall not exceed twelve
1 -ment of the term of the Agreement. In addition, the monthiy
and related accessorics rented pursuant to Section Iii. C. of

remain in full force and effect.

In all other respects, the Agreement [she
To confirm your agreement 1o the contaimdhaein,plmhaveanmnhoﬁmdsigmtoryof
Eastern sign where indicated below| i havcmeamchedachwwledgm‘completed by
a notary and return this letter and acknowledgment to Eugene Colon, Assistant Deputy

System, 25 Beaver Street, Room 1170, New York, NY

Counsel, New York State Unified
10004. You will be provided with fnllyapprovedoopyofthismageemmtfoﬁowingour

mwiptofapwvdbytheOﬁceofP;eNﬂvYotkSmcCompuollcr.

EASTERN COPY PRODUCTS, L1C.
N \>
N oW
719»5_.‘5 Mede,, | A, S
By: \ &'J
. . Iu
Date: 'A\:\Gk yie) chq ©
Y]
APP . U S
A Y4
DEPT. OF AuL; g cor,v:.ﬁ%L ) ~
Leon e e




ACKNOWLEDGMENT

STATEOF NH )

} 8.
COUNTY OF ) H;\\:boroﬁk

20% ot
Onthe 20 dayof ;4\»:5&& 2009, personally came , 1o me known, who,

being by me duly swomn, did deposefnd say that he resides in Arherc? 0t

.mmsm@«s;&d

of fé{‘}*f{.\ C‘Pj Qfodua? S , the corporation

dmribedinandwlﬁchcxecmdﬂ:faboveinsmmt and that he is suthorized to execute the

above instrument on behalf of said
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