"NEW YORK STATE
UNIFIED COURT SYSTEM
COMMUNICATIONS CABLING STANDARDS

(EFF: 09:23:03)



R EW YORK STATE UNIFIED COURT SYSTEM (Effective 9/23/03) P.1
COMMUNICATIONS CABLING STANDARDS
Please Note: Determine if the site has been previously wired with Category S or Category Se.

If it is a situation wherc additional wiring is required in a site previously wired with Cat 5/5¢, then Cat 5e is The
Standard for data and for voice for the added drop(s), and the specifications that follow should be modified by
substituting Category 5¢ where Category 6 appears.

- otherwise -

If it is a situation where the sitc has not yet been wired, or if the site has becn wired with Category 6, then The
Standard for data and for voice for the added drop(s) is Category 6, and the specifications that follow should not be
modificd.

Standard Workstation Data Cabling Specification

1. Desktop data wiring must comply with the Category 6 specification (TIA/EIA-568-B.2-1) end-to-end, and support
GIGABIT Ethernet. The components of desktop wiring includes UTP cables, connectors, and patch panels .

2. Determine whether the site is to be wired for VOIP (Voice Over IP). Accordingly, eithgr 2aor 2b:

Site is to be wired for VOIP:
2a, Each work area outlet shall have three (3) RJ45 data outlets. The three (3) horizontal data outlet runs shall
consist of Catcgory 6, 4 pair 24 AWG copper cables as specified in # 1 above.

Site is NOT to be wired for VOIP:
2b. Each work arca outlct shall have two (2) RJ45 data outlets. The three (2) horizontal data optlet runs shall
consist of Catcgory 6, 4 pair 24 AWG copper cables as specified in # 1 above.

3. All RJ45 data outlets to be cabled with individual 4-pair cable with unbroken return to punch down on back of
Category 6 data patch panel in telecommunication closet or cabinet. Cable length from data outlet (station) to patch
panel should not exceed 295 feet.

4. A separate data area in a secure tclccommunications closet or designated room with dedicated 110-volt, 15 amp circuit
with four (4) outlets. A room will be provided if a wall mounted cabinet, floor cabinet or open bay rack is required .
A rack mounted power strip (included in the cost of the cabinet or modular frame) with 10 surge protected outlets
must be provided with each cabinet or rack. When a modular networking frame is used the installer will secure it to
the floor. Cable management accessorics will be supplied as needed. All racks and cabinets should be grounded

properly.

5. Fiber riser configuration will be a collapsed backbone home run from the MDF to the IDF. The riser shall be
composite cablc with 12 strand Singlc Mode Fiber and 12 strand Multi Mode Fiber. The cost will include all parts and
labor to make the fiber operational. UCS reserves the right to select the type of fiber optic cable.

6. At lcast 24-strand single modc fiber is required for connection between courthouses in a campus environment. The
OSP (outsidc plant) cables can be pullcd into the building within 50 feet distance unless indoor/outdoor fiber cables

are uscd. .

7. All ISP (Inside Plant) fiber optic cabling must be fire, smoke, and halogen free rated. OSP cables must be weather
resistant, gel flooded stabilized fiber.

8. All fiber runs must support Gigabit Ethernet standards. SC connectors shall be used, unless instructed otherwise.



. All wiring and cabling shall be installed in a neat professional manner and shall be in compliance with thc National
Electrical Codc, State and local clcctrical building and fire codes. If cable trays are not used, supports should be
anchored every 4-6 feet via threaded rods or beam clamps. Penetration through fire walls must include the appropriate
site slceve and be fire stopped. Low voltage cables shall not be tie-wrapped or secured to other electrical mediums or
conduit pipes. When wraps are nceded, velcro will be permitted.

10. The vendor must provide cablc certification, which will certify Category 6 copper and fiber runs according to current
TIA/EIA industry standards. Upon completion of all jobs, the vendor must provide the purchaser with three sets of
documentation on certification results and AutoCAD files indicating cable location, labels and all connections. Vendor s
to provide a 15 year manufacturcr’s product warranty and a 15 year performance warranty. ALL (FIBER&CABLING)
Certification and documentation are to be included in the cost of cabling.

Standard Analog/Telephone Station Cabling Specifications

1.

All voicc wiring will usc catcgory 6 4-pair UTP (unshiclded twisted-pair), the same one used for data cabling. All
RJ11 outlets (wall plate or floor jacks), patch panels, and 110 block products must use current EIA/TIA sequence
for tcrmination, and associatcd face plates, etc. to meet Category “6" specification.

Dcterminc whether the site is to be wired for VOIP (Voice Over IP). Accordingly, either 2a or 2b:

Site is to be wired for VOIP:

2a. Only designated fax / emergency backup phone locations will have one (1) RJ11 voice outlet. The voice
outlet runs will consist of onc (1) sheath of 4-pair, Category 6, UTP copper cables as spccified in #1
above.

Site is NOT to be wired for VOIP: ’
2b. All locations will have two (2) RJ11 voice outlets. The voice outlet runs will consist of onc (1) sheath of 4-
pair, Category 6, UTP copper cables as specified in #1 above.

All RJ11 voice outlets to be cabled with individual 4-pair cable with unbroken return to punch down on Category 6

- 110 blocks in the tclecommunication closet or cabinet. Open cable (cross connect wire) will only be allowed on an
MDF or IDF.

All wiring and cabling shall be installed in a neat and professional manner and shall be compliant with the National
Electrical Code, State and all Local clectrical, building, and fire codes. The routing of cables and labeled demarc's
shall be identified to the purchascr by providing two copies of a complete system wiring diagram, and cable
records.

All cable installations must include line and station connector blocks, jacks, gas tube protectors where necessary,
and demarcation plugs. All mounted on fire rated plywood backboards. In a single floor, single building
installation, station cablc will be run from the backboard to the modular wall or floor jack which scrves the station.
When pricing station cable, all termination blocks, modular wall or floor jacks, housing and face plates are all
considered part of the station cable.

The vendor will assist the Unified Court System in determining the quantities, location and type of terminations and
cross connects, required for cach installation. The vendor will also assist in determining the needs for distribution
cable and any aerial or buried cable requircments.

- Whenever a distribution cablc is required-to be run to another floor or adjacent building; the intermediate- -

distribution frames (IDF) and cables are priced as separate items and are not considered station cable. All cable
runs between buildings will require gas tube protection and the required cable terminations in both buildings and
must be included in the cost of the cable.

Each horizontal voice run shall be made with UTP cable of a different color jack from the data cablc.
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judges of courts of limited jurisdiction, other than.the
Court of Claims, shall be made pursuant to rules
promulgated by the Chief Administrator which shall

provide for: _ L L
(a) minimum standaids of judicial service 8 & pre-
requisite for consideration; T

(b) recommendations by administrative judges, bar
associations and others who miy have knowledge of
the capabilities of the judge under consideration; and

" . (¢) limited terms of assignment and a procedure for
evaluation of the qualifications of the judge prior to a
designation -or redesignation for .temporary assign-
ment. : :

. PART 34, GUIDELINES FOR NEW YORK

AR E O

§ 34.0 . Court Facilities - .

In the exercise of Tesponsibility for supervision of
the administration and operation of the unified court.
system, the Chief Administrator of the Courts shall
encourage, whenever possible and insofar as practica-
ble, compliance with the -guidelines for New York
.State court facilities set forth below. AR

GUIDELINE L SAFETY

11 ‘Safety. Court facilities should have structural
design, building ‘materials, ‘methods of construction
and fire rating as required by local or state building
codes that are applicable in the locality. .. - - :

Coirt facilities should“have fire alarms, fire extin-
guisher systems; means of egress and emergency éxits
as required by applicable building - and fire codes.

The use of court facilities should conform, to the
extent required, 'to  the- Occupational ' Safety and
Health Administration Standards of the U.S. Depart-
ment, of Labor for public buildings. , - Do

1.2 Emergency’ Planning -and Evacuation Pro
dures. Court facilities should have established proce-
dures for the evacuation of facilities in case of fire or
bomb threats, a system of communication in case of an
emergency and the appointment of wardens to con-
duct fire drills at regular intervals. In addition, there,
should be safety officers to assure that required safety
measurés are established dnd followed at all times, -A
multi-court facility should have one safety officér with
responsibility for the entire facllity. ©  * © " ",

GUIDELINE. II. ACCESS FOR- . .

- THE HANDIC_APPED e
Gourt facilities should be sccessible to the physically
handicapped as required by Article 15 of the State’s
Executive Law and acg:epq‘é'd;grchite‘lctural standatds.
‘GUIDELINE' III. EI{VIRQNMENT‘

[IL1 Overall Appearance: ~Court: facilities should
have an overall appearance of dignity and efficiency.

STATE COURT FACILITIES

The appearance of court facilities affects the attitude
of litigants, attorneys, the public and court employees.
Therefore, court facilities should be eontinuously well
[I2 Adequate Facilities and Areas. Court facili-
ties should provide the required number of court-
rooins, chambers, jury deliberation rooms, attor-
ney/client conference rooms, clerical and other offices
of adequate size as et forth below in these guidelines,
An‘inadequate mimber of facilities delays the adminis*
tration of justice. ' o .
I3 Heating, Cooling and "Humidity. Design
should emphasize energy conservation.  Court facili-
ties should follow the standards set by the American
Society of Heating, Refrigeration and Air-Condition-
ing Engineers (ASHRAE), .

IIL4 Ventilation. A fresh, contaminant-free air
supply should be provided.” ASHRAE standards
should be followed. T T :
[IL5. Lighting. Court facilities should have ade-
quate lighting levels that comply with the standards
set by the Iluminating Engineering Society.  Consid-
eration should be given to energy conservation. ,
IIL6. Color Scheme and Contrast. The . color
scheme should be sober and dignified, the colors easy
to maintain. The following. level of color contrast is
suggested: . , T

e

Low contrast

e Courtrooms S

@ Offices, jury rooms, confer- : :
ence rooms, chambers ~ ¢ “Medium contrast

e ‘Public lobbies, conference - N

.. rooms, storage areas . . . Heavy contrast

L7 Acoustics. - Court facilities should provide a
comfortable acoustical environment suitable for public
trials, hearings, office work and research. .

-® There should be no vibration noise due to me-
chanical systems (heating, air-conditioning, eleva-
tors, plumbing, creaky staircases, doors, windows
and mechanical equipment), e

. ® Jury deliberation rooms.and- family court hearing
rooms {courtrooms)-should be soundproof. ,

51




§34.0 STANDARDS AND ADMINISTRATIVE POLICIES

+ ® Courtrooms should be free from outside noise
- disturbance and should be so constructed as to
-assure that all the participants in the well area

‘Where personnel are not available to establish such a 3 V4 M
service, consideration should be glven to employmg kB ity. Th
well-trained citizen volunteers. " - needs in

are able to hear the proceedings.

o Sound amphﬁcatlon may be necessary in large
courtrooms, jury assembly areas, and large family
court waiting rooms.

ITL8 Vision and Sightlines. In courtrooms, every

participant in the well area should have a clear and
adequate view of all other participants. o
Prisoner detention areas and prisoner travel path
should provide clear and maximum vision for easy
supervision of detainees.

IIL9 Confidentiality. : Functions which require a
considerable degree of confidentiality—such as jury
deliberation; attorney/client conferences; attorney/de-
fendant interviews; conferences with judges, clerks
and probation ofﬁcers, and adoption proceedmgs——
should be housed in private rooms,

IL10 Cleaning and Mamtenance Court facilities
should be clean and hygienic. Floor, wall, ceiling,
door and window components should be devoid of
deterioration and-in working condition. Electrical,
plumbing, heatmg and cooling systems should . be
maintained in an operating condition.

1, Detailed techrdcnl criteria may be obtnined frony the New York
State Oﬂlce of Court Admmlatration -

‘GUIDELINE IV. SIGNS AND
PUBLIC INFORMATION

Iv. Extenor of the Bulldmg The bmldmg should
clearly be designated as a courthouse. If there are
one or more courtrooms within a building housmg
other functions, it is partlcularly important that the
existence of these coprtrooms is made clear in a place
easily seen by the public,

Iv.2 Dxrectory Prommently dlsplayed Just within’
the main doors should be a building directory, bilin-
gual where appropriate. There should be a listing of
the location of courtrooms, court-related services, and
ancillary agencies. If the courthouse functions are
spread among a number of buildings, the courtroom
services and the addresses of (and directions to) the
other buildings should be posted..

IV.3 Door and Wall Signs, :Signs should be. posted
at the door to each courtroom clearly 1dent1fymg that
part. In addition, directional wall signs, bilingual
where appropriate, should be used in buildings where
long corridors or ‘confusing layouts indicate they
would be useful.”

IV4 Information Service. Where possible, there
should be information desks strategically placed in
public areas of the courthouse and staffed where
necessary by bilingual personnel to direct defendants
and their friends and relatives, witnesses, jurors, and
spectators to their destinations.

If such a service is not established, there should be an
office, such as that of the Court Clerk designated as
the place for the public to receive mformatlon and

have their questions answered. Such publie informa-

tion offices should be clearly marked 88 such, and
should be listed in the directory.

Iv.5 Posting of Calendars. Copies of all daily part

" [ calendars in that eourthousé should be posted at a
_ ;eentral location, and each courtroom should have that
“room’s calendar posted immediately outside.

GUIDELINE V. DESIGN GUIDELINES .
. .FOR PROPOSED COURTHOUSES .

V 1 When to Build a New Courthouse. Building a
new courthouse should be conmdered when o

A’ The exlstmg st:ructure needs replacement be-
cause of structural -and :other : deterioration - which
would require more financing to remedy than would
be needed for a new courthouse.

B. The existing needs for court facilities far ex-
ceed those that can be accommodated in the -existing
structure even with extensive renovation.

C. Exparnsion of the. existing structure to e;ccom-
modate present and projeeted future needs cannot be
accomphshed by building an addition to the exlstmg
structure,

D. The space and faclhty needs of the courts in
comunct:on with the needs of other governmental
agencies would be best met.by bmldmg a new struc-
ture.

E. Where court faclhties are substantmlly located
in leased spaces and where it would be more cost-
effective to house them in a new pubhcly-oumed struc-
ture,

F. Where the hmtonc landmark status or the
structure prohibits suitable rehovations of the exmtmg'
courthdusg. R o
V.2 Recycling of Existing Structures, New court
facilities may be created by renovating existing struc-
tures, such as schools, commercial structures, ware-
houses or hospitals, as long a8 the existing structure
allows functional layout and design of court facilities
with appropriate internal and external symbolism and
aesthetic qualities appropriate for a courthouse.

V.3 Long'-'l‘erm Coutt Needs. New court facilities
should be built to accommodate current and projected
needs over the period of the expected life of the new
structure. - The space -and facility needs should be
based, wherever possible, on projection of workload,
the number of people required to carry out the work-
load and the space required to house these people.
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V.4 Multipurpose Use, Time-Sharing and Flexibil-
ity. The translation of projected space and facility
needs into a building program should take into ac-
count multiple use of facilities, time-sharing of facili-
ties, and inbuilt flexibility of use of spaces...

A. The total number of large courtrooms should be
based on the absolute nurnber of full-time, year-round
requirements for court parts that have a need for a
large public seating capacity (between 100-120).

B. ‘The number of small courtroéms should be
based on the total projected needs of all the courts to
be housed in the building. No courtroom should be so
gmall that it cannot be converted to properly accom-
modate a 16-person jury box in its well area.. :

C. Courtrooms should be so located on the floor as
to-allow separate prisoner access to all the court-
rooms, if 8o required, in the future. ‘

D. Where judges’ chambers are located on the
same floor in close proximity to the courtrooms, sepa-
rate robing and conference rooms adjacent to the

* courtrooms are not required.

E. The number of jury deliberation rooms to be
provided should be based on the current and projected
future jury trial rate within the jurisdiction, but that
number should not be less than the jury trial rate
throughout the State. One jury deliberation room for
each courtroom may not be required. - .

‘F." The' number - of attorney/client conference
rooms, waiting rooms, and alternate jurors waiting
rooms should be based on the principle of shared use
of rooms. o o '
G. The prisoner holding facilities adjacent to
courtrooms should allow the separation of males and
females. : . ) . ,

H. -Prisoner holding facilities adjacent to court-
rooms should provide for at least one secure attor-
ney/defendant interview room, - -~ . ¢
~1." Large multi-courtroom facilities proposed for
construction or major renovation should take into
account, to the extent feasible, the need for attorneys’
waiting rooms, accessible law libraries, public waiting
areas, public ‘address systems in public areas, jurors’
;reae, and designated eating areas for cafeteria facili-

es. . : . .

V.5 Transportation/Accessibility. The courthouse
site should be convenient to transportation of the
public, attorneys and prisoners, :

V.6 Proximity to Court-Related Agencies.  The
courthouse site should be in close proximity to other
related agency locations.such as District Attorney’s
offices, probation offices and County Clerks’ offices.
V.7 Separate Building Blocks. - Consideration
should be given to building two separate blocks—one
for courtrooms and ancillary spaces, which require
higher ceilings, and the other to accommodate office-

type functions with lower ceilings. If appropriately
connected to each other, these could lend themselves
{0 the design and installation of cost-effective systems
for heating, cooling, security and maintenance, at the
game time providing vertical expansion in the future,
if required. SR

V.8 Site Layout, Parking and Landscaping. The
site layout should, where feasible, take into account
parking needs of court users. Consideration should
be given to the security of the parking areas and the
separate entrances to the courthouse: The gite layout
should provide for aesthetically planned, but easy to
maintain, grounds and landscape of the surrounding
area‘ o . B . . .

V.9 Character of Building Design and Symbolism.
The new courthouse design should project the tradi-
tional values of symbolism and retain the character of
the area by using appropriate materials and fenestra-
tion,

V.10 Placement of Related Functions. 'Within the
building, the functions that require heavy public ac-
cess, such as clerks’ offices and jury assembly area,
ghould be placed on ‘the main and lower floors to
minimize the use of elevators, to allow closing off of
the upper floors when not in use, ‘and to allow zoning
of the heating and cooling systems which can be shut
off when the other floors are not in use. By providing:
clerical space for all courts in the structure on the
same or adjacent floors, greater flexibility should be
achieved in the allocation of space. for clerical fune-
tions of different courts. Space can, be -saved by
combining public areas for clerks’ offices and photo-
copying, mail, supplies and general storage areas of all
courts. Space can also be saved by allowing flexible
use of secondary spaces for record storage by all
courts. ' '

V.11 Use of Building Components Offering Flexi-
bility. The design of building cornponents such as
non load-bearing partitions, doors, electrical fixtures,
ceiling, and floor, finishes into integrated systems
should allow flexibility in rearranging spaces, '

V.12 Choice of Building Materials. Building ma-
terials should ‘be'chosen for cost-effective’ mainte-
nance, resistance to vandalisin, acoustical qualities and
safety, T "
V.13 Separate Circulation Patterns.” The layout
should provide for a separate pattern of circulation of
judges, jurors, prisoners and the public, - Spaces and
facilities should be appropriately grouped together as
secure, private, semi-private and publiq.grg;)as.

The layout should also be readily understandable to
users unfamiliar with the faeility.- This should mini-
mize the nieed for.signs and avoid intrusion of the
public into private areas. - . - : :




.
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GUIDELINE VI DESIGN GUIDELINES
- FOR SECURITY

VL1 Entrances. The ‘entrantes to the strncture
should be kept to a minimum. Separate entrances
may be necessary for the public, judges, staff, prison-
ers and court-related agencies. However, the en-
trances for judges and staff can be provided with key
or card access to mififimize security staffing needs.
V1.2 . Visibility. The plan and design should provide
public corridors and spaces with uninterrupted visibili-
ty' o ' Vel W 7 *

V13 Layout and Design. The layout should be
devised so that there are three separate patterns of
circulation: the first for judges, impanelled jurors and
the court staff; the second for: pfisoners; ‘and the
third for the public. Such circulatiori should limit the
crossing of paths of these separate groups in order to
minimize conflicts and to provide & dégree of privacy
for judges and jurors,

The courthouse design and layout 'should delineate
public, semi-private, private and secure areas. Pri-
vate areas would include such areas as judges’ cham-
bers or robing rooms, impanelled or.sequestered ju-
rors’ areas, jury deliberation rooms and secure areas.
The semi-private areas would include the elerical of-
fices. The public areas would include such areas as
courtrooms, jury assembly areas, public lobbies, corri-
dors, and public restrooms. _ oo

In the Family Court, all areas except -the public
lobbies, waiting rooms, public restrooms and public
areas of the clerk's office should be delineated as
private areas to insure confidentiality of proceedings
and records. :

VI4 Staircases. Staircases should be so construct-
ed as to prevént unauthorized access to secure areas
on other floors. '

VL5 ‘Zoned Areas. The courthouse design and lay-
out should allow for the locking off of entire areas or
floors when not in use, - :

V16 Doors and Windows. The design of windows
and doors should deter access without compromising
aesthetie, natural lght.and view considerations. The
use of better components at somewhat higher initial
cost should be considered in order to provide better
security than afforded by traditional windows, doors,
locks and keys. The use of impact-resistant glass or
plastic material should be eonsidered in strategie loea-
tions. . S - e
V1.7 Lighting and Signs. There should be proper
and adequate lighting at strategic locations.

VI8 Comprehensive Design Approach. When a
group of structures i8 being designed, or a new struc-
ture is being added to a group of existing buildings,
the layout should consider the security needs of all the
structures as a group to eliminate the need for sepa-

54

rate security forces and electronic -survéillance sys-
tems for each structure.: . Tt

GUIDELINE VIL. COURTRQOM

VIL1 Courtroom—General. The courtroom is one
of the most complex design problems of any court-
house, as well as its focal point. Although there are
only four (4) basic-types of courtrooms—non-jury,
civil, eriminal and appellate—a large variety of court-
room layouts are used. Hearing rooms are less for-
mal courtrooms, - , o L
All publie courtrooms should have two major function-

*i) The well area should provide for the .active

participants in the judicial proceeding, and

. i) The public area should provide sesting for

Jjurors to be empanelled, attorneys waiting for their
. .cases and the public, , .
The well area and the public area should be divided by
a 3-foot high rail with gates or openings at appropri-
ate places, - -
The public area should be large enough to accommo-
date jurors to be empanelled, the attorneys waiting
for their cases and the public. In jury trial court-
rooms the public seating capacity should not be less
than 20. o o T
All courtrooms require a minimum of two and a
maximum of four entry/exit points. In a jury court-
room, where possible, an entry/exit point should be
provided that allows jurors to avoid mixing with.the
public. Juries should also be seated at an appropriate
distance from the public rail in courtrooms. The
Judge should have separate direct access to the bench.
The public and attorneys should also have ‘an en-
try/exit point that leads through or by a public seating
area. In criminal courtrooms, where possible;a sepa-
rate entry/exit point should be provided for prisoners
away from the bench and the jury box. . . i
Newly constructed or renovated courtrooms in juris-

-dictions which may wish to hold eriminal and civil jury

trigls in the same courtroom shonld provide sufficient

‘space in the well area. to accommodate a 16-person

jury box to handle either eriminal or civil cases. (See
also guideline V.4 B above.) :

Every courtroom should also allow the participants
and public to hear all proceedings clearly in normal
conversation.  Microphones should be used where nec-
essary. (See separate Task Force report on the use
of microphones in courtrooms.!) The materials used

in the courtroom shotild not produce excessivé rever-

beration or echo. The materials and construction
methods used should prevent disruption of curt pro-
ceedings by outside noise. Where possible, vestibule
should ‘be provided at .the public.entrance :to the
courtroom or the doors should be soundproof. In
existing courtrooms where audibility is poor, micro-
phories should be used. Lighting should be adequate
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for reading on the work surfaces and for viewing
exhibits without producing glare or heat.

The courtroom should have an assigned space for the
viewing of exhibits. An exhibit board may be included
as an integral part of the courtroom design. If porta-
ble stands are to be used, storage. space ‘should be
provided in an adjacent area, but not necessarily in
the courtroom. Coat closets for the public should not
be located within the courtroom.. Every -courtroom
should have a working wall clock on the opposxte slde
of the judge’s bench.

Where required, adequate electrical outlets and wmng .

should. be provided for the use of audio tapes in
evidence, for electronic case processing equipment, for
gecurity eqm;’}r‘r:ent and for the use of cameras in
courtrooms e basic courtroom design need not be
radically changed to accommodate the use of
equipment beeause the advances in technology are
expected to make this equipment unobt.ruswe
1. Suchreportisnotaetouthemin

VIL2 Non-Jury, Public Courtroom. (MJmmum 600
square feet) The Jeast complicated courtroom type is
the non-jury courtroom. Its basic components and
requirements are:

—A minimum well area of 24 feet depth and 20 feet

width
—A judge’s bench
® geparate exit/entrance . -
® 8 X 7' minimum work area raised 12" or 18"
above floor level . |
o a shielded working desk 8 x 2 .
® ability to hear and see all court particlpants
® ability to be heard and seen in all parts of
the courtroom’
- ® a microphone
® adequate overhead hghtmg
o if local conditions require, an emergency
alarm audiblé in the court security office
—A witness stand :
® raised 6" or 12" above floor level
- @ visible to the bench, attomeys and court
reporter . .
® audible throughout the court.room
® arail and shelf
® a microphone .
g3 x b mimmum area, mcludmg circula-
tion space
—A court reparter statmn
® adjacent to the witness stand
® ahility to observe witness, judge and attor-
neys
® gbility to hear évery word spoken on record
- o lockablé drawer for storage, if requxred
e lighting similar to judge's
® 38’ X 4' work space -
—A clerk’s station f
® location next to judge'’s bench
- ® ghielded working desk

® lockable drawers
"®ab'-x 6 area -
—Litigants’ tables "
® two separate 6' X 3' tables thh at least 8
peats for each table so located as to allow
private conversations
® easy access to the judge'’s bench and witness
.. stand . .
o ability to be hem'd at bench when speakmg
conversationally .
[ hghtmg similar fo judge’s bench
®.clear view of eourt proceedings .
——Spectator seating
® separated by rail from well area
® clear view of court proceedings
® 8-12 square feet per person

VIL3 Civil Jury Trial Courtroom, (Minimum 1200
square feet): Civil courtrooms have components and
requirements similar to those in the non-jury court-
rooms, with the need for the following spaces as well:

", A minimum well area of 24 feet depth and 30 feet

width
—Seven—person Jury box, reqmrmg
" "® geating for six jurors and one alternate in
one or two rows, using comfortable arm swiv-
el chairs in 4’ X 2' minimum space per juror
® one step between seat rows
e ability to clearly see &nd hear witnesses,
judge and attorneys e
. a rml and display shelf with adequate light-

] locatlon of the rail at least three feet from
nearest attorney table and the rail separatmg
the spectator area and the public .

e a footrest may be included

® exit/entry outside spectator area

VIL4 Criminal Jury Trial Courtroom. (Minimum
1600 square feet): Criminal courtrooms use these
additional components and requirements in addition to
those listed above:

—TFourteen (instead of seven) person jury box with
capacity to add additional jurors
® seating for twelve jurors and two to four
alternates in two or three rows, using com-
fortable arm swivel chairs in 4’ x 2' mini-
mum per juror

VIL5 Hearing Rooms. (Minimum 300 square feet):
Hearing rooms are less formal courtrooms, They
may have a judge’s bench and a witness stand. Large
hearing rooms for civil proceedings may range in size
from 900 to 1200 square feet, depending upon the
need for space for attorneys and public waiting for
their cases. They may also be used for sentencing in
bail or parole cases if secure access to detention areas
is available to transport defendants to cusbody after
sentencing.
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VIL5a Hearing Rooms in Family Court. (600-300
square feet): Family court hearing rooms should have
a minimum of 600 square feet in area. Theé trend
towards increased representation and opening of the
proceedings to authorized observers may need an area
up to 900 square feet. The hearing rooms should be
8o constructed as to assure the confidentiality of the
proceedings both as to sound and vision.- The layout
and design should satisfy local procedures and degree
of formality., Where feasible, separate access and
circulation should be provided for persons in custody.

VIL5b Hearing Rooms for Other Civil Proceed-
ings. (Minimum 800 square feet): These should not
be less than 800 square feet in area.

The types of courtrooms used in the New York State
court system and their minimum square feet require-
ments are listed in Table 1 below.

VII.6 Table1l
‘MINIMUM AREA REQUIREMENTS
COURTROOMS
Net.-8q. Ft.
Minimum
Facility . Per Unit !
Court.of Claims Courtroom : 1,200
Appellate Term Courtroom 1,200
Special Term Courtroom - 1,200
Civil Litigation
Civil Trial Courtroom (7-person jury box) 1,200
Small Claims Courtroom 2 1,200
Hearing Room (Largs) 900
Hearing Room (Medium) 600
Hearing Room (Small) L 300
Criminal Litigation
Felony Trial Courtroom' (14-person jury . )
box) 3 1,600
Misdemeanor Trial Courtroom (7-person jury . ,
box) . 1200
Arraignment Courtroom and Summons Part
Courtroom ' __ 1200
Family Court -
Hearing Room . 600-900
Surrogate’s Court
Courtroom (7-person jury box) 1,200
~ City Court
Courtroom (7-person jury box) 1,200

1. These are recommended minimum net areas. Smaller court~
rooms with original or unusual design may be satisfactory and
adequate for local needs.

2. Larger courtrooms may be needed where volume of cases and
the number ‘of spectators are greater.

3. For four alternats jurors, two additional chairs could be placed
on the side or in front of the jury box.

GUIDELINE VIII. COURTROOM
ANCILLARY FACILITIES

VIIL1 Robmg Room. (Minimum 200 square feet)
If the judge's chambers are located away from the
courtrooms, robing rooms should be provided adjacent
thereto. Direct access from the robing room to the
bench in the-courtroom should be provided, The
robing rooms should have a table and chairs where
the judge can hold conference with attorneys and
parties, A robing room should also have a restroom
or private access to judges’ restroom.

VIIL.2 Jury Deliberation Rooms. Six-Person Jury
Deliberation Room (Minimum 200 square feet)

Twelve-Person Deliberation “Room (Mlmmum 325
gquare feet)

The jury, deliberation room should be adjacent to
courtrooms with access through non-publie corridors.
It should not be accessible to the public and should be
80 planned as to a.llow use of the courtroom for other
matters while the jury is deliberating. It should be so
coast;ucted as to ensure conﬁdentnahty and should
include:

® 3 coat closet

¢ a minimum of one restroom "

® proper ventilation

® a table large enough to accommodate all jurors

® comfortable chairs

® alarm buzzer to call guard

® privacy should be assured both as to vision and
sound

VIII.3 Attomey/Client Conference Room, Witness
Waiting Room, Alternate Juror Waiting Room.
(Minimum 100 square feet—a somewhat larger size is
recommended to allow flexibility in use): An adequate
number of rooms should be provided on each court-

room floor, adjacent to courtrooms and accessible
from public waiting areas or from the courtrooms.
The rooms should provide convenient access to a
telephone. They should be located and furnished to
allow them to be also used in other ways.

Note: In larger, high volume courthouses, it may be
desirable or feasible to provide for attorneys’ waiting
rooms, public address systems in public areas, and
additional conveniently located telephones. It is also
desirable to take into account, to the extent feasible,
the particular needs of defense arid prosecution attor-
neys and court related agencies in busy courthouses
handling criminal (or juvenile) matters.

VIIL4 Prisoner Holding Facilities Adjacent to
Courtroom (Minimum 20 square feet per person, 80
square feet per cell):

Courtrooms planned for cnmmal proceedmgs should
have adjacent prisoner holding facilities planned to

allow for separate holding of males and females with
adequate privacy, Where feasible, the access to the
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courtroom should be located away from the bench and
the jury box. Access to the central holding area in
the courthouse or to the prisoner receiving area of the
puilding should be by secure elevators. Adequate
gpace for the guards should be located so as to allow
easy supervision of the prisoners. :
Prisoner holding facilities should be provided with a
secure alternative means of egress, such as separate
staircases, in case of fire. The building materials and
methods of construction should comply with appropri-
ate provisions of the New York State Commission of
Correction Planning and Design Guidelines for Con-,
gtruction Renovation Programs. Plans for new hold-
ing areas are required to be filed with the Commission
for approval prior to commencement: of construction
(Correction Law § 46(10). ~ o
VIIL5 Secure Attorney/Prisoner Interview Room.
(Minimum 50 square feet): Prisoner holding facilities
next to courtrooms as well as any court supervised
central holding facility (f any) in the .courthouse
should provide secure interview rooms for attorneys
to confer with their clients.- For busy arraignment
courtrooms, large holding areas may be necessary and
should provide an adequate number of secure inter-
view rooms. The interview rooms should provide for
visual surveillance by security personnel and should
be 8o constructed that the conversation between the
attorney and his client is private. .
VIIL6 Public Waiting Areas Adjacent to Court-
room. (Minimum 12 square feet per person): Ad-
equate public waiting areas’ should be provided ad-
jacent to courtrooms with easy access to  public
vestrooms and telephones. These areas should be
easy to maintain and should have such ashtrays
and refuse receptacles as are necessary. The
courtroom number, name of presiding judge, dis-
play of case calendars and emergency exit signs
should be clearly visible. Where court procedures
prevent wearing of hats .and coats in the court-
room, coat racks should be provided. _ o
In Family Courts separate waiting rooms for juyeniles
and adults are mandatory.
VIIL7 Examination Before Trial Room. (Mini-
mum 200 square feet): It is desirable to include an
adequate number of Examination Before Trial (EBT)
rooms which are accéssible from the public area but
which can be supervised by the court clerk. These
rooms can be used for other purposes when not in use
as EBT rooms. t e
The minimum square foot requirements of courtroom
ancillary facilities are listed in Table 2 below.

VIILS Children’s Center. (Minimum 35 square feet

of primary activity space per child exclusive of admin-
istrative and ancillary spaces such as staff offices,
storage space, bathrooms and hallways, with a mini-
mum total square footage of 150 square feet): A
separate, enclosed and safe environment should be

provided for children who are in court in connection
with matters involving them or thelr caregivers. The
center should be of sufficient size to.accommodate &
variety of furniture, equipment, toys, books and mate-
rials appropriate to the age of the children served, and
also should include appropriate storage for such
equipment, toys, books and materials, as well as se-
cure storage for children’s personal belongings. The
center should include toilet facilities’ and changing
tables for children whenever practicable, or such facil-
ities should be otherwise accessible in a nearby rest- -
Toom. A o

VIIL9 Table 2. v

MINIMUM AREA REQUIREMENTS
COURTROOM ANCILLARY FACILITIES

Net 8q. Ft.
Facility ] . Per Unit
Robing Room ) 200
Six-Person Jury Deliberation Room 200 ,

Twelve—Person Jury Deliberation Room 825
Attorney/Client Conference Room, ‘Wit~ B
ness Watting Room and Alternate Ju-

. ror Waiting Room . 100
Prisoner Holding Facilities -Adjacent to
Courtrooms _ 20/Per Person
K 50/Per Cell

Secure Abwrney/Pﬁsoher Interview

Room
Public Waiting Adjacent to Courtroom 12/Per Person
Examination Before Trial Room 200 .
Children's Center 85 of primary
. activity space/
perchild -

GUIDELINE IX. JUDGE’S FACILITIES

IX.1 .Judge's Chambers. The office occupied by the
judge (200 square feet minimum) should be located
close to the courtrooms or, in large courthouses, on a
separate floor. In either case, judge’s chambers
should be private with as convenient an access to the
courtroom &8 is reasonably possible, ' :

The judge’s chambers should have:

°a private office é.nd working area for thé judge
¢ a private restroom or access to a private
judges’ restroom : _
e space in the office or in an adjacent conference
e immediate access to the secretary and any law

clerk C ,
® privacy both as to sound and vision

IX2 Judge's Secretary’s Office/Reception. (Mini-
mum 200 square feet): Located at the public access to
the chambers, this office should provide-waiting space
for visitors and work/storage space for the judge's
secretary. .
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IX.3 Law Clerk’s Office. (Minimum 150 -square
feet): The judge’s law: clerk should have & private
office with work area and shelving for a working law
library. The law clerk should have easy access to the
judge. : : :
IX4 Central Reception Area. (200-300 square
feet): In larger courthouses, if judges’ ¢hambers are
grouped together on a separate floor or in a separate
ares, & central reception area should be provided to
sereen and announce the visitors. Where necessary,
security personnel should be present in such an area.’

IX.5 Judges' Conference Room. (Minimum 20
square feet per person): In larger courthouses, a
room may be provided for the judges for conferences
and use as a lunchroom. This room should provide a
kitchenette and area for ‘a refrigerator and storage.

IX.6 Law Library. Inlarger courthouses, a central
law library should be conveniently located for use by
the judges and the legal staff and, where appropriate,
for shared use by such attorneys as are active in the
courthouse at the time. , A
IX.7 Judges’ Parking. If car parking provisions
are possible, judges’ parking should be so planned as

_room can double as a waiting room.

- @ have a public counter- for - identification and
processing by court employees s
® have adequate means to make announcements’ .
in all areas : o
@ be accessible to impanelling rooms :
® be accessible to courtrooms without unnece
. sary exposure to the public

X.2: Julj Impanelling Room—Civil Cases' (Mini-' 1
mum 800 square feet for 7-person panel): Jury impan-' 4
elling rooms should be planned to accommodate up to, §
20 jurors, attorneys for parties, a table to conduct voir: 1
dire, and 7 seats for jurors selected. The impanelling’ §

gecess

X.3: Commissioner of Jurors (Jury Clerk’s) Office:: 3 ¥
Depending upon the size of the jury operation, offices, . .
are necessary to provide adequate space and offices, ¥ - .
for the Commissioner of Jurdrs (or the Jury Clerk) 3 '
and his staff. The following may be necessary: ‘

-@ private offices :
® shared clerical offices
® interview booths for juror qualification ,
- @ space for juror call-in equipment . . A
@ records storage space .

to provide adequate security and direct access to the # mail, copying and gupplyvsmmge Tabl
judges’ entrance of the courthouse. . . . e . . ) quire
The minimum square foot requirements of judges’ These offices should be planned as close to the juror- 3 X1.2
facilities are listed in Table 3 below. . assembly areas as possible to allow better utilization ¢ g
IX8 Table3 of staff resources. L o . A i
ol e,. ’ " o The minimum square foot req rirements of juror facili- 5
MINIMUM AREA REQUIREMENTS ties are listed in Table 4 below. g .
JUDGE’S FACILITIES X.4: Table4. o . Focil
, Net Sq. Ft. MINIMUM AREA REQUIREMENTS - A—cld:z
Facility . N oni S JUROR FACILITIES B
Judge's Office 200 NetSq.Ft. . - :
Secretary’s Office/Reception K . 200 Minimum @ SR Gew
Law Clerk’s Office " 150 - Facility Per Unit B L
Central Reception Area 200-300 Assembly 12-20/Per Person 'S Recx
'{“dg‘i ?:.‘00.’“ i‘L/PRf 1;;‘:;“ " Impanélling Room 300 : 3 gg
aw Library . q iani : S up,
Judges' Parkin ‘As Required Qommuloner of Jurors Office ‘ As Required ? :: Beg
'GUIDELINE X. JUROR FACILITIES GUIDELINE XI. CLERICAL FACILITIES g
o y , XI1 Clerk’s Office. The clerk's office is generally
X.1: Jury Assembl)t. (1220 square feet per per-  iho mogt visible and heavily used part of t}%e coli_rb)-,' 2
son): Courthouses with three (3) or more jury trial  poyge " 1t i responsible for processing all documents, J
courtrooms should include a juror assembly area ade- keeping records, and answering questions fiom ‘the
quate in size to accommodate the number of jurors  uplie The clerks’ offices should be located near the R
required on an average busy day." The assembly ar¢a  1in entrance of the building but should, to-the extent %
should be comfortably furnished, with separate rest-  ,qeqihle, have private access to judges’ chambers and 3 X
rooms and adequate space designed for appropriate  i{ha eourtrooms _ . ; ed
orientation. Separation of smokers and nonsmokers . ) . ' ¢
may be advisable, c : : The clerk’s office should mc]ude: . Ec
—The assembly area should: —A public area for waiting/recepﬂon- (20 square. . pe
. ® be close to the building entrance, but separated  feet per person—minimum 100 square feet) . a
: m

from public areas

e g public counter - :
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® a cashier’s station with adequate security -

® a table for public use '

@ geats for waiting .

e copying machine (coin operated) for public

use
e display boards
o public records access area
—General office area behind counter with no public
access ,
o working desks—86-95 square feet per em-
ployee ' '
- @ record files for current work . ,
] glectronic data processing equipment, if nec-
essary :
~—Private areas . i
o offices for chief clerk and assistants
o conference room (20 square feet/person)
e microfilm room, if necessary
® records storage area
e mail, supply, photocopying and general sup-
plies areas - o - :
e vault or safe for storage of cash, important
. records or evidence .
—Staff facilities as required by law .
Table 6 below shows the minimum square foot re-
quirements of clerks’ offices by title and type of office.
XI12 Tableb. -
MINIMUM AREA REQUIREMENTS -
'CLERICAL FACILITIES

Net 8q. Ft.
) . .Minimum
Facility Type of Office -Per Unit
Chief Clerk Private 200
Assistants ) o As Required )
Public Spacs and Counter | - 20 sq. ft. per
: ! mum 100 -
General Office Area . . — .. ,85-9sq R per
) .~ person
Records Storage, Vault C— A Required -
Microfilm Room, Storage — As Required -
Supplies, General Storage — As Required
Reproduction and Mail Room R
" Staff Facilitieh: - : ' - As Required
Male/Female Restrooms — © As Required by
. £ . Law L
Sick Room for Women L As Required by
| nen . . Law
Lounge/Lunch Room ~ - — As Required

GUIDELINE XII. SUPPORT
STAFF FACILITIES :
XIL1 General. Office-type space should be provid-
ed for law assistants, law stenographers, court re-
porters, transcribers and interpreters. ‘In large
courthouses a number of personnel of the same title
performing similar functions may be housed in one
area close to other related functions for .ease ‘of su-
pervision and assignments and ‘to provide the re-

69

quired degree of privacy or public accessibility to the
group as a whole. - - .

XIL2 Law Assistant’s 'Office. (Minimum 150
square feet per office): Private offices should be
provided close to the law library and to the judge's
chambers, Law assistants perform legal research on
pending cases and, therefore,.the location of their
offices should provide adequate confidentiality.

XIL3 Law Stenographer’s Office. (Minimum 80
square feet per person): Law stenographers type
legal memoranda prepared by law assistants on pend-
ing cases as well as decisions and rulings rendered by
judges in cases before them. Lacation of their offices
should not allow public access. A pool of law stenog-
raphers should be housed in a- shared space with
access to photocopy equipment and lockable short-
timed storage equipment.. A private office for the
supervisor may be necessary. .
XIL4 Court Reporter’s Office. (Minimum 100
square feet per office): Court reporters should have
the use- of offices in which to transcribe testimony.

In locations where electronic recording equipment is
used, secure storage space for equipment, and tapes
and gpace for transcribers should be provided. -

XIL5 Transcriber’s Office.
feet per person): Semi-private offices using sound-
absorbent cubitles or shared offices should be provid-
ed to transcribers close to the court reporters’ offices
and tape/equipment storage room. Soundproofing
may be necessary.

XIL6 Interpreter’s Office. (Minimum 60 square
feet per person): Should the court employ full-time
interpreters they should be provided with:a designat-
ed waiting station. ' '

The minimum area requirements for support staff

facilities are listed in Table 6 below.
XIL7 Table6. .
MINIMUM AREA REQUIREMENTS
SUPPORT STAFF FACILITIES

Net Sq. Ft.
. Minimim

Facility Type of OfficePer Unit
Law Asslstant’s Office Private ¢ 160
Law Stenographer’s Office Shared 80
Court Reporter’s Office _ Shared 100
Transcriber’s Office Shared 60
Interpreter’s Station Shared .. - - As Required

GUIDELINE XIII. SECURITY
PERSONNEL FACILITIES

XIIL1  Security Station With First-Aid Facilities.
(Minimum 160 square feet): Security statioris should
be located at strategic locations in the courthouse to
complement the courthouse security system composed
of electronic equipment, if any, and the security per-

+

(Minimum: 60 square
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sonnel. *A security station at the main entrance
should allow screening of the persons entering the
courthouse. A security control station should also be
established as a communication center to act in emer-
gencies. The office of the person in charge of security
may act as the control station or the command station.

XIIL2 Security Chief’s Office. ~(Minimum 120
square feet): The person in charge of security should
have a private office which acts as a communications
center and a command/control station. Any -audiofvi-
sual security system should be connected to this sta-
tion and should be able to be activated from this
station in.case of emergencies. The security person-
nel may be required to report here for duty. This
office should have a safe for deposit of firearms or
confiscated weapons, .

XIIL.3 Security Personnel Lockers. (12 square
feet per person): Where a courthouse utilizes uni-
formed security personnel, secure separate locker
spaces should be provided. This facility can be locat-
ed in secondary spaces (basement or windowless
spaces) in the building.

The minimum area requirement of security personnel
facilities are listed in Table 7 below. .

XIL4 Table 7. S |
MINIMUM AREA REQUIREMENTS
' SECURITY PERSONNEL FACILITIES

-Net 8q. Ft.
. Minimum

Facility Type of Office - Per Unit
Security Station with 160

first-aid facilities -
Security Chiefs Office Private + 120
Uniformed Security . Secondary 12/Per Locker

Personne)] Lockers Space :

GUIDELINE XIV. FACILITIES
~ FOR THE PUBLIC

XIV.l Public Waiting and Information Spaces.
The main entrance lobby and areas outside the court-
rooms should be adequate for public waiting. These
spaces should also prominently display courthouse
directory, directional signs, and court calendars. Ade-
quate public pay telephones should be placed in this
area. Access doors to private areas should be clearly
marked as private. Unmarked doors and panels
should be kept locked. Drinking water fountaing
should be located in these areas. 2

XIV.2 Public Restrooms—Male/Female. (As per
building code): Restrooms for public use should be
located close to ‘public waiting areas and clearly
marked. ) '

XIV.3 Press Room. (120 square feet): A room may
be set aside for use by media representatives ‘when

60
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assigned to the courthouse. Public pay telephones .

should be located in or close to this room.
XIV4 TableS8. ‘ ) o
MINIMUM AREA REQUIREMENTS

FACILITIES FOR THE PUBLIC

Net Sq. Ft.
Minimum
Facility Per Unit
Public Waiting . 12/Per Person
Information Booth . As Required
Male/Female Restrooms As Per Building Code
Press Room - 120 :

* XIV.5 Eating Facilities. Where other alternatives

are not readily accessible, considerstion should be

given to providirig eating facilities for cotrt employ-

ees, attorneys, jury members or the public.

§ 341 Maintenance and Operation Stan-
. -dards for Court Facilities

(a) The Chief Administrator of the Courts shall
require from each political subdivision seeking reim-
bursement, of (i) maintenance and operations costs.
pursuant to § 54-j(2) of the State Finance Law or (i)
workfare administration and 'supervision expenses
pursuant to § 54-j(2-a) of such Law a certificatior
that such political subdivision is in compliance with the
Maintenance and Operations Standards set forth be-
low. Failure to comply with such Standards may
result in the loss of reimbursement for maintenance
and operation costs. The Chief Administrator also
shall require from each political subdivision seeking
reimbursement of workfare administration and super-
vision expenses (i) & certification that it has complied
with the provisions of § 64-j(2-a)(d) of the State
Finance Law and (ii) itemizations of its workfare
administration and supervision expenses for the
12-month period concluding September 30, 1994, and

for the period for which reimbursement is sought. -

(b) A political subdivision may' request exemption
from one or more of the cleaning frequency schedules
or maintenance routines of the Maintenance and Oper-
ation Standards. Such request shall be made in writ-
ing to the Chief Administrator and may be granted for
good cause shown, Exemptions shall be granted for a
period of up to two years and may be renewed, upon
written request, in the diseretion of the Chief Admin-
istl‘amr. T ’ i . ’

(c) Definitions. 'For the purpose of this part, the
terms below have the following meanings: ,

(1) Operation consists of those day-to-day services
and activities which are necessary to keep the physical

plant open and in a usable condition.

(2) Maintenance includes those Bervices, activities
and procedures which are concerned with preserving,
protecting and keeping buildings, grounds and equip-

mer
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ment in a satisfactory ! .of repair. Included in these
activities are some repairs, replacements, renovations
and adjustments. Existing court facilities and those
which are currently being constructed will require
adequate maintenance if they are to funetion satisfac-
torily.

(3) Preventive maintenance is a planned schedule
for accomplishing réquired maintenance operations as
categorized by the following needs:

-(4) Recurring—tasks and jobs which should be per-
formed one: or more times each year and should be on
a scheduled basis, e.g., floor and furniture care, some
types of lawn and grounds maintenance and ‘special-
ized care of mechanical and heating equipment. '

(5) Periodic—tasks and jobs which may need atfen-
tion less frequently than recurring maintenance.
Cenerally they include repair and renovation jtems
which follow cycles of from 3-to & years, such as roof
repair; repair of window shades, blinds and drapes;
weather proofing windows, doors and walls and re-
pairing heating plants. * o '

" (6) Replacement—occurs when circumstances cre-
ate a need for certain types of maintenance at inop-
portune times, i.e. plumbing leaks, R

" (T) Repair—improyement tasks that restore broken
items by replacing parts or by mending. = -

(8) Leased Space—space which is rented in a pri-
vately owned building for use by the court or a court
agency. o
_ (9) Utilities—services such as water, sewer, gas and
electricity which are required to operate a building.

(10) Hard and Resilient Flooring—all hard flooring
such as concrete, ceramie, terrazzo, brick and marble
requires stripping and sealing, All resilient flooring
such as vinyl asbestos tile, linoleum, ete.; requires
several coats of floor finish. . - | L
- (11)'High ‘Cledning—space throughout the facility
70 inches or-more from the floor. Includes but is not
limited to walls, ceiling ared adjacent to Ventilating
and air conditioning outlets, tranisoms, clocks, mold-
ings around ceilings, tops of partitions, -overhead
pipes, pictures, plaques, wall or ceiling diffusers, file
cases, bookeases, lockers, ete. o . L

(12) Landscape -and Grounds Maintenance—in-
cludes: mowing lawns, power raking, trimming of and
around trees, shrubs, fences, monuments, flag poles,
walls, “etc., “fertilizing, mulching, Wwatering,- raking
ledves, weed, pest and disease control.” © ‘

(13) Pest Control—is defined as those measures
which are necessary to suppress the population of
arachnids, crawling and flying insects, rats, mice
and/or any other species which become & peat within
or around the facilities covered by this solicitation/con-
tract. - . : : :
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(14) Facilities Management—the total operational
responsibility for a facility or group of facilities that
includes but is not limited to: maintenance and opera-
tions of systems, cleaning, landscape maintenance,
trash/debris removal, pest control, and structural and
maintenance repairs, ’ o

(15) Workfare administration and supervision ex-
penses include (i) the salary and fringe benefit costs to
a -political subdivision for each person it employs
whose duties constitute the supervision of persons who
clean and maintain court facilities pursuant to a work-
fare program provided through the Department of
Social Services; and (i) any.other reasonable and
necessary administrative costs for the implementation
of such a workfare program that may be incurred by a
buresu, division or department of a political subdivi-
gion that is directly responsible for the maintenance
and operation of court facilities. - o

() (See Appendix for Section I-Frequency Clean-
ing Schedules) R N

() Section II—Maintenance Standards

I SC_OI"E,O”F ‘INSPE'CT,IOITIN o ,

. Facility personnel should perform a complete in-
spection at least quarterly covering all areas of occu-
pied and ,unoccqpied court space (records storage
areas), public aréas, grounds, utility systéms, equip-
ment and materials storage space. '

The primary puirpose of the quarterly inspection is
to evaluate the physical ¢ondition of the facilities and
the equipment in order to ‘gain information to estab-
lish a prqgressive maintenance program.

Correction of deficiencies found in'the course of the
inspection should'be limited to emergency and minor
items. o

I SCHEDULING . _
. The inspection should be scheduled to ensure that
each facility will be observed at the most appropriate
season, e.g., inspection of lawns and plantings during
the growing season and the heating plant just before
the heating season. o .

The structure’s interior and envelope can be in-
spected year round, except for roofs when there is
snow. Stagger inspection of the structure throughout
the year so that correction of found defi¢iencies will
not fall foo' far behind inspections, i

Inspections of the structure’s interior should be
completed as far as practicable in one visit. -

Mechanical areas and related equipment (pumps,

refrigerator units, motors, compressors, heating and
air conditioning units) should be inspected within rea-
sonable periods of time. .
* Inspection of items involving health and safety
should riot be limited to a quarterly basis, but should
be made as frequently as necessary to avoid danger to
the public and court personnel, SR
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.III EXTERIOR
- A. Grounds o 4

The entire perimeter of a court facility area should
be surveyed systematically paying particular attention
to the following: (See Section I—Frequency Cleaning
Schedules, Table T-1).

1. Lawns (turf areas).

‘Establish a formal program of lawn care using the
standards of .the .New York -State Department ‘of
Parks. Look for density of grass; relative coverage
desirable to undesirable growth; bare spots; - adequa-
cy of drainage; degree and quality of maintenance,
e.g., mowing, watering and fertilizing. _

2 Plants (treés, shrubs, hedges and vines)

Look for character of growth; shape and structure;
injurious disease and insect infestation; degree and
quality of maintenance, e.g. pruning. o

3. Paved areas (streets, roads, drives, walks, sit-
ting areas, cut curbs, gutters ‘_and traffic _rpgrldngs)

Look for cleanliness; faflures in the surface and
base; settlement; adequacy of drainage facilities; de-
gree and quality of maintenance and condition of
expansionjpints. : o D

"4, Yard drainage (catch basins, inlets, ditches, pipe
lines arid swales) . )

Look for flat undrainable or eroded areas; stoppage
by rubbish and silt; adequacy as to capacity to meet
peak  demand; degree and quality of maintenance,

5. Grounds appurtenances (benches, posts, fences,
guard rails, railings, lighting, retaining walls, steps,
flag poles, street signs, handicap signage and related
equipment) B o

Look for worn out, damaged, or missing parts, lack
of paint or other surface covering; degree and quality
of maintenance and services; corrosion at the ground
line of metal posts; rotting of wood members; -jagged
or sharp edges of posts; branches and twigs protrud-
ing over walked areas 'and hanging at eye level or
other hazardous conditions. ' '

B. Snow removal _

1. Vehicles and related equipment should be in
good tnechanical condition, winterized and maintained
in accordance with manufacturer’s specifications.

2. Procedures should be developed and standard-
ized to meet climatic conditions and the court facility’s
needs. ) S

IV BUILDINGS

A. + Structures

Maintain a visual inspection of the buildings for
evidence of cracks, joint sealant failure, breaks, deteri-
oration, settling, etc. . Any indication of any structural
problem .should be brought to the attention of the
munieipality immediately. The exterior appearance of

structures inust be maintained at levels which are

indicative of good building management practices. -
For garage buildings and parking areas see Sec. I,

Frequency Cleaning Schedules T-18. - :

B. Roofs ' o
The maintenance program should be implemen

by semi-annual inspections of all roofs.
C. Hardware (Exterior Doors) - S

Hardware, door-checks and other operating mecha-
nisms ,of exterior. doors should be inspected in.the
spring and fall. -Changes in temperature necessitate
adjustment of door checks. Lubrication of compo-
nents should be carried out on a regular basis, . Auto-
matic doors require special services which should be

tion, ol ‘

D. Interior of Facility -

1. Painting and decorating -

Examine walls, ceilings, window sashes, trim, doors,
closets and other painted surfaces for flaking, péeling,
alligatoring, mold markings, wear,’ discoloration and

dirt. Note any cracking, flaking or other damage in

plaster or sheetrock coveririg<of walls and- ceilings.
Inspect windows and door frames for ecracking or
missing ' putty and ecaulking, tightness and drying.
Check doors and windows for proper operation.

‘The right combination of colors can build efficiency

in an office as color can complement lightirig, thereby

relaxing tensions, improving morale and decreasing

sbsenteeism. . Colors should not be distracting or
disturbing, s this diverts attention from work. - Light

pastel colors are generally recommended for interior E
wall surfaces, but it i§ preferable to use warm colors 3

for rooms which receivé little or no sunlight.

Look at floors noting scars, worn' areas, broken or
-loose tile, torn or worn carpet, condition of linoleum; 3

need to yacuum, shampoo, clean and wax; indentation

- by furniture, evidence of water under floor covering 3

and condition of baseboards or cove molding.
-8, : Window shades, blinds, draperies

" Examine for damaged and worn shades, cords nd
tapes; defective springs or mechanisms; broken or

missing parts; torn, dirty or missing drapes.
4. Space heating equipment o

If heating is.by means of radiators or .cbnvectoffé; :

check for cleanliness and freedom from lint and dust;
gee that valves and traps are operative and do not
leak water and that convéctor covers are properl
anchored. . * R o
' 5. Plumbing fixtures & related hardware

Look for any breakage or chipping; easy and com

plete closing of faucets leakage; proper level of filling -

handled by the mamifacturer’s maintenafice organiza- ‘
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in water closet tanks or time flush valves on com-
modes and urinals; loose, cracked or broken toilet

geats.
6. Electrical wiring - .

~ Inspect fuses/circuit breakers to see that they have
not been ‘tampered with and are not oversize or
overloaded. Check all ceiling lights, switches and
‘outlets for broken cover plates, loose connections,
missing screws, ete. Inspect occupant-owned appli-
ances and lamps for any frayed cords, broken plugs,
or other potentially hazardous elements, i.e.,  cords
running under carpets or across floor surface.

7. " Hardware (interior doors)

Loose and missing lock and passage -sets, hinges,
panic bar hardware, door silencers, stops are the most
overlooked items. The improper chocking open of
doors, removal of pins, stops, silencers, screws and
strike plates can cause safety hazards and failure of
hardware. Loose or missing hardware should be
reported immediately. :

V ELEVATORS AND ESCALATORS

A, Elevators :

" Elevator inspection and maintenance requires the
services of highly-trained .mechanics‘; control systems
of the new automatic elevators require the services of
electronic technicians. The condition  of floors and
sills at landing should be given particular attention,
with shafts and pits to be inspected monthly; by the
maintenance contractor or a responsible employee.
Accumulation of lint on rails, guides or car frame
should be removed at once since it constitutes a fire
hazard. The same concérns hold for the accumulation
of debris in the pits and behind hoistway.doors. -All
elevator cars should be checked periodically to verify
that required inspection certificates are posted and up
to date. . _ NP

B. " Escalators

Escnlators should be checked. at the beginning of
each day to determine that travel directions are cor-
rect and that no hazardous conditions exist. Particu-
lar attention should be given to the removable floor

panels over the machinery compartments to be sure
that no tripping hazards exist. ,

Escalators should be checked and cleaned each day
with particilar attention given to handrails, comb-
plates, treads g.qd risers. ' o

A record of accidents which occur on escalators
should be maintained. These records should contain
all available detsils pertaining to possible cause and
brought to the attention of the escalator manufacturer
on a regular basis. A review of accident records may
reveal a pattern indicating a need for modification. in
design or operations. : '

'VI UTILITY SYSTEMS

Air distribution systems must be kept as clean as
possible in order to maintain safety and efficiency of
operation. Special attention should be given as pre-
seribed below to parts of these systems in order to
fulfill that purpose. . .

A. Inspection and Cleaning of Ducts ‘

Inspection of the ducts should be made in the

* gpring and fall. Cooling and heating coils should be
cleaned. S . o
_B.. Fresh Air Intake o .

The intakes should be checked at time of duct
inspection. . Accumulated debris should be removed
immediately. .. .

C. Filters '

'Filters should be inspected, replaced or cleaned in
accordance with manufacturers recommendations.

The controls for the HVAC, heating and cooling
systems should be inspected to ensure proper opera-
tion at the beginning of the heating and cooling sea-
sons, : ' T

The controls for the HVAC, heating and cooling
gystems should be calibratéd by a qualified profession-
alyearly. - - = e R
* Repairs and replacement of all controls should be
done by qualified technical staff. '

D. Fire Doors and Dampers

These should be examined at a minimum of once a
year. R L . . - .

E. Maintenance of Machine Rooms .

‘Keep machine and equipment rooms painted, clean
and free of foreign objects. -

F. Power Distribution-Electrical Systems

Al ‘eléctrical installations must be made in compli-
ance with the National Electrical Code or state and
loeal codes, where applicable.

G. Fans and Fan Motors -

Fane and fan motors should be inspected at least
quarterly and cleaned and lubricated in accordance
with the manufacturer’s instructions.

H. Lighting Maintenance

Lamps (fluorescent and incandescent) should be
cleaned and replaced on a regular basis,

Regular periodic inspections should be carried out
to ascertain if any defective or unsafe conditions exist;

including, special attention to exterior illumination of
buildings, entrance ways, walks and parking areas.

Particular attention should be given to utilizing
energy saving fixtures and relamping products.

6 .
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STANDARDS AND ADMINISTRATIVE POLICIES

1. Emergency Lighting and Power System

The emergency lighting and power system is install-

ed to prevent panic and provide maintenance or secu-
rity in the event of conventional power failure, Emer-
gency systems must be completely dependable by
frequent testing,

J. Fire Protection

Scheduled periodic inspections must be made in
order to test fire protection equipment. The frequen-
cy of these inspections will generally be regulated by
either local fire regulations or codes or the require-
ments of the National Fire Protection and American
Insurance Association, whichever is more stringent.

Visual inspection of standpipes, hoses, smoke detec-
tors, sprinkler systems, fire extinguishers and other
.equipment should be made to assure that they are
being maintained, serviced and properly recorded on 2
timely basis. : . '

Potential or actual fire hazards should be reported
as soon as they are discovered, o

VII MAINTENANCE CONTRACTS
A. Government Owned Property

- Certain equipment maintenance and building ser-
vices are furnished to.the court by private vendors
who have contracts with the municipality, It is the
responsibility of the municipality to see that prear-
ranged schedules for performance of these services
are properly observed and that all work is satisfactori-
ly completed with as little interruption to court pro-
cesses as possible,

Special attention should be given to the careful
wording of the performance specifications, the areas
of responsibility and the required examination fre-
quency schedule, The contractor should specify in the
contract the type of staffing to be used for the work as
well as the extent and method of their supervision. A
schedule of costs on a unit basis for any . additional
services which may be required should be furnished
by the contractor, The quality of the materials and
equipment to be used on the work should be specified.

The cost, method of payment and notice of termi- -

nation of the agreement should be precisely defined,

Localities should have contract compliance and doc-
umentation procedures in place to monitor the level of
performance, the quality of achievements, safety and
other relevant factors. . :

B. Leased Space—Privately Owned Property

The following should be incorporated into leases

providing space to the Unified Court System:

1. The custodial cleaning frequency standards as
established by the. Unified Court System should ap-
pear in their entirety.

2. The method of performing the tasks should be
described carefully. -

3. The nature of the chemicals and materials to be g

used or not used should be specified. i

4. The nature of the staff should be controlled due
to the sensitivity and security factors of the court

system, i.e.;

. a. The contractor shall submit a ma'ster employee -
‘roster to the local court administrator, If there are 3

any changes in the roster, the contractor will be
respansible to submit an up-dated roster ﬁnmgdiaggly.

'b. Each and every employee of the contractor will §

be required to prominently display an identification
badge at all times while on court premises,

¢. The local court administrator has the right to :

reject and bar from the facility any employee hired by
the contrdctor. - A .

d. A full time supervisor will be at the facility ‘g8

during the hours custodial work is being performed.

5. The provider js to schedule the starting time of

air conditioning and heating equipment to maintain a
proper working and energy efficient environment.

6. In the event any repair is found to be neces-

sary, the building manager is to apprise the court in - 3

writing. The work should be progressed in stages
and in such manner as to not .interfere with the
functioning of the courts and with the utmost regard
for the safety and convenience of its personnel and the
general public. L

7. Replacement of all burned out lamps and start-
ers shall be made promptly on call from the court.

8. ‘Repairs should be completed within a specified
period of time. :

C. Contractor—Failure to Pérform ,

A penalty clause for the contractor's failure to
perform the work should be specific as to the court’s
rights, e.g. - . R :

The contractor agrees that in the event any of the
services provided for under the terms of this contract,

- should in any way be omitted or unsatisfactorily per-

formed by the:contractor and/or his employees, the
court shall so notify the municipality and the contrac-
tor in writing of the deficient services for immediate
correction. ‘In the event the contractor does not
correct the deficient services after receipt of the writ-
ten notice to correct, the Office of Court Administra-
tion (OCA) shall request that the munieipality deduct
a percentage, ‘based on the work not performed or
performed unsatisfactorily as determined by the ‘pro-
vider, from the voucher for their services rendered for
that contract period. If the contractor continues to
omit contracted services and/or performs unsatisfacto-
rily, then the court shall notify the. municipality and
the contractor to correct the neglected or deficient
services within -five (5) days from the date of the
notice. - Should the contractor fail to correct the defi-
cient services, OCA will then arrange with the munici-
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pality for the work to be done by another contractor
and the cost of such work shall be deducted from any
monies due or may become due to the contractor.

VIII UTILITIES STANDARDS .

The following standards are based on existing ener-

conservation regulations established by federal,
state and local agencies.

Hot water temperature control dévices should be
get to achieve results not to-exceed the greater of the
following: 105 degrees F. or the lowest setting on the

control device.
The following general illumination levels should be
maintained: ’

Office ' C 50 foot candles
Corridors : -15 foot candles
Storage Areas : 10 foot candles
Prolonged or visually difficult

tasks ‘75 foot candles

In specific areas suéh a8 éourt rooms and well areas
a higher illumination level is degirable.

A standard air temperature of 78 degrees F. in the
summer and 68 degrees F. but not to exceed 76
degrees F. in the winter should be the average room
temperatures.

IX OTHER MAINTENANCE . CONSIDER-
ATIONS

A. Water

‘Water should be potable for drinking purposes and
pure from chemical or metallic elements that are
injurious to human health, equipment and plumbing
gystem.

Where practicable, localities should install separate
water meters for court facilities which will allow for

. cost identification and establishment of programs for
conservation of water.

B. Electricity

Lighting fixtures and ceilings should be clean to
allow for maximum light reflection.

Consideration should be given to providing separate
independent light switches for certain rooms and ar-
eas which may result in large electrical savings.

A study should be conducted to evaluate the effi-
ciency of older fixtures.

Maximum use should be made of natural light to
help reduce the need for additional electrical illumina-

~ tion, Windows should be regularly cleaned to allow
for maximum penetration of natural light to save
electrical energy. .

Localities should consider using the Power Authori-
ty of the State of New York (PASNY) which offers
reduced rates to local governm ent. _

- C. Heating and Air Conditioning—Climate Con-
trol ‘

Heating and air conditioning is an important ele-
ment in the proper operation of a building by provid-
ing a reasonable comfort level of environment to
users. In addition to electricity, some facilities  use
gas or oil for heating which also represents a major
cost factor in the operation of facilities. _

Energy surveys of buildings ghould be conducted to
identify loss of heated or cooled air and to determine
corrective actions. Old leaking windows and doors,
broken panes, loose caulking, ete. should be repaired.

Municipalities should -consider the possibility of in-
stalling separate meters or ofl tanks to enable identifi-
cation of costs related only to court facilities.

1. So in original.

AppENDIX For RuLe 34.1—Skcrion I —FREQUENCY CLEANING SCHEDULES

Operation Standards—Cleaning tasks and frequency schedules

The abbreviations for the frequency standards are:

D =daily ,
D/2 = twice daily
W =weekly
M/2 = twice monthly
M = monthly
Q = quarterly
S/A = semi-annually
A = annually

A/R = as required/requested

65 . .




§34.1 STANDARDS AND ADMINISTRATIVE . POLICIES

1. GROUNDS & BUILDINGS ENTRIES ‘
" ‘FREQUENCY SCHEDULE ]

D2 D W M2 M Q SA A AR

Police Area (B) X : . :
Clean Lobby Entry Glass X -

Clean Bright Work Metal . X 4
Sweep Outside Entryways : )

Sweep Steps

Sweep Landings

Empty Litter Containers

Check/Clean Catchbasins & Drains
Check/Replace Burned Out Lights
Check/Replace Missing Signage . .

" Checl/Report On Insect/Rodent Control
Check/Report Erosion .
Check/Report Quality of ) ) ,

. Maintenance in Landscaped Areas ° X
Check/Report Deteriorated Surfaces X
Maintain Snow Free Walke/Entryways
Maintain Clear Passage for Public
Maintain Clear Passage for Prisoners
Hose & Serub Down Exterior Entry Areas X
Report Any Damage or Hazards X : '

.. * Painting . : ) X 9
** Graffiti . ’ : ’ ’ X B

P | >4 14 1

D4 b4 M

Ll bl el

Turn Off Lights When Appropriate

(A) Clean and Rectify Problem
(B) Free of discarded materials and trash

* Painting—Touch Up As Required; Cycle Painting ANNUALLY., e.g. Benches, Metal Doors, Frames,
Traffic Markings, Etcetera . ) ) . ’ .
** Graffiti—To Be Removed Without Delay ‘ '
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2. 'MAIN/ENTRANCE/LOBBIES

. 3 Public Waiting Area(s) S .
1 Alcoves—Candy Stand Co i
3 Telephone Area - |
; Elevator Lobbies .- i
. |

|

FREQUENCY SCHEDULE
W_M2 M _ QO SA A AR

D2

Unlock and Lock Areas
Check & Close Windows
Check & Replace Missing Signage
Check & Replace Burned Out Lights .
Remove Cohwebs X ) . ) 1
Police Area (B) ; '
-} Empty & Clean Waste Containers
¥ Empty & Clean Ash Recelvers
: N * Dust High Ceiling & Walls
b * Dust Light Fixtures
b ‘* Dust Walls & Decorations )
) * Dust/Clean & Arrange Furniture B o ”
* Dust Window Silis, Doors & Frumes , . ‘
* Dust & Adjust Window Blinds/Shades
3 # Dust Radiators & Covers
* Dust Mop/Sweep Floors . X
4 Clean Floors & Remove Stains X
Spray Buff Floors (1) X S )
Strip & Refinish Floors . X 3
Spot Clean Walls & Partitions _ X . :
Spot Clean Glass, Doors & Frames ’ X .
Clean/Polish Metal (Brass, ete) o X .
Clean/Polish & Arrange Furniture : ) S
k Clean & Sanitize Drinking Fountaina X ) L .
4 Clean Door Saddles X . . E
: Clean Floor Mats/Runners ’ ' X . e K
] Repair/Replace Floorlng =~~~ X f
N Wash/Clean & Adjust Blinda/Shades T T ;
3 Wash Walls & Partitions - i . X - v
1 Wash Glass, Doors & Frames . X ‘5
4 Wash Windows, Exterfor/Interior X . . i
- Disassemble, Clean & Reassemble : . . . i
2 " Light Fixtures ) - X .
k Report Any Damage or Hazards (A) X
k! [ Pdnﬂng
*hy Grﬂmﬂ

e o |oe | Jo

PeipdIpd

bd [bd 1nd [

ol o

'hzrnOﬂ'UghtaWhenApproprlste

(A) Clean and Rectify Problem
(B) Free of Discarded Materials and Trash

B e

(1) Includes: Sweep, Damp Mop, Spray Buff a.nd Dry Mop
* Dust—Utilize Treated Cloths/Mops : )
*+ Painting—Touch Up As R.eqmred Cycle Palnﬂng Wlt.hm THREE YEARS : : N
s++ Graffiti—To Be Removed Without Delay . E!
3

L T L i
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STANDARDS AND ADMINISTRATIVE POLICIES

3. CIRCULATION PUBLIC SPACE

Hallways—Passageways
Corridors—Vestibules

Alcove—Lobbies .
FREQUENCY SCHEDULE

W _M2 M Q %A A AR

Check & Close Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lighta

Remove Cobwebs X

Police Area(s) (B)

Empty & Clean Waste Containers

Empty & Clean Ash Recelvers .

* Dust High Ceiling & Walls : : X

* Dust Light Fixtures "X
. = X

X

b1 [ |

4 1pd |

* Dust Walls, Decorations & Cabinets
* Dust/Clean.& Arrange Furniture . -
* Dust Window Sills, Doors & Frames
* Dust & Adjust Window Blinds/Shades
* Dust Radiators & Covers .
* Dust Mop/Sweep Floors X R :
Clean Floors & Remove Stains . X
Spray Buff Floors (1) , X
Strip & Refinish Floors : X
Spot Clesn Walls & Partitions . X
Spot Clean Glass, Doors & Frames " X
Clear/Polish (Brass, etc.) . ) X
Clean/Polish & Arrange Furniture X
Clean/Sanitize Drinking Fountains . . X - e
Clean Door Saddles X - s
Clean Floor Mats/Runners X
Repair/Replace Flooring . : X
Wash/Clean & Adjust Blinds/Shades ) X
Wash Walls & Partitions . . : X
‘Wash Glass, Doors & Frames . . - X :
Wash Wirdows, Exterior/Interior . X
Disassemble, Clean & Reassemble -

Light Fixtures . : ' X
Report Any Damage or Hmrda (A) . X : -
** Painting . X
*** Graffiti . ; ' R X

Turn Off Lights When Appropriate

B> e

(A) Clean and Rectify Problem :
(B) Free of Discarded Materials and Trash

(1) Includes: Sweep, Damp Mop, Spray Buff and Dry Mop

* Dust—Utilize Treated Clotha/Mops
** Painting—Touch Up As Requimd Cycle Painting THREE TO FIVE YEARS
*** Graffiti—To Be Removed Without Delay .
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4. STAIRS AND LANDINGS
FREQUENCY SCHEDULE
D2 W ME M _Q A A AR

=]

B P De D W e =
Check & Close Windows o
Check & Report Inoperstive Hardware
Check & Replace Burned Out Lights
Check Misaing/Broken Fire Apparatus
Check & Report Inoperative Doors
Check & Report Missing Signage
Police Area (B) | .

* Dust Windows, Frames & Ledges
* Dust Doors, Frames & Handrails
* Dust Fire Apparatus & Vents B
* Dust Light Fixtures - } .+ X

5d b 154 154 14 |54 14

b4 14 |4

Sweep Landings, Steps & Risers . , X

Damp Wipe Surfaces to Door Helght : X

Wash Windows Exterior/Interior o X
Mop Landings, Steps and Risers = . X :
Wash & Dry all Metal Surfaces . . X
Report Missing/Broken Fire Apparstus X

Report Any Damage or Hazards (A) X

** Palnting : : - ; : X
wo Graffiti | | - ) ) ' : X

(A) Clean and Rectify Problem
(B) Fres of Discarded Materials and Trash

* Dust—Utllize Treated Cloths/Mops . o ,
*+ Painting—Touch Up As Required; Cycle Painting FIVE TO SEVEN YEARS Except Where Stairways
Are Used For General Circulation. ANNUAL Painting IM:y_Bp Neeessnry L

s+% Graffiti—To Be Removed Without Delsy = =




§34.1 STANDARDS AND ADMINISTRATIVE POLICIES

5. ELEVATORS/ESCALATORS (1)
FREQUENCY SCHEDULE

' D2 D W MP M Q SA A AR :
Check & Replace Missing Signage X : L 5 .
Check & Replace Burned Out Lights ) X i . e 3
Check Current Certificate Operation = : : X - o
Check Controls Access Door X . e . k. 8
Check Indicator Lampa X O
Check & Report Any Malfunction X -
Check Emergency Stop & Alarm Operation . X 3
Police Elevator Cab & Area (B) . X b
* Dust Light Fixtures . X -
* Dust Ventilation Ducts/Fan Grills X -
* Dust Elevator Cab & Doors X .
* Dust Mop Floor . X - ;
* Spot Clean Elevator Cab & Doors X i 2
Clean Floor . X . - - -
Clean, Wax, Polish Panels & Walls X .
Clean Door Tracks : X ¢ .
Wipe, Clean Elevator Hatch Doors . : e X S
Buff Finish Floor ' X s . B
Vacuumy/Carpet and Spot Clean X - g
Shampoo Carpet X
Report Any Damage or Hazards (A) X
** Painting c ' X P
*** Graffit - e ' X .
(A) Clean and Rectify Problem . [ .
(B) Free of Discarded Materials and Trash [ o ) 5
(1) Clean Exposed Surfaces of Treads, Risers and Landings. Polish Bright Metal Surfaces Daily N
* Dust—Utlize Treated Clotha/Mops !
** Paint—Hatchway Doors As Required; THREE TO FIVE YEARS Cycle k'
*** Graffiti—To Be Removed Without Delay ‘-
¥
¥
3




RULES OF THE CHIEF JUDGE §34.1

- 6. PUBLIC TOILETS

Jury Assembly Room Tollets
Jurors/Public
Toileta—Washrooms

Lavatories—Powder Rooms
. FREQUENCY SCHEDULE

D2 W M M _Q YA A AR

- 3 Lock/Unlock Area
- » Check & Close Windows
- Check & Replace Missing Signage
- 1 Check & Replace Burned Out Lights
- E Remove Cobwebs ' X
- k Police Area (B) X -
- 4 Empty Waste Containers X
E * Dust Spot Clean Ceilings : X
] Clean Walls and Disinfect X
Clean Floors ‘X
Clean Mirrors ’ ‘ X ,
Clean Sinka, Urinals & Water Closets - X )
Clean Tile Walls X
Clean Toilet Stalla/Partitions : X
5 Clean & Shine Chrome X
: Clean Light Fixtures X
3 Clean Exhaust Vents X
Clean Painted Doors & Frames - X il
Resupply Paper, Soap & Hygiene Products X
‘Wash Windows Exterior/Interior ' X
¥ Dissssemble, Clean & Reassemble L
z Light Fixtures : o ) X
3 Report Any Damage or Hazards (A) X i
b ** Painting . X
*o* Graffiti . . X

REPORT DRIPPING/RUNNING WATER

P b4 [0 14 (O

f (A) Clean and Rectify Problem
3 (B) Free of Discarded Materiala and Trash

1 * Dust—Utilize Treated Clotha/Mops
i ** Paint—Touch Up As Required; Cycle Painting Annually
ss» Graffii—To Be Removed Without Delay

11 | .




§34.1

STANDARDS AND ADMINISTRATIVE POLICIES

7. EMPLOYEE TOILETS

Tollets—Washrooms
Lavatories—Powder Rooma

D2

FREQUENCY SCHEDULE
W M2 M__Q SA A AR

Lock/Unlock Area

Check & Close Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lights

bl taltal bl 1=

Remove Cobwebs

Police Area (B)

P4

Empty Waste Containers X

* Dust & Spot Clean Ceilings

Clean Walls and Disinfect

Clean Floors

Clean Mirrors

Clean Sinks, Urinals & Water Closets

bl ol il

Clean Tile Walls

Clean Toilet Stalls/Partitions

Clean & Shine Chrome

Clean Light Fixtures

Clean Exhaust Vents

Clean Painted Doors & Frames

Resupply Paper, Soap & Hygiene Products X

Wash Windows Exterior/Interior

Disassemble, Clean &

Reassemble Light Fixtures -

Report Any Damage or Hazards (A) X

** Painting

s+ Graffiti

(A) Clean and Rectify Problem
(B) Free of Discarded Materials and Trash

* Dust—Utllize Treated Cloths/Mops

REPORT DRIPPING/RUNNING WATER

++ Pyint—Touch Up As Required; Cycle Painting Within THREE YEARS

*** Graffitt—To Be Removed Without Delay
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RULES OF THE CBIEF JUDGE §34.1

8. PRIVATE TOILETS

Jury Deliberation Room Toilet
Judges—Washrooms

Lavatories—Powder Rooms
. FREQUENCY SCHEDULE

D2 W M2 M A A AR

=]

Lock & Unlock Area

Check & Close Windows

Check & Replace Burned.Out Lights

Police Area (B)

Empty Waste Containers

* Dust & Spot Clean Ceflings X

Clean Walls and Disinfect X

Clean Floors .

Clean Sink & Fixture

Clean Mirror

Clean Tile Walls X

Clean & Shine Chrome X

Clean Light Fixtures X

Clean Exhaust Vents X

Resupply Paper & Soap Products : .. X :

Wash Window Exterior/Interior’ ' X

Disassemble, Clean & L :
Reassemble Light Fixtures . X

Report Any Damage or Hazards (A) . X

** Painting . . .

[ 2 1] Gmmu . . . - x

o  REPORT DRIPPING/RUNNING WATER

Rl o Btk tal b

>4 I 14

(A) Clean and Rectify Problem
‘(B) Free of Discarded Materials and Trash

* Dust—Utilize Treated Cloths/Mops
** Painting—Touch Up As Required; Cycle Pl.lnﬂng Within THREE YEARB ;

we* Graffiti-—~To Be Removed Without Delny

3




§34.1 STANDARDS AND ADMINISTRATIVE POLICIES

9. OFFICE 1

Interpreters,
Clerks, Transeribers,
Court Reporters, Security
Office, File/Storage -
FREQUENCY SCHEDULE

W M2 M Q SA A AR

Unlock and Lock Areas

Check & Cloase Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lights :

Remove Cobwebs o X

Empty & Clean Waste Containers i

Empty & Clean Ash Receivers

* Dust High Celling & Walls ) X

* Dust Light Fixtures’ X

* Dust Walls, Decorations & Cabinets ) X

* Dust/Clesn & Arrange Furniture ' X

* Dust Window Silla, Doors & Frames

* Dust & Adjust Window Blinds/Shades

* Dust Radiators & Covers )

* Dust Mop/Sweep Floors X

'Spray Buff Floors (1) X

Strip & Refinish Floors ] X

Spot Clean Walls & Partitions ) X :

Spot Clean Glass, Doors & Frames ] X

Clean/Polish & Arrange Furniture X

Clean Door Ssddles X

Repair/Replace Flooring . - X

Wash/Clean & Adjust Blinds/Shades X -

Wash Walls & Partitions ' X ' N

Wash Glass, Doors & Frames X .

‘Wash Windows, Exterior/Interior : X N

Disassemble, Clean & Reasseble o . - e
Light Fixtures ] X

Report Any Damage or Hazards (A) X 3

** Painting X 3

*** Graffiti ’ : X

5 I ¢ e {0

P4 14

PP 4

- Turn Off Lights When Appropriate

(1) Includes: Sweep, Damp Mop, Spray Buff and Dry Mop
(A) Clean and Rectify Problem
* Dust—Utilize Treated Cloths/Mops b
** Painting—Touch Up As Required; Cyrle Painting Within THREE/FIVE YEARS 3
*** Graffiti—To Be Removed Without Delay

4 ' 3




| - RULES OF THE CHIEF JUDGE § 34.1
b ' 10, OFFICE II
. Court Clerks,
Examination Before Trial,
4 Law Assistants, Law Stenographers L
FREQUENCY SCHEDULE . ] “.1 .
¥ D2_D W M2 M Q YA A AR s
' B Unlock and Lock Areas ) X s
- Check & Close Windows X -
3 Check & Replace Missing Signage _X R
Check & Replace Burned Qut Lights X -
f Remove Cobwebs . - X o
3 " Empty & Clean Waste Containers X h
Empty & Clean Ash Recetvers X i
* Dust High Ceiling & Walls : X '
* Dust Light Fixturea X A
A * Dust Walls, Decorations & Cabinets X
9 * Dust/Clean & Arrange Furniture . X
* Dust Window Sills, Doors & Frames . X v SR '
* Dust & Adjust Window Blind/Shades X .
* Dust Radiators & Covers X
i * Dust Shelving & Books X - ,
3 * Dust Woodwork & Panels o N X
: Spot Clean Walls & Partitions . . X
: Spot Clean Giass, Doors & Frames o X : :
; Spot, Clean Uphalstered Furniture S X ‘-
Spot Clean Rugs/Carpets . ‘ R L X &
Clean/Polish & Arrange Furniture e : Y S : g
Clear/Polish Woodwork & Panels L . et - X i
Clean Door Saddles . . X i
Vacuum Carpet/Rugs A . X TR = B
Vacuum Upholstered Furniture c X ovaen g
Vacuum Drapes . X " i
Shampoo Carpet/Rugs . X ;
3 Restretch Carpet o . IR il
g Repair/Replace Carpet . - - X g |
Wash/Clean & Adjust Blinds/Shades - X g
g Wash Walls & Partitions ' : X i
‘Wash Glass, Doors & Frames . X 1
‘Wash Windows, Exterior/Interior . . X : : f ] R
Disassemble, Clean & Reassemble ) ol
Light Fixtares =~~~ ' X b
Report Any Damage or Hazards (A) X . g
+* Painting , - . X » »’(
] ¢ Graffit - - - R ‘X ]
7 ’ !
3 - s Turn Off Lights When Appropriate s 1‘ ‘
3 (A) Clean and Rectify Problem o |
: I

* Dust—Utilize Treated Cloths/Mops .
** Painting—Touch Up As Required; Cycle Painting Within THREE/FIVE YEARS
*** Graffiti—To Be Removed Without Delay




§34.1

STANDARDS AND ADMINISTRATIVE POLICIES

11. JUROR FACILITIES

Jury Clerk’s Office
Jury Assembly/Waiting Room
Impanelling Rooms
Deliberation Room -
FREQUENCY SCHEDULE

W_Mz M Q _BA A _ AR

Unlock and Lock Areas

Check & Close Windows -

Check & Replace Missing Signage

Check & Replace Burned Out Lights

Remove Cobwebs X

Police Ares (B) '

Empty & Clean Waste Containers

Empty & Clean Ash Receivers

* Dust High Celling & Walls - _ X

* Dust Light Fixtures ] . X

* Dust/Clean & Arrange Furnfture '

* Dust Window Sills, Doors & Frames

* Dust & Adjust Window Blinde/Shades

* Dust Radiators & Covers

* Dust Mop/Sweep Floors

Spray Buff Floors (1) ' X .

Strip & Refinish Floors ' . X

Spot Clean Walls & Partitions R ¢

Bpot Clean Glass, Doors & Frames X . .

Clean/Polish & Arrange Furniture T - . X

Clesn & Disinfect Drinking Fountains X . N

Clean Door Saddles ' N X -

Repair/Replace Flooring o X

Wash/Clesn & Adjust Blinde/Shades : X

Wash Walls & Partitions X

Wash Glass, Doors & Frames ) X

Wash Windows, Exterior/Interior X

Disassemble, Clean & Reassemble
Light Fixtures ) X

Report Any Damage or Hazards (A) X ]

(14 Painting ) X

*** Graffiti ' ] . X

(ol LB LR ie]

e [be]be

e Jo4 |4 e Joe.

Turn Off Lights When Appropriate

(A) Clean and Rectify Problem
(B) Free of Discarded Materials and Trash 3
(1) Includes: Sweep, Damp Mop, Spray Buff and Dry Mop
" * Dust—Utilize Treated Cloths/Mops . )
** Painting—Touch Up As Required; Cycle Painting Within THREE YEARS
*++ Graffiti—To Be Removed Without Delay
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RULES OF THE CHIEF JUDGE §34.1

3 12. COURT ROOM AREAS

i 2 Court Room
‘. Witness Waiting Room
Robing Room
Attorney Conference Room
Conference/Board Room
Lounge/Lunch Room
o FREQUENCY SCHEDULE

W _Mp M Q SA A AR

Unlock and Lock Areas
Check & Close Windows
Check & Replace Missing Signage
Check & Replace Burned Out Lights
Check Court Room Clock for Accuracy
Remove Cobwebs X
Police Area (B) :
: Empty & Clean Waste Containers
3 ' * Dust High Ceiling & Walls X .
* Dust Light Fixtures L X |
* Dust/Clesn & Arrange Furniture X i g
* Dust Window Sills, Doors & Frames
* Dust & Adjust Window Blinds/Shades
* Dust Radiators & Covers .
* Dust Mop/Sweep Floors - X ]
* Dust Woodwork & Panels ‘ ;
Spray Buff Floors (1)
Strip & Refinish Floors : X
Spot Clean Walls o
Clean/Polish & Arrange Furniture : X
Clean/Polish Woodwork & Panels X
Repair/Replace Flooring : X
WaalvClesn & Adjust Blinds/Shades : X
Wash Walls " ) X
‘Wash Glass, Doors & Frames ‘ X
Wash Windows, Exteror/Interiors ) X
A Disassemble, Clean & Reassemble
k. Light Fixtures X
Report Any Damage or Hazards (A) ) X
+¢ Painting : X
(212 Grlﬁﬂ . x

b b [od Ihd 4

>4 |4

D4 [ |4

el tal

bl

Turn Off Lights When Appropriate

(A) Clean and Rectify Problem
®) F&eeothwﬂedMM!md'[‘msh

(1) Includes: Bweep, Damp Mop, Spray Buff and Dry Mop
+ Dust—Utilize Treated Clothe/Mops

; ** Painting—Touch Up As Required; Cycle Painting Within THREE YEARS
sss Graffiti—-To Be Removed Without Delay ) .




§34.1 STANDARDS AND ADMINISTRATIVE POLICIES

13. . JUDGES FACILITIES

Chambers
Secretary's Office
Law Clerk’s Office
Reception/Waiting Room
FREQUENCY SCHEDULE

DR W M2 M Q SA A AR

Unlock and Lock Areas

Check & Close Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lights

Remove Cobwebs : : X

Empty & Clean Waste Containers ]

Empty & Clean Ash Receivers :

* Dust High Celling & Walls B X

* Dust Light Fixtures . . X

* Dust Walls, Decorations & Cabinets - X )

* Dust/Clean & Arrange Furniture . - X

* Dust Window Sills, Doors & Frames

* Dust & Adjust Window Blinds/Shades

* Dust Radiators & Covers .

* Dust Shelving & Books

* Dust Woodwork & Panels .

Spot Clean Walls & Partitions X ]

Spot Clean Glass, Doors & Frames ) i 37

Spot Clean Upholstered Furniture - X

Spot Clean Rugs/Carpets X

Clean/Polish & Arrange Furniture : . X )

Clean/Polish Woodwork & Panels X

Vacuum Chrpet/Rugs . X -

Vacuum Upholstered Furniture ] X

Vacuum Drapes - X

Shampoo-Carpet/Rugs : ) X

Restretch Carpet - X

Repair/Replace Carpet - : ] X

Wash/Clean & Adjust Blinds/Shades X

Wash Walls & Partitions X

Wash Glass, Doors & Frames X

Wash Windows, Exterlor/Interior X

Disassemble, Clean & Reassemble
Light Fixtures . X

Report Any Demage or Hazards (A) ’ X

**Painting : X

..'Gmmti N ’ . x

LR Lol B i)

[

P[> [ b e

>

" Purn Off Lights When Appropriate

(A) Clean and Rectify Problem . .
* Dust—Utilize Treated Cloths/Maps
** Painting—Touch Up As Required; Cycle Painting Within THREE/FIVE YEARS
*** Graffiti—To Be Removed Without Delay
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RULES OF THE CHIEF JUDGE -~ ~ §34.1 i

14. LIBRARY FACILITIES ' , N

Librarian’s Office
Library/Reading Rooms

Storage
FREQUENCY SCHEDULE

DR wW_MR M Q SA A AR

o

Unlock and Lock Areas

Check & Close Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lights

Remove Cobwebs o X

o Police Area (B)

g ] Empty & Clean Waste Containers

- Empty & Clean Ash Recetvers
- * Dust High Celling & Walls - X 4 i

- * Dust Light Fixtures " X 1

| * Dust Walls, Decorations & Cabinets X

- * Dust/Clean & Arrange Furniture _ X

- * Dust Window Sills, Doors & Frames .

E * Dust & Adjust Window Blinds/Shades

K * Dust Radiators & Covers

g * Dust Mop/Sweep Floors X

g * Dust Shelving & Books ) X 0
;| * Dust Woodwork & Panels X
‘ Spray Buff Floors (1) . X i

Eaftad il C]

4 >4 |

talitad o

X Strip & Refinish Fioors X |
i ! Spot Clean Walls & Partitions X

‘ Spot Clean Glass, Doors & Frames X
Clean/Folish & Arrange Furniture . X
Clean/Polish Woodwork & Panels , ) X
Repair/Replace Flooring
Wash/Clean & Adjust Blinds/Shades : X
Wash Walls & Partitions X
| ‘Wash Glass, Doors & Frames X
| Wash Windows, Exterior/Interior , X
Y Disassemble, Clean & Reassemble
3 Light Fixtures
Report Any Damage or Hazards (4) X
**Ppinting ) .
“’Gfﬂmﬁ

Turn Off Lights When Appropriate

3 . (A) Clean and Rectify Problem
] (B) Free of Discarded Materials and Trash

(1) Includes: Sweep, Damp Mop, Spray Buff and Dry Mop
* Dust—Utilize Treated Cloths/Mops

** Painting—Touch Up As Required; Cycle Painting Within FIVE YEARS I
*** Graffiti—To Be Removed Without Delay A

) ' .




§34.1 STANDARDS AND ADMINISTRATIVE .POLICIES

15. :SECURITY FACILITIES I

Information Stations
Magnetometer Entries
FREQUENCY SCHEDULE

: pg D W_M2 M Q &A A AR
Police Area (B) ‘ X

Empty & Clean Waste Containers X

Empty & Clean Ash Receivers X

* Dust/Clean & Arrange Furniture X

Clean/Polish & Arrange Furniture : - X

Report Any Damage or Hazards (4) X

**Painting X
**2Graffiti . X

Turn Off Lights When Appropriate
(A) Clean and Rectify Problem ’
-(B) Free of Discarded Materials and Trash

* Dust—Utilize Treated Qlotﬁs/Mope

*» Painting—Touch Up As Required; Cycle Painting Within THREE YEARS
exe Graffiti—To Be Removed Without Delay




RULES OF THE CHIEF JUDGE §34.1

16. SECURITY FACILITIES I

Locker Rooms
Showers & Toilet Aress )
. FREQUENCY SCHEDULE

W Mz M _Q SA A AR

D2

Lock/Unlock Area '
Check & Close Windows
Check & Replace Missing Signage
Check & Replace Burned Out Lights
Remove Cobwebs :
Police Area (B)
Empty Waste Containers X .
* Dust & Spot Clean Ceilings : : |
Clean Walls and Disinfect
Clean Floors :
Clean Mirrors
Clean Sinks, Urinals & Water Closets
Clean Tile Walla
Clean Toilet Stalle/Partitions
Clean & Shine Chrome
Clean Light Fixtures
Clean Exhaust Vents
Clean Painted Walls
Clean Painted Doors & Frames
Resupply Paper, Soap & Hygiene Products X
‘Wash Windows Exterior/Interior . X
Disassemble, Clean & ’ o .
Reassemble Light Fixtures - : ) X
Report Any Damage or Hazards (A) X
**Painting ] X
«**Graffit{ ' ‘ ) X

b |4 [ >4 |

>

N v T

T

BT T TR

e foa fo [ 4 |4 e

Ead

REPORT DRIPPING/RUNNING WATER"

(A) Clean and Rectify Problem
(B) Free of Discarded Materials and Trash

* Duat—Utilize Treated Clothe/Mops o
++ Painting—Touch Up As Required; Cycle Painting Within FIVE YEARS
+#% Graffiti—To Be Removed Without Delay Co
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STANDARDS AND ADMINISTRATIVE POLICIES

17. MISCELLANEOUS FACILITIES

Employee Lounge/Lunch Room
Sick Room

Training Rooms & Media
Holding Cells

Chfldren’s Center

FREQUENCY SCHEDULE
W M2 M Q YA

A

AR

Unlock and Lock Areas

Check & Close Windows

Check & Replace Missing Signage

Check & Replace Burned Out Lights

Police Area (B)

Remove Cobwebs

Empty & Clean Waste Containers

Empty & Clean Ash Receivers

* Dust High Ceiling & Walls

* Dust Light Fixtures

* Dust Walls, Decorations & Cabinets

* Dust/Clean & Arrange Furniture

* Dust Window Sills, Doors & Frames

* Dust & Adjust Window Blindy/Shades

* Dust Radiators & Covers

* Dust Mop/Sweep Floors

Spray Buff Floors (1)

Strip & Refinish Floors

Spot Clean Walls & Partitions

Spot Clean Glass, Doors & Frames

Clean Mirror

Clean/Polish & Arrange Furniture

Clean Sink & Bhine Chrome

Clean Door Saddies

Clean Exhaust Vents

Repair/Reiﬂwe Flooring

Resupply Paper & Soap Produets

Wash/Clean & Adjust Blinds/Shades

Wash Walls & Partitions

‘Wash Glass, Doors & Frames

* 'Wash Windows, Exterior/Interior

Disassemble, Clean & Reassemble

Light Fixtures

Report Any Damage or Hazards (A)

**Painting

*+*Graffiti

Turn Off Lights When Appropriate

(A) Clean and Rectify Problem
(B) Free of Discarded Materials and Trash

(1) Includes: Sweep, Damp Mop, Spray Buff and Dry Mop
* Dust—Utilize Treated Cloths/Mops
** Painting—Touch Up As Required; Cycle Painting Within FIVE YEARS
*** Graffiti—To Be Removed Without Delay




RULES OF THE CHIEF JUDGE

§34.2

18. GARAGE BUILDING PARKING AREAS

DR

FREQUENCY SCHEDULE
W_M2 M- Q SA A AR

Potice Area (B)

Sweep Entryways

HHjo

Sweep Steps

X

Sweep Landings

X

Empty Litter Containers X

Check/Clean Catchbasins & Drains

Check/Replace Burned Out Lights .
Check/Report Missing Signage

D4 14 14

Check/Report on Insect/Rodent Control

Check/Report Erosion

Chetlk/Report Roof Fan Operstion

Checly/Report Fire Apparatus

Check/Report Missing/Broken Apparatus

b4 |4 4

Check/Report Any Deterioration

: of Paved Surfaces

Report Abandoned Equipment/Autos

Maintain Snow Free Walks/Entrywsys

Maintain Clear Passage for Vehicles

- ‘Hose & Scrub Down Entry Areas ' * °

ReportAwaunqgeoanurds(A)

. Pamting

** Graffiti

(A) Clean and Rectify Problem

(B) Free of Discarded Materlals and Trash

* Painting—Touch Up As vRaquired; Cycle Painting ANNUALLY, eg. ﬁehches. Metal Doors, Ermn'es.

Traffic Markings, etcetera

** Graffiti—To Be Removed Without Delay

§ 342 Reimbursement for Cleaning of Court
Facilities : :

(a) Purpose. The purpose of this section is to give
effect to the provisions of section 39-b of the Judiciary
Law. T
(b) Definitions. For purposes of this section, the
definitions set forth in subdivision (c) of section 34.1 of
this Part shall apply. In addition, the following terms
shall have the meanings herein provided: .

1. The term court facilities shall mean facilities for
the transaction of business by the state-paid courts
and court-related agencies of the unified court system
and the judicial and nonjudicial personnel thereof,
including rooms and accommodations for the courts
and court-related agencies of the unified court system,
the judges, justices and the clerieal, administrative
and other personnel thereof, : i

2. The term cleaning of court facilities ghall mean
those services and activities that are necessary to
insure that the interior of each court facility is and
remains & clean and healthful environment in which to
transact the business of the unified court system.

83

el lse

'1"urn off Light@ When Appropriate

These services and activities include, but are ot
limited to: removal of trash and debris; maintenance
of appropriate standards of hygiene; painting; pest
control; and replacement of consumable items such as
light bulbs, soap, toilet paper and paper toweling.
They algo shall include the making of minor repairs.

3. The term minor repairs shall mean such re-

pairs as are required to replace a part, to put togeth-
er what is torn or broken, or to restore a surface or
finish, where such repairs will preserve and/or, re-
gtore a court facility to full functionality; and shall
include only: (a) painting, carpeting, and other resur-
facing of, or finish work related to, the interiors’ of
spaces used by the unified court system, and (b), B
uniform percentage of other building maintenance
costs, said percentage to be established for each-atate

fiscal -year by ‘the chief administrator. :The ichief .
administrator may set a different percentage:for-a

particular political subdivision upon a showing that
minor repairs constitute a greater percentage of-oth-
er building maintenance costs in that political subdivi-

gion than the uniform percentage established by ‘the.

chief administrator. L

L o e S A

oo i s

i

SEr e e 'ﬁ S

iy
e

et T s S

4 DT it L S TE DR AR




§34.2

STANDARDS AND ADMINISTRATIVE POLICIES

4. The term political subdivision shall include each

county of the state outside the city of New York and

each city of the state. . -
(c) Contracts with Political Subdivisions.

1. Each political subdivision shall enter into a con-
traet with the unified court system pursuant to which
such political subdivision shall provide for the cleaning
of court facilities located therein and the state shall
reimburse the political subdivision for its actual ex-
penditures therefor.

2. Each contract entered hereunder shall require
the political subdivision: (i) to comply with the main-
tenance and operation standards for court facilities
preseribed by section 84.1 of this Part, and (ii) annual-
ly, on a form to be prescribed by the chief administra-
tor of the courts and in accordance with such deadline
as he or she may fix, to submit to the chief administra-
tor a proposed itemized budget scheduling those ex-
pendifures it projects it will incur during the state
fiscal year commencing April first next thereafter for
the eleaning of its court facilities.

3. The chief administrator shall review each pro-

posed itemized budget submitted pursuant fo para-
graph two of this subdivision. Following such review,
he or she shall notify the political subdivision submit-
ting such budget of the expenditures schéduled there-
in that have been approved. To the extent practica-
ble, such notification shall be given not later than
March first preceding commencement of the state
ﬁscaldyear in which the expenditures are to be in-
curred.

4. Notwithstanding the foregoing, the state shall
niot reimburse a political subdivision for any expendi-
ture during a state fiscal year for the cleaning of its
court facilities where: -

PART 35. CHILD WITNESSES

§ 35.1 Development of Methods to Reduce
""" Trauma to Child Witnesses

.The Chief Administrator of the Courts shall consult
with individuals, agencies and groups concerned with
child psychology and child welfare and, based upon
that consultation, shall develop and implement meth-
ods and techniques designed to reduce significantly
the trauma to child witnesses likely to be caused by
testifying in court proceedings. The Chief Adminis-
trator shall periodically review such methods and
techniques to ensure their continuing effectiveness.

S Forms .

‘Use of -closed-circuit television for vulnerable child wit~
;le;;lgs, see West's McKinney’s Forms, CPL, § 65.20, Forms

A
S

" subdivision, unless the need therefor was triggere

(i) the need therefor is due to the political subdi-
visions failure to follow generally accepted preven-
tive maintenance policies and procedures, or

(i) such expenditure is incurred to pay for clean §
ing that is undertaken in lien of replacement of a
building system that, in accordance with the politi .8}
cal subdivisions normal and usual policies, proce- ré
dures and practices, should be replaced, or el
(iii) such expenditure was not approved for suc ;‘:

fiscal year pursuant to paragraph three of this

by a sudden and unexpected failure or by some
accident or external force, resulting in a situatio
that adversely affects the suitability and sufficiency
of the court facilities for the dignified transaction of
the business of the courts, in which event the state 3
shall reimburse the political subdivision for th
amount of the expenditure up to $15,000 (and, no
‘withstanding any other provision of this section,

political subdivision may include any unreimbursed
balance of the expenditure on the proposed itemized
budget it submits for the next state fiscal year
pursuant, to paragraph two of this subdivigion), o

(iv) pursuant to the laws, rules and regulations to
which the political subdivision is subject, and its
own normal and usual policies, procedures and prac
tices, such expenditure is being or could be bonded

5. Where a political subdivision incurs an expendi
ture for the cleaning of a court facility that is part of
combined occupancy structure, as that term is defined
in section 1676 of the public authorities law, and such .
cleaning benefits portions of the structure used fo
purposes not directly or indirectly related to the fune-
tion of the court facility, the state shall reimburse the
political subdivision only for so much of the expendi- &
ture as can be attributed to its benefit to the court -3
facility. o i

§ 852 Training and Education ngréiﬁgl
Concerning Treatment of Child Witnessés :

The Chief Administrator of the Courts shall include,
as appropriate; in education and training programs
offered to judges and nonjudicial personnel, programis
concerning the social and paychological stages of child ;
development to ensure that, where appropriate, court-:
room procedures, including the questioning and tre
ment of a child witness by the parties, are adopted
modified to protect the child from emotional or psy-
chologica! harm. ‘ -




