STATE OF NEW YORK
JUDICIARY
—REQUEST FOR BID/PROPOSAL

(This is not an order)
BID MUST BE MADE ON THIS SHEET
OR AS OTHERWISE SPECIFIED

NYS Office of Court Administration
Contracts & Procurement Unit
25 Beaver Street, R-850
New York, NY 10004
(Agency Name and Address)

Direct Inquiries to: Marie-Claude Ceppi
E-Mail: mceppi@nycourts.gov

Number: OCA/AS-206
Issue Date: June 3, 2015

Commodity Group:

Price to include delivery to (describe exact location and method
of delivery)

PER ATTACHED RFP/RFB SPECIFICATIONS

Opening Date: June 24, | Commodity Name:

2015 Xerox Replacement
Time: 3:00 p.m. Cartridges for HP and
Xerox Devices

OFFICE OF GENERAL SERVICES “GENERAL SPECIFICATIONS” (JANUARY 2004) ARE FULLY INCORPORATED HEREIN.

Agency’s Specification of item(s) Required
(include quantities)

UCS ATTACHMENTS I, Il AND IV ARE ATTACHED &
INCORPORATED HEREIN.

Bidder’s Quotation and Specific Description
of Item Offered
BIDDERS ARE TO SUBMIT ALL REQUIRED
DOCUMENTATION AND PRICING IN THE FORMAT
PRESCRIBED BY THE ATTACHED RFP/RFB
SPECIFICATIONS.

NOTICE TO BIDDERS

Pursuant to the Rules and Regulations of the Chief
Administrator for the Courts, sealed bids for furnishing the
item(s) in this Request for Bid/Proposal will be received at the
above address. When submitting a bid, you must:

1. Complete this form in its entirety using ink or typewriter and
return with all other documents.

2. Explain any deviations or qualifications if your bid deviates
from the specifications. If necessary, attach a separate sheet
setting forth such explanations.

3. Sign the bid/proposal. The bid/proposal must be completed
in the name of the bidder (corporate or other) and must be fully
and properly executed by an authorized person.

4. INDICATE THE BID/PROPOSAL NUMBER, THE OPENING
DATE AND TIME ON THE ENVELOPE CONTAINING THE
SEALED RESPONSE.

5. Mail the bid to the above agency address in sufficient time
for it to be received before the specified bid opening. LATE
RESPONSES WILL BE REJECTED.

BIDDER HEREBY CERTIFIES THAT THE ABOVE QUOTED (OR OTHERWISE NOTED) PRICES ARE APPLICABLE TO ALL
CUSTOMERS FOR COMPARABLE QUANTITIES, QUALITY, STYLES OR SERVICES.

Bidder's Firm Name:

RESPONSES MUST BE SIGNED

Employer’s Federal Identification Number

NYS Vendor ID #

Address

Street City State Zip

Bidder’s Signature Official Title

Printed or Typed Copy of Signature Area Code/ Email
Telephone Number

rfb1.frm
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DOCUMENT ENCLOSURE CHECKLIST
___ Bid Response Formust be fully executed and includedn biddets proposal. Failure
to do so will immediately disqualify bidderresponse.
The following documents must be fully execudad included in bidder proposal. Failure to
do so_may disqualify biddsrresponse:

UCS Request for Bid/Proposal Form with origgignature

Attachment | - Standard Request for Bid €U Forms

Op.3 - Non-Collusive Bidding Certificate

Op.4 - Corporate Acknowledgment

Attachment Il - Not Applicable

Attachment Il - Vendor Responsibility Questiaire

O Paper questionnaire attached, or

O Questionnaire filed online via OSC VendRep Sysésmh certified within 6
months of the bid opening date

Attachment IV - Procurement Lobbying forms

O Disclosure of Prior Non-Responsibility DetermioatiUCS 420)
OAffirmation of Understanding and Agreement (UCS 21

OTermination Clause (UCS 423)

Certificates of NYS Workér€ompensation and NYS Disability Benefits
Insurance, or Certificate of Attestation of ExeroptiPlease see paragraph
“Insurance Requiremeritfor a list of accepted forms.

Copies of biddés certificate(s) of insurance or other adequatefpreidencing
the insurance coverage required by the bid spatibics

List of at least three (3) references (nam@stacts, addresses, phone numbers,
emails)

Original bid response + three (3) completeesop

Signed Documents Enclosure Checklist

To be complete, a bidde's bid response must include ALL the above documents

All documents requiring an original signature mustbear the BLUE INK signature of the
same authorized individual. Signatory notarizatiem must be that of the person whose
signature is affixed to all required documents.

The REQUEST FOR PROPOSAL FORM AND ALL OTHER FORMS L ISTED ABOVE MUST
BEAR THE SAME COMPANY NAME AND TAX ID NUMBER. The N YS Office of the State
Comptroller requires that the name of the bidder sgnatory to the contract match the bidder’s
name on ALL forms.

Company Name:
Authorized Officets Name and Title:

Signature: ate:D
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|. DETAILED SPECIFICATIONS
Purpose and Scope

The New York State Unified Court System, OfficeGdurt Administration (hereafter
"UCS/OCA") is soliciting sealed bids to purchaseoseReplacement Cartridges for HP and
Xerox devices.

Term of Award

The initial term of the contract shall be threey@ars. It is estimated that the contract will
commence on or about September 1, 2015. UCS/O@WIshve the option to renew the
awarded contract for two (2) additional one-yeamte(Renewal Terms) upon the same terms
and conditions, except pricing. The awarded cohtrad the Renewal Terms are subject to the
approval of the Office of the New York State Coropiér.

Method of Award

A single contract will be awarded to the lowestl@otost, responsible bidder determined to be
in compliance with this RFB and specifications.west dollar cost is defined as tt@rand

Total Cost for the Initial 3-Year Terhof the contract, as indicated by bidders in the: Bi
Response Form.

Bidder must bid on ALL cartridges or it will be disalified.

Questions

Any and all questions bidders may have in connaatith this solicitation are to be directed
by email only to:
Marie-Claude Ceppi
mceppi@nycourts.gov

Please indicate in "Subject"” field: OCA/AS-206 QuaHs).

The deadline to submit questionsli;e 10, 201%efore 5:00 pm. No questions will be
entertained after this deadline. A written Quewi& Answers (Q&A) listing all questions
received and their answers will be posted on th& Website at www.nycourts.gov/admin/bids
in the Addenda column for the appropriate solimtatind mailed to the bidders list a couple of
days after this deadline.

IMPORTANT: All questions regarding this solicitatianust be in writing and directed solely
to the attention of the above-designated persontaCbby any prospective bidder, or any
representative thereof, with any other personnéh@UCS/OCA in connection with this
RFB/RFP may violate the Procurement Lobbying Ac2@®5 (see Attachment 1V), will
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jeopardize the respective bidder's standing andaaage rejection of its proposal.

Packaging, ldentifying and Delivering of Bids/Propsals

Bids/Proposals must léearly addressed and submittedo:
Marie-Claude Ceppi
Management Analyst
NYS Office of Court Administration
25 Beaver Street, Room 850
New York, NY 10004

All envelopes/cartons must also be labeled withfdllewing information on two sides:

"Deliver immediately to Marie-Claude Ceppi"
"Sealed bid - Do not open”
"OCA/AS-206 dudune 24, 2015at 3:00 p.m."

Failure to seal and mark the bid/proposal as piestimay result in non-delivery and/or
rejection of the bid/proposal. Please note that/piposals must be received by the
above-named OCA-designated person by June 24,&@:60 pm at the latest or bids will be
declared a "late bid" and they will be disqualifi@ds recommended that bidders allow several
extra days for shipping in order to meet the deadli

No-Bids

Bidders are requested to send a no-bid letter t8,@@n: Marie-Claude Ceppi, at the above
address, should they decide not to answer thisisdion. The envelope shall be clearly
marked in the lower left corner as follows: OCA/286. Bidders may send the no-bid letter
by email tomceppi@nycourts.gov

Bidders Qualifications

The awarded contractor must be able to acceptlzaltilee required to produce any orders
placed within the contract period.

Pricing/Compensation
All pricing submitted pursuant to this solicitatishall include the cost of shipping cartridgesh® t

Criminal Court of the City of New York (see addresgler paragraph “Purchase Orders and Shipping
of Cartridges.”)
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No additional charges will be allowed. Pricinglsba submitted only on, and in the format
prescribed by, the Bid Response Form. Bidder muste pricing on a cost per unit (a unit is
defined as a cartridge) and compute all price esxtas listed in the Bid Response Form. In the
event of a biddés miscalculation, the unit price will prevail th€€8 reserves the right to make
mathematical corrections based on unit price(sdd& must bid on ALL cartridges or it will

be disqualified.

Pricing will remain unchanged for the initial thrg)-year term of the contract. Prices may be
increased for the first Renewal Term only. Anyts&znewal Term price increase (i) shall not exceed
the percentage increase in the Consumer Price liodeXl Urban Consumer - New York-Northern NJ

- Long Island - NY-NJ-CT-PA (Index 1982-1984 - 10(0NSA (Not Seasonally Adjusted) at the end of
the first 30 months of the term over the CPI athefcommencement date of the initial term, and (ii)
shall be subject to a maximum increase of five @&r¢5%). Prices shall thereafter remain unchanged

Contractor shall deliver written notice containpr@per documentation supporting any proposed price
increase to UCS at least one hundred and eigh6) days prior to the scheduled commencement date
of the first Renewal Term, or UCS reserves thetriglieny such request for a price increase.

Order Communication

Any and all corrections, changes, clarificationg fourchase order issued by OCA shall be in tha for
of a "Change of Purchase Order." All questiorss @arification sought by the awarded vendor must
be sent in writing by email to the Director of GahiServices, Criminal Court and Civil Court of the
City of New York. The Director’s email address vk provided to the awarded vendor.

Purchase Orders and Shipping of Cartridges
Purchase orders will be placed as needed.

Orders placed shall be shipped as soon as possibfeo later than five (5) business days from thte d
of vendor’s receipt of a purchase order.
Shipping will be made to the following address:

Criminal Court of the City of New York
Civil Court of the City of New York
Central Services
3300 Northern Boulevard '@ loor
Long Island City, NY 11101

Attn: Director of Central Services

Additional locations may be added over the lifelef contract. Deliveries to such additional lomasi
3
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would be within New York City’s five boroughs.

Subcontracting

Subcontracting and any other transfer of any dutrezbligation to be performed hereunder will be
permitted only with the prior written consent of B@ the proposed subcontractors. In the event tha
bidder proposes to use one or more subcontrath@& specific subcontractors and the services
proposed to be performed by such subcontractorst beulisted in biddés proposal. If a bidder that
proposes to use one or more subcontractors is ad/éne contract, the award will constitute the iprio
written approval of UCS to the subcontractors namete biddes proposal.

The awarded contractor will be the prime contraatat will be responsible for all services requibgd
this RFB/RFP. The UCS will communicate only withaaded contractor and the awarded contractor
shall remain wholly liable for the performance Ionglgpayment to any such subcontractors, their
employees, agents, consultants or representatives.

[I. TECHNICAL SPECIFICATIONS
Cartridges: Description, Part Numbers and EstimatedQuantities

Cartridges Annual quantity | 3-year
guantity
Xerox Compatible Black Toner Cartridge (CB436A) for | 31 93

HP LaserJet P1505 and M1522 Series - 6R1430
Part Number: 006R01430

Xerox Compatible Black Toner Cartridge (CC364X) for | 145 435
HP LaserJet P4015 Series, P4515 Series - 6R1444
Part Number: 006R01444

Xerox Compatible Black Toner Cartridge (CE278A) for | 20 60
HP LaserJet P1606, M1536, P1566 - 106R2157
Part Number: 106R02157

Xerox Compatible Black Toner Cartridge (CE505X) for | 80 240
HP LaserJet P2055 Series - 6R1490

Part Number: 006R01490

Xerox Compatible Black Toner Cartridge (Q2612A) for | 32 96
HP LaserJet 1012, 1018, 1020, 1022, 3015, 3020,803
3050, 3052, 3055, M1319f - 6R1414

Part Number: 006R01414
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Xerox Compatible Black Toner Cartridge (Q7551X) for | 185 555
HP LaserJet P3005/M3027mfp/M3035mfp - 6R1388

6R1388

Xerox Replacement Cartridge for HP LaserJet 70 210
1320/3390 Series Printers (Q5949X) - 6R1320

Part Number: 006R01320

Xerox Replacement Toner Cartridge - 32X Cartridge 36 108
for Hewlett Packard Printers (C4096A) - 6R928

Part Number: 006R00928

Xerox Replacement Toner Cartridge - 52X Cartridge 5 15
for Hewlett Packard Printers (HPC4127X) - 6R926

Part Number: 006R00926

Xerox Replacement Toner Cartridge for HP LaserJet | 46 138
1160/1320/3390 - 6R960

Part Number: 006R00960

Xerox Replacement Toner Cartridge for HP LaserJet 17 51
1300 (Q2613X) - 6R957

Part Number: 006R00957

Xerox Replacement Toner Cartridge for HP LaserJet 40 120
2300 (Q2610A) - 6R936

Part Number: 006R00936

Xerox Replacement Toner Cartridge for HP LaserJet 24 72
2420 Series, 2430 Series - 6R961

Part Number: 006R00961

Xerox Replacement Toner Cartridge for HP LaserJet | 4 12
4200 (Q1338A) - 6R934

Part Number: 006R00934

Xerox Replacement Toner Cartridge for HP LaserJet | 102 306
4250 Series, 4350 Series (Q5942X) - 6R959

Part Number: 006R00959

Xerox Replacement Toner Cartridge for HP LaserJet 19 57
Printers (C8061X) - 6R933

Part Number: 006R00933

Black Replacement Print Cartridge for HP LaserJet 3 9
4700 (Q5950A) - 6R1330

Part Number: 006R01330

Cyan Replacement Print Cartridge for HP LaserJet 4 12
4700 (Q5951A) - 6R1331

Part Number: 006R01331

Magenta Replacement Print Cartridge for HP LaserJet | 4 12

4700 (Q5953A) - 6R1333
Part Number: 006R01333
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Xerox Compatible Black Toner Cartridge (CE250X) for
HP Color LaserJet 3525/3530 - 106R2137

Part Number: 106R02137

24

Xerox Compatible Black Toner Cartridge (Q6000A) for
HP LaserJet 1600, 2600 Series, CM1015, CM1017 -
6R1410

Part Number: 006R01410

Xerox Compatible Cyan Toner Cartridge (CE251A) for
HP Color LaserJet 3525/3530 - 106R1584

Part Number: 106R01584

12

Xerox Compatible Cyan Toner Cartridge (Q6001A) for
HP LaserJet 1600, 2600 Series, CM1015, CM1017 -
6R1411

Part Number: 006R01411

18

Xerox Compatible Magenta Toner Cartridge (CE253A)
for HP Color LaserJet 3525/3530 - 106R1586

Part Number: 106R01586

Xerox Compatible Magenta Toner Cartridge (Q6003A)

for HP LaserJet 1600, 2600 Series, CM1015, CM1017 -

6R1412
Part Number: 006R01412

27

Xerox Compatible Yellow Toner Cartridge (CE252A)
for HP Color LaserJet 3525/3530 - 106R1585

Part Number: 106R01585

21

Xerox Compatible Yellow Toner Cartridge (Q6002A)

for HP LaserJet 1600, 2600 Series, CM1015, CM1017 -

6R1413
Part Number: 006R01413

15

Xerox Replacement Toner Cartridge (C9720A) for HP
LaserJet 4600 - 6R941

Part Number: 006R00941

Xerox Replacement Toner Cartridge (C9721A) for HP
LaserJet 4600 - Cyan - 6R942

Part Number: 006R00942

Xerox Replacement Toner Cartridge (C9722A) for HP
LaserJet 4600 - Yellow - 6R943

Part Number: 006R00943

Xerox Replacement Toner Cartridge (C9723A) for HP
LaserJet 4600 - Magenta - 6R944

Part Number: 006R00944

Yellow Replacement Print Cartridge for HP LaserJet
4700 (Q5952A) - 6R1332

Part Number: 006R01332
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Xerox Compatible Cyan Toner Cartridge (CE261A) for | 17 51

HP Color LaserJet 4525/4025/4520 - 106R2217

Part Number: 106R02217

Xerox Compatible Magenta Toner Cartridge (CE263A) | 9 27

for HP Color LaserJet 4525/4025/4520 - 106R2218

Part Number: 106R02218

Xerox Compatible Yellow Toner Cartridge (CE262A) 20 60

for HP Color LaserJet 4525/4025/4520 - 106R2219

Part Number: 106R02219

113R0065Phaser 4500 High Cap Print Cartridge | 3 9

113R0071TPhaser 4510 Standard Print 2 6
Cartridge

113R0071Phaser 4510 High Cap Print S 15

Cartridge
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[ll.  The RFB/RFP PROCESS: GENERAL SPECIFICATIONS

Note to Bidders
1. Attachment | - Standard Request for Bid Clause& Forms and Attachment IV- Procurement
Lobbying Law required forms

In addition to such other specifications and cites are presented herein, the NYS Unified Court
System Attachment | - Standard Request for Bid §#a& Forms , and Attachment IV - Disclosure of
Prior Non-Responsibility Determination (UCS 420was| as Affirmation of Understanding and
Agreement (UCS 421) and Termination Clause (UCS pa&uant to the Procurement Lobbying Act,
which must be downloaded or printed from the UC&t@xt & Procurement website under
“Addendd for the appropriate solicitation, are incorpodadéd made a part of this solicitation.

2. Attachment Il - Vendor Responsibility Questiomaire

The NYS Unified Court System (UCS) is required ém@uct a review of a prospective contractor to
provide reasonable assurances that the vendapsmsible. The required Vendor Responsibility
Questionnaire is designed to provide informatioagsist UCS in assessing a verslogsponsibility
prior to entering into a contract with the vend¥endor responsibility is determined by a review of
each prospective contracttegal authority to do business in New York Sthtesiness integrity,
financial and organizational resources, and perdmee history (including references).

The UCS recommends that vendors file the requiredddr Responsibility Questionnaire online via
the New York State VendRep System. However, venahag choose to complete a paper
questionnaire and submit it with their proposal.

Online Questionnaire: To enroll in and use the Nerk State VendRep System, see the VendRep
System Instructions available at http://www.ostestey.us/vendrep/vendor_index.htm or go directly
to the VendRep System online at https://portalstate.ny.us. Vendors must provide their New York
State Vendor Identification Number when enrollisgé paragraph head#tew York State Vendor

File Registratiohfor instructions on obtaining a Vendor Identificat Number.) For VendRep System
assistance, contact the Office of the State CoriptimHelp Desk at 866-370-4672 or 518-408-4672
or by email at ciohelpdesk@osc.state.ny.us.

Bidders who file the Vendor Responsibility Questiame online via the OSC VendRep System are
requested to checkmark the appropriate box on teimbent Enclosure Checklist. Please note that
online submissions must be certified and datedAgpldaot more than six (6) months prior to the bid
opening date of this RFB/RFP. Biddeasithorized signature of the RFB/RFP form will seas
confirmation that bidders have knowingly filed theuestionnaire online if the paper questionnare i
not included with the bidder submission.

Paper Questionnaire: Vendors opting to completesabahit a paper questionnaire can obtain the

8
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appropriate questionnaire from the VendRep webgsie.osc.state.ny.us/vendrep or may contact the
UCS or the Office of the State ComptrolteHelp Desk for a copy of the paper form.

3. New York State Vendor File Registration

Prior to being awarded a contract pursuant todbii€itation, the bidder(s) must be registerechim t
New York State Vendor File (Vendor File) adminisiiby the OSC. This is a central registry for all
vendors who do business with New York State ageramel the registration must be initiated by a
State agency. Following the initial registratioryraque New York State ten-digit vendor identifioat
number (Vendor ID) will be assigned to vendorsusage on all future transactions with New York
State. Additionally, the Vendor File enables vesdoruse the Vendor Self-Service application to
manage certain vendor information in one centredtion for all transactions related to the State of
New York.

If the bidder is already registered in the Vendor He, the vendor must enter the vendden-digit
Vendor ID on the first page of this bid document.

If the bidder is not currently registered in the Vendor File, upon award of a contract the Bidder
must complete the OSC Substitute W-9 Form
(http://www.osc.state.ny.us/vendors/forms/ac323pdig and submit the form to UCShe UCS will
initiate the vendor registration processfor the awarded contractor. Once the processtigtied,
awarded contractor will receive an e-mail identifyitheir unique ten-digit Vendor ID and instrucson
on how to enroll in the online Vendor Self-Servagplication. For more information on the Vendor
File please visit the following website: http://wwasc.state.ny.us/vendor_management/.

Online RFB/RFP Package : Disclaimer

Bidders accessing any UCS/OCA solicitations andteel documents from the New York State UCS
website_www.nycourts.gov/admin/bids und@urrent Solicitations shall remain solely and wholly
responsible for reviewing the respective solioitat& bid documents on the internet regularly, ught®
scheduled date and time of the bid/proposal due, datensure their knowledge of any amendments,
addenda, modifications or other information affegtihe solicitation or bid documents in question.

Bid Response/Proposal: Original and Copies

Bidders shall submit all the following requiredginal RFB/RFP documents:Bid/Proposal; Executed
Executed RFB/RFP Form; Attachment | - pages 3 aatiD; Attachment Ill - Vendor Responsibility
Questionnaire (questionnaire may be filed electaliy with OSC); Attachment IV - Disclosure of Prio
Prior Non-Responsibility Determinations UCS 42firfation of Understanding and Agreement UCS
UCS 421as well as Termination Clause UCS 423; pabdiVorkers Compensation and Disability

9



OCA/AS-206 BID OPENING: JUNE 24, 2015
XEROX REPLACEMENT CARTRIDGES 3:00 PM
FOR HP DEVICES

Benefits insurance coverage (SHasurance Requiremeriton page 7); and any other required
documentation, brochures, etc. listed on the Doaifaeclosure Checklist. Complete the paperwork on
on the forms provided with this solicitation unlegberwise requested. Do not retype or amend any
portion of this solicitation. Failure to providé atiginal documents and the requested numbeopies
copies may result in disqualification of a biddeesponse.

Binding Nature of Bid/Proposal on Bidders

All bids/proposals shall remain binding on biddemsil such time as OCA provides written notificatiof
its intent to award the contract to a specific kidar until the bidder withdraws its bid/proposahiriting,
whichever occurs first.

Estimated Quantities

Any quantities specified in this solicitation catgie estimates only, and accordingly no commitment
or guarantee to reach any specified volume of legsis made or implied.

Compliance with Laws

Awarded contractor(s) must comply with all applieatederal, state and local laws, rules and
regulations, including but not limited to, fire,diéh and safety codes, prior to and during the igsrom
of all services under the contract resulting frims RFB/RFP.

Independent Contractor Status

It is expressly understood and agreed that thedeelazontractds status shall be that of an
independent provider of services and that no affiemployee, servant or subcontractor of the
contractor is an employee of the UCS, OCA or Statéew York. The awarded contractor shall be
solely responsible for the work, assignment, corspgan, benefits and personal conduct and
standards of all such persons assigned to thegwoovof services. Nothing herein shall be construe

to impose any liability or duty on the UCS, OCASiate of New York to persons, firms, consultants or
corporations employed or engaged by the awardetlaztar either directly or indirectly in any

capacity whatsoever, nor shall the UCS, OCA orestdfNew York be liable for any acts, omissions,
liabilities, obligations or taxes of any naturelutting, but not limited to, unemployment and Wogker
Compensation insurance of the awarded contractanyof its employees or subcontractors.

Rejected and Unacceptable Bids/Proposals

UCS reserves the right to reject any and all pralsosr bids submitted in response to this solicitat

In addition, UCS may reject any bids/proposals fiaomg bidders who are in arrears to the State of New
York upon any debt or performance of any contractyho have previously defaulted on any
contractual obligations, (as contracting partyesuor otherwise), or on any obligation to the &tait

New York; or who have been declared not responsibtiisqualified by any agency of the State of

10
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New York, who have any proceeding pending agahentrelating to the responsibility or

qualification of the bidders to receive public qawcts,whose proposal is incomplete or otherwise non-
non-responsive in any material respectwho are found to be non-responsible based orathne

criteria specified in the section headBeésponsible Biddér

UCS also reserves the right to reject any biddewl{ose facilities and/or resources are, in thaiop
of OCA, inadequate, too remote from the UCS |acetito render services in a timely manner in
accordance with all requirements of this solt@it® (ii) who does not provide references in
accordance with the bid specifications, or who$ereaces report significant failure to comply with
specifications; or (iii) who are otherwise, in ty@nion of OCA, unable to meet specifications.

Responsible Bidder

A bidder shall be defined &sesponsibléin accordance with, but not limited to, referenqesst
performance history, financial stability, the crigeset forth in paragraph 2 of the General
Specifications (Attachment IlI-Vendor ResponsigilQuestionnaire), and the criteria set forth in the
paragraph heade®Rejected and Unacceptable Bids/Propdsadswell as any other criteria necessary
and reasonable to establish the bitdersponsibility.

Clarification/Correction of Bids/Proposals

In addition to any rights articulated elsewheréhis solicitation, UCS reserves the right to requir
clarification at any time during the procuremeragass and/or require correction of arithmetic beot
apparent errors for the purpose of assuring afudl complete understanding of a bidsi@roposal
and/or to determine a biddeicompliance with the requirements of this solimta This clarifying
information, if required in writing by UCS, must babmitted by the bidder, in accordance with
formats as prescribed by UCS at the time said médion is requested and, if received by the due dat
set forth in UC% request for clarification, shall be included deranal part of the biddés proposal.
Clarifying information, if any, whether providedadly, visually or in writing will be considered the
evaluation process. Failure to provide requiredrimiation by its associated due date may result in
rejection of the biddés proposal. Nothing in the foregoing shall meamgly that it is obligatory
upon UCS to seek or allow clarificationscorrections as provided for herein.

References
Each bidder must provide at least three (3) refeagnother than UCS, including the company/agency

name, complete address, contact name, title, tefephumber and email address, for whom the bidder
has provided similar services at any time durirgghst three (3) years.
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Indemnity

Awarded contractor shall indemnify, defend and hHa@dnless UCS, its officers and employees from
and against any and all claims, causes of actamages, costs, liabilities and expenses of any kind
(including reasonable attorrisyfees and the cost of legal defense) which UCSintay by reason of:
(i) awarded contractty breach of any term, provision, covenant, repitasien or warranty contained
in the contract awarded as a result of this biflaiy act, omission, negligence or intentional
misconduct of awarded contractor or its employsescontractors, agents, volunteers or of other
persons under its direction and control; (iii) askead contractds performance or failure to perform
under the contract; and (iv) enforcement by UC8efawarded contract or any provisions thereof.

Insurance Requirements

Awarded contractor shall be required to maintainrgduthe term of the contract, including any renewa
terms, at their own cost and expense:

1. Workerscompensation and disability benefit insurance cagye as required under NYS laach
vendor must provide with its proposal proof of suchworkers’ compensation and disability
benefits insurance coverage or, if it is legally empt from such coverage, proof of exemption.
Vendor must obtain the appropriate Workers Comgens8oard forms from its insurance carrier or
licensed agent, or must follow the proceduresath by the WorkersCompensation Board for
obtaining an exemption from coverage. See Workapspensation Board website at
http://www.wcb.ny.gownder‘Forms for a manual listing required forms and procedubfey
guestions regarding workéiompensation coverage requirements or debarmienigdsbe directed
to:

Workers Compensation Board
Bureau of Compliance
(518) 462-8882
(866) 298-7830

Only the following forms will be accepted:
Proof of WorkersCompensation Coverage

J Form C-105.2- Certificate of WorkersCompensation Insurance issued by private insurance
carriers; or

J Form U-26.3issued by the State Insurance Fund; or

J Form SI-12 - Certificate of WorkersCompensation Self-Insurance; or

J Form GSI-105.2- Certificate of Participation in Workér€ompensation Group Self-
Insurance; or

J Form CE-200 -Certificate of Attestation of Exemption from NYS Wers Compensation
and/or Disability Benefits Coverage.

Proof of Disability Benefits Coverage
. Form DB-120.1- Certificate of Disability Benefits Insurance, or
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. Form DB-155 - Certificate of Disability Benefits Self-Insuranas,
. Form CE-200 -Certificate of Attestation of Exemption from NYS Wers Compensation
and/or Disability Benefits Coverage.

On forms that have a space for a certificate hdloée listed, the carrier must enter:

NYS Unified Court System
Office of Court Administration
25 Beaver Street, Room 840
New York, NY 10004

The insurance carrier will notify the certificateltier if a policy is canceled.
Please note: An ACORD Certificate of Insuranceasatceptable proof of NYS workérs
compensation or disability benefits insurance cager

For additional information regarding workecompensation and disability benefits requirements
please refer to the New York State Work€&empensation Board website lattp://www.wcb.ny.gov
under‘Employers/Businessés.

2. Commercial General Liability Insurance (bodrjury and property damage on an occurrence
basis), contractual and products/completed operatiability coverage, and auto liability with
minimum limits as follows:

Bodily Injury and Property
Damage

$1 million, per occurrence,
$2million, aggregate

Personal Injury and
Advertising:

$1 million aggregate

Contractual and Products/
Completed Operations

$2 million aggregate

Auto Liability,

$1 million

Combined single limits

Commercial General Liability insurance coveragdldieobtained from commercial insurance carriers
licensed to do business in the State of New Yorksrall name UCS as an additional insured or loss
payee as appropriate, and shall provide for at thaty (30) days advance written notice to UCS of
cancellation or non-renewal.

Confidentiality
Bidder acknowledges that any and all informati@cords, files, documents or reports contained yn an
media format provided to the bidder by the courtybich may be otherwise encountered by bidder

shall be considered extremely confidential andldlehandled accordingly at all times. Neither the
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bidder nor any of its employees, servants, corgracagents or volunteers shall at any time be
permitted to utilize such confidential informatitor any purpose outside the scope of any resulting
agreement without the express prior written augtadion of UCS. Any breach of this confidentiality
by the bidder or by any of its employees, servaubgcontractors, agents, or volunteers may rasult i
the immediate termination of any resulting agreernbgriJCS and may subject the bidder to further
penalties.

Awarded contractor shall use, and require its eggae and authorized agents to use, at least the
degree of care a reasonably prudent person woeltbysrotect and prevent improper access to the
records.

Confidential/Proprietary Information :

If applicable, bidders should specifically identihose portions of the proposal deemed to contain
confidential or proprietary information or tradessts, and must provide justification why such
material, upon request, should not be disclosguhttes other than UCS. Bidders are advised that a
material deemed confidential by bidder may stilslbject to disclosure in connection with any
governmental or judicial proceeding or inquiry srmaay be required by applicable law, including but
not limited to Article 6 of the New York Public Gders Law (Freedom of Information Lawguch
confidential/proprietary information must be easigparable from the non-confidential sections ef th
proposal.

Financial Stability

Upon request by UCS, bidder shall provide its addftnancial statements prepared in accordance with
GAAP-Generally Accepted Accounting Principles floe fpast three (3) consecutive years and a copy of
its last three (3) annual reports.

Termination

Early termination of the contract for cause mayiitas, among other consequences, all remedies
available to UCS and New York State, the awardedraotor both being declared non-responsible by
the UCS/OCA, pursuant to the UCS and Office ofStete Comptrollés guidelines on vendor
responsibility and in the contract®removal from the UCS/OC#bidders list for future solicitations.
Implied Requirements

Products and services that are not specificallyested in this solicitation, but which are necestar

provide the functional capabilities proposed bytifdeler, shall be included in the offer except as
specified herein.
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Silence of the Specifications
The apparent silence of the specifications conthasepart of this package as to any detail oreo th
apparent omission of a detailed description conograny point, shall be regarded as meaning that

only the best commercial practices are to prewall.interpretations of these specifications sl
made on the basis of this statement.
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Do not retype or amend the Bid Response FormBidder must bid on ALL cartridges.

Cartridge

Cost per
unit

3-year
gquantity

3-year Cost

Xerox Compatible Black Toner Cartridge (CB436A) for
HP LaserJet P1505 and M1522 Series - 6R1430

Part Number: 006R01430

$

93

$

Xerox Compatible Black Toner Cartridge (CC364X) for
HP LaserJet P4015 Series, P4515 Series - 6R1444

Part Number: 006R01444

435

Xerox Compatible Black Toner Cartridge (CE278A) for
HP LaserJet P1606, M1536, P1566 - 106R2157

Part Number: 106R02157

60

Xerox Compatible Black Toner Cartridge (CE505X) for
HP LaserJet P2055 Series - 6R1490

Part Number: 006R01490

240

Xerox Compatible Black Toner Cartridge (Q2612A) for
HP LaserJet 1012, 1018, 1020, 1022, 3015, 3020,8803
3050, 3052, 3055, M1319f - 6R1414

Part Number: 006R01414

96

Xerox Compatible Black Toner Cartridge (Q7551X) for
HP LaserJet P3005/M3027mfp/M3035mfp - 6R1388

6R1388

555

Xerox Replacement Cartridge for HP LaserJet 1320/330
Series Printers (Q5949X) - 6R1320

Part Number: 006R01320

210

Xerox Replacement Toner Cartridge - 32X Cartridge br
Hewlett Packard Printers (C4096A) - 6R928

Part Number: 006R00928

108

Xerox Replacement Toner Cartridge - 52X Cartridge br
Hewlett Packard Printers (HPC4127X) - 6R926

Part Number: 006R00926

15

Xerox Replacement Toner Cartridge for HP LaserJet
1160/1320/3390 - 6R960

Part Number: 006R00960

138

Xerox Replacement Toner Cartridge for HP LaserJet
1300 (Q2613X) - 6R957

Part Number: 006R00957

51
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Xerox Replacement Toner Cartridge for HP LaserJet $ 120 $
2300 (Q2610A) - 6R936

Part Number: 006R00936

Xerox Replacement Toner Cartridge for HP LaserJet $ 72 $
2420 Series, 2430 Series - 6R961

Part Number: 006R00961

Xerox Replacement Toner Cartridge for HP LaserJet $ 12 $
4200 (Q1338A) - 6R934

Part Number: 006R00934

Xerox Replacement Toner Cartridge for HP LaserJet $ 306 $
4250 Series, 4350 Series (Q5942X) - 6R959

Part Number: 006R00959

Xerox Replacement Toner Cartridge for HP LaserJet $ 57 $
Printers (C8061X) - 6R933

Part Number: 006R00933

Black Replacement Print Cartridge for HP LaserJet 400 | $ 9 $
(Q5950A) - 6R1330

Part Number: 006R01330

Cyan Replacement Print Cartridge for HP LaserJet 400 | $ 12 $
(Q5951A) - 6R1331

Part Number: 006R01331

Magenta Replacement Print Cartridge for HP LaserJet | $ 12 $
4700 (Q5953A) - 6R1333

Part Number: 006R01333

Xerox Compatible Black Toner Cartridge (CE250X) for | $ 24 $
HP Color LaserJet 3525/3530 - 106R2137

Part Number: 106R02137

Xerox Compatible Black Toner Cartridge (Q6000A) for | $ 6 $
HP LaserJet 1600, 2600 Series, CM1015, CM1017 -

6R1410

Part Number: 006R01410

Xerox Compatible Cyan Toner Cartridge (CE251A) for | $ 12 $

HP Color LaserJet 3525/3530 - 106R1584
Part Number: 106R01584

Xerox Compatible Cyan Toner Cartridge (Q6001A) for | $ 18 $
HP LaserJet 1600, 2600 Series, CM1015, CM1017 -
6R1411

Part Number: 006R01411

Xerox Compatible Magenta Toner Cartridge (CE253A) | $ 3 $
for HP Color LaserJet 3525/3530 - 106R1586

Part Number: 106R01586
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Xerox Compatible Magenta Toner Cartridge (Q6003A) | $ 27 $
for HP LaserJet 1600, 2600 Series, CM1015, CM1017 -
6R1412

Part Number: 006R01412

Xerox Compatible Yellow Toner Cartridge (CE252A) fa | $ 21 $
HP Color LaserJet 3525/3530 - 106R1585

Part Number: 106R01585

Xerox Compatible Yellow Toner Cartridge (Q6002A) fa | $ 15 $
HP LaserJet 1600, 2600 Series, CM1015, CM1017 -

6R1413

Part Number: 006R01413

Xerox Replacement Toner Cartridge (C9720A) for HP $ 9 $

LaserJet 4600 - 6R941
Part Number: 006R00941

Xerox Replacement Toner Cartridge (C9721A) for HP $ 9 $
LaserJet 4600 - Cyan - 6R942

Part Number: 006R00942

Xerox Replacement Toner Cartridge (C9722A) for HP $ 9 $
LaserJet 4600 - Yellow - 6R943

Part Number: 006R00943

Xerox Replacement Toner Cartridge (C9723A) for HP $ 9 $
LaserJet 4600 - Magenta - 6R944

Part Number: 006R00944

Yellow Replacement Print Cartridge for HP LaserJet $ 9 $
4700 (Q5952A) - 6R1332

Part Number: 006R01332

Xerox Compatible Cyan Toner Cartridge (CE261A) for | $ 51 $
HP Color LaserJet 4525/4025/4520 - 106R2217

Part Number: 106R02217

Xerox Compatible Magenta Toner Cartridge (CE263A) | $ 27 $
for HP Color LaserJet 4525/4025/4520 - 106R2218

Part Number: 106R02218

Xerox Compatible Yellow Toner Cartridge (CE262A) fa | $ 60 $
HP Color LaserJet 4525/4025/4520 - 106R2219

Part Number: 106R02219

113R0065Phaser 4500 High Cap Print Cartridge $ 9

113R0071IPhaser 4510 Standard Print $ 6 $
Cartridge

113R0071Phaser 4510 High Cap Print $ 15 $
Cartridge

Grand Total Cost for Initial 3-year term $
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BID RESPONSE FORM (p.4)

Company Name:

BID OPENING: JUNE 24, 2015
3:00 PM

Authorized Officets Name and Title:

Signature and
Date
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