SUPREME AND COUNTY

CIVIL CASE FILES*

ICASE TYPE CAN BE IDENTIFIED

TAX CERTS

[CONTRACTS | l TORTS I
Contains [ No Contains No Contains No
Disposition Disposition Disposition Disposition Disposition Disposition
Retain for Retain for Retain for Retain for Structured Non Retain for
25 years 30 years 25 years 30 years Settlement Structured 30 years
from date from date from date from date Settlement from date
of of last of of last of last
disposition |activity, disposition, activity, Retain for Retain for activity,
then then then then 75 years 25 years then
destroy destroy destroy destroy from from destroy
date of date of
disposition, disposition,
then then
destroy destroy

* CHART APPLIES ONLY TO RECORDS CREATED AFTER 1949
CONTRACTS AND TORTS CREATED IN YEARS ENDING IN “0” MUST BE RETAINED PERMANENTLY FOR RESEARCH

- PURPOSES.

SCAR ALL OTHER|
CASE TYPES |
Tax Tax
Assessment Assessment
Changed Not Changed
Retain for Retain for Retain
25 years 6 years Permanently
from date from date
of of
disposition, disposition,
then then
destroy destroy

. ALL RECORDS CREATED PRIOR TO 1950 ARE PERMANENT.
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Empty Case

Files/Jackets |

SUPREME AND COUNTY
CIVIL CASE FILES*

CASE TYPE CANNOT BE IDENTIFIED

Case Only contains
Transferred Index Number

Dispose of
Immediately

Application

Retain for Retain for
25 years, 6 years,
then destroyi then destroy

Only contains Stipulation of
Discontinuance and/or
Change of Attorney
Affidavit and/or Change

of Venue Affidavit and/or

L_Summons Without Complain

Contains at least one
document but not
enough information
to identify case type

Retain for 25 years,
then destroy

Make notation of
Index Number
for case type
identification and
possible future
disposal

* CHART APPLIES ONLY TO RECORDS CREATED AFTER 1949. ALL RECORDS CREATED PRIOR TO 1950 ARE PERMANENT.
CONTRACTS AND TORTS CREATED IN YEARS ENDING IN “0” MUST BE RETAINED PERMANENTLY FOR RESEARCH

PURPOSES.
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