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Date

Return address

RE:


Dear                               : 


I have been appointed to represent the child(ren) in the above proceeding.  I understand that you represent                              .


I unfortunately do not have an address to contact your client.  I am therefore requesting that you forward a copy of this letter to him/her. 


I have tentatively made an appointment for your client, in accordance with the enclosed letter, on                    day at                   time.  If this is inconvenient, please have your client call our office as soon as possible.  This appointment will be for your client only without the child[ren].  If your client has any documents such as prior orders, recent report cards, school records, prior evaluations, letters or photographs please have him/her bring them to the appointment 


Unless I hear from you to the contrary, I will assume that you are consenting to my meeting with your client without you.  If you wish to accompany your client, please confirm that you will be doing so.  I look forward to working with you on this matter.  








Very truly yours,

